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CONTRACT WITH ST. ISIDORE OF SEVILLE
FOR CHARTER SCHOOL SPONSORSHIP
(SIGNED OCTOBER 2023)

This Contract between the Oklahoma Statewide
Virtual Charter School Board and the St. Isidore of
Seville Board of Directors, the governing authority of
the St. Isidore of Seville Catholic Virtual School
(“Charter School”), shall set forth the terms and con-
ditions of the sponsorship of the Charter School and
shall constitute the Charter of St. Isidore of Seville
Catholic Virtual School.

1. Recitals

1.1 WHEREAS the Oklahoma State Legislature
has enacted the Oklahoma Charter Schools Act set
forth in 70 0.S. 3-130 et seq.; and

1.2 WHEREAS the provisions of the Oklahoma
Charter Schools Act apply to all virtual charter
schools formed and operated in the State of Oklaho-
ma; and

1.3 WHEREAS the Statewide Virtual Charter
School Board, a state agency established under 70
0O.S. § 3-145.1 has the sole authority to authorize and
sponsor statewide virtual charter schools in this state;
and

1.4 WHEREAS the St. Isidore of Seville Board of
Directors is the governing authority of the St. Isidore
of Seville Catholic Virtual School, and its principal
place of business is Oklahoma City, Oklahoma; and

1.5 WHEREAS the Charter School is a privately
operated religious non-profit organization entitled to
Religious Protections (defined below); and



Res.App.2a

1.6 Whereas the Charter School submitted an
amended application for initial sponsorship to the
Board dated May 24, 2023; and

1.7 WHEREAS the Charter School’s
authorization application was approved at a regular
meeting of the Board on June 5, 2023, in accordance
with the requirements of the Charter Schools Act; and

1.8 In consideration of the foregoing, the Parties
enter into this Contract pursuant to the terms and
conditions set forth herein. All attachments and
recitals to this contract are incorporated by reference
and made a part of this Contract.

2. Definitions

2.1 “Applicable Law” means all federal and
state statutes and rules and regulations applicable to
virtual charter schools organized under the Oklahoma
Charter Schools Act, including without limitation
provisions of the Oklahoma Constitution, Oklahoma
Charter Schools Act, Oklahoma Governmental Tort
Claims Act, federal statutes pertaining to labor and
employment, unemployment compensation, and
worker’s compensation, and laws governing tax with-
holding and reporting of employee wages, federal and
state regulations relating to health, safety, civil rights,
and insurance, and any other state, local, or federal
law or regulation applicable by its own terms to the
Charter School. The parties to this Contract recognize
certain rights, exemptions or entitlements are
applicable to the Charter School as a religious organi-
zation under federal, state, or local law, rules, and
regulations, including without limitation the Charter
School’s rights under the so-called “ministerial
exception” and other aspects of the “church autonomy”
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doctrine; Article 1, Section 2, of the Constitution of the
State of Oklahoma; the Oklahoma Religious Freedom
Act; the federal Religious Freedom Restoration Act; and
the First Amendment to the Constitution of the United
States (the “Religious Protections”). Accordingly, refer-
ences in this Contract to the Charter School’s compli-
ance with Applicable Law shall be understood to mean
compliance in a manner nonetheless consistent with
the Charter School’s Religious Protections.

2.2 “Average Daily Attendance” (“ADA”) and
“average daily membership” (“ADM”) shall have the
meanings set forth in 70 O.S. § 18-107.

2.3 “Board” or “Sponsor” means the Statewide
Virtual Charter School Board.

2.4 “Contract” means this contract executed
between the Board and the governing authority of the
Charter School.

2.5 “Educational Management Organization’
means a for-profit or non-profit organization that
receives public funds to provide management, admin-
istration and/or educational program implementation
services for the Charter School.

’

2.6 “Extracurricular Activity” means any
student activity, club, organization, meeting or event
offered by the Charter School or a vendor providing
activities to students enrolled in the Charter School
that 1s attended by students and unrelated to the
Charter School’s curriculum-based program of in-
struction set forth in section 4 of this Contract.

2.7 “Financial Records” means all documents
in any form relating to the funds of the Charter
School, including, but not limited to, all public funds
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disbursed to the Charter School pursuant to state or
federal law.

2.8 “Full-Time” shall mean a student is enrolled
within the first twenty (20) instructional days of the
school’s instructional year through and including the
date of administration of the exam, without an
enrollment lapse of ten (10) or more consecutive in-
structional days.

2.9 “Public School” shall mean a school that is
free and supported by funds appropriated by the
Legislature pursuant to 70 O.S. § 1-106. The Charter
School is a privately operated not-for-profit entity
operating a school consistent with the terms of this
Contract.

3. General Provisions

3.1 Authority. The Charter School is authorized
by the Sponsor to operate a statewide virtual charter
school that is free and supported by funds appropri-
ated by the Legislature in accordance with the terms
and conditions set forth in this Contract and the
Applicable Law. Any act by the Charter School or its
governing board that is inconsistent with the terms of
this Contract or the Applicable Law is hereby deemed
a material violation of this Contract and shall
constitute good cause for termination of this charter
Contract and revocation of the charter; provided, how-
ever, that actions by the Charter School that are incon-
sistent with Applicable Law but nonetheless within
the Charter School’s rights under the Religious Pro-
tections shall not be deemed a violation of this Con-
tract.

3.2 Term of the Contract. This Contract shall
commence on July 1, 2024, and automatically terminate
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on June 30, 2029. The Contract may be renewed upon
application of the Charter School in accordance with
the Charter School Act and Statewide Virtual Charter
School Board rules and regulations.

3.3 Operation. The Charter School agrees that
1t will begin operations on or before July 1, 2024.

4. Charter School Program of Instruction

4.1 Description of the program of
instruction. The Charter School is authorized to
implement the program of instruction, curriculum,
and other services as specified in the Application,
unless otherwise modified by this Contract.

4.1.1 Grade levels. The Charter School will pro-
vide a comprehensive program of instruction
for grades K through 12.

4.1.2 Change to program of instruction. Any
material change to the program of instruc-
tion, curriculum and other services specified
in the Application or this Contract requires
Sponsor approval prior to the change.

4.2 Graduation requirements. The Charter
School will comply with the graduation requirements
set forth in 70 O.S. § 11-103.6.

4.3 Textbooks, curriculum materials and
equipment. The Charter School shall provide all
enrolled students with sufficient textbooks, workbooks,
materials, equipment and/or technological aids neces-
sary to ensure delivery of the Charter School’s program
of instruction during every school year of operation
during the term of this Contract.
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4.3.1 Equipment necessary for special
education and students with disabilities. In addi-
tion to the materials provided to students in accordance
with the provisions of Section 4.3, the Charter School
shall provide any additional equipment or technological
aids to students with disabilities as necessary to
ensure equal access to the Charter School’s program
of instruction in accordance with the student’s IEP or
Section 504 plan.

4.4 Extracurricular Activities. Nothing in this
Contract shall obligate the Sponsor to provide funding
of Extracurricular Activities to the Charter School
unless explicitly required by statute or regulation. The
provisions of Section 8.8.1 of this Contract prohibiting
the Charter School from charging tuition and/or fees
shall not preclude the Charter School from recovering
the reasonable costs of Extracurricular Activities or
special events offered pursuant to the provisions of
this Section from participating students or their
parents/legal guardians, provided that under no cir-
cumstance may the Charter School recover an amount
in excess of the cost of the activity or event. Further,
a student’s income shall not be used as a basis for
determining eligibility of a student to participate in
Extracurricular Activities.

5. Charter School Operations

5.1 Transportation. The Charter School ack-
nowledges that as a statewide virtual charter school,
daily transportation of students to and from a school
site is not required. However, the Charter School may
provide transportation to students as necessary for
limited circumstances (e.g., transportation of students
to secure testing sites), provided that the Charter
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School shall not be eligible to receive transportation
supplement funds set forth in the state aid formula set
forth in 70 O.S. § 18-200.1, unless funding is available
and otherwise permitted by state law and
disbursement is approved by the Sponsor.

5.2 Facilities. The Charter School acknow-
ledges that Charter School must maintain a school
administration facility that is accessible to the public
and the Sponsor is under no obligation to provide
facilities, furniture, or other equipment to the Charter
School unless and until the parties enter into an
agreement to do so.

5.2.1 Inventory. No later than July 1st of each
year of operation, the Charter School shall
provide the Sponsor with an itemized
inventory of all real and personal property
leased or purchased with public funds.

5.2.2 Lease/purchase agreements. The Charter
School shall provide the Sponsor with copies
of all agreements and/or contracts governing
lease and/or purchase of real property by the
Charter School. All agreements shall be in
the name of the Charter School, approved by
the governing board, and signed by the
governing board chairperson.

5.2.3 Pricing. Purchases or leases of real prop-
erty must be for a reasonable amount, taking
into consideration the fair market value at
the time of purchase for like property.

5.3 Shared Services Agreements. The
governing board of the Charter School may enter into
shared service agreements with an Oklahoma school
to share the services of an administrator, teacher, or
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support service provider, to share equipment or
facilities, and/or to share duties or responsibilities
required by of the state.

5.3.1 Sponsor Approval. Shared service agree-
ments shall be effective only after approval
by the Sponsor and such agreements shall be
subject to change or termination by the
Sponsor.

5.3.2 Duration. The duration of a shared service
agreement shall be for a term of one (1) year
and notice of intent of a participating school
to withdraw from the shared service agree-
ment must be given no later than March 15
for the ensuing school year. The agreements
may be extended for one (1) year terms upon
agreement by the parties and submission to
the Sponsor annually for approval. The
agreement shall also set forth a termination
clause allowing either party to terminate the
contract.

5.3.3 Specificity requirement. Shared service
agreements shall not be blanket agreements
for all services, but shall be separate, indi-
vidualized, and specific agreements for each
service/position/duty/equipment/facility
sought to be shared.

5.3.4 Proportional responsibility. Shared
service agreements shall specifically set
forth the financial responsibility of each
party, and specific payment terms. Payment
for shared services shall be paid by each
school in a proportionate manner, without
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reimbursement, except as set forth in section
5.3.6.

5.3.5 Calculation. The method of calculating the
proportional share to be paid by each school
shall be included in the agreement. If the
calculation 1s based upon an enrollment
count report that is updated on a recurring
basis, the initial report shall be attached to
the agreement, and the subsequent reports
shall be made available to the Sponsor upon
request.

5.3.5.1 The shared service calculation shall
be based on the separate student
enrollment numbers for each
participating school.

5.3.6 Reimbursement. Reimbursement shall
only be allowed for equipment, testing sites,
and utilities such as electrical, water, etc.
that are unable to be invoiced separately.
Reimbursement payments shall be paid on a
quarterly basis, at a minimum.

5.3.7 Ownership. For agreements to share prop-
erty or tangible items, the agreement shall be
specific as to ownership and methods to be
employed for disposing of property upon
partial or complete termination of the agree-
ment.

5.3.8 Benefits. For agreements to share person-
nel, the agreements shall account for how
employees’ benefits shall be paid
proportionally by each party.
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5.3.9 Certain agreements not allowed. Edu-
cational Management Organization con-
tracts shall not be a shared service.

5.3.100ut-of-state. The Charter School shall not
enter into shared service agreements with
school districts in states other than Oklaho-
ma.

5.3.11Governing boards. The governing boards
of the two schools utilizing shared services
must be made up of entirely different mem-
bers.

5.3.12Employment contracts. Employment con-
tracts for Charter School employees that will
provide shared services shall include
provisions for proportional compensation
and all related information.

6. Charter School Management and
Administration

6.1 Governing Board. The governing board of
the Charter School shall be responsible for the policies
and operational decisions of the Charter School.

6.1.1 Members. The governing board of the
Charter School shall have no less than five
(5) members. One (1) of the members shall be
a parent, grandparent, or legal guardian of a
student currently or previously enrolled in
the Charter School. New members of the
governing board shall be selected by an inter-
view process conducted by the governing
board. Any governing board member serving
on more than one governing board shall
abstain from voting on shared services
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between the virtual charter school and any
other school they serve as a governing board
member.

6.1.2 Terms. The members of the governing board
of the Charter School shall have specific
terms of service set forth in its by-laws.

6.1.3 Residence. A majority of the governing
board members shall be residents of the
State of Oklahoma.

6.1.4 Meetings. The governing board shall meet
no less than quarterly in a public meeting, in
a location within the State of Oklahoma.

6.1.5 Notification of changes. The Charter
School shall notify the Sponsor of any
changes in the governing board within five
(5) business days of the date of resignation or
appointment. The Charter School shall also
keep the Sponsor apprised of the officers of
the governing board, and any changes
thereto within five (5) business days of the
election, appointment, or resignation.

6.1.6 Conflicts of interest. The governing board
of the Charter School and the governing
board of the Sponsor shall be subject to the
same conflicts of interest requirements as
members of local Public School district school
boards in the State of Oklahoma, including
but not limited to the provisions of 70 O.S.
§ 5-113 and 70 0.S. § 5124.

6.1.7 Confidentiality of student records. The
Charter School shall comply with all
provisions of federal and state law pertaining
to parent/legal guardian access to student
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records and privacy of student records and
student data, including but not limited to
compliance with all provisions of the Family
Education Rights and Privacy Act of 1974
(“FERPA”) and the Individuals with
Disabilities Education Act (“IDEA”).

6.1.8 Instruction and Continuing Education.
The members of the governing board of the
Charter School shall be subject to the same
Instruction and continuing education require-
ments as a member of a local school board set
forth in 70 O.S. §§ 5-110 and 5110.1.

6.2 Administration. The Chief Administrative
Officer of the Charter School is the Superintendent.
The duties of the Chief Administrative Officer shall
include management and administration of the Charter
School.

6.2.1 The individual tasked with primary
financial responsibility, such as the
Chief Financial Officer or Treasurer for
the Charter School, shall be separate
and apart from any Educational Man-
agement Organization, regardless of
title.

6.3 Code of Ethics. The Charter School
governing authority shall develop and approve a Code
of Ethics and a Conflict of Interest policy.

6.4 Educational Management Organization.
The governing board may contract with an Educa-
tional Management Organization but must retain
oversight authority over the Charter School. If the
governing board contracts with or otherwise utilizes
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an Educational Management Organization, the
governing board agrees to abide by the following:

6.4.1 The relationship of the Charter School and
an Educational Management Organization
1s that of a customer and vendor contractor.
As such, the Charter School and the Educa-
tional Management Organization shall be
separate entities in all aspects, including but
not limited to staffing, organizational man-
agement, financial, operations, etc.

6.4.2 Charter School employees shall not report
to the Educational Management Organiza-
tion or an employee of the Educational Man-
agement Organization. Charter School
employees paid with public dollars shall
report to the Superintendent of the Charter
School, who reports to the governing board.
Employees that report to the Educational
Management Organization shall be employ-
ees of the Educational Management Organi-
zation.

6.4.3 All funds utilized to operate the Charter
School, including but not limited to paying
Charter School employees, providing
curriculum, technology, supplies, and/or
Extracurricular Activities to students shall
be maintained in Charter School accounts
and controlled by Charter School employees.

6.4.4 The governing board shall require the Edu-
cational Management Organization to report
accurate, itemized expenditure information
for the goods and services provided by the
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Educational Management Organization to
the Charter School.

6.4.5 All fees charged by the Educational Man-
agement Organization shall be clearly stated
in the contract with the governing board.

6.4.6 The governing board shall conduct an
annual evaluation of the Educational Man-
agement Organization and an annual review
of the Educational Management Organiza-
tion’s operating agreement, and such
evaluation and review shall include an
annual contract compliance audit. The
governing board shall provide the Sponsor
with a copy of the annual review.

6.4.7 The governing board shall have access to
Educational Management Organization
records necessary to overseeing the Educa-
tional Management Organization contract.

6.4.8 An employee of the Educational Manage-
ment Organization for the Charter School

shall not sit on the governing board of the
Charter School.

7. Funding, Management, and Reporting

7.1 Financial Management. The Charter School
shall comply with the same state and federal statutes
and regulations relating to reporting requirements,
financial audits, audit procedures, and audit require-
ments applicable to Oklahoma Public School districts
unless otherwise expressly exempted by statute or
regulation. In addition, the Charter School agrees to
meet any additional requirements set forth herein
deemed necessary by the Sponsor to ensure proper
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oversight and management of the Charter School’s use
of public funds. The Charter School shall comply with
requests for appropriations, recording, reporting
receipt, and expenditures of public funds under state
and federal statutes and regulations. Such compliance
requirements include, but are not limited to the
following provisions:

7.2 Fiscal year. The Charter School shall operate
on a fiscal year basis. The Charter School’s fiscal year
shall begin July 1st and end on June 30th of the
following calendar year.

7.3 Indebtedness. The Charter School shall
abide by the “pay as you go” fiscal year restrictions
that apply to school districts and other political
subdivisions set forth under Art. 10 § 26 of the Okla-
homa Constitution.

7.4 No authority to bind Sponsor. The terms
of this Contract shall not be construed as either
express or implied authority of the Charter School to
extend the faith and credit of the Sponsor or con-
tractually bind the Sponsor to any third person or
entity. The Charter School agrees and acknowledges
that the Sponsor’s financial obligations to Charter
School are limited to pass through distribution of state
funding as authorized by law.

7.5 Assets of the Charter School. Pursuant to
Art. 10 § 15 of the Oklahoma Constitution, the Charter
School shall not apply, hold, credit or extend credit,
transfer, or otherwise make use of public funds for any
purpose other than operation of the Charter School.

7.5.1 Transfer or sale of real property. No real
property obtained by the Charter School
with public funds shall be sold, alienated,
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transferred, or otherwise disposed of without
prior written consent of the Sponsor.

7.5.2 Prohibition against encumbrance. The
Charter School shall not alienate, pledge, or
otherwise encumber this Charter, public
funds, or assets of the Charter School
procured with public funds for the benefit of
any individual, or entity, including creditors.

7.6 Reporting requirement. The Charter
School and governing board shall promptly provide
access to any and all records as requested by the
Sponsor, the State Auditor and Inspector, the State
Department of Education, or any other entity allowed
by law to request and obtain records.

7.7 Calculation of state aid. State aid funding
shall be calculated and disbursed in accordance with
the provisions of the Oklahoma Charter Schools Act,
accompanying statutes and regulations of the Sponsor,
the Oklahoma State Department of Education, the
Oklahoma State Board of Education, and the terms of
this Contract. Calculation of state aid shall be deter-
mined by the Oklahoma State Department of Educa-
tion in accordance with the provisions of the Oklaho-
ma Charter Schools Act and accompanying Depart-
ment regulations pertaining to calculation of weighted
average daily membership, Average Daily
Attendance, and other applicable student counts. The
Charter School agrees that it shall maintain accurate
and up-to-date records of student attendance and
enrollment for all student grade levels and pupil cate-
gories and immediately report any changes as neces-
sary to ensure accurate calculation of state aid in
accordance with the requirements and deadlines set
forth by 70 O.S. § 18-200.1 and accompanying regula-
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tions. The Charter School shall also be eligible to
receive any other federal, state, or local revenues
allowed by law.

7.8 Disbursement of state aid. The Sponsor
may charge not more than three percent (3%) of the
State Aid allocation for administrative services
rendered. The Sponsor shall provide Financial Records
documenting state funds charged for administrative
services for the previous year to the State Department
of Education. The Charter School agrees that in the
event the Charter School fails to comply with the
provisions of state or federal statutes or regulations,
the State Department of Education may withhold funds
until compliance is achieved as allowed by law.

7.8.1 Oversight fee. The Sponsor shall cease
collection of the fee described in 7.8, beginning
the month after the Sponsor’s operating
account, funded by the fee, accumulates to a
sum greater than 120% of the current Fiscal
Year Budget. Collection of the fees by the
Sponsor shall resume the month after the
Sponsor’s operating account balance is below
the 120% threshold for the remaining Fiscal
Year budget, or an action by the Board to
resume collection has been passed in open
public meeting.

7.8.2 Any fees collected by a vendor of the Charter
School shall be calculated on the actual
amount of state funding received by the
Charter School after the Sponsor has charged
its oversight fee.

7.9 Use of public funds. The Charter School
agrees that any federal, state or local public funds
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disbursed to the Charter School shall be used solely
and exclusively for the benefit of the Charter School,
with the exception of reimbursement funds pursuant
to a shared service agreement as set forth in section
5.3 and the corresponding sub-sections. Public funds
must stay in public charter school account until a suf-
ficiently itemized invoice or bill is paid. Detailed
records shall be kept by the Charter School of all
expenditures of public funds. In addition, records shall
be kept of all expenditures of public funds by any
entity associated or affiliated with the Charter School.
Records shall be promptly provided to the Sponsor
upon request.

7.9.1 Spending Limitations. The Charter
School shall be subject to spending limita-
tions, including but not limited to Oklahoma
Constitution provisions on spending funds
from the state, whether received through the
State Department of Education or other
source.

7.10Commingling prohibited. The Charter
School shall not commingle state funds disbursed to
the Charter School with the funds of any other person
or entity. The Charter School shall maintain separate
and distinct accounting, budgeting, recordkeeping,
admissions, employment, reporting, auditing, policies,
and operational decisions for the management and
operation of the Charter School.

7.11 Fundraising. Subject to limitations set forth
by conflict of interest statutes and regulations
applicable to the Charter School and its governing
board, the Charter School may accept private donations,
provided, however, that private donations shall in no
way be used either directly or indirectly to affect
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enrollment decisions or otherwise subvert the Charter
School’s policies and procedures pertaining to admis-
sion and enrollment.

7.12Prohibition of funding home-schooled
students or private school students. Under no cir-
cumstances shall the Charter School and/or its program
of instruction offered in accordance with this Contract
be used to provide or otherwise supplement instruction
of home-schooled students or students enrolled in
private schools, or used as a method of generating
revenue for students who are being home-schooled or
are enrolled in private schools. The Charter School
shall not receive state aid funding for students that
are not enrolled as a Full-Time student of the Charter
School.

7.12.1Part time enrollment. The Charter School
shall implement and enforce policies and pro-
cedures prohibiting enrollment of students on
a part time basis unless otherwise expressly
required by state law for the sole purpose of
providing remediation pursuant to the
Reading Sufficiency Act in 70 0.S.
§ 1210.508A et seq.

7.13Reporting. The Charter School shall use
the Oklahoma Cost Accounting System (“OCAS”) to
report financial transactions to the Oklahoma State
Department of Education and/or the Sponsor, and
shall fully comply with all provisions of state law
regarding school finance. The Charter school shall
comply with all provisions of the School District
Transparency Act. If the Charter School utilizes an
Educational = Management  Organization, the
expenditures of the Educational Management Organ-
1zation must be reported through the OCAS system.
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Financial reporting by the Charter School and the
Educational Management Organization shall be
1itemized by actual costs, and not based on estimates
or prorated amounts.

7.13.1 Quarterly financial statement. In addi-
tion to the reporting requirements set forth
by state law, regulations of the Oklahoma
State Department of Education, and regula-
tions of the Sponsor, the Charter School shall
provide the Sponsor with a quarterly
financial statement that includes an itemized
report of all income and expenses of the
Charter School. The financial statement
shall include a verification signed by the
Charter School’s treasurer substantially
following the form provided below:

“I hereby certify under penalty of perjury
under the laws of the State of Oklahoma and
the United States of America that the
foregoing is true and correct to the best of my
knowledge as this ___ day of [month], [year].”

7.13.2 Supporting documentation. The
governing board must also provide to the
Sponsor all supporting documentation for all
expenditures upon request, including but not
limited to an itemized invoice clearly
describing the item or service purchased, an
encumbrance approved by the governing
board, a purchase order, and proof of pay-
ment by warrant or check for each
expenditure.

7.14 Annual audit. The Charter School shall
ensure that an annual audit i1s conducted of the
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financial operations of the Charter School in accordance
with the requirements of the Oklahoma Public School
Audit law in 70 O.S. § 22-103 and accompanying regu-
lations. Any expense of the audit shall be borne by the
Charter School. The Sponsor may require the Charter
School to present the audit at a regular or special
meeting of the Board.

7.14.1 The Charter School shall change audit
firms, at a minimum, every three (3) years to
ensure annual audits are completed by two
(2) different firms over the term of the Con-
tract. If the term of the Contract is less than
five (5) years, the Charter School shall
change audit firms every two (2) years, or
otherwise, to ensure annual audits are
completed by two (2) different firms over the
term of the Contract.

7.14.2 The Charter School shall be subject to
requests for audit by the State Auditor’s
Office, and shall cooperate fully in all aspects
of any request made pursuant to such audits.

7.14.3 The Charter School shall be subject to
compliance audits conducted by the Sponsor
at any time during the Contract term.

7.15Recordkeeping. The Charter School and
governing board shall maintain all Financial Records
necessary to demonstrate compliance with the
provisions of this Contract, the Charter School Act,
and to conduct the annual financial audits required by
the Oklahoma Public School Audit law. All records
pertaining to finances and accounting of Charter
School funds shall be maintained for at least five (5)
years from the ending date of the latest fiscal year(s)
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to which the record relates. The Sponsor shall have
access to all Financial Records pertaining to the
school.

7.16 Access to records. The Sponsor shall have
access to all Charter School records related in any
respect to Sponsor oversight or use of public funds
including, but not limited to, Financial Records of the
Educational Management Organization. The Charter
School shall provide any requested access to the
Sponsor upon request.

7.17Financial employees. The Charter School
shall employ or contract with an individual tasked
with primary financial responsibility, such as a Chief
Financial Officer or Treasurer, that regardless of title,
works only for the Charter School and is separate and
apart from any Educational Management Organiza-
tion. This individual may be subject to a shared
service agreement only if approved by the Sponsor.
The Charter School shall employ or contract with its
own encumbrance clerk(s) that works only for the
Charter School and is separate and apart from any
Educational Management Organization. This individ-
ual may be subject to a shared service agreement only
if approved by the Sponsor.

7.17.1 Access to public funding. Only individ-
uals directly employed by or contracted with
the Charter School’s governing board shall
have access to Charter School bank accounts
and any other account that is used for the
operation of the school.

7.18 Minimum requirement for financial
policy and procedure. The policies and procedures
for the Charter School shall include at a minimum:



1.

1il.

iv.

V1.

Res.App.23a

An explanation of the specific OCAS
compliant accounting system used for the
school.

An explanation of the responsibilities of the
chief financial officer, other financial employ-
ees, and the encumbrance clerk(s).

An explanation of the purchasing process,
including but not limited to the procedure
from open to close of purchase orders,
explaining what documentation is to be kept
on file, what software systems are to be used,
which employees are responsible at each
point in the process, and what potential
consequences would come to employees in
violation of the policy.

A requirement that the encumbrance clerk
must have all supporting documentation on
file for purchase orders and invoices, based
on the expenditure/procurement procedures
approved by the governing board, prior to
1ssuing payment.

A policy for purchase order change orders
indicating a threshold amount that may be
approved by the Superintendent or designee
and those that would require governing
board approval.

An explanation of the payroll procedure
process, including but not limited to an
explanation of the calculation of payroll from
the shared services employees, how the
revenue will be allocated from the school’s
general fund to be ultimately paid out to
employees, what documentation is to be kept
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on file by the accounting office, and what
potential consequences would come to
employees in violation of the policy.

vil. An explanation of the calculation of student
enrollment numbers that are used to calcu-
late payroll for employees subject to shared
service agreements.

viii. A requirement that changes to the policy(ies)
must be approved by the governing board of
the Charter School.

8. Compliance with the Oklahoma Charter
Schools Act

8.1 General. The Charter School agrees to comply
with all Applicable Law.

8.2 Affiliation. The parties acknowledge and
agree that if the Charter School is a religious nonprofit
organization, it has the right to freely exercise its reli-
gious beliefs and practices consistent with its Reli-
gious Protections. If, on the other hand, the Charter
School is not a religious nonprofit organization
entitled to the Religious Protections, it shall be
nonsectarian in its programs, admission policies, em-
ployment practices, and all other operations.

8.3Accountability and assessment. The
Charter School shall comply with all federal and state
statutes and regulations pertaining to accountability
and assessment of its student, including, but not
limited to the following:

8.3.1 The Charter School shall participate in all
state testing required by the Oklahoma
School Testing Program Act and accom-
panying Oklahoma State Department of
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Education regulations, including, but not
limited to, testing required by the Reading
Sufficiency Act in 70 O.S. § 1210.508C. The
Charter School shall ensure that the number
and/or percentages of students assessed
meet the requirements of state and federal
law and regulations. The Charter School
shall provide the Sponsor with the district,
school and grade level results of state assess-
ments as provided by the Oklahoma State
Department of Education. In addition, the
Charter School should monitor student
progress through the local assessment plan
outlined in the Charter School’s application.
Student data shall be provided at the request
of the Sponsor.

8.3.2 The Charter School shall comply with all
requirements for timely reporting of student
test results to which Oklahoma Public School
districts are bound, including, but not
limited to the provisions of 70 O.S.
§ 1210.545.

8.3.3 The Charter School shall timely provide all
necessary accountability and assessment
data to the Oklahoma State Department of
Education’s Office of Accountability and
Assessment as requested and in accordance
with the deadlines established by the Okla-
homa State Department of Education.

8.4 Performance Framework. The Per-
formance Framework set forth in OAC 777:10-3-4 will
be used to assess the Charter School’s ability to
operate in the areas of academic, financial and organi-
zational capacities. The Sponsor shall evaluate the
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Charter School under the Performance Framework
annually and present results of the evaluation to the
governing board of the Charter School and the
governing board of the Sponsor in an open meeting.

8.4.1 Board data submission. The Charter
School agrees to participate in the Sponsor’s
data collection program for submitting school
data as required by OAC 777:10-3-4, and
submit all requested documentation by the
required due dates.

8.5 Plan of Improvement. If the Performance
Framework evaluation reveals weaknesses, concerns,
violations, or deficiencies regarding the Charter School
during any school year during the term of this Con-
tract, the Sponsor may require the Charter School to
submit to the Sponsor a corrective action plan and
corresponding timeline to be implemented during the
following school year. The corrective action plan shall
be incorporated into the terms of this Contract, and
the Charter School shall implement the plan for any
school years remaining during the terms of the Con-
tract, provided that approval of the corrective action
plan shall not be construed as a waiver of any rights
of the parties to terminate or not renew the Contract.
If the Charter Schools fails to substantially complete
the corrective action plan, the Sponsor may choose not
to renew the Contract.

8.6 Students with disabilities. The Charter
School shall comply with all federal and state laws
relating to the education of children with disabilities
in the same manner as an Oklahoma Public School
district, including but not limited to the Individuals
with Disabilities Education Act (“IDEA”) in 20 U.S.C.
§ 1400 et seq., Section 504 of the Rehabilitation Act of
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1973 1in 29 U.S.C. § 794, Title II of the Americans with
Disabilities Act, and Policies and Procedures of the
Oklahoma State Department of Education for Special
Education in Oklahoma.

8.7 English language learners. The Charter
School shall comply with all federal and state laws
pertaining to the education of students identified as
Limited English Proficient and/or English Language
Learners, including but not limited to ensuring equal
access to the Charter School’s program of instruction
and related educational services in accordance with
Title VI of the Civil Rights Act of 1964 and accom-
panying regulations.

8.8 Admission, attendance, and enrollment.
The Charter School shall ensure that no student shall
be denied admission to the Charter School on the basis
of race, color, national origin, sex, sexual orientation,
gender 1dentity, gender expression, disability, age,
proficiency in the English language, religious prefer-
ence or lack thereof, income, aptitude, or academic
ability.

8.8.1 Tuition and fees. The Charter School shall
be as equally free and open to all students as
a traditional Public School. The Charter
School agrees that students and/or
parents/legal guardians of students shall not
be charged tuition or fees. The prohibition
against charging tuition or fees applies to
any attempt by the school, the governing
board of the school, or employees or con-
tractors of the school, directly or indirectly,
to recover costs of offering curriculum based
programs of instruction and related services
to students.
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8.8.2 Admission by lottery. In the event the
Charter School is required to implement a
lottery selection process due to a limitation
in enrollment capacity, the Charter School
shall provide the Sponsor with an opportuni-
ty to have a representative present to
monitor and/or observe the lottery proceed-
ings. The Charter School shall provide the
Sponsor with notification of the date, time,
and location of the lottery no later than five
(5) business days prior to the date of the
lottery or any related meetings. If a lottery
results in generation of a waiting list for
enrollment, the Charter School shall provide
the Sponsor with a copy no later than five (5)
business days after the date of the lottery or
any related meeting.

8.8.3 Verification of residency. The Charter
School agrees that enrollment in the Charter
School shall be open to any student who is
considered a resident of the State of Oklaho-
ma and who 1s eligible by age or grade to
enroll in the Charter School’s program of in-
struction. The Charter School shall not
enroll any student who is not a legal resident
of the State of Oklahoma, and shall ensure
that verification of residency, enrollment of
students, and admission of students is
conducted in accordance with the policies
and procedures of the Charter School. Such
policies and procedures shall include a
requirement that the parent/legal guardian
of a prospective student sign, in either
electronic or handwritten fashion, a form
verifying the student’s legal address, and the
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accuracy of the information provided in the
enrollment application. The form shall also
include an acknowledgement that the
student 1s being enrolled in the Charter
School.

8.8.4 Student support. During each school year
of operation, the Charter School shall have a
teacher assigned to each student to provide
meaningful student interaction and timely
and frequent feedback that is highly individ-
ualized and detailed to achieve continued
student progress. In addition to the
classroom teacher, support services required
for student success in online education (i.e.
tutors, mentors, and technical assistance)
will be provided.

8.8.5 Student attendance. The Charter School
shall establish a system of accurate logging
and recording of student participation in in-
struction as necessary to monitor and report
compliance with the compulsory student
attendance provisions of Article 13, § 4 of the
Oklahoma Constitution, 70 O.S. § 3-145.8,
70 0.S. §10-105, and Oklahoma State
Department of Education regulations.

8.8.5.1 Attendance Officer. The Charter
School agrees that it will designate an
attendance officer as necessary to ensure
the Charter School’s compliance with all
compulsory attendance laws and ensure
accurate recording, maintenance, and
reporting of student attendance as
required by Oklahoma law.
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8.8.6 State records system. The Charter School
agrees to participate in the state student

records system as required by 70 O.S. § 3-
160.

8.8.7 Transcripts. The Charter School agrees to
transcript for each student, at a minimum,
the Full-Time online courses the student is
enrolled in per semester, all grades or
incomplete grades received, grade-point
averages, and/or class rank.

8.9 School year. The Charter School shall pro-
vide instruction each school year for at least the
number of school date or hours required by Oklahoma
law, 70 O.S. § 1-109 and 1-111(A). In the event an
emergency, such as severe weather, interferes with
the delivery of the program of instruction, student
attendance, cancellation of school programs or activi-
ties, the instruction shall be conducted in accordance
with the Charter School’s emergency policies and proce-
dures.

8.10 Student conduct and discipline. The
Charter School shall comply with the student
suspension requirements set forth in 70 O.S. § 24-
101.3, and in accordance with the Charter School’s
student conduct, discipline, and due process policies
and procedures.

8.11 Employees. The Charter School shall ensure
that employment of the Charter School’s personnel is
conducted in accordance with all Applicable Law. In
addition, the Charter School shall ensure that employ-
ment is conducted in accordance with the Charter
School’s personnel policies and procedures.
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8.11.1 Oklahoma Teachers’ Retirement
System. If the Charter School elects to par-
ticipate 1in the Oklahoma Teachers’
Retirement System (“OTRS”), the Charter
School agrees that it will fully comply with

all statutes and regulations governing the
OTRS.

8.11.2 Employment Contracts. The Charter
School’s contracts for services with teachers
and school personnel shall comply with the
requirements of 70 O.S. § 3-135(B). On or
before August Pt of the fiscal year, the
Charter School agrees to provide the Sponsor
documentation of all compensation (salaries,
hourly wages, benefit compensation, bonuses,
etc.) paid to each and every employee of the
Charter School, including the Chief Admin-
istrative Officer/Superintendent.

8.11.3 Disclosures. Upon contracting with any
teacher or other personnel, the governing
board of the Charter School shall, in writing,
disclose employment rights of the employees
in the event the Charter School closes or is
not renewed.

8.11.4 Instructional personnel. The Charter
School agrees that all individuals employed
to teach students shall hold a valid teaching
certificate issued or recognized by the State
Board of Education or other qualifying
credentials as allowed by the Oklahoma
Charter School Act.

8.11.5Background checks. The Charter School
shall comply with the provisions of state law
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pertaining to background checks of school
district employees.

8.12 Open Meeting Act and Open Records
Act. The Charter School and its governing board shall
comply with all provisions of the Oklahoma Open
Meeting Act at 25 O.S. § 301 et seq. and the Oklahoma
Open Records Act at 51 O.S. § 24A.1 et seq.

8.13 Contracts. Pursuant to 70 O.S. § 3-136(D),
the Charter School may enter into contracts, sue and
be sued.

8.14 Disposition of property. Within sixty (60)
days of the date of school closure, or upon failure of the
Charter School to continue operations, all real and
personal property obtained by the Charter School with
public funds shall be retained by the Sponsor consist-
ent with state law, and the Charter School shall
ensure execution of any title documents necessary to
ensure legal title of such property is transferred to the
State. The Sponsor shall not be responsible for any of
the Charter School’s non-payable warrants,
certificates of indebtedness, or financial obligation
related to the operation of the Charter School.

8.15Inspection. The Charter School agrees to
permit inspections of the Charter School by the
Sponsor, State Department of Education, and the
State Auditor and Inspector as necessary to ensure
compliance with the provision of this Contract and
applicable state and federal law and regulations. Fur-
ther, the Charter School agrees to respond to requests
for documentation by the Sponsor to ensure compli-
ance with the provision of this Contract and applicable
state and federal law and regulation.
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8.16 Role of the Sponsor. The Statewide Virtual
Charter School Board shall authorize, oversee, and
sponsor the Charter School.

8.16.1Duties of the Sponsor. The Sponsor shall
oversee operations of the Charter School and
establish rules, policies, and procedures
required to operate statewide virtual charter
schools and ensure free appropriate public
education and related services are provided
to virtual charter students across the state in
a safe, consistent, effective, and appropriate
manner. The Sponsor shall also comply with
its specific responsibilities provided in the
Charter School Act.

8.16.2 Operation of the Sponsor. The Sponsor
shall comply with the policies and proce-
dures codified in Title 777 of the Oklahoma

Administrative Code.

9. Assumption of Liability

9.1 Liability. The Charter School and the Sponsor
agree that neither party agrees to indemnify or hold
harmless the other party with regard to any loss, dam-
age, or claims arising out of this Contract or the oper-
ation of the Charter School, unless expressly provided
elsewhere in this Contract or as expressly stated by
state or federal law.

9.2 Insurance. The Charter School shall be
considered an Oklahoma Public School district for

purposes of the Oklahoma Governmental Tort Claims
Act.

9.2.1 Verification of Insurance. Prior to com-
mencing operations of the Charter School for
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the school years set forth in this Contract
and on an annual basis thereafter, the
Charter School shall provide the Sponsor
with copies of certificates of insurance
proving that the Charter School maintains
public liability insurance equal to or greater
than the limits of liability required in the
Oklahoma Governmental Tort Claims Act in
51 0O.S. §151. In addition, the Charter
School shall provide the Sponsor with copies
of certificates of insurance and any other doc-
umentation required by the Sponsor, proving
that the Charter School maintains sufficient
property and casualty insurance to cover the
value of all property of the Charter School
purchased using state, federal or local funds.
The Board or Oklahoma State Department of
Education may not disburse state aid funds
to the Charter School unless and until com-
pliance with the requirements of this Section
have been met.

10. Modification, Renewal, and Termination

10.1 Modification/Amendment of Contract.
All modifications or amendments to the Contract shall
require valid written approval by a majority of both
the governing board of the Charter School and of the
Sponsor. The modification or amendment shall be doc-
umented in writing and include the minutes of the
governing board meetings in which the modification
or amendment was approved. Failure by the parties to
agree on modified or amended terms shall not
constitute a basis for invoking rights to dispute

resolution, arbitration, or mediation as set forth under
the Oklahoma Charter School Act.
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10.2 Renewal of Contract. Renewal of this Con-
tract shall be conducted in accordance with the
provisions of 70 O.S. § 3-137 and the accompanying
regulations of the Board in effect as of the date of
receipt of the Charter School’s application.

10.3 Termination of the Contract. Termination
of this Contract shall be conducted in accordance with
the provisions of 70 O.S. § 3-137 and the accom-
panying regulations of the Board in effect as of the
date of the Sponsor’s notification of intent to terminate
1s received by the Charter School. All costs resulting
from any termination of this Contract shall be the sole
responsibility of the Charter School.

10.4 Prohibition of assignment. The Charter
School’s obligations under this Contract may not be
assigned, delegated, subcontracted, transferred to, or
assumed by any other person or entity, provided that
the Charter School may contract with individuals or
entities for services necessary to assist the Charter
School in fulfilling its obligations under this Contract.

11. Miscellaneous

11.1 Superseding law. In the event of any
conflict between the terms of this Contract and
Applicable Law, the terms of this Contract shall be
deemed superseded by the conflicting Applicable Law;
provided, however, that if the Charter School 1s a reli-
gious nonprofit organization, the Charter School shall
be entitled to its Religious Protections even when in
conflict with the Applicable Law.

11.2 Entire Agreement. The parties agree that
this Contract, including all attachments and terms
and provisions incorporated by reference, contains the
entire agreement between the parties. All prior repre-
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sentations, understandings, and discussions between
the parties are merged into, superseded by, and
canceled by this Contract.

11.2.1 Construction. This Contract has been
prepared jointly by the parties and shall not
be construed more or less favorably with
respect to either party.

11.3 Choice of Law. This Contract shall be
interpreted and construed in accordance with the laws
of the State of Oklahoma, without giving effect to any
rule or provision governing choice of law or conflict of
laws that would otherwise result in application of the
laws of any jurisdiction other than the State of Okla-
homa to govern the dispute.

11.4 Jurisdiction and Venue. Any claims
arising from the terms and provisions of this Contract
shall only be brought in the District Court of Oklaho-
ma County, Oklahoma, or the United States District
Court for the Western District of Oklahoma, provided,
however, that this provision shall not be interpreted
as a waiver of any or all rights of sovereign immunity
to which the Board or individual members of the
Board may be entitled to exercise.

11.5 Severability. In the event a court of com-
petent jurisdiction issues a determination declaring
any term or provision of this Contract to be void,
invalid, and/or unenforceable, the remaining terms
and provisions of this Contract shall remain in full
force and effect.

11.6 No waiver of breach. The parties agree
that neither express nor implied consent to any breach
of any terms, warranties, or covenants of this Contract
shall waive any succeeding or other breach.
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11.7 Duty to Notify. The Charter School shall
promptly notify the Sponsor if any adverse action such
as litigation, audits, criminal investigations, or claims
against teachers, etc., material finding of noncompli-
ance, or pending action, claim, or proceeding arises
relating to the Charter School or an Educational Man-
agement Organization or a Charter Management
Organization that have contracted with the Charter
School. In the event the Charter School and/or its
governing board sues or is named by any individual or
entity as a party in a suit or administrative proceeding
in any jurisdiction, the Charter School agrees to pro-
vide the Sponsor with a copy of the complaint, petition,
or other instrument initiating the suit or proceeding
within five (5) business days of the date of service
upon the Charter School or its governing board. In
addition, the Charter School agrees to timely provide
the Sponsor with any information concerning the suit
or proceeding as may be requested by the Sponsor and
as allowed by law.

11.8 Notice. All notices required by the provisions
of this Contract shall be delivered to the address of
record for the party. The parties shall be notified of
any change in address of record of the other party
within five (5) business days of the date of the change
in address. The address of record for the parties shall
be as follows:

Notice to the Charter School: St. Isidore of
Seville Catholic Virtual School 7501 NW
Expressway Oklahoma City, OK 73132

Notice to the Sponsor: Statewide Virtual Charter
School Board 2501 N. Lincoln Blvd., Suite 301
Oklahoma City, OK 73105
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11.9 Incorporation. The Charter School’s Appli-
cation for Sponsorship and accompanying documents
approved by the Board on June 5, 2023, are hereby
incorporated by reference. In the event of a conflict
between the terms of this Contract and the approved
terms in the Charter School’s Application for
Sponsorship, the terms of this Contract shall supersede.

12. Warranties and Covenants

12.1The Charter School warrants that it has not
entered into an employment contract with any teacher
or other personnel prior to the execution of this Con-
tract except as otherwise disclosed to the Sponsor.

12.2 The Charter School warrants that it is
affiliated with a nonpublic sectarian school or reli-
gious institution.

12.3 The Charter School warrants that it is not
chartered for the purpose of offering a curriculum for
deaf or blind students that is the same or similar to
the curriculum being provided by or for the education
of deaf or blind students that are being served by the
Oklahoma School for the Blind or the Oklahoma
School for the Deaf.

12.4 The Charter School warrants that it shall
not be used by the governing board or any other entity
as a method of generating revenue for students who are
being home schooled or in private school and are not
being educated by the Charter School.

12.5 The Charter School warrants that no
governing board member, school staff member, or con-
tractor/vendor shall receive pecuniary gain beyond
negotiated transaction, incidental or otherwise, from
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the earnings of the school or the Educational Manage-
ment organization.

12.6 The Charter School warrants that it and its
governing board have not and shall not make any
attempt to levy taxes or issue bonds except as may be
allowed by law.

12.7 Other than the case styled OKPLAC, Inc.,
d/b/a Oklahoma Parent Legislative Action Committee,
et al., v. Statewide Virtual Charter School Board, et
al., Case No. CV-2023-1857 in the District Court for
Oklahoma County, State of Oklahoma, the Charter
School warrants that it is aware of no other current,
pending, threatened, or anticipated litigation as of the
date of the execution of this Contract that could rea-
sonably be foreseen to limit or otherwise adversely
1mpact the operations of the Charter School and/or the
governing board of the Charter School or the ability of
the parties to discharge their duties under this Con-
tract.

12.8 The individual(s) signing this Contract on
behalf of the Charter School warrant and represent
that they are authorized to execute this instrument on
behalf of the Charter School.

Sponsor

/s/ Mr. Brian Bobek
Vice Chairperson
Statewide Virtual Charter School Board

Governing Board of Charter School

/s/ Michael Scaperlanda
Chairperson
St. Isidore of Seville Catholic Virtual School
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10/16/2023
Date

/s/ Dr. Scott Strawn
Member
Statewide Virtual Charter School Board

10/15/2023
Date

/s/ Ms. Nellie Tayloe Sanders
Member
Statewide Virtual Charter School Board

10/16/2023
Date

execution of this Contract that could reasonably be
foreseen to limit or otherwise adversely impact the
operations of the Charter School and/or the governing
board of the Charter School or the ability of the parties
to discharge their duties under this Contract.

12.8 The individual(s) signing this Contract on
behalf of the Charter School warrant and represent
that they are authorized to execute this instrument on

behalf of the Charter School.

Sponsor
[s/ Mr. Brian Bobek
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Vice Chairperson
Statewide Virtual Charter School Board

Governing Board of Charter School
/s/ Michael Scaperlanda

Chairperson
St. Isidore of Seville Catholic Virtual School

/s/ Dr. Scott Strawn

Member
Statewide Virtual Charter School Board

/s/ Ms. Nellie Tavloe Sanders

Member
Statewide Virtual Charter School Board

10/13/2023

Date
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ST. ISIDORE OF SEVILLE
CATHOLIC VIRTUAL SCHOOL

2

Charter Application Revisions
05/24/2023

The following is the specific information requested
by the State Virtual Charter Board in order to res-
ubmit application for a charter on May 25, 2023. The
information below is also included in the application
in the various sections in which it applies.

1. Lack of detail regarding the proposed
school’s special education plan, specifically
its programs, services, and legal compliance.
This can be found in Section 9 of the
application.

Special Education

Support for diverse learners

Students enrolled in St. Isidore of Seville Catholic
Virtual School Board will receive a Free and Appropri-
ate Public Education in the Least Restrictive Environ-
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ment to the maximum extent possible through a
virtual education program.

Child Find

The Individuals with Disabilities Education Act
(IDEA) 20 U.S.C. § 1412(a)(5)(A) states, to the maxi-
mum extent appropriate, all students with disabilities,
3 through 21 years of age, are to be educated with age-
appropriate peers, both with and without disabilities.
This process is known as the least restrictive environ-
ment (LRE). The LRE is the appropriate balance of
settings and services to meet the student’s individual
needs. The Local Education Agency (LEA) must have
an array of services and a continuum of alternative
placements/educational setting options available to
meet the individual LRE needs of each student (34
C.F.R. §§ 300.114 and 300.115). An appropriate LRE
is one that enables the student to make reasonable
gains toward goals identified in an Individualized
Education Program (IEP). The student’s IEP must
indicate the individualized LRE placement. The IEP
team must consider to what extent, if any, the student
will or will not participate in the general education
classroom environment, the general education curric-
ulum, and extracurricular or other nonacademic activ-
ities. This provision includes students with disabilities
placed in public or private institutions or other care
facilities by the IEP team. Special classes, separate
day school, and other removals of a student with a
disability from the general education environment
may occur only when the nature or severity of the
disability is such that education in the general educa-
tion class, even with the use of supplementary aids
and services, cannot be achieved satisfactorily. Child
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Find, Least Restrictive Environment, OSDE Handbook
pg. 182

Students who may not be performing in line with
expected outcomes from the Archdiocesan Standards
and Benchmarks which meet or exceed Oklahoma
Standards and Benchmarks may be referred to the
Student Support Team (SST) consisting of general
education teachers, special education staff, and school
administrators for review of data as screening of
possible learning difficulties. A variety of methods
may be used to screen students, including performance-
based assessments, curriculum-based measures, daily
classroom work, observations, developmental achieve-
ments, and kindergarten readiness measures, all of
which are assessments or activities that would be
given to all students. If through the screening, a
student is identified as possibly having a disability or
in need of special education services, parents may be
asked for their consent to evaluate their child. Special
education referrals for evaluation may be made by the
parent for a variety of reasons, including but not
limited to academic and/or behavioral concerns.
Students referred must be assessed within 45 days.

Multi-Tier System of Support (MTSS) Plan

St. Isidore of Seville Catholic Virtual School will
implement comprehensive coordinated services and
activities that provide educational and behavioral
evaluations, services, and support. These services
may include professional development for teachers
and other staff, enabling them to deliver scientific
research based academic and behavioral interven-
tions. This may include scientifically based literacy in-
struction, and where appropriate, training on the use
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of adaptive and instructional software. Research
based curriculum resources will be used and best prac-
tice in instructional strategies employed.

Students may be referred for special education
evaluation by their parent/guardian, teacher, or the
Student Support Team (SST). The team, consisting of
general education teachers, special education staff,
and school administrators will regularly review data
on students that are not progressing as expected. The
SST will consult with the parent/guardians and
address struggling students’ needs through the Multi-
Tier System of Support (MTSS) which includes the
Response to Instruction and Intervention (Rtll)
process and Positive Behavioral Intervention and
Supports (PBIS). The teacher will implement and doc-
ument interventions and the student’s response to
interventions. If a student 1is referred for an
evaluation, the students’ response to MTSS efforts are
used as one data metric in the determination of special
education eligibility. These interventions will not be
used to delay or deny a parent/guardian-requested
special education evaluation. A student’s eligibility for
special education and related services will be deter-
mined through assessments administered by a school
psychologist, classroom data, review of records and
parent and teacher input.

St. Isidore of Seville Catholic Virtual School may
employ a school psychologist, or contract with a
specialist to evaluate students for services. Parents
may also secure their own qualified testing specialist
to complete their child’s evaluation if they choose.
Such specialist could include:

Testing Service
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University Counseling Center
The University of Oklahoma
Goddard Health Center

Address

620 Elm Ave, Ste. 201 Norman Oklahoma
Phone

405-325-2911

Testing Service

University Of Central Oklahoma (UCO)
Learning and Behavior Clinic

Address

301 S. Boulevard Edmond, OK 73034
Phone

Jeremy Medders 405-285-6671
Testing Service

Cathy Reim

Address

13301 S. Pennsylvania Oklahoma City, OK
73170

Phone
405-659-1027
Testing Service

Keys Speech & Hearing Center, OU Health
Sciences Center

Address
825 NE 14th Oklahoma City, OK 73104
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Phone

405-271-4214

Testing Service

Reach-Resources & Evaluation for Achievement
Address

6033 Heirwich Manor Oklahoma City, OK 73132
Phone

Kim Dixon 405-722-3062

Testing Service

Paula Stanford — Learning Styles

Address

6520 N. Western, Suite 101
Oklahoma City, OK 73116

Phone

405-524-4610

Testing Service

Child Study Center, OU-HSC
Address

1100 NE 13th Oklahoma City, OK 73117
Phone

Darlene Harris 405-271-6824
Testing Service

Dr. Leslie Rundell

Address

Lakeshore Tower 4301 NW 63rd St., Suite
102 Oklahoma City, OK 73116
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Phone

405-848-2511

Testing Service

Encouraging Words Speech, Dyslexia
Address

2949 W Hefner Rd Oklahoma City, OK 73120
Phone

Laura Gautreaux 405-578-4442

Testing Service

Elite Therapy

Address

1505 Renaissance Blvd. Edmond, OK 73013
Phone

Dr. Miracle Goetz 405-340-7056

Testing Service

Dr. Sharon Mullins

Address

2000 E 15th St Edmond, OK 73013

Phone

405-330-8733

Testing Service

Speech & Hearing Associates

Address

2500 S. Broadway #200 Edmond, OK 73013
Phone
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Linda Elliott 405-340-7056

Testing Service

Speech & Hearing Associates

Address

2500 S. Broadway #200 Edmond, OK 73013
Phone

Linda Elliott 405-340-7056

Testing Service

Tulsa Developmental Pediatrics & Center for
Family Psychology

Address

4520 S. Harvard, Ste. 200 Tulsa, OK 74132
Phone

Marie Conley 918-743-3224

Testing Service

Tulsa Ritecare Childhood Language Clinic
Address

9525 E 51st, #6 Tulsa, OK 74101

Phone

918-622-7064

Testing Service

McAlester Rite care Clinic

Address

305 N. 2nd Street McAlester, OK 74501
Phone
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918-426-2300
Testing Service

Oklahoma State University

Speech Language Hearing Clinic
(Sponsored by Ritecare: Guthrie Scottish
Rite Masons)

Address

Stillwater

Phone

Lisa Ashley, M.Ed. CCC-SLP
Testing Service
Heartspring-Testing for Autism
Address

8700 E. 29th St. North Wichita, KS 76226
Phone

800-835-1043

Testing Service

Southern Methodist University Diagnostic
Center For Dyslexia & Related Disorders

Address

5236 Tennyson Parkway, Bldg. 4, Suite 108
Plano, TX 75024

Phone
Helen Macik 214-768-7323
Testing Service

Cornerstone Behavioral Health
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Address

1212 S. Air Depot, Ste 9 Midwest City, OK
73110

Phone

405-455-6868

Testing Service

Oklahoma Pediatric Therapy Center

Address

1817 Commons Circle Ste A, Yukon, OK 73099
Phone

405-467-6782

Students determined in need of an itinerant or
supplemental level of support will access the general
education curriculum with accommodations and mod-
ifications as outlined in their IEP in the general edu-
cation classroom with their typical peers. Special edu-
cation and general education teachers will collaborate
to make necessary accommodations and modifica-
tions. Students may receive more intense instruction
in small groups (with or without general education
peers) or one-on-one instruction and intervention,
depending on the specific needs of the student and as
described in the student’s IEP. Students that qualify
for the alternative state assessment, Oklahoma Alter-
native Assessment Program (OAAP), will utilize a
comprehensive program using an alternative curric-
ulum which will include core content, social skills in-
struction and daily living skills based on individual
needs.

Alternative placements are considered when the
current educational environment is no longer meeting
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the needs of the student and the IEP team determines
that a student needs more intensive support and pro-
gramming than what a virtual program can offer.
Alternative placements can include center-based
programs, approved private placements and/or home
and hospital instruction.

Individualized Disability Education Act (IDEA)
& Section 504 Rehabilitation Act

St. Isidore of Seville Catholic Virtual School
Board estimates that 20% of the student population
will require special education support and services.
This estimate is based on a 2% increase on the avail-
able data for statewide virtual charter schools taken
from the 2021 Oklahoma Virtual Funding Study. Data
indicates at the time, 18% of virtual charter students
qualified for special education services. (OK Virtual
Funding Study p. 35, 2021)

St. Isidore of Seville Catholic Virtual School
Board will comply with all applicable State and Fed-
eral Laws in serving students with disabilities, includ-
ing, but not limited to, Section 504 of the Rehabilita-
tion Act (“Section 504”), the Americans with Disa-
bilities Act (“ADA”), the Individuals with Disabilities
Education Act (“IDEA”), as well as Oklahoma Special
Education Rules to the extent that it does not
compromise the religious tenets of the school and the
instructional model of the school. The proposed school
administrative office will be ADA compliant.

Transfer/New Enrollment with existing IEP or 504

After a student’s application for enrollment has
been confirmed, families will be given the opportunity
to inform the School if their child has an IEP or 504
Plan. The parent/guardian/adult student may provide
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a copy of the documents, or the St. Isidore of Seville
Catholic Virtual School will request the documents
from the previous school.

Upon enrollment, the Student Support Team will
review the evaluation report and IEP from the previ-
ous school district. After consultation with the
parent/guardian/adult student, the school will offer
comparable services as outlined in the student’s
existing IEP. The Student Support Team will be
convened within 10 instructional days of obtaining the
IEP to adopt or amend the existing IEP. For a student
with an existing 504 Plan, we will convene a Student
Support Team meeting with the parent/guardian/adult
student in a reasonable amount of time, but no later
than 30 days after the obtainment of the 504 plan. In
addition to being active participants in the IEP and
504 Student Support Team meetings, the parent
/guardian/adult student will be provided with a copy
of the Procedural Safeguards Notice on a yearly basis
at minimum.

Eligibility for special education and related
services as a young child shall be determined on the
basis of multiple sources of information, including, but
not limited to:

e Vision/hearing screening

e Health/medical information

e Adaptive behavior

e  Social/emotional status

e  General intelligence

e Academic performance (present levels)

e Communication status (speech/language
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functioning)
Motor abilities
Developmental history

Observations of the student during
instruction

Historical review of the student’s academic
progress

Interview(s) with parent(s) and teacher(s)

Assistive Technology (AT)

A medical or health diagnosis does not
automatically qualify a student for special education
services under IDEA; but a group should consider the
data as part of a comprehensive evaluation.

Student Service Team

Once consent is obtained from the parent, a group
1s formed to carry out the evaluation process. The
members of each evaluation group may differ; how-
ever, there are specific members and skills that must
be represented. Members include:

1.

2
3
4.
5

The parents of the student.

A general education teacher.
The special education Director
A special education teacher.

At the discretion of the parent or SISCVS,
other individuals who have knowledge or
special expertise regarding the student,
including related services personnel as
appropriate; and
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6. Other qualified professionals, as appropriate.

a.

Is qualified to provide, or supervise the
provision of, specially designed instruc-
tion to meet the unique needs of
students with disabilities.

Is knowledgeable about the general edu-
cation curriculum; and

Is knowledgeable about the availability
of resources of the public agency.

an individual who can interpret the in-
structional implications of evaluation
results, who may also hold another
position on the IEP team, such as a
teacher.

At least one contracted person qualified
to conduct individual diagnostic exam-
inations of children, such as a school
psychologist and/or a speech-language
pathologist.

St. Isidore of Seville Catholic Virtual School will
employ as possible or contract with professionals in
the following categories to secure the necessary
testing to determine if special education services are
necessary for success:

1. Speech Pathologist

Occupational Therapy

School Psychologist

2
3
4. Vision and Hearing Screening Programs
5

Assistive Device Consultants
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Parent Participation

If parent(s) cannot attend scheduled Student
Service Team meetings, other methods may be
utilized to ensure parent participation, including
Zoom, or similar individual or conference telephone
calls. Following evaluation and providing special edu-
cation and related services to your child for the first
time with parental consent, meetings may be
conducted without a parent in attendance if St. Isidore
of Seville Catholic Virtual is unable to convince the
parent that they should attend and the school has a
record of reasonable attempts to schedule meetings at
a mutually agreed on time and place. In these cases,
Written Notice to Parents will be used to inform the
parents of any group decision and reasons for that
decision.

Timeline

Oklahoma has established a 45 school-day time-
line. The timeline for conducting the initial evaluation
starts upon receipt of written parental consent to
conduct the evaluation and ends with the determina-
tion of eligibility for special education services. St.
Isidore of Seville Catholic Virtual School will abide by
the timeline in all but the following instances:

a) The 45 school-day timeline does not apply to
a public agency if: 34 CFR § 300.301.

b) The parent of the child repeatedly fails or
refuses to produce the child for the
evaluation; or

c) If a child enrolls at SISVCS after an
evaluation has begun at another district.
SISCVS will make every attempt to make
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sufficient progress but will petition the
parent for a mutually agreeable timeline for
completion of eligibility.

The time between eligibility determination and
implementation of the individualized education
program (IEP) cannot exceed 30 calendar days. The
IEP will consist of goals and benchmarks as outlined
in the Oklahoma Special Education Handbook. Okla-
homa Special Education handbook, 2022

Transitions in Education

Early childhood

Students discovered through Sooner Start and/or
other child find systems transferring into the
Kindergarten of St. Isidore of Seville Catholic Virtual
School will:

1. Conduct an annual IEP Review Meeting and
address the following areas:

a. Whether the student’s annual goals have
been achieved up to the point of transition,
including those for related services neces-
sary for elementary transition

b. Whether there is any lack of expected
progress toward annual goals or in the gen-
eral education curriculum as appropriate to
grade level

c. Whether any additional assessments are
necessary and to address the results of those
conducted with an update to the IEP

d. Gather additional information about the
student provided by the parent
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The student’s anticipated needs in the
upcoming grade level

Continue to monitor the continuing eligibi-
lity of the student based on an evaluation or
review of a variety of data, which may
include formal or informal assessment,
progress toward IEP goals and when
applicable benchmarks/objectives.

Intermediate Grades

As students transition into grades 3-5, it is
imperative that students understand that the power
to learn lies within them and that it is only a matter
of finding the right strategies to ensure their success.
This can be accomplished in several ways:

1. Conduct an annual IEP Review Meeting and
address the following areas:

a.

Whether the student’s annual goals have
been achieved up to the point of transition,
including those for related services neces-
sary for elementary transition

Whether there is any lack of expected
progress toward annual goals or in the gen-
eral education curriculum as appropriate to
grade level

Whether any additional assessments are
necessary and to address the results of those
conducted with an update to the IEP

Gather additional information about the
student provided by the parent

The student’s anticipated needs in the
upcoming grade level
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Continue to monitor the continuing eligibi-
lity of the student based on an evaluation or
review of a variety of data, which may
include formal or informal assessment,
progress toward IEP goals and when
applicable benchmarks/objectives.

2. Beginning of the year onboarding process (can
be revisited after long breaks during the year)

a.

Managing the collaborative process within
the Google Suite

1.  What is respectful discourse?

1. How do we support our fellow class-
mates in a positive way?

1. Understanding the Citing Process; giving
credit where credit is due

Managing a synchronous and asynchronous
schedule

1.  How to plan the day and stick to it

1. Understanding the concept of time;
using alarms

Understanding that we are created for the
good and in turn we give the good in what we
do, the virtues of industriousness, kindness,
perseverance, understanding, justice,
fairness.

1.  Turningin quality work: What is quality
for them?

1. Being prepared for class in dress,
attitude, and course preparations

1i. Being a good classmate for others



Res.App.62a

Middle School

Students on an IEP transitioning from a self-con-
tained classroom into a departmentalized middle
school program will follow the process below in order
to ensure that supports are in place to assist in a
successful transition to the next level of education.

1. Conduct an annual IEP Review Meeting and
will address the following areas:

a.

Whether the student’s annual goals have
been achieved up to the point of transition,
including those for related services neces-
sary for elementary transition

Whether there is any lack of expected
progress toward annual goals or in the gen-
eral education curriculum as appropriate to
grade level

Whether any additional assessments are
necessary and to address the results of those
conducted with an update to the IEP

Gather additional information about the
student provided by the parent;

The student’s anticipated needs in the
upcoming grade level

Continue to monitor the continuing eligibi-
lity of the student based on an evaluation or
review of a variety of data, which may include
formal or informal assessment, progress
toward IEP goals and when applicable
benchmarks/objectives.

2. Beginning of the year onboarding process (can
be revisited after long breaks during the year)
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Managing the collaborative process within
the Google Suite.

1.  What is respectful discourse?

1. How do we support our fellow class-
mates in a positive way?

1. Understanding the Citing Process; giving
credit where credit is due

Managing a synchronous and asynchronous
schedule

1.  How to plan the day and stick to it

1. Understanding the concept of time;
using alarms

Understanding that we are created for the
good and in turn we give the good in what we
do, the virtues of industriousness, kindness,
perseverance, understanding, justice, fairness.

1.  Turningin quality work: What is quality
for them?

1. Being prepared for class in dress,
attitude, and course preparations

1i. Being a good classmate for others

3. Multiple Intelligence Assessment for all
students—

a.

Where are their natural strengths?
What is a weakness that can be developed?

College and career coursework designed to
highlight various careers, professionals in
those careers, and skills needed to develop
this interest.
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High School

Students on an IEP transitioning from middle
school to the high school program will follow the
process below in order to ensure that supports are in
place to assist in a successful transition to the next
level of education.

1. Conduct an annual IEP Review Meeting and
will address the following areas:

a.

Whether the student’s annual goals have
been achieved up to the point of transition,
including those for related services neces-
sary for elementary transition

Whether there is any lack of expected
progress toward annual goals or in the gen-
eral education curriculum as appropriate to
grade level

Whether any additional assessments are
necessary and to address the results of those
conducted with an update to the IEP

Gather additional information about the
student provided by the parent.

The student’s anticipated needs in the
upcoming grade level

Continue to monitor the continuing eligibi-
lity of the student based on an evaluation or
review of a variety of data, which may
include formal or informal assessment,
progress toward IEP goals and when
applicable benchmarks/objectives.

2. Beginning of the year onboarding process (can
be revisited after long breaks during the year)
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a. Managing the collaborative process within
the Google Suite.

1.  What is respectful discourse?

1. How do we support our fellow class-
mates in a positive way?

111. Understanding the Citing Process;
giving credit where credit is due

b. Managing a synchronous and asynchronous
schedule

1. How to plan the day and stick to it

1. Understanding the concept of time;
using alarms

c. Understanding that we are created for the
good and in turn we give the good in what we
do, the virtues of industriousness, kindness,
perseverance, understanding, justice, fair-
ness,

1.  Turning in quality work: What is quality
for them?

1. Being prepared for class in dress,
attitude, and course preparations

1i. Being a good classmate for others

3. Multiple Intelligence Assessment for all
students—

a. Where are their natural strengths?

What 1s a weakness that can be devel-
oped?

c. College and career coursework designed
to highlight various careers, profession-
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als in those careers, and skills needed to
develop this interest.

Post Secondary

St. Isidore of Seville Catholic Virtual School will
assist high school students on an IEP in the transition
process from high school to post-secondary school
environments utilizing the Oklahoma Secondary
Transition Guide along with other college and career

readiness resources to offer them potential options
that will support their dignity as a person of God and
help them realize their talents and skills.

1. Conduct an annual IEP Review Meeting and
will address the following areas:

a.

Whether the student’s annual goals have
been achieved up to the point of transition,
including those for related services neces-
sary for elementary transition

Whether there is any lack of expected
progress toward annual goals or in the gen-
eral education curriculum as appropriate to
grade level

Whether any additional assessments are
necessary and to address the results of those
conducted with an update to the IEP

Gather additional information about the
student provided by the parent;

The student’s anticipated needs in the
upcoming grade level

Continue to monitor the continuing eligibi-
lity of the student based on an evaluation or
review of a variety of data, which may
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include formal or informal assessment,
progress toward IEP goals and when
applicable benchmarks/objectives.

3. Multiple Intelligence Assessment for all
students—

a. Where are their natural strengths?
What is a weakness that can be developed?

c. College and career coursework designed to
highlight various careers, professionals in
those careers, and skills needed to develop
this interest.

Appropriate documentation will be provided to
the parents, and all faculty and staff who have the
designated approval for notification.

Taxonomy for Transition Programming

Student-Focused Planning
IEP Development
Student participation
Planning Strategies
Family Involvement
Family Training
Family Involvement
Family Empowerment
Student Development
Life Skills Instruction
Career & Vocational Curricula
Structured Work Experience
Assessment
Support Services
Program Structure
Program Philosophy
Program Policy
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Strategic Planning

Program Evaluation

Resource Allocation

Human Resource Development
Interagency Collaboration

Collaborative Framework

Collaborative Service Delivery

The Oklahoma Transition Guide, p. 10 provides a good
1llustration of the processes necessary to assist
students transferring into post-secondary education,
career, or other life situations. (Oklahoma Transitions

Guide)

English Learner support

Evaluations must consider the child’s English
language skills and ethnic background to ensure that
the testing and evaluation will be equitable for
children of any race or culture. Tests will be given in
the native language or mode of communication that is
most likely to give accurate information on what the
child knows and can do academically, develop-
mentally, and functionally, unless it is clearly not
feasible. Upon enrollment in St. Isidore of Seville
Catholic Virtual School, the parent/guardian will
complete a Language Preference Form/survey to ensure,
to the ability possible, that communication and assess-
ments are delivered in the student/ family’s native lan-
guage.

St. Isidore of Seville Catholic Virtual School will
meet the needs of English Language Learners as re-
quired by State and Federal law by increasing the
English language proficiency (ELP) and academic lan-
guage proficiency in content-area subject matter. The
school will seek to employ teachers with the teaching
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ESL endorsement and will serve as the English
learners’ Teacher of Record. The EL teacher-to-
student ratio is set at 1:35 in the school budget.

All English Learners in the St. Isidore of Seville
Catholic Virtual School will have an English Lan-
guage Acquisition Plan (ELAP) per state guidance,
and the ELAP will be implemented with fidelity by all
teachers and staff who work with the student. The
ELAP will detail strategies, instructional and assess-
ment accommodations, modifications, goals for the
student, and results on the state and local assessment
data. The ELAP will be updated annually or earlier if
needed to reflect the student’s language proficiency
growth.

The ELAP will:

e Meet or exceed Oklahoma academic stan-
dards for the appropriate grade level of the
ELs;

e Include EL instruction delivered by properly
certified teachers who hold an Oklahoma
ESL endorsement certificate or who are
working in conjunction with ESL endorsed
teachers;

e Provide equitable access to content for ELs
at all language proficiency levels by provid-
ing research-based bilingual or sheltered in-
struction with fidelity; and

e Not limit the enrollment of ELs in any course
or academic program for which they would
otherwise be eligible.

EL students will be monitored for their progress
throughout the school year and assessed annually
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using assessments that are recognized by World-Class
Instructional Design and Assessment (WIDA). The
WIDA Consortium is an educational consortium of
state departments of education. Currently, 35 U.S.
states and the District of Columbia, as well as Puerto
Rico and the Northern Mariana Islands, participate in
the WIDA Consortium. WIDA designs and implements
proficiency standards and assessments for grade K-12
students who are English-language learners. WIDA 1is
the organizer of the WIDA ACCESS and W-APT
English language proficiency assessments. This is a
federally mandated test for all EL students. There are
no exemptions. Students who meet Oklahoma’s exit
criteria of at least a 4.8/6.0 on that assessment will be
reclassified and exit EL services. Monitoring will con-
tinue. It is an Oklahoma mandate that all EL students
in grades K-12 take tests appropriate to their grade
level. SISCVS will make arrangements with students
to take the test at a location near them.

The EL program will be reviewed annually based
on local and state data of English Learners and the
general student population and other overlapping
subgroups such as special education and free and
reduced lunch eligible students. The annual review
will include looking at data regarding equitable repre-
sentation, academic achievement, elementary and
secondary programming, professional learning and
teacher capacity, family engagement, and resource
allocation.

Language Instruction Educational Programs are
plans for supporting students who qualify as English
learners. The descriptions below provide a general
overview of common interventions.
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Transitional Bilingual Students are taught
core content and language fluency in their
native language for varying periods of the
day with the remainder of time focused on
English language acquisition. The goal is to
transition students to native English in-
struction within two to five years with no loss
of content instruction. Classes may be self-
contained or combined.

Dual Language or Two-way Immersion Stu-
dents are taught content and language
fluency in two languages. The goal is fluency
in two languages, and programs can last the
duration of enrollment.

English as a Second Language (ESL) or
English Language Development (ELD) Stu-
dents are provided supplemental individual
or small-group instruction outside the gener-
al education classroom (e.g., “pullout” or ESL
classes) with no native language support in
either setting. Supplemental instruction can
target language fluency and core content.
The goal is to increase student success in
mainstream, non-ESL supported general
education classes which ELs should transition
to in a reasonable amount of time.

Newcomer Programs Students new to the
U.S. are placed in classes that primarily
emphasize English language acquisition. In-
struction can be in English or can utilize a
student’s native language through a trans-
lation application. The goal is to move the
student toward English language proficiency
as quickly as possible.
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e Content Classes with Integrated ESI. Sup-
port Students are provided core content in-
struction with no native language support in
mainstream classes utilizing integrated ESL
strategies (i.e., teachers trained in EL
methods, use of EL paraprofessionals, etc.).
The goal is to provide appropriate EL sup-
port in the general education classroom to
the level appropriate for student success.

Limited English Proficient Parents

Notification of Language Assistance Services:
Any parent who is limited in speaking, writing, or
reading English may request the school to provide
access to services such as interpreters and/or
translated documents.

Gifted and Talented program

St. Isidore of Seville Catholic Virtual School will
recognize and serve those enrolled students who qual-
ify for the Gifted and Talented program at St. Isidore
of Seville Catholic Virtual School in accordance with
Oklahoma Regulations and Program Approval Stan-
dards for Gifted and Talented. (210:15-234 Oklahoma
Regulations and Program Approval Standards for
Gifted and Talented. Rules and Regulations)

Students will be identified as gifted and talented
through a process consistent with 70 O.S.. 1210.301
for the purpose of funding through the gifted educa-
tional child count. This process will be nondiscrimina-
tory with respect to race, economic background,
national origin or handicapping condition. Parents
will be involved in the process the entire time and will
have the right to appeal a decision to the SISVCS
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Board. Either parents or teachers may recommend a
student for the program. Students will be assessed
utilizing a nationally standardized test of intellectual
ability such as the IOWA Assessments or Terra Nova.
Students who score in the top three percent (3%) on
any nationally standardized test of intellectual ability
means a composite, total or full-scale score in the 97th
percentile or above, including the standard error of
measure as denoted in each nationally standardized
test of intellectual ability technical manual, will be
nominated the program. Teacher recommendation,
student work ethic, and other assessments, may also
be considered in addition to the standardized test.
(210:15-23-1.2 Oklahoma Regulations and Program
Approval Standards for Gifted and Talented. (Rules
and Regulations)

Gifted learners may benefit from individualized
programming options to ensure appropriate chal-
lenge and engagement. SISCVS offers a variety of
options to serve gifted and talented students:

a) Flexible Pacing-based on course availability
and the student services team approval,
and/or teacher at the elementary and middle
school levels

b) Individualized Instruction

¢) Ongoing Assessment with MAP, Riverside
Insights, and/or Beacon, national stan-
dardized testing for longitudinal growth data

d) Proficiency-Based Promotion with qualifying
assessment and progress depending on
course availability and student services team
approval
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e) Creative/Academic Competition through the
OSSAA, Archdiocese of Oklahoma City,
Diocese of Tulsa, online competitions

1
2)

3)
4)
5)

6)
7
8)
9)

American Mathematical Competitions

Archdiocesan Spelling Bee, STREAM
EXPO, History Fair

Clean Tech Competition
Destination Imagination

Discovery Education 3M Young
Scientist Challenge

eCyberMission
Kids Philosophy Slam
MathCounts

Meridian Stories

10) MIT THINK Scholars
11) National Academic Championship

12) National Academic League

13) Science Olympiad

f)  Concurrent enrollment opportunities in high
school

g) Honors classes in high school

Through the placement process, these learners
will be provided the most appropriate curriculum,
pacing and instructional methodology. Teachers will
receive in-service opportunities and CE credit for
college coursework for training in order to work with
students in areas of need, interest, and ability as
related to their gifted and talented designation.
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Teachers will work closely with the parent/guardian
and the St. Isidore of Seville Catholic Virtual School
Student Services team to ensure a steady flow of
enrichment activities for students working above
grade level and/or within a special interest. Students
will further benefit from the advantages of virtual
gifted education as they will be able to work at their
own pace without the restraints of traditional school
classroom pacing. Records of placement decisions and
data on all nominated students will be kept on file for
a minimum of five years or for as long as needed for
educational decisions, while providing strict confiden-
tiality procedures. These records must include, but are
not limited to: parent’s written permission to test for
individual assessments, written parental approval of
program placement decisions, a procedure for parents
to appeal placement or non-placement decisions
(GEP), and individual student test composite score
report (210:15-23-2e,f Oklahoma Regulations and
Program Approval Standards for Gifted and Talented.
Rules and Regulations).

Evaluation of the appropriateness of students’
placement in gifted programming shall be ongoing,
and written policies for removal from programming
must include a procedure for conferencing with
parents relative to any change in placement (210:15-
23-2f Oklahoma Regulations and Program Approval
Standards for Gifted and Talented. Rules and Regula-

tions).

Neurodiverse Learners-Dyslexia, Dysgraphia,
Dyscalculia

According to the statistics below taken from the
National Center for Education Statistics website, the
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most common form of disability falls in areas of specif-
ic learning disability.

“15% of students fell into an IDEA category
and of that group, 33% had a specific
learning disability. A specific learning
disability is a disorder in one or more of the
basic psychological processes involved in
understanding or using spoken or written
language that may manifest itself in an
imperfect ability to listen, think, speak, read,
write, spell, or do mathematical calculations.
Thirty-three percent of all students who
received special education services had spe-
cific learning disabilities,19 percent had
speech or language impairments2 and 15
percent had other health impairments
(including having limited strength, vitality,
or alertness due to chronic or acute health
problems such as a heart condition,
tuberculosis, rheumatic fever, nephritis,
asthma, sickle cell anemia, hemophilia,
epilepsy, lead poisoning, leukemia, or
diabetes). Students with autism, develop-
mental delays, intellectual disabilities, and
emotional disturbances each accounted for
between 5 and 12 percent of students served
under IDEA. Students with multiple dis-
abilities, hearing impairments, orthopedic
1Impairments, visual impairments, traumatic
brain injuries, and deaf-blindness each
accounted for 2 percent or less of those
served under IDEA.” COE-Students With
Disabilities (ed.gov)
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“In fall 2020, the percentage of students
served under IDEA who spent 80 percent or
more of the school day in general classes was
highest for students with speech or language
impairments (88 percent). Approximately
two-thirds to three-quarters of students with
specific learning disabilities (75 percent),
developmental delays (69 percent), other
health impairments (69 percent), and visual
1Impairments (69 percent) spent 80 percent or
more of the school day in general classes.
Less than one-third of students with deaf-
blindness (28 percent), intellectual disabil-
ities (19 percent), and multiple disabilities
(15 percent) spent 80 percent or more of the
school day in general classes.” COE-Students
with Disabilities (ed.gov)

Reading ability affects every subject taught in
school. Catholic schools address this on a regular basis
by utilizing strong research-based programs incor-
porating strong early literacy, phonics, and writing
based elements. In reviewing the reading proficiency
for all Oklahoma students taking any reading assess-
ment, the 2021-22 proficiency rate is 27.19%. This
appears to be an area that St. Isidore of Seville
Catholic Virtual School could help in the overall edu-
cation of Oklahoma children by utilizing the Orton
Gillingham approach to reading which addresses the
five pillars of reading: Phonemic Awareness, Phonics,
Fluency, Vocabulary and Comprehension. Training
teachers for the expectation of having these common
learning differences and addressing them with strong
training programs is the intent of St. Isidore of Seville
Catholic Virtual School. (Orton-Gillingham I The
Orton-Gillingham Approach,2023)
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Teacher training in the Science of Reading will be
conducted through participation in various programs
that are approved through the administration of the
school and the Archdiocese of Oklahoma City. Pro-
grams used for training will meet the Knowledge and
Practice Standards for Teacher of Reading as presen-
ted by the International Dyslexia Association. (FINAL
KPS FOR PUBLICATION May2018.pdf I Powered by

Box.)

Examples of approved programs would be:

1) Payne Education Center: Certification Pro-
gram for Dyslexia Specialist

2) Lindamood Bell: LiPs, Seeing Stars, Visual-
1zation and Verbalization, Cloud 9

3) Neihaus Institute: Neuhaus’ structured
literacy curriculum, Concepts in Literacy,-
Certification Program

4) Wilson Foundations
5) S.P.ILR.E.:

6) Literary First by Catapult: Program Info-
This is not a certification program

7) LETRS: Language Essentials for Teachers of
Reading and Spelling

The fundamental training in the Structure of
Literacy grounded in the Science of Reading is crucial.
These components can be found in this image from the
International Dyslexia Association Structured Literacy

Roadmap (2022)
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BT Structured Literacy
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Structured Literacy

The “What”: Integrated Reading/Comprehension <>
Spelling/Written Expression

The “How”: Planned Purposeful Choice of
Instructional Tasks and Test

Grounded in the Science of Reading

At-risk/Academically Behind Learners According
to the Oklahoma Department of Education, Oklahoma
children rank 5th in the nation for Adverse Childhood
Experiences. Nearly half of all Oklahoma students
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have an ACE score of 2 or higher, compared to less
than 40% nationwide. More than half of all students
in the state are at an economic disadvantage, with
56% of the population in poverty. Over 23 thousand
students are homeless, 2,505 students come from
foster care, and 199 are labeled as migrants. Over 11%
of Oklahoma students have incarcerated parents,
compared to just over 7% nationwide. (sde.ok.gov.
Fast Facts,2022)

According to the American Psychological Associ-
ation, all of these factors, and especially socioeconomic
status (SES) impacts quality of life, mental and
physical health, as well as academic readiness and
success. In fact, research tells us that a student’s SES
1s “a statistically significant and strong predictor of
learning-related behavior problems” and that these
same children enter school with “fewer reading or
mathematics skills and less well-developed learning-
related behaviors” (Morgan, 2011). According to Aikens
& Barbarin (2008), the schools in low-SES commu-
nities may not have the necessary resources, and as
such, the academic growth of students is impacted.
Upon entrance to high school, research has also found
that low-SES students enter with as much as a 5-year
gap in literacy skills compared to their peers (Reardon,
Valentino, Kalogrides, Shores, & Greenberg, 2013).

Virtual schools have an opportunity to serve more
at-risk students, and St. Isidore of Seville Catholic
Virtual School meets this challenge head-on by pro-
viding the flexibility of pacing and schedule to meet
their needs. The Changing Landscape of K-12 Educa-
tion in the US states that virtual schooling is an effec-
tive tool for “providing at-risk students with addi-
tional remediation,” as well as “verifying whether or
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not they are accessing those materials regularly and
effectively.” Using the SISCVS system, Oklahoma
certified teachers will be able to do just that-deliver a
remarkably individualized instruction customized to
the student’s needs in real time.

2. Lack of clarity regarding the proposed
school’s pedagogical approach. This can be
found in Section 9 of the application.

Educational Plan:
Curriculum and Instructional Model

Instruction is delivered by the teacher wvia
synchronous and asynchronous using teacher created
lessons and utilizing the Archdiocese of Oklahoma
City Standards and Benchmarks and research-based
curriculum resources as guides in their creation. Arch-
diocese of Oklahoma City Standards and Bench-
marks. See below for additional information.

Teachers teach best when they have prepared
their own materials with the appropriate expectations
of desired rigor and classroom capability in mind.
Teachers will utilize Canvas by Instructure which
allows for courses to be designed in a variety of ways.
Canvas provides for the upload of videos and pdfs,
links to websites, and the importing of info from a
variety of curriculum resources. Each teacher will
utilize this platform. Assessments can be conducted in
a variety of ways as well.

Grade Bands

Grade K-3

Sample Daily Activities

Early Elementary K-3 Sample Activities
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Parent/guardian logs into the SISCVS
learning system

SISCVS learning management page will con-
tain lessons for the day and scheduled activ-
ities including those activities to be sup-
ported by the parent/guardian and teacher.

Teacher will provide a schedule of online live
classes each day for direct instruction.

Parent/guardian and student read together
the assignments and the daily schedule

Student and parent/guardian organize the
materials for the day’s lessons and begin
typical early elementary activities in three to
four subject areas of concentration involve-
ing perceptual-motor development, reading
individually out loud, listening, reading
together out loud, and basic numeracy skill
development

Student and parent/guardian attend periodic
synchronous sessions via the web classroom
with the teacher of record

Student participates independently in tech-
nology supported learning games served up
by the SISCVS System

Teacher verifies attendance (5.5 hours re-
quired daily)

Teacher and Parent/guardian review
progress and teacher modifies SISCVS
System’s course pacing and supplemental
lessons as needed to maximize the learning
potential of the student
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Grades 4-5
Upper Elementary 4-5 Sample Activities:

Parent/guardian and student log into
SISCVS System

SISCVS System serves up lessons for the day
and scheduled activities including those
activities to be supported by the parent
/guardian and teacher

Teacher will provide a schedule of online live
classes each day for direct instruction.

Parent/guardian and student read together
the assignments and the daily schedule

Student and Parent/guardian organize the
materials for the day’s lessons and begin
typical upper elementary activities in four to
five subject areas of concentration involving
perceptual-motor development, reading in-
dividually out loud, listening, reading together
out loud, and basic numeracy skill develop-
ment in addition to science, language devel-
opment, and foreign language study if
assigned.

Student 1s introduced to age-appropriate
novels and other readings and assigned
readings from a reading list of relevant
novels

Student interacts with technology supported
learning activities designed to strengthen
academic skills at a level determined by
computer adaptive academic skill testing to
be the appropriate level for the student.
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Teacher verifies attendance (5.5 hours re-
quired daily)

Teacher and Parent/guardian review pro-
gress and teacher modifies SISCVS System’s
course pacing and supplemental lessons as
needed to maximize the learning potential of
the student

Grades 6-8
Middle School 6-8 Sample Activities:

Parent/guardian and student log into
SISCVS System

SISCVS System serves up lessons for the day
and scheduled activities including those
activities to be supported by off-line activi-
ties and the organization of science expe-
riments to be done in concert with the online
science curriculum

Teacher will provide a schedule of online live
classes each day for direct instruction.

Parent/guardian reviews the days lessons
and activities with the student

Five subject areas are prepared for the day’s
learning activities

Student attends synchronous learning ses-
sions present under the direction of the
teacher

Student interacts with others online in the
development of group projects and assign-
ments that require peer collaboration to
complete
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Student interacts with technology supported
learning activities designed to strengthen
academic skills at a level determined by
computer adaptive academic skill testing to
be the appropriate level for the student

Student works independently on skill and
knowledge attainment assignments

Student reviews expected outcomes for the
day

Student takes quizzes and end of unit exams
to measure skill mastery and attainment
based on the lessons for the day

Student electronically submits all required
written assignments to the teacher

Teacher verifies attendance (6.75 hours re-
quired daily)

Teacher, student and Parent/guardian
review daily progress and teacher modifies
SISCVS System’s course pacing and supple-
mental lessons as needed to maximize the
learning potential of the student

Parent/guardian logs into Parent/guardian
SISCVS System account to review progress
and request assistance if needed

Teacher meets virtually and by web confer-
ence tools with Parent/guardian and

Student at least every 30 days to review
monthly progress, complete required docu-
mentation, and provide academic counseling
or referrals to appropriate agencies for ser-
vices as needed
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Grades 9-12
High School 9-12 Sample Activities:

Student logs into SISCVS System

SISCVS System serves up lessons for the day
and scheduled activities including those
activities to be supported by off-line activi-
ties and the organization of science expe-
riments, readings, written assignments, and
synchronous activities to be done in concert
with the online curriculum

Teachers will provide a schedule of online
live classes each day for direct instruction.

Student reviews the daily lessons and activi-
ties with the Parent/guardian

Students review expected outcomes for the
day

Five subject areas are prepared for the day’s
learning activities

Student attends synchronous learning sess-
lons present under the direction of the
teacher

Student interacts with others online in the
development of group projects and assign-
ments that require peer collaboration to
complete

Student interacts with technology supported
learning activities designed to strengthen
academic skills at a level determined by
computer adaptive academic skill testing to
be the appropriate level for the student
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Student takes quizzes and end of unit exams
to measure skill mastery and attainment
based on the lessons for the day

Student electronically submit all required
written assignments to the teacher

Teacher verifies attendance (6.75 hours re-
quired daily), teacher, Student and Parent
/guardian review daily progress and teacher
modifies SISCVS System’s course pacing and
supplemental lessons as needed to maximize
the learning potential of the student

Student may participate in interest clubs,
student government, and intramural sports

Student participates in community support
activities

Parent/guardian logs into Parent/guardian
SISCVS System account to review progress
and request assistance if needed

Teacher meets virtually and by web confer-
ence tools with Parent/guardian and student
at least every 30 days to review monthly
progress, complete required documentation,
and provide academic counseling or referrals
to appropriate agencies for services as
needed

Some students receive and execute assign-
ments early in the morning on the same
rhythm of a traditional school, but many
more find their productivity is best in the
afternoon or evenings. At the St. Isidore of
Seville Catholic Virtual School, students meet
according to schedule, but asynchronously
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learn at the times convenient to their
schedules while ensuring the daily minimum
of instructional hours. A weekly schedule
follows what is presented in a daily schedule
and 1s consistent over time. The Scope and
Sequence of the curriculum drives what and
when standards are being taught throughout
the academic year.

Learning environment

St. Isidore of Seville Catholic Virtual School will
provide live instruction within the SISCVS system
and accessed via the students’ course dashboard. This
synchronous instructional tool is used for one-on-one
sessions between teacher and students as well as for
collaboration among students. A teacher’s virtual
office houses a whiteboard, chat room, and webcams
to promote collaboration. Additionally, share screen
features are controlled by the teacher, and shared doc-
uments can be edited simultaneously. Within these
meetings, teachers can create “breakout” rooms where
collaborative groups can meet to discuss a project or
work on content. Guidance for families on establishing
conducive work and learning spaces at home will be
shared by the classroom teacher.

Teachers will also utilize asynchronous sessions.
This 1s to allow for differentiation to take place for
reading, math groups, project coaching, writing feed-
back sessions, and one-on-one help.

Curriculum overview

St. Isidore of Seville Catholic Virtual School will
utilize the standards and benchmarks of the
Archdiocese of Oklahoma City Archdiocesan Curricu-
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lum Standards and Benchmarks which are a com-
pilation and adaptations of NCTE English and Lan-
guage Arts Standards, NCTM Math Standards, Next
Generation Science Standards, C3 Framework,
Common Core, and Oklahoma State Standards, and
various diocesan standards from across the country.
The school’s standards and benchmark curriculum
and instructional framework is guided by national
best practice and is reviewed and updated every seven
years.

. Curriculum resources utilized to meet the
standards and benchmarks must be research
based, innovative, and rigorous.

e The course of study includes core subjects in
Religion, Math, Science, Reading/Literature,
English, History/Social Studies, fine arts,
world languages, special interest electives
and career-focused electives.

e The curriculum design methodology uses
principles of Universal Design for Learning,
ensuring that both the curriculum and the
instructors provide multiple opportunities
for engagement, representation, as well as
action and expression to ensure that students
will spiral with the same topics throughout
their career, each time increasing the
complexity in order to reinforce previous
learning, and also to reteach concepts one-
on-one and in small groups to ensure mastery.

° School Graduation Credits will be tracked
utilizing FACTS SIS and within the
Counseling Department utilizing OSDE
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forms. Graduation Requirement Form, OSDE,
2026

e Lab Science for Middle School and High
School will be conducted with partnership
with local universities or by utilizing a wider
net of resources. (Making Science Labs
Available Virtually © 2023 Center for Teach-
ing and Learning I Wiley Education Ser-
vices)

e Course of Study for High School Students
meet the Oklahoma graduation require-
ments and are enhanced by AP and concur-
rent class options for college credit. Certifi-
cate programs through Google, Meta, and
Coursera will also be offered to enhance the
education of a student wishing to utilize the
skills in post secondary education or the
workforce.

Instructional Delivery and Resources

Instruction will be driven by teacher created
lessons based on materials from research-based
curriculum providers. Teachers may enhance or sup-
plement their lessons from a variety of sources. Some
of the proposed vendors are listed below, this list is
expected to grow as research continues to be done in
preparation of a virtual program:

K-5

Teacher Created Lessons Uploaded into Canvas
Research Based Curriculum Resources and Textbooks
Supplemental Resources Educational Apps Direct In-
struction synchronously Small Group Instruction
Asynchronous Instruction
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6-8

Teacher Created Lessons Uploaded into Canvas
Research Based Curriculum Resources and Textbooks
Supplemental Resources Educational Apps Direct In-
struction synchronously Small Group Instruction
Asynchronous Instruction CTE Courses within sub-
ject area Summer Credit Recovery

9-12

Teacher Created Lessons Uploaded into Canvas
Research Based Curriculum Resources and Textbooks
Advanced Placement Course Concurrent Courses Cer-
tificate Programs Supplemental Resources Educa-
tional Apps Direct Instruction synchronously Small
Group Instruction Asynchronous

Curriculum Resources

To address the wide range of learners at St.
Isidore of Seville Catholic Virtual School, a variety of
standards-aligned additional resources are utilized by
teachers:

e Researched Based Curriculum/Textbook
Publishers: Saavas, HMH, McGraw Hill,
Prentice Hall, Memoria Press, Sadlier, Zaner
Bloser, and others

e High Quality Literature, Poetry, and
Nonfiction Selections

e 1Ready-an assessment and instruction
program for Math and English Language
Arts that provides a diagnostic, aligned in-
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struction, and teacher resources to help
accelerate students toward grade level
proficiency and beyond

BrainPop — an online animated curriculum-
based content that is aligned to state stan-
dards. It includes videos, games, quizzes,
and activities for science, health, writing,
reading, social studies, and math.

DIBELS — provides a battery of short (one
minute) fluency measures that can be used
for universal screening, benchmark assess-
ment, and progress monitoring in kinder-
garten — 3rd grade.

IXLL — an interactive online learning solu-
tion aligned to state standards that helps
teachers personalize instruction through com-
prehensive curriculum, continuous diagnos-
tics, and guidance for skill building.

NewsELA — an instructional content plat-
form that provides teachers and students
with access to 20+ genres of content to sup-
port core instruction, like primary sources,
reference texts, essays, fiction, issue
overviews, and more at 5 reading levels.

Reading A-Z — an instructional content plat-
form that provides thousands of down-
loadable, projectable, printable teacher
materials, covering all the skills necessary
for effective reading instruction.

IEW-Institute for Excellence in Writing.
Using the four language arts—Ilistening,
speaking, reading, and writing—IEW meth-
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ods have been proven to be effective for
students of all ages and levels of ability,
including those who are gifted, have special
needs, or are English language learners.

e Delta Science, Carolina University provided
lab lessons

e Babbel, Rosetta Stone-World Language pro-
grams in addition to teacher guided lessons

All the selected vendors have data available to
support the effectiveness of their offerings, and the
school’s choice of the vendors is based on extensive
evaluative information reviewed by The Archdiocese
of Oklahoma Director of Education and the Super-
intendent of Schools for the Diocese of Tulsa in
proposing the education program to be offered to the
St. Isidore of Seville Catholic Virtual School Board.
Each vendor aligns with the instructional method-
ology of the school by embedding the pedagogy of
personalized learning and backward design principles
in all courses. These methods are research-based and
imperative for the leaders of tomorrow. Small group
and individual instruction when warranted builds
strong learners.

Instructional Strategies

Teacher-created direct instruction puts students’
needs at the forefront of the instructional design,
allowing for them to be wholly involved in each aspect
of their learning. Instruction will be synchronous and
asynchronous in order to meet the needs of all
students. Students can progress through the indepen-
dent aspects of their lessons at different paces based
on their rate of mastery, yet the school has grading
and progress expectations that all students must meet
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for each term. In the virtual setting, the benefit rests
within the flexibility and fluidity for each student’s
schedule. The daily experience of a St. Isidore of
Seville Catholic Virtual School student includes sched-
uled live instructional sessions, scheduled small group
targeted sessions, participation in Socratic discus-
sions to improve a respect for dialogue and the
improvement of oral language and critical thinking
skills, and 24/7 access to asynchronous course work
and supplemental curriculum resources, aligned to
Archdiocesan standards that meet or exceed state
standards. This student-centered learning approach
allows for more active learning, increased compre-
hension, and responsibility which fosters independence,
accountability, and time-management-all critical
skills for higher education, the job force of today, and
everyday life. Students will also have personalized
learning opportunities to help them develop their own
learning strategies and be engaged in the learning
process by having a voice in the process.

An important addition to individualizing instruc-
tion according to student needs is that as students’
progress through the digital curriculum asynchron-
ously, the Learning Management System within
SISVCS captures the results of short cycle assess-
ments in a color-coded mastery dashboard against
state standards, equipping teachers with the immedi-
ate data needed to provide targeted synchronous in-
struction. The St. Isidore of Seville Catholic Virtual
School instructional model plans synchronous instruc-
tion as a chance to add instructional value above and
beyond what is already available in the asynchronous
model. Teachers use data to determine which students
need one-on-one direct instruction or small learning
groups in order to both differentiate and tailor instruc-
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tion to students’ real-time needs. This is especially
effective in remediation situations. In order to support
student engagement, peer interactions will be hosted
within small and large virtual classroom settings, to
ensure individual attention, increased participation,
and better communication.

Lastly, instruction is embedded within a Multi-
Tiered System of Supports (MTSS/Rtll). MTSS/Rtll
uses assessment, intervention, and targeted instruc-
tion to ensure the academic, social, and emotional
growth of each child within three tiers-whole group,
small group interventions, and individualized support.

Career Readiness and Workforce Development
Program:

Oklahoma and the nation face a critical shortage
of qualified employees with the skills and training
needed to fill available jobs. In February 2021, ACTE
reported that 55% of jobs in Oklahoma require skills
training — more education than high school but less
than a four-year degree; however, only 47% of Oklaho-
ma workers are trained at this level. St. Isidore of
Seville Catholic Virtual School career readiness
program aims to help to fill these gaps. One way will
be by allowing students to participate in professional
online certificate programs that build real life skills
that transfer to work opportunities after graduation.
These skills can help a student to continue their edu-
cation while working at the same time.

St. Isidore of Seville Catholic Virtual School will
offer a comprehensive career readiness program that
1s an integrated and inclusive approach to student
learning that is designed to close the skills, interest,
and equity gaps in this evolving, global society. Our
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process will parallel the vision and goal of the Oklaho-
ma Department of Education’s Individual Career
Academic Plan (ICAP) and House Bill 2155.

In order to achieve this goal, a Career Tech Edu-
cation (CTE) Coordinator will be hired to formulate
and administer a comprehensive CTE program across
grades K-12. This includes working collaboratively
with families, school leadership, student services per-
sonnel, and teachers to ensure the delivery of career
development services for all students.

The CTE coordinator and school counselor will
work together to develop and strengthen student’s
postsecondary goals; however, their roles are
differentiated through the support and services pro-
vided. The school counselor provides all students with
counseling that facilitates academic, career and
social/emotional development, helping all students
develop plans for choosing a career. The school
counselor will coordinate with the CTE coordinator to
advocate for career readiness opportunities, which are
designed to guide students to success in their chosen
careers.

The specific CTE programs of study established
will be informed by input from the industry needs of
the community, as well as the career interests and the
location of students in the program.

The CTE coordinator will build partnerships with
local industries, postsecondary institutions, and com-
munity and student organizations to foster college and
career readiness. Partnering with several of the 29
career tech centers around the state, as well as Jobs
for America’s Graduates, will increase the total
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Career Tech enrollments and workforce pipeline for
the state of Oklahoma.

Students will have opportunities to work together
in real time using digital collaboration tools that are
intentionally integrated into the curriculum in order
to support both cognitive and non-cognitive skills. St.
Isidore of Seville Catholic Virtual School will special-
1ze 1n the simulation of and/or real world, authentic
learning experiences to help students develop key
competencies that will allow them to thrive in the
workforce. Students will have the opportunity to
graduate with workplace experiences, industry recog-
nized credentials and certificates, and/or college credits.

Equipment and Technology Requirements

St. Isidore of Seville Catholic Virtual School will
ensure that all students have access to broadband
internet to participate in the school program. This
may include providing a limited number of Wi-Fi
Hotspots to students that live in rural areas with no
broadband providers.

All students will be provided with:

M Hardware
O Chromebooks
O Earbuds

O  Cellular Hot Spots (upon request/financial
need/approval according to school policy)

M Software
O Chrome OS
O GoGuardian
All school staff will be provided with:
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M Hardware

©)

O O O O

Windows Laptop

External Monitor (upon request/approval)
Keyboard (upon request/approval)
Mouse (upon request/approval)

Headset (upon request/approval)

M Software

©)
©)
©)

O

Microsoft 365 Suite
One Drive storage space

Business Intelligence (BI) Tools (One or
more of the following)

O Domo
O PowerBI

High Speed Internet Connectivity
(School Office Only)

Cisco Meraki Hardware (School Office
Only)

O Switches
O Wireless Access Points
O Content Filtering

Ring Central Telephones (School Office
Only)

Students and staff are provided with:
M Software

M Google G-Suite

M Kami
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Learning Management System (LMS)
O Instructure Canvas

Student Information Systems (SIS) —
FACTS SIS

Web Conferencing (One or more of the
following)

O Big Blue Button
O Zoom
Communications — FACTS SIS

Curriculum Resources/ Enhancement (One
or more of the following)

Accelerate Education
StrongMind

Raz Kids

Moby Max

Pear Deck

Newsela

Gizmos

Overdrive

Voyager Sopris (Dibels)
n2y Unique

Amplify

Core Knowledge Foundation
eDynamic Learning
IXL Learning

Brain Pop

O OO O0OO0OO0OO0OO0OO0OO0OO0OO0oOO0oOO0oOOo
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Pearson

Memoria Press

Tan Books

HMH, McGraw Hill,
Saavas

Shurley English
Zaner Bloser
Sadlier

Math in Focus

O OO OO OO0 O0O0

M Assessments (One or more of the following)

O Instructure Mastery Connect
O NWEA MAP

O 1Ready
Assessment Platforms:
O Google

O Edulastic (Go Guardian product for
secure testing)

Alignment with Archdiocesan Standards and
Benchmarks

As previously stated, the SISCVS system includes
state-of-the-art technology with state-specific report-
ing components, and full curriculum alignment to
meet or exceed state standards. Curriculum vendor
coursework is embedded seamlessly within the SISCVS
system. The St. Isidore of Seville Catholic Virtual
School curriculum team first verifies alignment to the
state standards, cross referencing with other vendors
to ensure effective coverage. When the verification of
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alignment is completed, any gaps are identified imme-
diately, and the St. Isidore of Seville Catholic Virtual
School team procures supplementary materials to
support mastery of each standard.

Student Assessment (Internal and External)

Plan to measure and report student progress

A strong assessment plan is the cornerstone of
any successful instructional program. Each diocesan
school implements numerous assessment tools for
students and would propose the following for St.
Isidore of Seville Catholic Virtual School. In order to
verify curricular alignment to mission, standards and
benchmarks, ensure instructional efficacy, and monitor
student learning, schools must employ a balanced
assessment system that includes several types of
testing methods to determine what students are
learning, how teachers are teaching, and what in-
structional and curricular decisions must be made
with regard to scaffolding, alignment, adjustments,
and interventions. In a balanced assessment program,
school leaders plan for diagnostic, formative, interim
and summative assessments. In this way, assessment
results provide identification of students in need of
intervention, feedback to teachers about instructional
practice, and verification of curricular strengths and
weaknesses.

St. Isidore of Seville Catholic Virtual School
Assessment System

e Incoming Assessment — All new students
will be assessed for learning readiness using
Curriculum Based Measure, a computer
adaptive, or a nationally normed test. The
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results from this initial assessment will
assist teachers in developing a personalized
plan for each student using Archdiocese of
Oklahoma City Standards and Benchmarks
and Oklahoma State standards.

Ongoing Assessments — Once a student is
enrolled and has finalized his/her personalized plan
with an advisor, the student will participate in a
variety of performance assessments over time to
monitor their progress and modify their academic
program keeping them on track for academic success.
These assessments include:

O Short Cycle Assessments
O Course level Assessments

O Computer-adaptive  Nationally Normed
Assessments: The assessments are taken
three times per school year by all students.
Baselines (incoming assessment) are estab-
lished the first month of the school year.
Once a baseline has been established, per-
formance is also measured in the winter and
spring.

. State tests: Summative assessments to measure
student achievement in learning the standards, if
required.

e  Local Benchmark/Diagnostic (Computer Adaptive
Nationally Normed)-iReady, NWEA MAP

e Incoming Assessment-iReady, NWEA MAP, WRAT

e  Short Cycle Assessments-iReady (K-8) and
MasteryConnect (K-12)
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Reading Fluency-DIBELS, STAR Early Learning
Literacy (K-2, Reading A-Z

Classroom Assessments-iReady Standards
Mastery, MasteryConnect, Course assessments

Benchmarks for student learning

©)

O

Local Benchmark/Diagnostic (Computer
Adaptive Nationally Normed)-iReady

Incoming Assessment-iReady, NWEA MAP,
WRAT

Short Cycle Assessments-iReady (K-8) and
MasteryConnect (K-12)

Reading Fluency-DIBELS, STAR Early
Learning Literacy (K-2, Reading A-Z

Classroom Assessments-iReady Standards
Mastery, MasteryConnect, Course assess-
ments

District/school assessments

©)

The specific school assessments are con-
tained in the assessment plan above.

Oklahoma School Testing Program (OSTP), if re-
quired

O State Assessments-

e Oklahoma Core Curriculum Test for
Grades 3-8 and 11 in Mathematics,
English Language Arts and Science.

° Oklahoma Core Curriculum Test for
U.S. History administered in Grade 11.
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Program Evaluation

Student performance and progress towards stan-
dards mastery will be continually monitored at the
school level through a defined cycle of data review and
data meetings. Each year the Principal will work with
teachers and the assessment team to create the In-
struction Plan based on the school’s data. This plan
will be created once the school Assessment Plan has
been finalized and will take into consideration the
points at which data will be available from each
assessment. The Instruction Plan will detail what
groups teachers and school leaders will meet to
discuss data, and how often. The plan will define a
school-wide data protocol to be utilized to guide review
of the data, interpretation of the data, and determina-
tion of follow up actions. Specific data to be reviewed
in a timely fashion as dictated by the assessment
calendar. September reviews are focused on diag-
nostic data, short cycle data would be reviewed during
the 2nd and 3rd testing periods to determine growth
and intervention needs.

During these conversations data will be reviewed
through multiple lenses:

e  Proficiency and growth data

e Individual student level data

e  Grade level or grade band data trends

e  Subject area trends

e Data by teacher

e Data disaggregated by student subgroup
e Item level analysis

e Standards level analysis
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Minutes, team notes and action plans, and needed
resources will be captured during each meeting,
shared with the school faculty, and placed in a shared
digital space for relevant stakeholders to access.

This plan monitors student performance on short
cycle assessments and looks at supplemental curric-
ulum usage to identify curriculum gaps/needs, areas
of instructional need, and patterns of supplemental
usage as it relates to student performance. Particular
attention to teaching methods and resources are to be
used.

As stated previously, the St. Isidore of Seville
Catholic Virtual School Board is committed to aca-
demic excellence and will have an unwavering com-
mitment to achieving the school academic goals. Each
year, St. Isidore of Seville Catholic Virtual School
Board in collaboration with the administrative team
will create a school improvement plan based on the
annual data analysis of state assessments, review of
the year’s benchmark assessments, and feedback from
the School Improvement Team. The Continuous
Improvement Plan (CIP) will contain the required
components as defined by § 70-5-117.4., including
strategies for improving instruction. In a wvirtual
school, that often includes discussions on the content
of synchronous instructional sessions, strategies to
improve student engagement, and the use of supple-
mental curriculum to support student learning gaps.
The Board of Directors will approve the CIP and will
review progress towards the academic goals at its
monthly board meetings.

Schools in the Archdiocese of Oklahoma City and

the Diocese of Tulsa are accredited by OCCSAA, Okla-
homa Conference of Catholic Schools Accrediting
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Association, which is overseen by OPSAC. Certificate
of Accreditation is currently up to date and renews in
2026 upon review. The curriculum offered also meets
the standards of both the Archdiocese of Oklahoma
City, the Diocese of Tulsa, national standards, and
Oklahoma standards. St. Isidore of Seville Catholic
Virtual School Board will obtain accreditation
through the state of Oklahoma for the required period
of time and with a national accrediting agency after
year two if needed.

Plan for support structures (e.g. online tutoring,
home mentors, and technical support services
in place 24x7) in addition to teacher support

Teacher-led and teacher created instruction will
include synchronous and asynchronous learning
opportunities, one-to-one tutoring, organized peer
Interaction, and a focus on critical skills for success in
college and the workforce.

All parents/guardians have access to an initial
orientation program so they are prepared to support
their student’s learning. There are also ongoing
parent/guardian support sessions provided in addition
to the one-on-one conversations with their student’s
teacher(s).

Summer School and Tutoring Program: St.
Isidore of Seville Catholic Virtual School
Board has budgeted for a supplemental
tutoring program for those students who
need extra support. The focus will be on
English Language Arts and Mathematics
nitially but may expand to other subjects.
Summer School is optional and budget
dependent.
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Technical support services will be managed by
staff technology support. This will include trouble-
shooting for hardware, internet, and program
problems that may be experienced at home by the
student and guardian.

3. Concerns with proposed governance and
school management structure, specifically
the lack of clarity and consistency regard-
ing board membership, duties, responsib-
ilities, and residency and the potential
conflict of interest and lack of proper
control between the two entities. This
section can be found in section 7 of the
application.

Board of Directors. All of the initial directors,
including Brett Farley, are listed on page 3 of the Cer-
tificate of Incorporation, which was filed with Oklaho-
ma’s Office of Secretary of State on January 27, 2023.

Voting Rights and Governance. Non-profit corpo-
rations can be set up to be governed solely by a self-
perpetuating board or by members who delegate most
powers to a self-perpetuating board. St. Isidore is a
member non-profit with the Archbishop of Oklahoma
City and the Bishop of Tulsa constituting the two
members. Neither bishop serves as a member of the
Board of Directors. The Board of Directors is tasked
with managing and directing “the business and affairs
of the School,” Bylaws, Article IV, Section 4.1, subject
to the reserve powers of the members. Ibid. at Section
3.2.

Conflicting Terms. The Application has been
amended to replace the phrase “Board of Trustees”
with “Board of Directors” to make the Application con-
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sistent with the Bylaws and Certificate of Incorpora-
tion.

Bishops, the Board, and the EMO. To clarify, a)
the bishops are not Members of the Board of Directors
of St. Isidore, and b) the EMO that the School will con-
tract with is a non-profit. See 2022 Official Catholic
Directory, page 815 listing the Archdiocese’s Office of
Catholic Education. (attached). The Catholic Church,
under the auspices of the United States Conference of
Catholic Bishops, receives a group tax exempt ruling
from the IRS stating that all organizations listed in
the Official Catholic Directory are non-profit tax
exempt organizations. See IRS Determination Letter
dated August 24, 2022 (attached).

4. Concerns regarding connectivity, access,
and technology support for students, partic-
ularly for rural Oklahoma and including the
lack of a cited and appropriate budget for
such services. This can also be found in
Section 7 of the application.

Description of Technology Capacity

All students will receive a loaned laptop computer
(Chromebook Go) at no additional cost. This device
will have internet access via one of the three major
cellular providers, T-Mobile, AT &T, and Verizon due
to rural areas not having adequate internet access.
Utilizing cell towers is the best way to access the
internet if cable or fiber has not yet been installed.
Cellmapper.net is an app that assists in determining
which cellular companies are utilizing which towers
that are currently available in Oklahoma.
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The following images illustrate clearly the infor-
mation that was recently obtained from the Cellmap-
per.net website. The state of Oklahoma is outlined in
gray. As it clearly indicates, T-Mobile has the best 4G
and 5G coverage in the state.

Chromebooks now are available with data plans
that can be linked to a cellular data plan. They are
very reasonable in cost, ranging from $4.37-$9.92. T-
Mobile’s price is $7.50/month per device and 1is
included in the price of the device with a two-year con-
tract. AT&T and Verizon both have similar plans. St.
Isidore of Seville Catholic Virtual School will deter-
mine the address of the student and use the plan that
will best meet their needs. Additional hotspots can
also be issued if needed. 100 hotspots are included in
the budget.
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Student technological fees will be applied to the
technology needs of the school. Supplied equipment
will be configured, imaged, and have required
software needed to assure that students are able to
fully participate in the educational program in a safe
and productive way.

Students and families must have regular, reliable
access to the internet for successful participation in
the school. As of December 2020, the Federal Commu-
nications Commission estimated that approximately
100% of Oklahoma residences had broadband Internet
or 80100% had mobile internet access of 25 Mbps or
greater with at least a choice of two providers. Federal
Communications Commission, 2023

Area Summary- Fixed | FCC National Broadband Map
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P Typo beceso search aﬁ j R ... - s - ) e
Area Summary - Mobile | FCC National Broadband Map

While not required, it is helpful if the parent/
guardian of the student has a device separate from the
student computer to check email and to check parent
accessible reports and information within the SISCVS
platform. This device could be a smartphone, an iPad,
a Chromebook, laptop, etc. If the parent/guardian does
not have his/her own device, the school-issued
Chromebook can be used by the parent/guardian to
check email and SISCVS when the student is not
engaged in schoolwork. Acceptable use guidelines apply
to all who use the equipment and access the platform.

St. Isidore of Seville Catholic Virtual School
Administration will contract with and secure compet-
ent IT Support and Services including acquisition of
appropriate technical devices, programs, and
infrastructure support systems. They will seek and
secure competitive pricing and centralized purchase
discounts for computers, monitors, printers, software
and other peripherals (“Computer Equipment”) for St.
Isidore of Seville Catholic Virtual School. Related
services include:
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e Provide loaned student laptop computers
with internet access(Chromebooks).

e Provide repair and replacement of student
computers.

e Carry out imaging or reimaging of student
computers.

e  Carry out reclamation of student computers.

System Availability and Reliability

The SISCVS system is available to students 7
days a week/24 hours per day during the school year.
The SISCVS platform consists of Canvas by
Instructure, a platform with a promised 99.9% uptime
combined with curriculum delivered through the
Learning Management (LMS) platform. The SISCVS
platform has experienced 0.06% downtime in total for
an uptime of 99.94%. Canvas by Instructure is a
multi-tier, service-oriented architecture managed as a
SaaS platform by the commercial vendor in a fault
tolerant Amazon Web Service infrastructure, ensuring
maximum security and founded on the guidance pro-
vided by International Organization for Standardiza-
tion’s (ISO) 27000, NIST’s CyberSecurity Framework,
AICPA’s Trust Services Principles and Criteria, and
SANS’ CIS Critical Security Controls.

System Backup

All student data and documents are stored in a
cloud-based software as a service through both Google
and Canvas. All systems are redundant and FERPA
compliant. All work product data is stored in the cloud
and backed up on a regular basis. Systems and tools
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leveraged by the products secured for this purpose

include:

Microsoft

0365 Backup as a Service

Axcient’s X360 Cloud platform

Monthly system administration

Daily verification of backup summary
Weekly backup audits

Alerting and notification to failed backups
Data recovery, per requests

Google

Backupify

In addition to backup systems, other security
protocols are leveraged such as:

Microsoft Advanced Threat Protection

Microsoft Intune to preserve hardware/
software configuration standards (Windows
Laptops)

Google G-Suite policy lockdown to preserve
hardware/software configuration standards

(Chromebooks)

GoGuardian for activity tracking and content
filtering (Chromebooks)

Sophos Anti-Virus

Multi-Factor Authentication (MFA) to
secure all Microsoft account access
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Description of system accessibility

The Canvas LMS platform was built using the
most modern HTML and CSS technologies, and
strives for WCAG 2.1 Level A/JAA and Section 508 of
the Rehabilitation Act conformance. The latest Canvas
LMS Accessibility Conformance Report is available at
this link.

Budget Adjustments-See budget documents in
Section 13: Appendix H

{ Budget spreadsheets omitted }

5. Concerns regarding the proposed school’s
funding structure, particularly as it relates
to the potential commingling of private
donations and public dollars. This can be
found in Section 8 of the application.

Donations to the School. Section 8.5 of the Bylaws
provides: “The Board may accept on behalf of the
School any contribution, gift, bequest, or devise for the
general purposes or for any special purpose of the
School. The School shall separately inventory assets
purchased with private or donated funds.” It is our
understanding that Ms. Wilkinson suggested adding
that the CFO of the School be designated as the
recipient of such funds to ensure that there is no
commingling of funds. The St. Isidore Board will
amend the bylaws to say this, if necessary, but in our
counsel’s view this isn’t necessary at the bylaw level
but instead is a matter of operations and internal
controls, which the School will have in place to ensure
proper accounting.
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6. Concerns regarding projected overall
student and school outcomes and deliver-
ables over a five-year trajectory. This can
also be found in Section 9 and 10 of the
application.

Student performance

Student performance will be tracked using the
methods prescribed in the assessment plan, outlined
in this application. In addition, the school will be held
accountable to these internal student performance-
based goals.

Performance Measure

Achievement

Goal

Aspirational: St. Isidore of Seville Catholic
Virtual School will meet or exceed the
statewide average for student proficiency in
Math and ELA for elementary, middle, and
high school grades. Each year, the school will
strive for a 1-2% improvement from the prior
year.

Lowest: The first year of operation will pro-
vide baseline data for proficiency rates in
Math and ELA. Each year, the school will
strive for a 1-2% improvement from the prior
year. By Year 4, student proficiency in Math
and ELA will meet or exceed the statewide
average.

Performance Measure
Growth
Goal
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Aspirational: St. Isidore of Seville Catholic
Virtual School will earn a higher student
progress score than the statewide average in
all grade bands served by year 3.

Lowest: By Year 5, St. Isidore of Seville
Catholic Virtual School will meet the
statewide average rating for Student
Progress for all grade bands.

Performance Measure
Re-enrollment

Goal

Aspirational: 65% of current students will re-
enroll each year, based on a fall-to-fall roster.

Lowest: 50% of current students will re-
enroll, based on a fall-to-fall roster.

Performance Measure
Attendance
Goal

Aspirational: St. Isidore of Seville Catholic
Virtual School will meet or exceed an 65%
attendance rate for each year of the charter.

Lowest: St. Isidore of Seville Catholic Virtual
School will meet the statewide average for
student attendance rate across all grade
levels.

Performance Measure

Course Passing Rates
Goal
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Aspirational: In the first year, St. Isidore of
Seville Catholic Virtual School will have a
course passing rate of 75% or higher for each
grade band. Each year the school will strive
for 2% 1improvement.

Lowest: In the first year, St. Isidore of Seville
Catholic Virtual School will have a course
passing rate of 50% or higher for each grade
band. Each year the school will strive for 2%
Improvement.

Include an outline of criteria designed to measure
effectiveness of the school

In addition to the performance-based academic
goals outlined above, the St. Isidore of Seville Catholic
Virtual School will also measure itself against these
mission specific and standards-based goals:

Performance Measure
Parent Satisfaction Ratings

Goal

Aspirational: St. Isidore of Seville Catholic
Virtual School will earn an 75% or higher on
the annual school satisfaction surveys as
measured by parents/guardians from all
grade levels saying the school meets or
exceeds their overall expectations.

Lowest: St. Isidore of Seville Catholic Virtual
School will earn a 50% or higher on the
annual school satisfaction surveys as
measured by parents/guardians from all
grade levels saying the school meets or
exceeds their overall expectations.
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Performance Measure

College and Career Readiness

Goal

Aspirational: 50% of St. Isidore of Seville
Catholic Virtual School will be accepted to
one or more post-secondary options (2 or 4
year college, skilled trades or other
vocational school, military service, and/or
join the workforce)

Based on students’ post-graduation plans
data. Lowest: 35% of St. Isidore of Seville
Catholic Virtual School graduates will be
accepted to one or more post-secondary
options (2-or 4-year college, skilled trades or
other vocational school, military service,
and/or join the workforce) Based on students’
postgraduation plans data.

7. Legal issues that may be applicable to the
consideration of the St. Isidore of Seville
Catholic Virtual School Application for
Initial Awuthorization as an Oklahoma
charter school, including the legal basis for
religious reason aligning to Oklahoma
statute, the Oklahoma Constitution, and the
United States Constitution for approval of
the application. This can also be found in
Section 5 of the application.

This item appears to request our view on whether
state and federal law would allow the operation of a
religious virtual charter school in Oklahoma. As
described below, though Oklahoma’s virtual charter
law purports to prohibit the operation of a religious
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school, it 1s our position that such a prohibition
violates both Oklahoma’s Religious Freedom Act and
the United States Constitution and therefore cannot
be enforced. Stated differently, not only may a charter
school in Oklahoma be religious but indeed it would
be unlawful to prohibit the operation of such a school.

A. Oklahoma Charter School Act

As you know, Oklahoma’s Charter School Act
purports to ban religiously affiliated charter schools.
The Act states that “[a] charter school shall be
nonsectarian in its programs, admission policies, em-
ployment practices, and all other operations,” and it
further provides that “[a] sponsor may not authorize a
charter school or program that is affiliated with a

nonpublic sectarian school or religious institution.”l
Thus, though the Act allows private secular entities to
operate charter schools, it purports to prohibit charter
schools from affiliating with any religious organiza-
tion or integrating religion into their programs.

The pertinent question, however, is not whether
Oklahoma’s charter school statute purports to ban
religious charter schools. The question is whether it
would be lawful for the Board or the State of Oklaho-
ma to actually enforce such a prohibition. The answer
to that question is no.

B. Oklahoma Religious Freedom Act

First, it appears that the Charter School Act’s
prohibition on religious charter schools would violate

170 Okla. Stat. § 3-136(A)(2).
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Oklahoma’s Religious Freedom Act.2 That Act prohib-
its any Oklahoma governmental entity from “substan-
tially burden[ing] a person’s free exercise of religion,”
even through a “rule of general applicability,” unless
the government can show that doing so is “essential to
further a compelling government interest” and is “the
least restrictive means of furthering that compelling
governmental interest.”3 As recently amended, the
law makes clear that it is a substantial burden “to
exclude any person or entity from participation in or
receipt of governmental funds, benefits, programs, or
exemptions based solely on the religious character or
affiliation of the person or entity.”4

The Act would plainly apply to the exclusion of a
religious school from Oklahoma’s Virtual Charter
School program. For this reason alone, the Board and
the State may not enforce the Charter School Act’s
prohibition against such schools.

C. United States Constitution

Second, notwithstanding the Oklahoma Religious
Freedom Act, any exclusion of religious schools from
Oklahoma’s Virtual Charter School program would be
unconstitutional.

Recent decisions of the United States Supreme
Court make clear that States may not exclude reli-

2 51 Okla. Stat. § 251, et seq., as amended by Okla. S.B. No. 404
May 2, 2023).

3 51 Okla. Stat. § 253 (emphasis added).

4 Okla. S.B. No. 404, § 1 (May 2, 2023) (to be codified at 51 Okla.
Stat. § 253(D)). This addition becomes effective November 1,
20238. Id. § 3.
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gious schools from participating in public benefit
programs that support K-12 education. Indeed, since
2017, the Court has invalided three separate attempts
by States to exclude religious schools from particip-
ating in such programs. First, in Trinity Lutheran
Church of Columbia, Inc. v. Comer, the Supreme
Court struck down a Missouri policy that barred reli-
gious entities from receiving grants to install
playground improvements at schools and daycares,
explaining that such a prohibition was a “clear
infringement on free exercise” of religion, as protected
by the First Amendment.5? Second, in Espinoza v.
Montana Department of Revenue, the Supreme Court
held that Montana “cannot disqualify some private
schools solely because they are religious” from
participating in Montana’s scholarship tax credit
program.5 And third, in Carson v. Makin, the
Supreme Court held that Maine could not prohibit
schools that “promote[] a particular faith” or
“present[] academic material through the lens of that
faith” from the State’s high school tuition assistance
program.” The Court wrote that prohibiting these
benefits from flowing to religious schools and religious
families “is discrimination against religion” and, as
such, “is odious to our Constitution and [can]not
stand.”8

The command of the U.S. Supreme Court’s recent
cases 1s that, although “[a] State need not subsidize

5 582 U.S. 449, 466 (2017).
6140 S. Ct. 2246, 2261 (2020).
7142 S. Ct. 1987, 2001 (2022) (quotation omitted).

8 Id. at 1996, 1998 (quotation omitted).
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private education[b,] once a State decides to do so, it
cannot disqualify some private schools solely because
they are religious.” The question whether Oklahoma
may prohibit religious charter schools thus becomes
whether those schools are—for purposes of federal
constitutional law—"state actors” or are instead
entitled to the same constitutional protections as
other privately operated schools. Importantly, that
question is not whether charter schools are nominally
designated as “public” schools under Oklahoma law.
Rather, the U.S. Supreme Court has explained that
“state action may be found if, though only if, there is
such a ‘close nexus between the State and the chal-
lenged action’ that seemingly private behavior ‘may be
fairly treated as that of the State itself.””10

Charter schools in Oklahoma are not “state
actors” for this purpose, regardless how they might be
labeled. Oklahoma charter schools are not operated in
any meaningful way by the State but are subject only
to broad oversight, with private—including even for
profit—organizations given control over their day-to-
day operations. Among other things, the State makes
clear that charter schools are “not required to adhere
to the Teacher and Leader Effectiveness standards set
by the state of Oklahoma” and that the State’s
primary method of control over any given school is its
ability to terminate its charter—not to alter its curric-

9 Id. at 2000 (quotation omitted).

10 Brentwood Acad. v. Tenn. Secondary Sch. Athletic Assn, 531
U.S. 288, 295 (2001) (quoting Jackson v. Metro. Edison Co., 419
U.S. 345, 351 (1974)) (emphasis added).
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ulum or methods of operation.ll In short, the State
may choose to award or to end a contract with a
charter school, but the State does not run it. Indeed,
the very purpose of Oklahoma’s charter school
program is to “[e]ncourage the use of different and
innovative teaching methods,” “create different and
innovative forms of measuring student learning,” and
“[p]rovide additional academic choices for parents and
students.”!2 Thus, Oklahoma, like many other states,
has taken a “hands-off” approach to charter-school
administration, exercising only broad oversight. Just
last year, ten states filed a brief in the Supreme Court
arguing that their own charter schools are not “state
actors” for these very reasons.13

We understand that this is a divisive issue and
one on which Oklahoma’s two most recent Attorneys
General have taken opposing views. We refer the
Board to former Attorney General John O’Connor’s
opinion letter to this Board from December 2022 for a
much more thorough discussion of these issues.l4
Regardless of whether that letter was later rescinded
on procedural grounds, we agree with its detailed
analysis of this issue and its conclusion that Oklaho-
ma charter schools are not “state actors.” And, for the

11 See Oklahoma Charter Schools Program, Oklahoma State
Department of Education, https:/sde.ok.gov/fags/oklahoma-
charter-schools-program (last visited May 16, 2023).

12 70 Okla. Stat. § 3-131(A).

13 See Brief for the States of Texas, Alabama, Alaska, Arkansas,
Kansas, Mississippi, Nebraska, South Carolina, Tennessee, and
Virginia as Amici Curiae in Support of Petitioner, Charter Day
Sch. v. Peltier, No. 22-238 (U.S. Oct. 14, 2022).

14 See Appendix A.



Res.App.126a

reasons stated above and as well explained in Attor-
ney General O’Connor’s opinion, because such schools
are private actors, Oklahoma may not prohibit them
from being religious.

D. Oklahoma’s “Blaine Amendments”

Further, we are aware that the current Oklaho-
ma Attorney General’s Office has suggested that
approving a religious charter school would violate
provisions of the Oklahoma Constitution (so-called
“Blaine amendments”) which purport to require a
“system of public schools . . . free from sectarian control”
and to deny any “public money” from being “used,
directly or indirectly, for the use, benefit, or support of
any sect, church, denomination, or system of religion,
or for the use, benefit, or support of any priest,
preacher, minister, or other religious teacher or
dignitary, or sectarian institution as such.”!® First, as
explained in Attorney General O’Connor’s opinion
letter, it 1s not clear that such provisions would even
apply here.16 More importantly, even if these
provisions were interpreted to apply to the State’s
charter school program, the State would be precluded
by the United States Constitution from invoking them
to prohibit religious charter schools.

Indeed, in two of the recent Supreme Court cases
discussed above, the Court rejected attempts by States
to do exactly what this question contemplates. Indeed,
in Trinity Lutheran, the Missouri Department of
Natural Resources had denied a religious daycare’s
application to participate in the playground

15 Okla. Const., Art. 1§ 5, Art. I1 § 5.

16 See Appendix A at 6-8.
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resurfacing program specifically because the Depart-
ment believed that giving such funding to a religious
organization would violate a nearly identical provision
of Missouri’s Constitution, which prevented public
money from being given to “any church, sect or
denomination of religion.”17 The Supreme Court, of
course, held that invoking Missouri’s Blaine amend-
ment to exclude a religious organization from a public
benefit “is odious to our [federal] Constitution . .. and
cannot stand.”18

Or consider Espinoza v. Montana Department of
Revenue. Like Oklahoma and Missouri, Montana’s
Constitution contains a Blaine amendment, which
bars public funds from being used to support any
“sectarian purpose,” including schools affiliated with
“any church, sect, or denomination.”!® In 2018, the
Montana Supreme Court invalidated the state’s
private-school scholarship program because it ran
afoul of this Blaine amendment by allowing State aid
to help pay children’s tuition at religious schools. The
U.S. Supreme Court then took up the case and made
clear that the federal Constitution does not tolerate
such a result.

As discussed above, the Supreme Court explained
in Espinoza that the First Amendment prohibits a
state from creating a public benefit (e.g., Oklahoma’s
charter school program) and then denying that benefit
to recipients because of their religious character, even
if the State’s constitution purports to require such a

17 See 582 U.S. at 455 (quoting Mo. Const., Art. I § 7).
18 1d. at 467.
19 Mont. Const., Art. X, § 6(1).
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result.20 The demands of the First Amendment to the
U.S. Constitution are, of course, supreme over any
contrary provision of state constitutional law. And
thus, the Supreme Court held that Montana’s Blaine
amendment could not be used as a mechanism to dis-
criminate against religious schools and strike down
the scholarship program that would otherwise have
been available to them.2! Nor, as discussed, can Okla-
homa invoke its Blaine amendment to prohibit the
State’s charter school program from supporting schools
that “promote[] a particular faith” or “present[]
academic material through the lens of that faith.”22 In
either case, the state cannot deny such an opportunity
“pursuant to a state law provision that expressly dis-
criminates on the basis of religio[n].”23

The Supreme Court’s recent decisions effectively
render Blaine amendments like Oklahoma’s a dead
letter. Indeed, the U.S. Supreme Court has “not hesi-
tate[d] to disavow” these amendments’ “shameful
pedigree” of religious bigotry.24 As the Court has
observed, provisions like Oklahoma’s were adopted as
part of a nationwide movement “born of bigotry
and . ..a time of pervasive hostility to the Catholic
Church and to Catholics in general,” that sought

20 Espinoza, 140. S. Ct. at 2255-57.
21 14

22 Carson, 142 S. Ct. at 2001.

23 Espinoza, 140. S. Ct. at 2262.

24 Mitchell v. Helms, 530 U.S. 793, 828 (2000) (plurality op.); see
also, e.g., Espinoza, 140 S. Ct. at 2259; Am. Legion v. Am.
Humanist Ass’n, 139 S. Ct. 2067, 2097 n.3 (2019) (Thomas, J.,
concurring).
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explicitly to stamp out the growth of Catholic schools
around the United States.25 These provisions were
adopted as part of a wave of virulent anti-immigrant
and anti-Catholic nativism, perhaps epitomized by the
rise of the Know-Nothing Party, which was something
of a precursor to the Ku Klux Klan.26 Know-Nothings
and other anti-Catholics spread fear that Catholics
would subvert the “distinctively . . . Protestant” public
schools of the time by “siphon[ing] off” public money
to build a system of independent private schools “for
dark Catholic purposes.”27?

Thus was born the “Blaine amendment” move-
ment, spurred by Rep. James Blaine’s 1875 proposal
to amend the federal Constitution to bar every State
from using money raised for schools to be given to sup-
port “any religious sect.”28 At the time, “[1]t was an
open secret” that “sect” and “sectarian” were “code for
‘Catholic.”29 Blaine’s amendment garnered signif-
icant support in Congress, passing the House and
falling just short of passing the Senate. Despite the
failure of Blaine’s efforts at the federal level, “baby
Blaine” amendments animated by the same prejudices

25 Espinoza, 140 S. Ct. at 2259 (quotation omitted).
26 See id at 2269-72 (Alito, J., concurring).

27 Kyle Duncan, Secularism’s Laws: State Blaine Amendments
and Religious Persecution, 72 Fordham L. Rev. 493, 502 (2003)
(quotation omitted).

28 Steven K. Green, The Blaine Amendment Reconsidered, 38
Am. J. Legal Hist. 38, 50 (1992) (quotation omitted); see also
Espinoza, 140 S. Ct. at 2268 (Alito, J., concurring).

29 Espinoza, 140 S. Ct. at 2259 (maj. op.); accord Mitchell, 530
U.S. at 828 (plurality op.).
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swept across the country. Many States, including
Oklahoma, were required to adopt a version of one as
a condition of statehood.30 Thirty-eight state constitu-
tions, including Oklahoma’s, still contain these
Amendments; most, including Oklahoma’s, contain
the “bigoted code language” “sectarian.”3l Both the
Know-Nothing Party and the Klan were ardent sup-
porters of these amendments.32

The very point of Blaine amendments was to
ensure that religious schools—and especially Catholic
ones—would be treated with special disfavor in an
effort to eradicate them. These provisions cannot be
separated from these invidious and unconstitutional
purposes—purposes that would be impermissibly fur-
thered by any decision to enforce the amendments
today.33 This Board must refuse to do so.

E. Other Considerations

Finally, we address two other potential objections
that have been suggested by the current Attorney
General’s Office.

First, in response to the Office’s suggestion that
our application “appears to violate the Civil Rights Act

30 Duncan, supra, at 514-15; see also Blaine Amendment
Bloodline Obuvious in Oklahoma’s Constitution, The Oklahoman
(Aug. 4, 2015), https://www.oklahoman.com/story/opinion/ editorials/
2015/08/04/blaine-amendment-bloodline-obvious-in-oklahomas-
constitution/60731592007 (describing “anti-Catholic heritage”
and “stain of bigotry” of Oklahoma’s Blaine amendment).

31 Espinoza, 140 S. Ct. at 2269-70 (Alito, J., concurring).
32 See id. at 2268, 2272.33
33 See id. at 2267-68.
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of 1964,” we write to clarify and reiterate what is
stated in the application: we are “committed to provid-
ing a school environment that is free from unlawful
discrimination, harassment, and retaliation” and will
comply with all applicable laws, consistent with the
rights guaranteed to religious institutions under those
laws, the Constitution, or other relevant legal
authorities.34 The application merely recognizes that
religious schools are exempted from or entitled to
accommodations under particular provisions of some
laws. The fact of such exemptions does not “violate”
those laws, and there is certainly no barrier to the
Board approving a school that will operate consist-
ently with its particular legal rights and obligations.

Second, in rescinding then-Attorney General
O’Connor’s letter to the Board, current Attorney Gen-
eral Gentner Drummond suggested that there might
be some legal problem using state funding to support
religious schools. The many Supreme Court cases
discussed above show the opposite. Once again, the
Court there made clear: “A State need not subsidize
private education. But once a State decides to do so, it
cannot disqualify some private schools solely because
they are religious.”35

Nor is there any constitutionally relevant dis-
tinction between using state funds to support private
religious schools through Oklahoma’s charter-school
program or through the grants, tax credits, and
scholarship programs approved in these cases. In the
first instance, the particular method of state funding

34 See Application at 79-80,139.

35 Carson, 142 S. Ct. at 2000 (quotation omitted).
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and how 1t was distributed to religious schools was not
the issue in those cases. The problem was the simple
fact that the State had created a generally available
benefit program from which religious schools had been
excluded. Indeed, in Trinity Lutheran, the Court
rejected Missouri’s asserted interest in refusing to
provide playground improvement funds “directly” to a
religious school.36 Moreover, even if the route and
mechanism by which state funds are provided to
schools somehow mattered, Oklahoma’s program
operates in the same indirect fashion as many other
school-choice programs. Oklahoma’s program funds
virtual charter schools on a per-pupil basis; thus,
virtual charter schools receive money through the
private, independent choice of families, none of whom
are compelled to send their children to a charter
school.37 Thus, even if there were some constitu-
tionally relevant distinction between “directly”
subsidizing private religious education and doing so
“indirectly,” that distinction is irrelevant here. Once
again, Attorney General O’Connor’s opinion addresses
this issue in greater detail.38

36 See 137 S. Ct. at 463; id. at 472 (Sotomayor, J., dissenting)
(arguing that the majority should not have allowed the govern-
ment to “directly fund religious exercise”).

37 See Okla. Statewide Virtual Charter School Board, Oklahoma
Virtual Charter School Funding Study 11-12 (June 2021), https:
/lsvesb.ok.gov/sites/g/files/gmc806/f/documents/ 2021/
okvirtualfundingstudy_final7.1.21_-_svcsb_website_version.
pdf.

38 See Appendix A at 7-8 (independent parental choice “break][s]
the circuit between government and religion”); id. at 9-14
(finding no Establishment Clause barriers to religious charter
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8. Consistency issues throughout the
application, including needed corrections
and readability across the different sections
of the St. Isidore of Seville Catholic Virtual
School Application for Initial
Authorization.

Application body: Typos corrected.
Table of Contents. Cleaned up.
School Handbook. Minor typos corrected.

Appendix M and N Added for supporting doc-
uments for revision.
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schools and rejecting relevant distinctions with the programs in
Trinity Lutheran, Espinoza, and Carson,).
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Section 1. Cover Page
Name of applicant(s) and requested sponsor:

Applicant: St. Isidore of Seville Catholic Virtual
School, Archdiocese of Oklahoma City

Sponsor: Oklahoma Statewide Virtual Charter
School Board

Name of proposed charter school
St. Isidore of Seville Catholic Virtual School
Address of proposed charter school

Archdiocese Department of Education
7501 NW Expressway
Oklahoma City, OK 73132

Contact information: name, title, phone,
email address

Mrs. Lara Schuler,
Senior Director Department of Catholic
Education

Ph: 405-709-2701

E: Ischuler@archokc.org
Application submission date
1.30.2023-Original
05.25.2023-Revised
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Section 2. Cover Letter

We find ourselves in a day an age that learning
options are needed for a variety of reasons. Students
need the ability to learn from anywhere to facilitate
the work requirements of their parents, fulfill their
achievement ability in a particular skill or talent, for
medical reasons, or simply a desire to attend a quality
school outside the boundaries assigned by the local
school district.

The mission of St. Isidore of Seville Catholic
Virtual School is to educate the entire child: soul,
heart, intellect, and body of each child enrolled
through a curriculum that will reach students at an
individual level, with an interactive learning environ-
ment that is rooted in virtue, rigor and innovation. We
are dedicated to academic excellence that empowers
and prepares students for a world of opportunity and
a lifetime of learning.
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St. Isidore of Seville Catholic Virtual School
envisions a learning experience that combines the best
of online instruction with its capacity for individ-
ualized flexible learning. Our statewide Catholic
virtual school, serving all K-12 grades, will feature an
innovative and interactive curriculum, which meets or
exceeds the Oklahoma Academic Standards, and
taught by talented certified teachers. Teacher-led in-
struction will include synchronous and asynchronous
learning opportunities, one-to-one tutoring, organized
peer interaction, and a focus on critical skills for

success 1n college or trade school, the workforce, and
life.

St. Isidore of Seville Catholic Virtual School will
seek partnerships with higher education institutions
to permit students to participate in AP Courses, early
enrollment, dual credit/concurrent enrollment and
internships. Each student will have a grade level
appropriate College/Career Plan and the school will
support students in pursuing their post-secondary
goals, whether that includes college enrollment,
entering the workforce, military enlistment, or other
pathways. At the K-8 level, the focus is on building
skill and background in the key subjects of the curric-
ulum to allow for advancement to the next level and
to develop a strong moral character in the child that
will serve them well in life. The key elements of the
St. Isidore of Seville Catholic Virtual program are to
ensure success at the next level. This is done in the
following ways:

1. Integrated Curriculum-Teacher will integrate
the humanities and teach across the curric-
ulum in Literature, English, History/Soc.
Studies, and Religion to create a cohesive
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understanding of the material to build
background knowledge for future courses
and paths of study. Teachers will utilize
discovery-based approaches and integrate
science with math, music, architecture, and
religion.

Rigorous Academics with a wide array of
course offerings that span the liberal art
spectrum for all abilities. Course work will
meet or exceed the Oklahoma and national
standards. Students will use the current
Archdiocese of Oklahoma Curriculum Stan-
dards and Benchmarks as well as strategies
and methodologies that are suitable for
virtual learning such as Socratic method for
discussion; reading, interpreting, recitation
and memory work literature and other
genres for reading; writing for purpose and
writing creatively, and project-based
learning based on unit themes. Each year the
Archdiocese of Oklahoma City and the
Diocese of Tulsa review a subject area and
make the necessary changes for best practice
and to keep in alignment with state and
national standards.

Differentiated Instruction — The proposed
Learning Management System allows
teachers to personalize assignments and
content for differentiated instruction. St.
Isidore of Seville Catholic Virtual School
teachers will be trained to effectively use
student data to inform the small group and
one-on-one instruction and customize course
content for individual students.
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Progress Monitoring —Teachers will
monitor student progress using short-cycle
formative assessments, NWEA MAP, 1
Ready or Renaissance Reading, Math and
Early Learning assessments etc. Students
will also take a spring norm based national
achievement test such as, the CLT, Iowa
Assessments or Terra Nova. Other recom-
mended or required testing will be considered
and/or implemented.

Whole Student Supports —The Student
Services Team (SST) will empower students
to overcome academic, social, emotional,
mental health challenges to succeed in school
and their community. Testing arrangements,
parent information meetings, accommo-
dations, and modifications, if necessary, will
be created, documented and implemented
within a Student Service Plan.

Student Engagement and participation —
Teachers have multiple data sources to
monitor student engagement and participa-
tion. They will use that data to understand
how students spend their time in the system
and offline. With this data, teachers can help
get students back on track if they struggle or
need a academic challenges.



Res.App.139a

Section 3: Table of Contents
Section 4: Virtual Charter School Training — Page 8
Section 5: Justification for Application — Page 9

Section 6: Development of the Foundation for the
Proposed Charter School — Page 16

Section 7: Organizational Capacity — Page 22
Section 8: Financial Management — Page 49

Section 9: Education Program and Performance —Page
55

Section 10: Growth Plan — Page 88
Section 11: Archdiocesan History — Page 90
Section 12: Statements of Assurances — Page 92
Section 13: Appendices — Page 94

List of Appendices

Appendix A: Virtual Charter School Training
Certificate

Appendix B: Preopening Requirements Template

Appendix C: Archdiocese of Oklahoma City Catholic
Schools Virtual Employee Handbook

Appendix D: Enrollment Charts
Appendix E: School Calendar

Appendix F: Governing Board Documents
Appendix G: Start-up Plan

Appendix H: Budget Documents

Appendix I: Archdiocese of Oklahoma City Letter of
Support
Appendix J: OCCSAA/ OPSAC Accreditation



Res.App.140a

Appendix K: Organization Chart

Appendix L: In-Year Professional Development
Calendar

Appendix M: Tax Exempt/ IRS Letter
Appendix N: Attorney General Opinion, Dec.1, 2022

ST. ISIDORE (0) 3 SEVILLE
CATHOLIC VIRTUAL SCHOOL

Section 4: Virtual Charter School Training

o

ST. ISIDORE OF SEVILLE
(’ATHOLI(‘ VIRTUAL SCHOOL
\f(, (@é %}\g\«

Section 5: Justification for Application

."




Res.App.141a

Legal issues that may be applicable to the
consideration of the St. Isidore of Seville
Catholic Virtual School Application for Initial
Authorization as an Oklahoma charter school,
including the legal basis for religious reason
aligning to Oklahoma statute, the Oklahoma
Constitution, and the United States Constitution
for approval of the application

This item appears to request our view on whether
state and federal law would allow the operation of a
religious virtual charter school in Oklahoma. As
described below, though Oklahoma’s virtual charter
law purports to prohibit the operation of a religious
school, it is our position that such a prohibition
violates both Oklahoma’s Religious Freedom Act and
the United States Constitution and therefore cannot
be enforced. Stated differently, not only may a charter
school in Oklahoma be religious but indeed it would
be unlawful to prohibit the operation of such a school.

A. Oklahoma Charter School Act

As you know, Oklahoma’s Charter School Act
purports to ban religiously affiliated charter schools.
The Act states that “[a] charter school shall be
nonsectarian in its programs, admission policies, em-
ployment practices, and all other operations,” and it
further provides that “[a] sponsor may not authorize a
charter school or program that is affiliated with a
nonpublic sectarian school or religious institution.”!
Thus, though the Act allows private secular entities to
operate charter schools, it purports to prohibit charter

170 Okla. Stat. § 3-136(A)(2).
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schools from affiliating with any religious organiza-
tion or integrating religion into their programs.

The pertinent question, however, is not whether
Oklahoma’s charter school statute purports to ban
religious charter schools. The question is whether it
would be lawful for the Board or the State of Oklaho-
ma to actually enforce such a prohibition. The answer
to that question is no.

B. Oklahoma Religious Freedom Act

First, it appears that the Charter School Act’s
prohibition on religious charter schools would violate
Oklahoma’s Religious Freedom Act.2 That Act prohib-
its any Oklahoma governmental entity from “substan-
tially burden[ing] a person’s free exercise of religion,”
even through a “rule of general applicability,” unless
the government can show that doing so is “essential to
further a compelling government interest” and is “the
least restrictive means of furthering that compelling
governmental interest.”® As recently amended, the
law makes clear that it is a substantial burden “to
exclude any person or entity from participation in or
receipt of governmental funds, benefits, programs, or
exemptions based solely on the religious character or
affiliation of the person or entity.”4

2 51 Okla. Stat. § 251, et seq., as amended by Okla. S.B. No. 404
May 2, 2023).

3 51 Okla. Stat. § 253 (emphasis added).

4 Okla. S.B. No. 404, § 1 (May 2, 2023) (to be codified at 51 Okla.
Stat. § 253(D)). This addition becomes effective November 1,
2023. Id. § 3.
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The Act would plainly apply to the exclusion of a
religious school from Oklahoma’s Virtual Charter
School program. For this reason alone, the Board and
the State may not enforce the Charter School Act’s
prohibition against such schools.

C. United States Constitution

Second, notwithstanding the Oklahoma Religious
Freedom Act, any exclusion of religious schools from
Oklahoma’s Virtual Charter School program would be
unconstitutional.

Recent decisions of the United States Supreme
Court make clear that States may not exclude reli-
gious schools from participating in public benefit
programs that support K-12 education. Indeed, since
2017, the Court has invalided three separate attempts
by States to exclude religious schools from
participating in such programs. First, in Trinity
Lutheran Church of Columbia, Inc. v. Comer, the
Supreme Court struck down a Missouri policy that
barred religious entities from receiving grants to
install playground improvements at schools and
daycares, explaining that such a prohibition was a
“clear infringement on free exercise” of religion, as
protected by the First Amendment.® Second, in
Espinoza v. Montana Department of Revenue, the
Supreme Court held that Montana “cannot disqualify
some private schools solely because they are religious”
from participating in Montana’s scholarship tax credit
program.6 And third, in Carson v. Makin, the

5 582 U.S. 449, 466 (2017).
6140 S. Ct. 2246, 2261 (2020).
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Supreme Court held that Maine could not prohibit
schools that “promote[] a particular faith” or
“present[] academic material through the lens of that
faith” from the State’s high school tuition assistance
program.” The Court wrote that prohibiting these
benefits from flowing to religious schools and religious
families “is discrimination against religion” and, as
such, “is odious to our Constitution and [can]not
stand.”8

The command of the U.S. Supreme Court’s recent
cases 1s that, although “[a] State need not subsidize
private education[b,] once a State decides to do so, it
cannot disqualify some private schools solely because
they are religious.”d The question whether Oklahoma
may prohibit religious charter schools thus becomes
whether those schools are—for purposes of federal
constitutional law—"state actors” or are instead
entitled to the same constitutional protections as
other privately operated schools. Importantly, that
question is not whether charter schools are nominally
designated as “public” schools under Oklahoma law.
Rather, the U.S. Supreme Court has explained that
“state action may be found if, though only if, there is
such a ‘close nexus between the State and the chal-

7142 S. Ct. 1987, 2001 (2022) (quotation omitted).
8 Id. at 1996, 1998 (quotation omitted).

9 Id. at 2000 (quotation omitted).
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lenged action’ that seemingly private behavior ‘may be
fairly treated as that of the State itself.””10

Charter schools in Oklahoma are not “state
actors” for this purpose, regardless how they might be
labeled. Oklahoma charter schools are not operated in
any meaningful way by the State but are subject only
to broad oversight, with private—including even for
profit—organizations given control over their day-to-
day operations. Among other things, the State makes
clear that charter schools are “not required to adhere
to the Teacher and Leader Effectiveness standards set
by the state of Oklahoma” and that the State’s
primary method of control over any given school is its
ability to terminate its charter—not to alter its curric-
ulum or methods of operation.l! In short, the State
may choose to award or to end a contract with a
charter school, but the State does not run it. Indeed,
the very purpose of Oklahoma’s charter school
program is to “[e]ncourage the use of different and
innovative teaching methods,” “create different and
innovative forms of measuring student learning,” and
“[p]rovide additional academic choices for parents and
students.”12 Thus, Oklahoma, like many other states,
has taken a “hands-off’ approach to charter-school
administration, exercising only broad oversight. Just
last year, ten states filed a brief in the Supreme Court

10 Brentwood Acad. v. Tenn. Secondary Sch. Athletic Assn, 531
U.S. 288, 295 (2001) (quoting Jackson v. Metro. Edison Co., 419
U.S. 345, 351 (1974)) (emphasis added).

11 See Oklahoma Charter Schools Program, Oklahoma State
Department of Education, https://sde.ok.gov/fags/oklahoma-
charter-schools-program (last visited May 16, 2023).

12 70 Okla. Stat. § 3-131(A).
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arguing that their own charter schools are not “state
actors” for these very reasons.13

We understand that this is a divisive issue and
one on which Oklahoma’s two most recent Attorneys
General have taken opposing views. We refer the
Board to former Attorney General John O’Connor’s
opinion letter to this Board from December 2022 for a
much more thorough discussion of these issues.l4
Regardless of whether that letter was later rescinded
on procedural grounds, we agree with its detailed
analysis of this issue and its conclusion that Oklaho-
ma charter schools are not “state actors.” And, for the
reasons stated above and as well explained in Attor-
ney General O’Connor’s opinion, because such schools
are private actors, Oklahoma may not prohibit them
from being religious.

D. Oklahoma’s “Blaine Amendments”

Further, we are aware that the current Oklaho-
ma Attorney General’s Office has suggested that
approving a religious charter school would violate
provisions of the Oklahoma Constitution (so-called
“Blaine amendments”) which purport to require a
“system of public schools. .. free from sectarian
control” and to deny any “public money” from being
“used, directly or indirectly, for the use, benefit, or
support of any sect, church, denomination, or system
of religion, or for the use, benefit, or support of any

13 See Brief for the States of Texas, Alabama, Alaska, Arkansas,
Kansas, Mississippi, Nebraska, South Carolina, Tennessee, and
Virginia as Amici Curiae in Support of Petitioner, Charter Day
Sch. v. Peltier, No. 22-238 (U.S. Oct. 14, 2022).

14 See Appendix A.
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priest, preacher, minister, or other religious teacher
or dignitary, or sectarian institution as such.”1® First,
as explained in Attorney General O’Connor’s opinion
letter, it 1s not clear that such provisions would even
apply here.16 More importantly, even if these
provisions were interpreted to apply to the State’s
charter school program, the State would be precluded
by the United States Constitution from invoking them
to prohibit religious charter schools.

Indeed, in two of the recent Supreme Court cases
discussed above, the Court rejected attempts by
States to do exactly what this question contemplates.
Indeed, in Trinity Lutheran, the Missouri Department
of Natural Resources had denied a religious daycare’s
application to participate in the playground resurfacing
program specifically because the Department believed
that giving such funding to a religious organization
would violate a nearly identical provision of Missouri’s
Constitution, which prevented public money from
being given to “any church, sect or denomination of
religion.”17 The Supreme Court, of course, held that
invoking Missouri’s Blaine amendment to exclude a
religious organization from a public benefit “is odious
to our [federal] Constitution . . . and cannot stand.”18

Or consider Espinoza v. Montana Department of
Revenue. Like Oklahoma and Missouri, Montana’s
Constitution contains a Blaine amendment, which

15 Okla. Const., Art. T § 5, Art. IT § 5.
16 See Appendix A at 6-8.
17 See 582 U.S. at 455 (quoting Mo. Const., Art. I § 7).

18 1d. at 467.
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bars public funds from being used to support any
“sectarian purpose,” including schools affiliated with
“any church, sect, or denomination.”1® In 2018, the
Montana Supreme Court invalidated the state’s
private-school scholarship program because it ran
afoul of this Blaine amendment by allowing State aid
to help pay children’s tuition at religious schools. The
U.S. Supreme Court then took up the case and made
clear that the federal Constitution does not tolerate
such a result.

As discussed above, the Supreme Court explained
in Espinoza that the First Amendment prohibits a
state from creating a public benefit (e.g., Oklahoma’s
charter school program) and then denying that benefit
to recipients because of their religious character, even
if the State’s constitution purports to require such a
result.20 The demands of the First Amendment to the
U.S. Constitution are, of course, supreme over any
contrary provision of state constitutional law. And
thus, the Supreme Court held that Montana’s Blaine
amendment could not be used as a mechanism to dis-
criminate against religious schools and strike down
the scholarship program that would otherwise have
been available to them.2! Nor, as discussed, can Okla-
homa invoke its Blaine amendment to prohibit the
State’s charter school program from supporting
schools that “promote[] a particular faith” or “pre-
sent[] academic material through the lens of that

19 Mont. Const., Art. X, § 6(1).
20 Espinoza, 140. S. Ct. at 2255-57.
21 14
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faith.”22 In either case, the state cannot deny such an
opportunity “pursuant to a state law provision that
expressly discriminates on the basis of religio[n].”23

The Supreme Court’s recent decisions effectively
render Blaine amendments like Oklahoma’s a dead
letter. Indeed, the U.S. Supreme Court has “not
hesitate[d] to disavow” these amendments’ “shameful
pedigree” of religious bigotry.24 As the Court has
observed, provisions like Oklahoma’s were adopted as
part of a nationwide movement “born of bigotry
and ... a time of pervasive hostility to the Catholic
Church and to Catholics in general,” that sought
explicitly to stamp out the growth of Catholic schools
around the United States.25 These provisions were
adopted as part of a wave of virulent anti-immigrant
and anti-Catholic nativism, perhaps epitomized by
the rise of the Know-Nothing Party, which was
something of a precursor to the Ku Klux Klan.26
Know-Nothings and other anti-Catholics spread fear
that Catholics would subvert the “distinctively. ..
Protestant” public schools of the time by “siphon[ing]

22 Carson, 142 S. Ct. at 2001.
23 Espinoza, 140. S. Ct. at 2262.

24 Mitchell v. Helms, 530 U.S. 793, 828 (2000) (plurality op.); see
also, e.g., Espinoza, 140 S. Ct. at 2259; Am. Legion v. Am.
Humanist Ass’n, 139 S. Ct. 2067, 2097 n.3 (2019) (Thomas, J.,
concurring).

25 Espinoza, 140 S. Ct. at 2259 (quotation omitted).

26 See id at 2269-72 (Alito, J., concurring).
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off” public money to build a system of independent
private schools “for dark Catholic purposes.”27

Thus was born the “Blaine amendment” move-
ment, spurred by Rep. James Blaine’s 1875 proposal
to amend the federal Constitution to bar every State
from using money raised for schools to be given to sup-
port “any religious sect.”28 At the time, “[l]t was an
open secret” that “sect” and “sectarian” were “code for
‘Catholic.”29 Blaine’s amendment garnered signif-
icant support in Congress, passing the House and
falling just short of passing the Senate. Despite the
failure of Blaine’s efforts at the federal level, “baby
Blaine” amendments animated by the same preju-
dices swept across the country. Many States, includ-
ing Oklahoma, were required to adopt a version of one
as a condition of statehood.30 Thirty-eight state con-
stitutions, including Oklahoma’s, still contain these
Amendments; most, including Oklahoma’s, contain

27 Kyle Duncan, Secularism’s Laws: State Blaine Amendments
and Religious Persecution, 72 Fordham L. Rev. 493, 502 (2003)
(quotation omitted).

28 Steven K. Green, The Blaine Amendment Reconsidered, 38
Am. J. Legal Hist. 38, 50 (1992) (quotation omitted); see also
Espinoza, 140 S. Ct. at 2268 (Alito, J., concurring).

29 Espinoza, 140 S. Ct. at 2259 (maj. op.); accord Mitchell, 530
U.S. at 828 (plurality op.).

30 Duncan, supra, at 514-15; see also Blaine Amendment
Bloodline Obvious in Oklahoma’s Constitution, The Oklahoman
(Aug. 4, 2015), https://[www.oklahoman.com/story/opinion/
editorials/2015/08/04/blaine-amendment-bloodline-obvious-in-
oklahomas-constitution/60731592007 (describing “anti-Catholic
heritage” and “stain of bigotry” of Oklahoma’s Blaine amend-
ment).
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the “bigoted code language” “sectarian.”3l Both the
Know-Nothing Party and the Klan were ardent sup-
porters of these amendments.32

The very point of Blaine amendments was to
ensure that religious schools—and especially Catholic
ones—would be treated with special disfavor in an
effort to eradicate them. These provisions cannot be
separated from these invidious and unconstitutional
purposes—purposes that would be impermissibly fur-
thered by any decision to enforce the amendments
today.33 This Board must refuse to do so.

E. Other Considerations

Finally, we address two other potential objections
that have been suggested by the current Attorney
General’s Office.

First, in response to the Office’s suggestion that
our application “appears to violate the Civil Rights
Act of 1964,” we write to clarify and reiterate what is
stated in the application: we are “committed to provid-
ing a school environment that is free from unlawful
discrimination, harassment, and retaliation” and will
comply with all applicable laws, consistent with the
rights guaranteed to religious institutions under
those laws, the Constitution, or other relevant legal
authorities.34 The application merely recognizes that
religious schools are exempted from or entitled to

31 Espinoza, 140 S. Ct. at 2269-70 (Alito, J., concurring).
32 See id. at 2268, 2272.33
33 See id. at 2267-68.

34 See Application at 79-80,139.
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accommodations under particular provisions of some
laws. The fact of such exemptions does not “violate”
those laws, and there is certainly no barrier to the
Board approving a school that will operate consist-
ently with its particular legal rights and obligations.

Second, in rescinding then-Attorney General
O’Connor’s letter to the Board, current Attorney Gen-
eral Gentner Drummond suggested that there might
be some legal problem using state funding to support
religious schools. The many Supreme Court cases
discussed above show the opposite. Once again, the
Court there made clear: “A State need not subsidize
private education. But once a State decides to do so, it
cannot disqualify some private schools solely because
they are religious.”35

Nor 1is there any constitutionally relevant
distinction between using state funds to support
private religious schools through Oklahoma’s charter-
school program or through the grants, tax credits, and
scholarship programs approved in these cases. In the
first instance, the particular method of state funding
and how it was distributed to religious schools was not
the issue in those cases. The problem was the simple
fact that the State had created a generally available
benefit program from which religious schools had
been excluded. Indeed, in Trinity Lutheran, the Court
rejected Missouri’s asserted interest in refusing to
provide playground improvement funds “directly” to a

35 Carson, 142 S. Ct. at 2000 (quotation omitted).
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religious school.36 Moreover, even if the route and
mechanism by which state funds are provided to
schools somehow mattered, Oklahoma’s program
operates in the same indirect fashion as many other
school-choice programs. Oklahoma’s program funds
virtual charter schools on a per-pupil basis; thus,
virtual charter schools receive money through the
private, independent choice of families, none of whom
are compelled to send their children to a charter
school.37 Thus, even if there were some constitu-
tionally relevant distinction between “directly”
subsidizing private religious education and doing so
“indirectly,” that distinction is irrelevant here. Once
again, Attorney General O’Connor’s opinion addresses
this issue in greater detail.38

36 See 137 S. Ct. at 463; id. at 472 (Sotomayor, J., dissenting)
(arguing that the majority should not have allowed the govern-
ment to “directly fund religious exercise”).

37 See Okla. Statewide Virtual Charter School Board, Oklahoma
Virtual Charter School Funding Study 11-12 (June 2021), https:
/Isvesb.ok.gov/sites/g/files/gmce806/f/documents/ 2021/
okvirtualfundingstudy_final7.1.21_-_svesb_website_version.pdf.

38 See Appendix A at 7-8 (independent parental choice “break[s]
the circuit between government and religion”); id. at 9-14
(finding no Establishment Clause barriers to religious charter
schools and rejecting relevant distinctions with the programs in
Trinity Lutheran, Espinoza, and Carson).
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ST. ISIDORE OF SEVILLE
CATHOLIC VIRTUAL SCHOOL

2

Section 6: Development for the Proposed
School Charter

Vision and purpose of the organization

St. Isidore of Seville Catholic Virtual School is
organized and will be operated exclusively for educa-
tional, charitable, and religious purposes. The school
will operate as an Oklahoma virtual charter school
established pursuant to the Oklahoma Charter School
Act, 70 O.S. § 3-130 et. seq. Subject to the foregoing
and other limitations set forth in the Certificate of
Incorporation, the School shall have and exercise all
the powers of nonprofit corporations under Oklahoma
law.

Without limiting the generality of the foregoing,
to the extent permissible under the Oklahoma
Charter Schools Act, the School’s purposes, activities,
programs, and affairs shall include the following:

A. To create, establish, and operate the School
as a Catholic School. “It 1s from 1ts Catholic
identity that the school derives its original
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characteristics and its ‘structure’ as a
genuine instrument of the Church, a place of
real and specific pastoral ministry. The
Catholic school participates in the evan-
gelizing mission of the Church and is the
privileged environment in which Christian
education i1s carried out. In this way
‘Catholic schools are at once places of evan-
gelization, of complete formation, of
inculturation, of apprenticeship in a lively
dialogue between young people of different
religions and social backgrounds.” Congre-
gation for Catholic Education, The Catholic
School on_the Threshold of the Third
Millennium g 11 (1997).

To operate a “school [that] sets out to be a
school for the human person and of human
persons. ‘The person of each individual
human being, in his or her material and
spiritual needs, is at the heart of Christ’s
teaching: this is why the promotion of the
human person is the goal of the Catholic
school.” Congregation for Catholic Educa-
tion, The Catholic School on the Threshold of
the Third Millennium 9 9 (1997). The heart
of this mission “is oriented toward an
integral formation of each student.” Sacred
Congregation for Catholic Education, Lay
Catholics in Schools: Witnesses to Faith § 28
(1982).

To operate a school that understands “[t]he
truth is that only in the mystery of the
incarnate Word does the mystery of man
take on light. . .. [Christ] fully reveals man
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to man himself and makes his supreme
calling clear.” Vatican II, Gaudium et Spes
9 22 (1965). The truth of the human person
and the person’s ultimate destiny is learned
and understood through faith and reason,
theology and philosophy, including the study
of the natural sciences. There is a “profound
unity which allows [faith and reason] to
stand in harmony . . . without compromising
their mutual autonomy.” St. John Paul II,
Fides et Ratio Y 48 (1998).

To operate a school that educates its
students for freedom, understanding that “in
order to be authentic, freedom must measure
itself according to the truth of the person, the
fullness of which 1s revealed in Christ, and
lead to a liberation from all that denies his
dignity preventing him from achieving his
own good and that of others.” Congregation
for Catholic Education, Consecrated Persons
and_Their Mission in Schools: Reflections
and Guidelines, § 37 (2022).

To assist and accompany parents in their
obligation to educate their children. Code of
Canon Law, Canons 793-806; Vatican II,
Declaration _on Christian Education 9 3
(1965). This obligation includes forming and
cultivating students to

a. See and understand truth, beauty and
goodness, and their author and source
— God. Catechism of the Catholic
Church q 2500;
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Know that among all creatures, the
human person is the only one created in
God’s 1image with the ability to know
and love God, and that God created
persons male and female. Catechism of
the Catholic Church v 355-379;

Know that because of sin humanity was
separated from God, but in God’s love
He has provided a path to salvation
through the saving power of Christ, the
second person of the Trinity, in His
suffering, death and resurrection. E.g.,
Catechism of the Catholic Church q 651-
655;

Know that in this earthly sojourn, each
person is called to participate in Christ’s
suffering and death by daily taking up
their own cross and following Him.
Catechism of the Catholic Church 9 618;

Know that human persons are destined
for eternal life with the Holy Trinity,
e.g., Catechism of the Catholic Church
§ 1720-1724, but that in freedom, an
individual may reject God’s invitation
and by this “definitive self-exclusion”
end up in hell, Catechism of the Catholic
Church § 1033;

Engage in the lifelong task of forming
one’s conscience to know good from evil
and developing the will to do good and
avoid evil, Catechism of the Catholic
Church 9 1749-1794;
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g. Develop habits of the intellect and will
allowing one to live a virtuous life,
Catechism _of the Catholic Church
9 1784, 1803-1829; and

h. Develop mind and body according to
each student’s ability so that the
student may go into the world,
participating in the transformation and
development of society by the efforts of
his or her labor, Catechism of the
Catholic Church 9 1877-1889.

To provide rigorous high-quality educational
opportunities to prepare students for profes-
sional life. Vatican II, Declaration on
Christian Education 9 5 (1965).

To operate a school in harmony with faith
and morals, including sexual morality, as
taught and understood by the Magisterium

of the Catholic Church based upon Holy
Scripture and Sacred Tradition.

To hire educators, administrators, and
coaches as ministers committed to living and
teaching Christ’s truth as understood by the
Magisterium of the Roman Catholic Church
through actions and words, using their com-
mitment to Christ and his teachings in
character formation, discipline, and instruc-
tion, and to live this faith as a model for
students.

To contribute to the common good of society
by 1) putting the Church at the service of the
community in the realm of education, 2) pro-
viding an example of an education directed
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toward the whole person — body, mind, soul
and spirit-while rejecting the idea of a
partial education directed solely toward
mind and body; 3) sharing with parents, the
state, and other educational institutions the
universally recognized obligation to educate
the young; 4) its openness to accept students
of all faiths or no faith who appreciate and
desire a robust Catholic education; and 5)
guaranteeing cultural and educational plur-
alism, providing families to educate their
children according to the dictates of their
consciences. Congregation for Catholic Edu-
cation, The Catholic School on the Threshold
of the Third Millennium 9§ 16 (1997).

J. To establish policies, plans, and procedures
for the implementation and administration
of the designated purposes;

K. To enter into agreements with outside
entities, including the Archdiocese of Okla-
homa City and the Diocese of Tulsa, in con-
nection with the foregoing purposes; and

L. To fulfill such other purposes and functions,
consistent with the Oklahoma Charter
Schools Act and Oklahoma law, as the Board

shall determine from time to time.

The St. Isidore Catholic Virtual Charter School
envisions a learning opportunity for students who
want and desire a quality Catholic education, but for
reasons of accessibility to a brick-and-mortar location
or due to cost cannot currently make it a reality. The
Catholic education system has routinely matriculated
students prepared not only for the next stage in life
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but prepared to be successful in life itself as good
members of the community who take an active role in
caring for others, being innovative in the development
of new products and services, and serve as leaders in
local, state, and global corporations, small business,
government, and military. The ability to teach from a
faith and reason perspective opens up for the student
the best of the Catholic intellectual tradition, much of
what the public educational system in the United
States i1s modeled after in its design and course
requirements. A liberal arts education prepares
students to think critically and to be well read and
well written individuals who care about their
generation and those to follow. It is the desire of the
school to reach those students wherever they may be
in Oklahoma.

St. Isidore of Seville Catholic Virtual Charter
School envisions the ability to offer to students who
wish to supplement their current school program the
option of various accelerated courses or courses that
will accelerate the student beyond their current
status, such as in the areas of foreign language,
computer programing courses of various types,
mathematics, and special interest electives. Credit
recovery for core subject areas would also be available
for students to enroll in order to fulfill their grade
level requirements.

St. Isidore of Seville Catholic Virtual Charter
School envisions an experience that combines the best
of online instruction with its capacity for individ-
ualized flexible learning. Our statewide virtual
charter school, serving all K-12 grades, will feature an
innovative and interactive curriculum, fully aligned to
the Archdiocese of Oklahoma City standards and
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benchmarks which meet or exceed the Oklahoma
Academic Standards and the national standards, and
will teach by talented, certified teachers. Teacher-led
instruction will include synchronous and asynch-
ronous learning opportunities, one-to-one tutoring,
organized peer interaction, and a focus on critical
skills for success in learning, which will lead to
success at the next level of education, college, trade
school, and in life.

St. Isidore of Seville Catholic Virtual Charter
School will establish key institutional partners in the
state, to further technical and trade opportunities to
permit students to pursue workplace learning
opportunities either during their time at St. Isidore of
Seville’s or upon graduation. The school will seek
partnerships with higher education institutions to
permit students to participate in Oklahoma’s Promise
program to enable students to take advantage of post-
secondary college and career opportunities. Each
student will have a College and Career Readiness
Plan and the school will support students in pursuing
their post-secondary goals, whether that includes
entering the workforce, college enrollment, military
enlistment, or other pathways. We will partner with
our families to ensure they have the appropriate
resources to support their student’s engagement and
learning. This includes comprehensive student and
parent onboarding programs to ensure students are
ready to learn and parents are ready to support.

Mission of the proposed school

The mission of St. Isidore of Seville Catholic
Virtual School 1s to educate the entire child: soul,
heart, intellect, and body of each child enrolled
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through a curriculum that will reach students at an
individual level, with an interactive learning environ-
ment that is rooted in virtue, rigor, innovation, and
integrity. We are dedicated to academic excellence
that empowers and prepares students for a world of
opportunity and a lifetime of learning.

St. Isidore of Seville Catholic Virtual School
envisions a learning experience that combines the
best of online instruction with its capacity for individ-
ualized flexible learning. Our statewide Catholic
virtual school, serving all K-12 grades, will feature an
innovative and interactive curriculum, which meets or
exceeds the Oklahoma Academic Standards, and
taught by talented Oklahoma state-certified teachers.
Teacher-led instruction will include synchronous and
asynchronous learning opportunities, one-to-one
tutoring, organized peer interaction, and a focus on
critical skills for success in college or trade school, the
workforce, and life.

At the high school level, St. Isidore of Seville
Catholic Virtual School will seek partnerships with
higher education institutions to permit students to
participate in AP Courses, early enrollment, dual
credit and internships. Each student will have a grade
level appropriate College/Career Plan and the school
will support students in pursuing their post-
secondary goals, whether that includes college
enrollment, entering the workforce, military
enlistment, or other pathways. At the K-8 level, the
focus 1s on building skill and background in the key
subjects of the curriculum to allow for advancement to
the next level and to develop a strong moral character
in the child that will serve them well in life.
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Key elements of school design that align with
and support the mission.

The key elements of the St. Isidore of Seville
Catholic Virtual program are to ensure success at the
next level of education and life. This is done in the
following ways:

1.

Integrated Curriculum-Teachers will
integrate the humanities and teach across
the curriculum in Literature, English,
History/Soc. Studies, and Theology to create
a cohesive understanding of the material to
build background knowledge for future
courses and paths of study. Teachers will
utilize discovery-based approaches and inte-
grate science with math, music, architecture,
and religion.

Rigorous Academics with a wide array of
course offerings that span the liberal art
spectrum for all abilities. Course work will
meet or exceed the Oklahoma and national
standards. Students will use the current
Archdiocese of Oklahoma Curriculum Stan-
dards and Benchmarks as well as strategies
and methodologies that are suitable for
virtual learning such as Socratic method for
discussion; reading, interpreting, recitation,
memory work, literature and other genres
for reading; writing for purpose and writing
creatively, and project-based learning based
on unit themes. Routinely, the Archdiocese
of Oklahoma City and the Diocese of Tulsa
review a subject area and make the neces-
sary changes for best practice and to keep in
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alignment with state and national stan-
dards.

Differentiated Instruction — The proposed
Learning Management System allows
teachers to personalize assignments and
content for differentiated instruction. St.
Isidore of Seville teachers will be trained to
effectively use student data to inform the
small group and one-on-one instruction and
customize course content for individual
students.

Progress Monitoring —Teachers will monit-
or student progress using short-cycle assess-
ments, NWEA MAP, i Ready or Renaissance
Reading, Math and Early Learning assess-
ments etc. Students will take a spring norm
based national achievement test such as, the
CLT, Towa Assessments or Terra Nova.
Dyslexia and dyscalculia screeners will be
utilized for all students. Other recommended
or required testing will be considered and/or
implemented.

Whole Student Supports —The Student
Services Team (SST) will empower students
to overcome academic, social, emotional,
mental health challenges to succeed in school
and their community. Testing arrangements,
accommodations, and modifications, if neces-
sary, will be made and implemented within
a Student Service Plan.

Student Engagement and participation—
Teachers have multiple data sources to
monitor student engagement and participa-
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tion. They will use that data to understand
how students spend their time in the system
and offline. With this data, teachers can help
get students back on track if they struggle or
need academic challenges.

"_ﬁ I ". ) 3 ..“ i “,-
ST. ISIDORE OF SEVILLE
CATHOLIC VIRTUAL SCHOOL

Section 7: Organizational Capacity
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Section 7: Organizational Capacity

Organizational Structure

Demonstrated experience 1in Kkindergarten
through twelfth grade school operations.

Catholic schools have been educating students
successfully in the United States and territories since
the early 1800’s. Here in Oklahoma, Catholic educa-
tion dates back to 1875 to a classroom of 10 native
American and white children. The French
Benedictines and the Sisters of Perpetual Adoration
and later the Sisters of Mercy and Franciscan sisters
embraced the task of education for the Native Ameri-
cans, immigrant Italians, and white children. By
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1930, the enrollment of Catholic students in Oklaho-
ma totaled 8400 students and graduation certificates
were signed by the state superintendent of the time,
R.H. Wilson. Legislation, two world wars, a series of
economic depressions and recessions have all had
positive and negative effects on Catholic education in
Oklahoma. Catholic education has successfully played
a large role in the education of children in Oklahoma
for many generations.

Currently in Oklahoma, there are 21 Catholic
schools, 18 of which under the umbrella of the
Archdiocese in some capacity with a total enrollment
of 4756. 16 are elementary schools serving PreK-8th
grade, three are high schools, and two are indepen-
dent schools. In the Diocese of Tulsa there are 9
Elementary schools, one high school and 3 indepen-
dent Catholic schools under its umbrella with a total
enrollment of 4385. Catholic schools in Oklahoma
serve 9141 students at this current time.

The National Catholic Education Association in
Washington, DC collects data from schools across the
country each year. The 2021-22 national data show
that Catholic schools continue to educate a diverse
population as 21.5% of students are racial minorities,
18.6% are Hispanic, and 20.3% are students of other
faiths.* Catholic schools provide at least 22.7 billion
dollars a year in savings for the nation. With
1,688,417 students in 5,938 Catholic schools across
the country and based on the average public school per
pupil cost of $14,4551, Catholic schools provide at
least 22.7 billion dollars a year in savings for the
nation.* The average cost of tuition for Catholic
schools in Oklahoma is $6700 for diocesan elementary
schools and $13,548 for the diocesan high schools.
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*Source: NCEA Data Brief: Data Brief 22 Catholic
School Enrollment v4.pdf (magnetmail.net)

1. Academic Achievement and Growth:

The Catholic schools in Oklahoma are known for
producing quality students from the elementary to the
high school level. The students of 25 feeder schools to
our diocesan high schools combine with students from
other public and non-public schools located all over
both Oklahoma City and Tulsa and come together for
a great high school experience. On average, Catholic
school students score higher than their counterparts
when taking high school placement tests. For exam-
ple, (N=144) that took the most recent HSPT tests at
one of our area high schools (10/29/22 and 11/12/22)
and took all the Catholic feeder school students
(n=85), and the public schools (n=25). There is no
testing prep or practice at the elementary level for
students entering high school.

Verbal: Catholic Feeder students scored 11.
44 percentile points higher Quantitative:
Catholic Feeder students scored 18.96
percentile points higher Reading: Catholic
Feeder students scored 20.01 percentile
points higher Math: Catholic Feeder
students scored 17.97 percentile points
higher Language: Catholic Feeder students
scored 23.03 percentile points higher

It is recognized that there are many factors that
contribute to the differences of scores, but when just
comparing averages from a high vantage point, it
appears that our elementary schools are effective in
preparing students for the next level of our system.
The average SAT score is 1280 and places students in
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the top 80% of the country. The average comprehen-
sive ACT score among our high schools is 24.7% collec-
tively compared to the state average of 17 as reported
by 2022 Average ACT Score by State-OnToCollege.
Since 2020, the three Catholic high schools have had
10 National Merit Finalist and in excess of 20 Semi-
Finalist.

With a 100% graduation rate in the Archdiocese
of Oklahoma City and the Diocese of Tulsa, and 98%
being accepted to one or more colleges, the proof of
academic achievement is in the outcome. Cristo Rey
OKC just graduated its first class of seniors in May of
2022. 57 graduates, 54 of them going to college, two
going into the workforce and one going into the Navy.
All received one or more college offers and taking with
them four years of on-the-job work experience. The
primarily Hispanic group of students from low-income
families has shown that a good work ethic in both
academics and the work study programs they partici-
pate in are life-changing and open a world of
possibilities. Education along with perseverance and
self-discipline changes trajectories.

Private School Assessment Information-Septem-
ber 2008 (MSWord) (capenetwork.org)

2. Social-Emotional Learning

St. Isidore of Seville Catholic Virtual School will
implement policies to address the Social Emotional
Learning of all our students. Clear expectations of
behavior for the staff and students which is outlined
in our handbooks. Our primary way of addressing the
Social Emotional needs of our students is by first
establishing a school climate where students, families,
and staff feel loved, respected as a child of God, safe
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and supported. Staffing around Social Emotional
Learning differs based on the needs of the school. For
our current schools in Oklahoma City, Catholic
Charities has been chosen by the local school district
to utilize Title funds for counseling services. Social
workers, family liaisons, and/or contract to outside
experts can also be leverage with Title funds.

St. Isidore of Seville Catholic Virtual School will
purchase supplemental curriculum like Virtues in
Practice, Ruah Woods, Friendzy, Responsive Classr-
oom, Class Dojo and the FACTS SIS parent connec-
tion capability to ensure expectation, content and
communications are available to students and families.
Professional development in these programs will
assist staff in implementing the programs to make a
positive impact on student emotional well-being and
academic achievement. Training allows staff to make
a positive impact on student emotional well-being and
academic achievement. Because positive school
climate and SEL is a schoolwide focus, all staff receive
professional development. Responsive Classroom is a
student-centered approach to teaching and discipline
that comprises a set of research-and evidence-based
practices designed to create safe, joyful, and engaging
classroom communities for both students and
teachers. Schools and teachers who adopt the
Responsive Classroom approach focus on creating
optimal learning conditions for students to develop
their academic, social, and emotional skills and
building positive school and classroom community
where students learn, behave, hope, and set and
achieve goals.

Professional development is used to assist staffin
implementing the programs to make a positive impact
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on student emotional well-being and academic
achievement. After receiving training, teachers are
able to advocate for their students, provide them with
the tools and resources to develop positive relation-
ships, make good decisions, solve problems, and
communicate appropriately within the school
community. The expectation is that the program will
reduce student conflict, reduce referrals, and help
create a positive and collaborative school climate.

3. Successful management of non-academic
school functions

Schools must not only have a rigorous academic
program with strong leaders and teachers, but they
must also have a supportive culture and strong family
involvement. With that in mind, we understand that
one of the primary reasons why schools fail is they are
not financially sound. The partnership between the
Board, the school financial officer, the Archdiocese of
Oklahoma City and the Diocese of Tulsa is strong to
ensure that the school thrives financially. The Board,
the school financial officer, and both dioceses will
work closely on a monthly basis to analyze financial
information so the Board can make policy decisions
that will both improve academic achievement and
maintain the fiduciary responsibility for the school.
Both the Diocese of Tulsa and the Archdiocese of Okla-
homa City have proven financial controls in place and
are on solid footing both in cash and investment man-
agement.
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4. Location/description of school admin-
istration facility(ies), including backup
or contingency plans

St. Isidore of Seville Catholic Virtual Charter
School administrative offices will be housed at the
Catholic Pastoral Center in Oklahoma City, 7501 NW
Expressway, Oklahoma City, OK 73132. The majority
of the staff will work remotely. The office will include
at least one meeting room that can also serve as a
Board meeting location, closed-door offices for school
administrators, a locked storage room for student
records, IT oversight, staff breakroom and dining hall
for all CPC staff, and temporary offices for visiting
school staff or diocesan support staff. The office is
ADA compliant.

Organizational Design

1. Lines of authority and accountability
Leadership roles and responsibilities
Descriptions of duties

2
3.
4. Advisory bodies

5. External organizations/service providers (as
applicable to school management)

Please reference the included organization chart
for the school-Appendix K and the Attachment F
Amended Bylaws.

The St. Isidore of Seville Board of Directors is the
governing body that would have oversights of the
Principal/Director of the school who will work closely
with the Education Management Office assigned by
the Board of Directors. This will initially be the
Archdiocese of Oklahoma City Department of Catholic
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Education which will assist the Principal/Director of
St. Isidore of Seville Catholic Virtual School to
manage policy, procedure, curriculum requirements,
digital platform, and human resource oversight. The
Principal/Director will operate the school, collaborate
with the board finance chair, bookkeeper, indepen-
dent School Treasurer and Encumbrance Clerk, and
work with the already contracted counsel. The St.
Isidore of Seville Board of Directors will hold all
parties accountable for the academic, operational, and

financial outcomes of St. Isidore of Seville Virtual
Catholic School.

The St. Isidore of Seville Board of Directors will
provide input on the Principal/Director evaluation
and the Principal/Director would evaluate the junior
administrative staff and faculty of the school.

The Principal/Director, working within the para-
meters defined by the Board of Directors and within
the guidelines set by Archdiocese of Oklahoma City
and Diocese of Tulsa, is responsible for the overall
day-to-day management of the school. The Princi-
pal/Director will preferably have master’s degrees in
both Education and Business and will have previously
served as the principal of a similarly sized school in
Oklahoma. Prior online learning program experience
1s also preferred, but not required. The principal/
director will be responsible for the general education
program at the school, which includes, but is not
limited to, ensuring that the defined instructional
model is successfully implemented at the school, and
supervising and evaluating the teaching staff. The
principal will have prior experience as a school princi-
pal or assistant principal, preferably within the state

of Oklahoma.
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The Business Director will be responsible for
managing the non-academic operations and state
reporting at the school. This person will be responsible
for ensuring that students are properly enrolled in the
school and that all learning and financial platforms
are successfully implemented and maintained at the
school. The Business Director is also responsible for
ensuring that school reporting requirements are met
in an accurate and timely fashion.

The Special Education Director will be responsi-
ble for overseeing the special education program for
the school. This position will ensure that the school
special education program conforms to state and fed-
eral laws and is implemented with fidelity. Special
Education teachers will report to the Special Educa-
tion Director for supervision and evaluation. The
Special Education Director will have appropriate pro-
fessional licensure and will have had prior super-
visory experience in an online school and experience
with the provision of special education services in an
online setting.

The School Counselor will be responsible for
ensuring that students are progressing appropriately
towards a high school diploma. The school counseling
department will communicate directly with students
and parents about academic and graduation require-
ments and will assist students who need help
navigating college and career pathways. The School
Counselor will also be available to connect students to
community resources, as needed.

The CTE Coordinator will be a shared service
position within the dioceses and falls within the
counseling department and has the chief responsibil-
ity to develop and implement a comprehensive career
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readiness program. This includes working collabor-
atively with administrators, student’s services staff,
and teachers to ensure the delivery of career develop-
ment services. The CTE coordinator also facilitates
partnerships with parents, business/industry, post-
secondary institutions, and community organizations
to support students’ successful transition to
postsecondary education and employment.

Other diocesan shared service positions such as a
business/financial analyst, a technology manager, an
HR/payroll manager, and a community/marketing
manager will be assigned to the school to help with
business, technology, HR, and marketing functions for
St. Isidore of Seville Catholic Virtual School.

The primary responsibility of the School Trea-
surer is to receive and disburse monies of the school
as provided by law and to maintain an accurate
accounting of such receipts/disbursements. The School
Treasurer must adhere to the principles and proce-
dures defined in the Oklahoma Cost Accounting
System (OCAS). The Encumbrance Clerk’s overall
responsibility 1s to maintain the Appropriation and
Encumbrance Ledger and ensure that encumbrances
do not exceed appropriations, and are for the purpose
of the appropriation charged. As defined in the by-
laws, the St. Isidore of Seville Board of Directors
Finance Director will work closely with the School
Treasurer and with the school administration.

Leadership and Teacher Employment and
Personnel Policies

The school will employ certified teachers who are
Highly Qualified with a priority on teachers with
virtual learning experience and Oklahoma state cer-
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tification. To ensure the best quality of educators, we
will recruit candidates that we believe will: embody
the core values of the school, participate in
continuous, research based professional development
to hone their craft, demonstrate a passion for personal
improvement, are willing to be held accountable for
student learning, and who will effectively and
regularly communicate with parents, other teachers,
and the school leadership. We will provide numerous
professional development opportunities for our
teachers, will support them with a full-time online
trainer, and will reward teachers for high quality per-
formance.

We will advertise positions widely using general
and education-focused job boards including Oklahoma
Public School Resource Center (OPSRC), Teach Okla-
homa, NCEA, Catholicjobs.com, SchoolSpring, Linked-
In, Indeed, Handshake, university sites and career
fairs, as well as one-to-one in person and virtual
recruiting.

In addition to posting positions on job boards,
recruiters will actively reach out to candidates
through various channels to inform them of new
opportunities they may not be aware of or actively
seeking. We offer a referral bonus incentive program
to leverage our national network of staff to recruit and
hire qualified teachers across the US. Additionally, we
utilize social media campaigns in tandem with our
student enrollment efforts to drive school and brand
awareness and attract a wider audience of candidates.
We will conduct a thorough interview process with
multiple stages to identify top candidates. Once top
candidates are 1dentified, we will conduct comprehen-
sive background reference checks to include recent
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supervisors. Compensation and benefits are key
recruitment and retention tools. Some strategies
employed to recruit desirable candidates include:

1) salary structures that recognize educational
attainment and experienced teachers’ prior
years of service

2) the use of sign-on bonuses when credentialed
teachers are in short supply,

3) the use of performance-based incentives that
are tied to student and school achievement,

4) the opportunity to participate in supple-
mental activities such as tutoring programs,

5) the opportunity to perform supplemental
duties such as Lead Teacher or Teacher
Mentor and

6) an affordable and attractive set of health,
education, and supplemental benefits.

The school will offer full-time regular employees
a comprehensive slate of health and welfare benefits
including medical, dental, and vision insurance
through national carriers, life and disability insur-
ance, flexible spending accounts, a retirement plan
with generous employer contributions, and Paid Time
Off (PTO). The Archdiocese of Oklahoma City Employ-
ee Handbook is included as Appendix C.

Professional Development and Training Plan

Learning best occurs when the teachers are well-
prepared, best practices are employed, the students
are engaged, and the lessons suit individual needs.
The 1deal teacher hire will have prior teaching
experience at both brick-and-mortar schools and in
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online environments. Prior to beginning their work
with students in mid-July, staff will receive thirty
hours of robust staff development via both synchron-
ous live training sessions and asynchronous course
work. This professional development will concentrate
on all the applicable technologies that their students
will also use. Five additional professional develop-
ment training days will be scheduled during the
school year. Teachers may also attend any profession-
al development offered by the Archdiocese of Oklaho-
ma City.

Asynchronous training course work will be
completed in the same Learning Management System
that students will use, helping teachers to understand
the student learning experience more deeply. Specific
attention will be paid to topics such as how to build
and maintain student engagement, using data to
inform instruction and differentiation, how to reach
all learners through Universal Design for Learning,
identifying and addressing skill gaps, boosting
achievement within at-risk student subgroups and
other topics as needed.

St. Isidore of Seville Catholic Virtual School’s
educational approach features an innovative curric-
ulum, a high degree of connectivity and personalized
attention, intensive teacher training and inquiry-
based student-centered learning. Its program focuses
on practical application of knowledge and strong
parent and community involvement with St. Isidore of
Seville Catholic Virtual School. Through effective use
of technology, it enables teachers to custom-tailor
academic programs to students’ unique skills and
interests — all aimed at optimizing our students’
learning experience.
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Personalized instruction and continuous assess-
ment are cornerstones of the St. Isidore of Seville
Virtual Catholic School model. All staff will receive
professional development in online student engage-
ment, boosting achievement in the online environ-
ment, SEL in the online environment, working with
subgroups in the online environment, testing data
analysis, developing student writers, and other topics.
Teachers will have both in person and online
modalities offered. Along with participation in online
professional learning communities, staff will be
trained in techniques of differentiated instruction,
enabling them to identify students’ learning styles
and to create learning activities compatible with the
students’ needs. At the same time, the staff will use
varied assessments to enable students to demonstrate
their understanding of concepts and skills. These
assessments will also be used to develop further
lessons that address individual student needs.

The Archdiocese of Oklahoma Department of
Catholic Education evaluates professional develop-
ment needs by using surveys, interviews and
observation; and the experience of the personnel, who
remain up-to-date on new as well as tried and-true
teaching methods and strategies. Staff will receive up
to two weeks of training which will take place before
the school year begins, and ongoing training will con-
tinue throughout the school year, based on detailed
assessments of staff needs. Keeping great school
leaders and teachers is an ongoing effort. A sample
schedule of training events is included.
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Description of Technology Capacity

All students will receive a loaned laptop
computer (Chromebook Go) at no additional cost. This
device will have internet access via one of the three
major cellular providers, T-Mobile, AT &T, and
Verizon due to rural areas not having adequate
internet access. Utilizing cell towers is the best way to
access the internet if cable or fiber has not yet been
installed. Cellmapper.net is an app that assists in
determining which cellular companies are utilizing
which towers that are currently available in Oklaho-
ma.

The following images illustrate clearly the infor-
mation that was recently obtained from the
Cellmapper.net website. The state of Oklahoma is
outlined in gray. As it clearly indicates, T-Mobile has
the best 4G and 5G coverage in the state.

Chromebooks now are available with data plans
that can be linked to a cellular data plan. They are
very reasonable in cost, ranging from $4.37-$9.92. T-
Mobile’s price is $7.50/month per device and is
included in the price of the device with a two-year con-
tract. AT&T and Verizon both have similar plans. St.
Isidore of Seville Catholic Virtual School will deter-
mine the address of the student and use the plan that
will best meet their needs. Additional hotspots can
also be issued if needed. 100 hotspots are included in
the budget.
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Student technological fees will be applied to the
technology needs of the school. Supplied equipment
will be configured, imaged, and have required
software needed to assure that students are able to
fully participate in the educational program in a safe
and productive way.

Students and families must have regular, reliable
access to the internet for successful participation in
the school. As of December 2020, the Federal Commu-
nications Commission estimated that approximately
100% of Oklahoma residences had broadband Internet
or 80100% had mobile internet access of 25 Mbps or
greater with at least a choice of two providers. Federal
Communications Commission, 2023
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Area Summary - Moblle | FCC Natlonal Broadband Map

While not required, it 1is helpful if the
parent/guardian of the student has a device separate
from the student computer to check email and to check
parent accessible reports and information within the
SISCVS platform. This device could be a smartphone,
an iPad, a Chromebook, laptop, etc. If the parent/
guardian does not have his/her own device, the school-
issued Chromebook can be used by the parent/
guardian to check email and SISCVS when the
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student 1s not engaged in schoolwork. Acceptable use
guidelines apply to all who use the equipment and
access the platform.

St. Isidore of Seville Catholic Virtual School
Administration will contract with and secure compet-
ent I'T Support and Services including acquisition of
appropriate technical devices, programs, and
infrastructure support systems. They will seek and
secure competitive pricing and centralized purchase
discounts for computers, monitors, printers, software
and other peripherals (“Computer Equipment”) for St.
Isidore of Seville Catholic Virtual School. Related
services include:

e Provide loaned student laptop computers
with internet access(Chromebooks).

e  Provide repair and replacement of student
computers.

e Carry out imaging or reimaging of student
computers.

e  Carry out reclamation of student computers.

System Availability and Reliability

The SISCVS system is available to students 7
days a week/24 hours per day during the school year.
The SISCVS platform consists of Canvas by
Instructure, a platform with a promised 99.9% uptime
combined with curriculum delivered through the
Learning Management (LMS) platform. The SISCVS
platform has experienced 0.06% downtime in total for
an uptime of 99.94%. Canvas by Instructure is a
multi-tier, service-oriented architecture managed as a
SaaS platform by the commercial vendor in a fault
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tolerant Amazon Web Service infrastructure, ensuring
maximum security and founded on the guidance pro-
vided by International Organization for Standardiza-
tion’s (ISO) 27000, NIST’s CyberSecurity Framework,
AICPA’s Trust Services Principles and Criteria, and
SANS’ CIS Critical Security Controls.

System Backup

All student data and documents are stored in a
cloud-based software as a service through both Google
and Canvas. All systems are redundant and FERPA
compliant. All work product data is stored in the cloud
and backed up on a regular basis. Systems and tools
leveraged by the products secured for this purpose
include:

e  Microsoft

e 0365 Backup as a Service

e Axcient’s X360 Cloud platform

e  Monthly system administration

e  Daily verification of backup summary

e  Weekly backup audits

e Alerting and notification to failed backups
e Data recovery, per requests

e  Google

e  Backupify

In addition to backup systems, other security
protocols are leveraged such as:

. Microsoft Advanced Threat Protection
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e  Microsoft Intune to preserve hardware/
software configuration standards (Windows
Laptops)

e  Google G-Suite policy lockdown to preserve
hardware/software configuration standards
o (Chromebooks)

e  GoGuardian for activity tracking and content
filtering (Chromebooks)

e  Sophos Anti-Virus

e  Multi-Factor Authentication (MFA) to
secure all Microsoft account access

Description of system accessibility

The Canvas LMS platform was built using the
most modern HTML and CSS technologies, and
strives for WCAG 2.1 Level A/JAA and Section 508 of
the Rehabilitation Act conformance. The latest
Canvas LMS Accessibility Conformance Report is
available at this link.

Budget Adjustments-See budget documents in
Section 13: Appendix H

{ Budget Spreadsheet data omitted }

While not required, it 1is helpful if the
parent/guardian of the student has a device separate
from the student computer to check email and to check
parent accessible reports and information within the
SISCVS platform. This device could be a smartphone,
an 1Pad, a Chromebook, laptop, etc. If the
parent/guardian does not have his/her own device, the
school-issued Chromebook can be used by the
parent/guardian to check email and SISCVS when the
student i1s not engaged in schoolwork. Acceptable use
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guidelines apply to all who use the equipment and
access the platform.

St. Isidore of Seville Catholic Virtual School
Administration will contract with and secure compet-
ent I'T Support and Services including acquisition of
appropriate technical devices, programs, and
infrastructure support systems. They will seek and
secure competitive pricing and centralized purchase
discounts for computers, monitors, printers, software
and other peripherals (“Computer Equipment”) for St.
Isidore of Seville Catholic Virtual School. Related
services include:

e Provide loaned student laptop computers
with internet access(Chromebooks).

e  Provide repair and replacement of student
computers.

e Carry out imaging or reimaging of student
computers.

e  Carry out reclamation of student computers.

System Availability and Reliability

The SISCVS system 1s available to students 7
days a week/24 hours per day during the school year.
The SISCVS platform consists of Canvas by
Instructure, a platform with a promised 99.9% uptime
combined with curriculum delivered through the
Learning Management (LMS) platform. The SISCVS
platform has experienced 0.06% downtime in total for
an uptime of 99.94%. Canvas by Instructure is a
multi-tier, service-oriented architecture managed as a
SaaS platform by the commercial vendor in a fault
tolerant Amazon Web Service infrastructure, ensur-
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ing maximum security and founded on the guidance
provided by International Organization for Standard-
1zation’s (ISO) 27000, NIST’s CyberSecurity Frame-
work, AICPA’s Trust Services Principles and Criteria,
and SANS’ CIS Critical Security Controls.

System Backup

All student data and documents are stored in a
cloud-based software as a service through both Google
and Canvas. All systems are redundant and FERPA
compliant. All work product data is stored in the cloud
and backed up on a regular basis. Systems and tools
leveraged by the products secured for this purpose
include:

e  Microsoft

e 0365 Backup as a Service

e Axcient’s X360 Cloud platform

e  Monthly system administration

e  Daily verification of backup summary

e  Weekly backup audits

e Alerting and notification to failed backups
° Data recovery, per requests

e  Google

e  Backupify

In addition to backup systems, other security
protocols are leveraged such as:

. Microsoft Advanced Threat Protection
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e  Microsoft Intune to preserve hardware/
software configuration standards (Windows
Laptops)

e  Google G-Suite policy lockdown to preserve
hardware/software configuration standards

o (Chromebooks)

e  GoGuardian for activity tracking and content
filtering (Chromebooks)

e  Sophos Anti-Virus

e  Multi-Factor Authentication (MFA) to
secure all Microsoft account access

Description of system accessibility

The Canvas LMS platform was built using the
most modern HTML and CSS technologies, and
strives for WCAG 2.1 Level A/JAA and Section 508 of
the Rehabilitation Act conformance. The latest
Canvas LMS Accessibility Conformance Report is
available at this link.

The Canvas LMS platform was built using the
most modern HTML and CSS technologies, and
strives for WCAG 2.1 Level A/AA and Section 508 of
the Rehabilitation Act conformance. The latest
Canvas LMS Accessibility Conformance Report is
available at this link.

Description of student records and data
management

St. Isidore of Seville Catholic Virtual School
recognizes the need to protect the confidentiality of
personally identifiable information in the education
records of children. St. Isidore of Seville Catholic



Res.App.190a

Virtual School is prepared to ensure the privacy rights
of eligible children in the collection, maintenance,
release, and destruction of records. Parents/guardians
of students eligible for special education services have
rights regarding the protection of the confidentiality
of any personally identifiable information collected,
used, or maintained. St. Isidore of Seville Catholic
Virtual School will follow federal and state provisions
including the following:

e The Family Educational and Privacy Rights
Act (FERPA), 20 USC § 1232g and 34 CFR
Part 99 (regarding student educational
records);

e The Individuals with Disabilities Education
Act (IDEA), 20 U.S.C. § 1400 et. seq. and 34
CFR Part 300 (protecting the confidentiality
of personally identifying information con-
tained in student records of students with
disabilities)

Student Data Maintenance of Records/
Safeguards

St. Isidore of Seville Catholic Virtual School will
provide notice to the parent/guardians to fully inform
of the policies and procedures to maintain confiden-
tiality of personally identifiable information at the
collection, storage, disclosure, and destruction stages.
The Special Education Administrator will be respon-
sible for ensuring that the education records, confi-
dentiality rules, and education records policy for
eligible children are administered and enforced. The
Special Education Administrator will ensure that all
of the St. Isidore of Seville Catholic Virtual School
faculty and subcontracted agency employees, who
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collect or use personally identifiable information,
receive 1n-service training regarding the imple-
mentation of this policy. In-servicing will consist of
providing, at the least, yearly presentation of the
information to staff and subcontractors. St. Isidore of
Seville Catholic Virtual School will maintain, for
public inspection, a current listing of the names and
positions of those employees within the agency who
may have access to personally identifiable informa-
tion.

Records Access

St. Isidore of Seville Catholic Virtual School will
permit parents of students eligible for special educa-
tion to inspect and review, during school business
hours, any educational records relating to the student
which are collected, maintained, or used by the dis-
trict or other public agency under this chapter. St.
Isidore of Seville Catholic Virtual School will comply
with a request promptly and before any meeting
regarding an individualized education program or
hearing or resolution session relating to the iden-
tification, evaluation, educational placement of the
student or provision of FAPE to the student, including
disciplinary proceedings. St. Isidore of Seville
Catholic Virtual School will presume that a parent
has authority to inspect and review records relating to
his or her student unless (the school, local) school dis-
trict or other public agency has been advised that the
parent does not have the authority under applicable
state law governing such matters as guardianship,
separation, and divorce.
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Record of Access

St. Isidore of Seville Catholic Virtual School will
keep a record of parties obtaining access to educa-
tional records collected, maintained, or used under
this chapter including the name of the party, the date
access was given, and the purpose for which the party
1s authorized to use the records. The agency is not re-
quired to keep a record of access by parents, and auth-
orized employees with a legitimate educational
interest in the records.

Destruction of Information

St. Isidore of Seville Catholic Virtual School will
operate in accordance with FERPA and its regula-
tions. Student information will be destroyed at the
request of the parents/guardians when the informa-
tion is no longer needed at St. Isidore of Seville
Catholic Virtual School to provide educational
services to the child. However, a permanent record of
a child’s name, address and telephone number,
grades, attendance record, classes attended, grade
level completed, and year completed may be main-
tained without time limitation.

Student Recruitment Policies and Procedures
(including lottery procedures)

Each year, St. Isidore of Seville Catholic Virtual
School will announce its open enrollment period for
any Oklahoma parents or guardians who would like
to submit an application for their student(s). These
outreach activities will be conducted statewide via
multiple marketing pathways. If the number of appli-
cants exceeds the capacity of the school or grade level,
St. Isidore of Seville Catholic Virtual School will
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conduct a random selection lottery after first granting
enrollment preferences for prior year students and
then for a sibling of a current student enrolled in the
school. As a statewide school, St. Isidore of Seville
Catholic Virtual School will admit any and all
students who reside in the state, provided there is
capacity to serve that student’s grade level per the
annual enrollment goals for each year. All students
are welcome, those of different faiths or no faith.
Admission assumes the student and family willing-
ness to adhere with respect to the beliefs, expecta-

tions, policies, and procedures of the school as presen-
ted in the handbook.

Enrollment Process:

1. A parent or legal guardian should complete the
digital or paper Application for Admission to St.
Isidore of Seville Catholic Virtual School to be
considered in the lottery process.

2. Open enrollment occurs each year in February
and March of the first year and January and February
in subsequent years.

3. Applications submitted up to the announced
enrollment decision date will be reviewed by a
designee for completeness, legal residence, and
age/grade of student. Incomplete application forms
will not be considered.

4. A child must be five (5) years of age on or
before September 1 in the school year enrollment is
being applied for kindergarten.

5. Notification of the lottery will serve as public
notice of an official meeting, even if no action(s) are
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anticipated to be taken by members of the Board at
the time of the lottery.

6. If an enrollment lottery is required, it will be
conducted based on the previously described guide-
lines.

7. Once the lottery is complete, applicants will be
notified by the designee of their status.

8. Digital registration will be made accessible to
applicants who received enrollment offers in the
lottery process. If a family requires a paper enroll-
ment form, they will be provided one. Families will
have two weeks to complete the registration accu-
rately and thoroughly, including the submission of all
compliance related documentation.

9. Registrations that are not completed within
the designated time, or applicants that cannot
produce appropriate priority information, will forfeit
enrollment offers.

10. Seat placement determinations are made
following receipt of the completed, compliant
registration.

11. If the number of lottery applications does
NOT exceed seats available, parents/guardians that
have submitted a lottery application have 1 week to
complete registration. At the end of that week, the
registration opens to the public and school enrolls
until capacity.

12. As openings occur post lottery, applicants on
the grade level waitlist will be contacted in the estab-
lished order. Registration process access will be pro-
vided. Completion of the registration process 1is
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expected in two weeks order to prompt a seat
placement determination.

13. St. Isidore of Seville Catholic Virtual School
will continue to enroll students using this process
until the established enrollment number 1s met and
maintained.

14. A provision shall be made for the children
with a sibling enrolled at St. Isidore of Seville Catholic
Virtual School. If a child must be placed on a waitlist
due to capacity issues, the child with an enrolled
sibling will be granted priority.

Waitlist:

The waitlist is the ordered list of applicant
students without enrollment offers. The waitlist for
each school year is initiated through the lottery
process. Once all available enrollment opportunities
are offered, the remaining applicant students will be
added to the waitlist in the order drawn. The waitlist
remains active through the academic year. The
waitlist for a given year is not carried over to the next
school year. A new enrollment application is required
for each school year for which a student is seeking a
new enrollment.

Students who wish to transfer to St. Isidore of
Seville Catholic Virtual School mid-school year may
do so if the school has capacity to serve that student
in that grade level. Otherwise, the student will be
added to a waitlist for that grade level. The most
successful retention plan begins by succeeding with
the students that are already enrolled. By providing a
high-quality, personalized educational program,
sustaining relationships and connection, and meeting
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the needs of all students, St. Isidore of Seville Catholic
Virtual School will create an offering that will ensure
students want to continue their success in our virtual
seats. St. Isidore of Seville Catholic Virtual School will
track in-year and year-over-year withdrawn students.
This data is not only required per Oklahoma charter
school law, but it also provides the school with
valuable information each year on how to better serve
students and their families. Academically successful
students tend to want to stay in the school they are
currently enrolled in. The SISCVS Learning Manage-
ment System provides a tremendous amount of data
on where students spend their time in their courses
and this information is valuable to get students
unstuck in their learning process. We believe this,
coupled with talented teachers specifically trained to
serve students in this educational model, provides the
best opportunity for students to be successful.

Admission/Enrollment Policies and Procedures

e Including minimum and maximum enroll-
ment planned per year for the term of the
charter contract

e Including proposed calendar and sample
daily schedule as applicable to online
learning at proposed school. Additional time
has been added to the daily schedule to
account for the religion/theology -classes
taught as a requirement of the school.

Enrollment Charts are included as Appendix D. The
St. Isidore of Seville Catholic Virtual School proposed
school calendar is included as Appendix E.
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Attendance Policies and Procedures

The St. Isidore of Seville Virtual Catholic School
will follow state policy guidelines referenced below
established from 70 OK Stat § 70-3-145.8 (2020)

1. A student who attends a virtual charter
school shall be considered in attendance for
a quarter if the student:

e completes instructional activities on no
less than ninety percent (90%) of the
days within the quarter,

e is on pace for on-time completion of the
course as defined by the governing
board of the virtual charter school, or

e completes no less than forty instruc-
tional activities within the quarter of
the academic year.

2.  For a student who does not meet any of the
criteria set forth in paragraph 1 of this
subsection, the amount of attendance
recorded shall be the greater of:

e the number of school days during which
the student completed the instructional
activities during the quarter,

e the number of school days proportional
to the percentage of the course that has
been completed, or

e the number of school days proportional
to the percentage of the required mini-
mum number of completed instructional
activities during the quarter.



Res.App.198a

For the purposes of this section, “instruc-
tional activities” shall include but not be
Iimited to online logins to curriculum or
programs offered by the wvirtual charter
school, offline activities, completed assign-
ments, testing, face-to-face communications
with virtual charter school staff or service
providers or meetings with virtual charter
school staff or service providers via
teleconference, videoconference, email, text
or phone.

St. Isidore Catholic Virtual School shall
submit a notification to the parent or legal
guardian of a student who has been with-
drawn for truancy or is approaching truancy.

The Statewide Virtual Charter School Board
may promulgate rules to implement the
provisions of this section. Attendance is
tracked via a combination of the following:

a. Reports that are required to be submit-
ted by Parents/Guardians, reports
automatically generated by the school
Learning Management System, and
other methods as dictated by the school.

b. A St. Isidore of Seville Virtual Catholic
School student is considered in
attendance when they satisfy either of
the following conditions:

1. The student participates in at least
90% of the instructional activities
offered by St. Isidore of Seville
Catholic Virtual School in that
school year; or
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1. The student is on pace for on-time
completion of any course in which
the student is enrolled. The school
has defined on pace to mean the
student is currently earning a
passing grade in any course in
which the student is enrolled.

Instructional activities mean the
following classroom-based or non-class-
room-based activities that a student is
expected to complete, participate in, or
attend during any given school day:

¢ Online logins to curriculum or
programs;

e  Offline activities;

e Completed assignments within a
particular program, curriculum, or
class;

e Testing;

e Face-to-face communications or
meetings with School staff or
service providers;

e Telephone or video conferences
with School staff or service pro-
viders

¢ Other documented communication
with School staff or service pro-
viders related to School curriculum
or programs.

If a student is not considered in
attendance, they shall be considered
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absent for those hours of instructional
activities offered by the School in that
school year in which the student does
not participate. The school will hire an
Attendance Officer who will work with
teachers to monitor and report student
attendance and support teachers and
the  Principal/Director with  any
mandated truancy proceedings.

Promotion/Graduation Policies and Procedures

While course grades are an important component
of retention and promotion decisions teachers and
school leaders will be trained to utilize a multi-faceted
decision-making approach, to ensure that each
student’s unique characteristics are considered in
conjunction with all available student level data to
inform retention and promotion decisions. During the
Spring of each school year, teachers will create a list
of students for whom retention may be necessary,
based upon available data. Multiple stakeholders
involved with the student will be included in the deci-
sion-making team (teachers, parents, administrators,
school counselors, interventionists).

For any student who undergoes the Retention/
Promotion review, the team will create an individ-
ualized plan to note what additional supports and
interventions will be provided to the student in the
course of the next school year to ensure continued
progress towards mastery of grade level standards,
regardless of whether the decision is to retain or to
promote. Considerations for the retention and promo-
tion decision process may include course grades,
assessment data, student attendance, student moti-
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vation, student learning style and pace, chronological
age, developmental characteristics/maturity, prior
retention, student learning exceptionalities, and
student transiency.

For High School level students, progress from one
grade level to another will be based on credits earned.
Teachers and administrators will work to ensure that
all students have access to any state allowable alter-
native pathways to graduation, and that any existing
credit flexibility and dual enrollment options are
utilized. Students who experience course failure and
become credit deficient will have access to additional
opportunities to recoup credits via programs such as
summer school or credit recovery course work.
Students (and parents) are expected to regularly
consult and follow course pacing guides to ensure that
all assignments and assessments are completed by
the established due dates. Extensions are handled at
the course level teacher’s discretion. Early interven-
tions will occur by the teacher and/or school leader
when students fall behind their pacing guides, not
logging in to the SISCVS system or consistently
failing. Contact with the parent and students will
occur in various manners including electronic (email),
verbal (phone/video) and in-person meetings.

The school’s teachers maintain an electronic
grade book within the SISCVS System that displays
the student’s progress. Parents and students have
view only access to view grade reports itemizing each
grade for students. Grades are posted and reported
quarterly. Semester grades will be comprised of the
average of two quarters. Final grades will be the
average of the two semesters. School administration
will have a final review of grades and credits earned
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to be sure that all credits earned are properly credited
in the student’s records.

Student Conduct and Discipline Policies and
Procedures

In order to maximize student learning for all
students, St. Isidore of Seville Catholic Virtual School
will provide a wvirtual school environment that
promotes appropriate behavior and minimizes
disruptions. The Board believes that the best
discipline is intrinsic and self-imposed and that
students should learn to assume responsibility for
their own behavior and the consequences of their
actions. All students are expected to have a clear and
consistent understanding of the Student Code of
Conduct and comply with all School policies and pro-
cedures.

The Code of Conduct requires students to:

e conform to reasonable standards of socially
acceptable behavior; including appropriate
digital citizenship for themselves and others

e respect the person and property of others;
e respect the rights of others;

e preserve the degree of order necessary to the
educational program in which they are
engaged; and

e comply with the requests of School admin-
1strators, teachers, and staff.

The Code of Conduct designates sanctions for
student noncompliance with the Code which shall:
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relate in kind and degree to the noncompli-
ance;

help the student learn to take responsibility
for their actions; and

be directed, where possible, to reduce the
effects of any harm which may have been

caused by the student’s misconduct.

Prior to being enrolled and as a condition of
enrollment, parents and students must:

Acknowledge receipt of the Code of Conduct;
and

Agree to comply with all expectations and
procedures contained therein.

St. Isidore of Seville Catholic Virtual School shall
not discriminate on the basis of a protected class,
including but not limited to race, color, national
origin, age, religion, disability that can be served by
virtual learning, or biological sex in its discipline
policy and practices.

The Board shall adopt procedures consistent with
this policy.

1)

2)

To date, the Board has not formally adopted
a Discipline Policy. However, we anticipate
that the Board will adopt this or a similar
policy no later than the end of the year prior
to opening in the Fall of 2024.

The Board will formally draft a Code of
Conduct that will include, but not be limited
to an Attendance Policy, Engagement Policy,
and general student conduct expectations
(e.g., academic dishonesty, bullying and
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cyberbullying, acceptable use, internet use,
etc.), as well as sanctions for noncompliance.

Description of School Safety and Emergency/
Crisis Response Plan

A. School safety is a top priority. Since St. Isidore
of Seville Catholic Virtual School will not be hosting
students in a facility, most of the concerns associated
with emergency plans in a traditional setting will not
apply to virtual settings. Administration is aware of
the importance of online safety and proper digital cit-
1izenship and will put into place the appropriate
training for all faculty, parents, and students.

B. Administration is aware of the importance of
the safety of students’ records, and already has plans
in place to ensure backups of critical documents and
communication to families should there be a
disruption in network services.

C. Student Services team members who support
the student population include Success Coaches and
School Counselors. This team is responsible for pro-
viding holistic, wrap-around support to all students to
promote positive social emotional and academic
outcomes. Particular attention is devoted to providing
Tier I support to all students through designing and
facilitating orientation and onboarding efforts.

D. Besides helping students have a successful
start to the school year, the Success Coaches leverage
data and teacher referrals to proactively identify
students who are struggling to meet engagement and
academic expectations. Coaches then meet with these
students and their parents to identify barriers to
success and create a plan to get the student
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successfully re-engaged in learning and back on track
academically. Coaches and School Counselors partner
to provide students with social emotional learning
content, grade band transition support, college/career
readiness programming, and graduation planning.
Additionally, School Counselors provide Tier I Gui-
dance content to all students (such as suicide
awareness and prevention, cyber bullying education
and prevention, coping skills, etc.) and provide further
support to students in need in small groups or one on
one.

Description of Parent/Family Education and
Engagement Plan, Including expectations and
opportunities

A. St. Isidore of Seville Catholic Virtual School
recognizes that parents/guardians are most engaged
when they have meaningful opportunities to shape
school programs and provide input. Parents
/guardians will have the ability to participate in town
hall type dialogue or question and answer sessions,
either by grade level or as a school, with school admin-
istration periodically.

B. Parent/guardian input will be collected
through surveying multiple times per year.

C. The School Services Team will reach out to
state and local health and family services agencies to
assist families who need these services.

D. St. Isidore of Seville Catholic Virtual School
Board of Directors and Principal/Director will work
closely to develop strategic partnerships, and to define
what those strategic partnerships will involve.
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E. The school may seek partnerships with higher
education institutions for teacher recruitment, and
collaboration on educational research. The school may
seek partnerships with high quality youth organiza-
tions.

F. One means of stakeholder involvement is par-
ticipation in the Board’s regular meetings. When a
board meeting notice is posted, St. Isidore of Seville
Catholic Virtual School draft agenda will be included
so that stakeholders — as well as the public-can
attend and offer public comment either generally or
on a specific agenda item. The Board of Directors may
also seek stakeholder comments on proposed board
Initiatives via a request for written comment or an
invitation to provide oral comment at a board or com-
mittee meeting. Although not yet formally addressed
by the St. Isidore of Seville Catholic Virtual School
Board of Directors, the Board of Directors may choose
to include stakeholders on standing or ad hoc board
committees. The Board is committed to continuously
evaluating its efforts to promote stakeholder involve-
ment and ensuring that stakeholders have a voice.

G. While St. Isidore of Seville Catholic Virtual
School model is based on a virtual learning
experience, St. Isidore of Seville Catholic Virtual
School fully acknowledges that in-person engagement
1s essential for reaching students and families who
may not have access to online services and/or digital
media. After approval, St. Isidore of Seville Catholic
Virtual School will hold frequent, publicly available
community meetings, information sessions through-
out the year, as well as using the email list serve to
continue to communicate news, progress, and school
achievements to interested parties in the community.
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Our goal is to create a network of regional support
where families can support one another, identify local
tutoring and mentoring opportunities, and feel
affiliated with a school community.

H. Lastly, an integral part of preparing students
for success in career and college endeavors is to build
relationships and foster early opportunities for the
transition after high school. Studies have shown that
connection with a college and participation in dual
enrollment programs increase the likelihood that
students will not only graduate from high school but
enroll and successfully complete undergrad and
graduate programs in college (Source: NACEP:
Research on Dual and Concurrent Enrollment) In
order to cement the opportunity for future success, St.
Isidore of Seville Catholic Virtual School will seek
collaborations with available local college and univer-
sity campuses within Oklahoma.

Plans for providing significant operational or
ancillary services

St. Isidore of Seville Catholic Virtual School will
provide, or contract out for, significant ancillary
services as needed by each student and required by
federal or state law and which falls within the
purview of a virtual instructional model. Consultation
with the family will take place indicating what the
school can do to meet the needs of the student and a
Student Service Plan will be put into place. Should a
family decide that their child is needing services that
cannot be delivered successfully through a virtual
model the family will be referred to the local LEA to
determine if it is a better fit.
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GOVERNANCE

Governing body

The current five-member School Board all reside
in Oklahoma, and most are near the Oklahoma City,
where the administration office will be located and
Board meetings will be conducted. Each current mem-
ber of the Board brings a unique set of personal
experiences and professional expertise that will help
ensure the success of St. Isidore of Seville Catholic
Virtual School. Five-ten board members will be added
once the application is accepted and the school is
slated to open, remaining positions will be members
of the community, some stakeholders, some with
needed business acumen and experience.

Governing body membership, including
evidence of Oklahoma residency

Name: Lara Schuler, Treasurer

Address: 7501 NW Expressway, OKC 73132
E: Ischuler@archokc.org

P: 405-709-2701

Name: Michael Scaperlanda, Chairperson
Address: 7501 NW Expressway, OKC 73132
E: mscaperlanda@archokc.org

Name: Brett Farley, Board Member
Address: 208 NW 13th, Ste 12
Oklahoma City, OK 73103

E: brett@okcatholic.org

P: (888) 514.1135

Name: David Dean, Board Member
Address: 300 E 91st St, Broken Arrow, OK 74012
E: David.dean@dioceseoftulsa.org
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P: (918) 294-1904
Name: Deacon Garlick, Secretary

Address: 300 E 91st St, Broken Arrow, OK 74012
E: den.harrison.garlick@dioceseoftulsa.org
P: (918) 294-1904

Roles and responsibilities

St. Isidore of Seville Catholic Virtual School
believes that a quality school must be governed by
individuals who are responsible stewards of public
funding while upholding the charter’s mission. The
Governing Board of Directors will be professional and
ethical at all times, supporting the school’s mission
and vision. They will provide oversight for the opera-
tions, leadership, and policies of the school. Specific-
ally, their duties will include responsibility for
ensuring legal compliance, evaluating the school
leader, setting goals for measuring academic success,
allocating resources appropriately and approving an
annual budget, and approving school policies and pro-
cedures. As an initial matter, the Board of Directors
has assessed the St. Isidore of Seville Catholic Virtual
School program and services to ensure alignment with
its priorities. It is negotiating the management agree-
ment so that the Board of Directors, St. Isidore of
Seville Catholic Virtual School, the Archdiocese of
Oklahoma City, and Diocese of Tulsa have a clear
understanding of each other’s responsibilities as sup-
porters of the school. The St. Isidore of Seville Catholic
Virtual School will contract with an independent
School Treasurer from a firm approved by the Okla-
homa Department of Education. The Board of Direc-
tors will hold all responsible parties accountable for
its students’ academic results, including the adminis-
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tration, the teachers, the parents/guardians. The
Archdiocese of Oklahoma City Department of Catholic
Education is responsible for initiating the support for
St. Isidore of Seville Catholic Virtual School under the
Board of Directors direction and pursuant to the
terms of the services agreement negotiated by the
parties until the school is operational and on solid
financial footing. The Department of Catholic Educa-
tion, as an entity within the Archdiocese of Oklahoma
City, 1s a non-profit organization.

As cited in 70 O.S. § 5-110 (OSCN 2022), the St.
Isidore of Seville Catholic Virtual School Board is
committed to being knowledgeable about laws and
regulations governing the school and will seek gui-
dance from board counsel and participate in the re-
quired training requirements within 15 months of
appointment/election and annually to remain in good
standing. Primary training will occur within the first
three years of school operations in the areas of Ethics,
Open Meetings/Records and Finance by the Oklaho-
ma State School Board Association.

Proposed Governing By-laws

Please see Appendix F-

Meeting schedule (Minimum of quarterly
governing body meetings)

The current five-member Board of Directors
resides in or close to Oklahoma City or Tulsa.
Throughout the year, meetings will take place four or
more times per year. Meetings may take place
virtually or in person in either Oklahoma City or
Tulsa with some meetings based on member avail-
ability and agenda topics. Prior to the opening of the
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school, the Board of Directors will identify and recruit
additional Board members in line with its bylaws.

CAPACITY FOR GOVERNANCE

1. Support of the charter contract

The Board of Directors is fully aware of their fidu-
ciary responsibilities and oversight for St. Isidore of
Seville Catholic Virtual School. Upon the application
being approved, the Board of Directors will assign
education management services to be provided
initially by the Archdiocese of Oklahoma City, a non-
profit organization, with the option to transfer to the
Diocese of Tulsa or an outside vendor if needed in
future years. This function of the board is contained
within the bylaws.

St. Isidore of Seville Catholic Virtual Board of
Directors looks forward to a collaborative and
transparent relationship with the Statewide Virtual
Charter School Board. It will ensure staff will fulfill
all pre-opening requirements so that the school is in a
position to be successful upon opening. Once opera-
ting, the Principal/Director will provide a monthly
report on the academic progress of students and any
required operational matters. The Board of Directors
will work with the School Treasurer to review the
school’s monthly and budget-to-actual financial
position, among other key finance metrics.

2. Organizational accountability

St. Isidore of Seville Catholic Virtual School
Board of Directors is committed to being know-
ledgeable about laws and regulations governing the
school and will seek guidance from board counsel and
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participate in annual training as required by Oklaho-
ma state law. They are prioritizing diversity within
their members, transparency to their stakeholders,
and accountability to the Oklahoma State Virtual
Charter Board as their authorizer. They will also seek
to avoid conflicts of interests and keep students’
academic success as a foremost priority. Like all
charter schools in the state, the St. Isidore of Seville
Catholic Virtual School Board understands that the
school may be issued a school report card against state
and federal accountability indicators and will also be
accountable to the authorizer using the Performance
Framework. Annually, the school leadership, the
student education support team, and the Board will
review state testing results for ways to improve
student learning resulting in a board approved school
improvement plan for the following school year.

The Principal/Director will provide monthly reports
to the Board of Directors on student academic
progress and operations. The Board of Directors with
guidance from the Archdiocese of Oklahoma City will
provide a compliance oversight role to ensure state
and authorizer data reporting is done accurately and
on time. The St. Isidore of Seville Catholic Virtual
School Board of Directors will adhere to the author-
1zer’s requirements for data and evidence collection,
site visits, school website compliance checks, annual
reviews, and performance reports. Sometime after the
school’s first year of operation, the school will seek
external accreditation, as well as cooperate with the
approved accreditation entity in the state of Oklaho-
ma.
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3. Financial stewardship

The St. Isidore of Seville Catholic Virtual School
Board of Directors understands its responsibility to
adhere to all state and federal laws and regulations
when managing school’s finances. The St. Isidore of
Seville Catholic Virtual School Board of Directors has
amended their by-laws to reflect their roles and
responsibilities related to school finance. Finally, the
St. Isidore of Seville Catholic Virtual School Board of
Directors understands that there are specific
indicators the school will be held accountable for in
the SVCSB’s Performance Framework including:

e  Audit findings
¢  Quarterly financial reports

e  Record of financial reporting compliance

4. Academic oversight

The St. Isidore of Seville Catholic Virtual School
Board of Directors is committed to academic
excellence and will have an unwavering commitment
to achieving the school academic goals. Each year, the
St. Isidore of Seville Catholic Virtual School Board of
Directors, in collaboration with the Principal/ Director
and administrative team will create a school improve-
ment plan based on the annual data analysis of state
assessments, review of the year’s benchmark assess-
ments, and feedback from the School Improvement
Team. The Continuous Improvement Plan (CIP) will
contain the required components as defined by § 70-5-
117.4., including strategies for improving instruction.
In a virtual school, that often includes discussions on
the content of synchronous instructional sessions,
strategies to improve student engagement, and the
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use of supplemental curriculum to support student
learning gaps. The Board of Directors will approve the
CIP and will review progress towards the academic
goals at its monthly board meetings.

Revisions, May 25, 2023:

Board of Directors. All of the initial directors,
including Brett Farley, are listed on page 3 of the

Certificate of Incorporation, which was filed with
Oklahoma’s Office of Secretary of State on January
27, 2023.

Voting Rights and Governance. Non-profit corpo-
rations can be set up to be governed solely by a self-
perpetuating board or by members who delegate most
powers to a self-perpetuating board. St. Isidore is a
member non-profit with the Archbishop of Oklahoma
City and the Bishop of Tulsa constituting the two
members. Neither bishop serves as a member of the
Board of Directors. The Board of Directors is tasked
with managing and directing “the business and affairs
of the School,” Bylaws, Article IV, Section 4.1, subject
to the reserve powers of the members. Ibid. at Section
3.2.

Conflicting Terms. The Application has been
amended to replace the phrase “Board of Trustees”
with “Board of Directors” to make the Application con-
sistent with the Bylaws and Certificate of Incorpora-
tion.

Bishops, the Board, and the EMO. To clarify, a)
the bishops are not Members of the Board of Directors
of St. Isidore, and b) the EMO that the School will con-
tract with is a non-profit. See 2022 Official Catholic
Directory, page 815 listing the Archdiocese’s Office of
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Catholic Education. (attached). The Catholic Church,
under the auspices of the United States Conference of
Catholic Bishops, receives a group tax exempt ruling
from the IRS stating that all organizations listed in
the Official Catholic Directory are nonprofit tax
exempt organizations. See IRS Determination Letter
dated August 24, 2022 (attached).
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Financial Management.

Description of the roles/responsibilities of
the treasurer, financial officers

The St. Isidore of Seville Catholic Virtual School’s
ability to achieve its mission and vision depends on
the effective and efficient use of resources. St. Isidore
of Seville Catholic Virtual School will operate using
sound fiscal management and accounting principles,
as defined by state and federal laws and regulations.
The school has a plan, including its choice to contract
with an independent Oklahoma Treasurer and
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Encumbrance Clerk, to maintain financial stability
for each year of operation.

The school will track revenue and expenditures
using the Oklahoma Cost Accounting System and
make certain school finance information is available
on the school website, as required by the School Dis-
trict Transparency Act. As previously mentioned, the
St. Isidore of Seville Catholic Virtual School Board
has amended its By-laws to address its role in
managing school finances including the role of the
School Treasurer and Board Finance Director.

The St. Isidore of Seville Catholic Virtual School
Administration will provide some support for school
finance including initial budget development, the
independent Oklahoma School Treasurer will oversee
school finances and directly handle state fiscal
reporting. The School Treasurer will work closely with
the Board of Directors’ Finance Director to review
monthly financial reports, prior to them being presen-
ted to the full St. Isidore of Seville Catholic Virtual
School Board of Directors for review and approval.

Financial Policies, including financial
controls and compliance with audit
requirements

All general fund receipts shall be transmitted to
the School Treasurer and all disbursements shall be
issued by the School Treasurer. St. Isidore of Seville
Catholic Virtual School will prepare an annual
budget, in the form required by the state, for the fiscal
year from July 1 through June 30th. If required by
law, the school will schedule a public hearing at least
45 days prior to the beginning of the budget year.
According to state deadlines, the St. Isidore of Seville
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Catholic Virtual School board shall prepare a state-
ment of actual income and expenditures of the school
for the prior fiscal year and report that data to the
State Department of Education as required by state
law. The final budget may be revised by the School
Board in open meeting.

St. Isidore of Seville Catholic Virtual School will
employ a state approved independent auditor for the
purpose of conducting an annual audit of the school
each fiscal year.

The St. Isidore of Seville Catholic Virtual School
Board of Directors will work closely with the School
Treasurer to establish a purchasing policy that allows
for the Head of School to approve minor budgeted
expenditures and takes into account its agreement
with educational contractors. Appropriate checks and
balances will be established to insure proper internal
controls.

INTERNAL CONTROL SYSTEM COMPONENTS

St. Isidore of Seville Catholic Virtual School
internal control system should include five
components — Control Environment, Risk Assess-
ment, Control Activities, Information and Communi-
cation, and Monitoring.

Control Environment

The control environment, as established by the
Board of Directors and leadership should set a control
conscious tone for the School. Policies and Procedures
should be readily available to all school personnel, and
pertinent Policies/Procedures specifically reviewed
upon hire.
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Risk Assessment

An annual Risk Assessment should be performed,
incorporating input from all levels of the organization.

The Risk Assessment can be integrated into the
strategic planning process and should:

Review and assess operations (i.e. internal
control review), including internal control
effectiveness evaluation;

Identify significant relevant internal and
external risks (at all levels) to achieving
school objectives;

Address changing economic, regulatory, and
operating conditions;

Evaluate the likelihood and possible impact
of 1dentified risks; and

Determine what actions can be taken to
minimize the risk and enhance internal
controls, while following applicable laws and
regulations.

Control Activities

Control activities are the policies (i.e. what
should be done) and procedures (i.e. how things should
be done) that help ensure that necessary actions are
taken to address risks for the achievement of the
school’s objectives.

Control Activity Components

Internal controls rely on the principle of checks
and balances and include a range of components: per-
sonnel, approvals/authorizations and verifications,
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reconciliations, operating performance reviews, asset
security, and segregation of duties.

Donations to the School

Section 8.5 of the Bylaws provides: “The Board
may accept on behalf of the School any contribution,
gift, bequest, or devise for the general purposes or for
any special purpose of the School. The School shall
separately inventory assets purchased with private or
donated funds.” It is our understanding that Ms.
Wilkinson suggested adding that the CFO of the
School be designated as the recipient of such funds to
ensure that there is no commingling of funds. The St.
Isidore Board will amend the bylaws to say this, if
necessary, but in our counsel’s view this isn’t neces-
sary at the bylaw level but instead is a matter of oper-
ations and internal controls, which the School will
have in place to ensure proper accounting.

Personnel

Personnel need to be competent and trustworthy,
with clearly established lines of authority and respon-
sibility documented in written job descriptions and
procedure manuals.

Organizational charts provide a visual presenta-
tion of lines of authority and periodic updates of job
descriptions ensures that employees are aware of the
duties they are expected to perform. Staff
strengths/weaknesses should be identified, and duties
assigned accordingly to develop a stronger team.
Employees should be encouraged to participate in pro-
fessional development activities.
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Approvals/Authorizations and Verifications

Policies, regulations, and procedures should
clearly identify which individuals have author-
ity to approve different types of transactions.
Approval authority should be commensurate
with the nature and significance of the trans-
actions.

Transactions should be authorized and exe-
cuted by persons acting within the range of
their authority. Authority can be delegated,
but authorization should be from at least one
level above. Employees should not authorize
their own transactions.

Individuals should understand what they
are approving. Individuals should have
firsthand knowledge of transactions being
approved, or they should review supporting
information to verify the propriety and
validity of transactions.

Transactions should not be returned to the
initiator after approval. They should proceed
directly for processing after approval by a
SUpervisor.

No one should sign blank forms/documents.

Corrections or adjustments should be
initialed by both the supervisor and employ-
ee.

Reconciliations

Balance sheet general ledger accounts reconciled
monthly, full reconciliation at year-end.
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Operating Performance Reviews

Operating performance should be reviewed
periodically and evaluated for correction/improve-
ment opportunities. As necessary, corrective actions/
improvements should be implemented and sustained.

Asset Security

Physical restrictions, inventories, and reconcil-
1ations should be in place for safeguarding school
assets/data. Information technology general controls
(e.g., add/changed/delete access restrictions, password,
patching/updating controls, etc.) should be function-
ing.

Segregation of Duties

As much as possible within a small school organ-
ization, an individual should not have responsibility
for more than one of the three transaction compon-
ents: authorization, custody, and record keeping.
When the work of one employee is checked by another
(i.e., authorization), and when the responsibility for
custody for assets is separate from the responsibility
for maintaining the records relating to those assets,
there is appropriate segregation of duties. This helps
detect errors in a timely manner and deter improper
activities. Incompatible duties should be separated
(e.g., cash receipts handling/accounts receivable
posting, payroll preparation/verification, etc.) among
different staff and school support members.

Information and Communication

Pertinent information must be identified, capt-
ured and communicated in a form and time frame that
enables people to carry out their responsibilities.
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Information and transactions of value should be clear-
ly, thoroughly, and accurately recorded and retained.
Records should be maintained and controlled in
accordance with the established retention period and
properly disposed of in accordance with established
procedures.

Effective communication must occur throughout
(down, across and up) the school organization. Man-
agement should send clear messages that control
responsibilities must be taken seriously.

Personnel must understand their own role in the
internal control system, as well as how individual
activities relate to the work of others. All personnel
and support staff must have a means of commu-
nicating significant information and concerns upstream.

Monitoring

Internal control systems should be monitored —
a process that assesses the quality of the system’s per-
formance over time. Ongoing monitoring occurs in the
ordinary course of operations, and includes regular
management and supervisory activities, and other
actions personnel take in performing their duties that
assess internal control system performance. Internal
control deficiencies should be reported upstream, with
serious matters reported immediately to leadership,
and the Board of Directors as necessary based on
severity. Internal control systems, the way controls
are applied, personnel, and the circumstances for
which the internal control system was originally
designed may change over time. Thus, monitoring
should include determining whether the internal
control system continues to be relevant and able to
address new risks and i1) making adjustments accord-
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ingly. Monitoring is essential to verify that controls
are operating properly. Reconciliations, confirm-
ations, exception reports, and data analysis (budgeted
revenue/expenditures to actual, operating statistics,
student performance scores, etc.) are effective
monitoring tools.

Financial plan for the first five years of
operation

» Start-up and five-year budgets and cash flow
projections accounting for the school’s
anticipated enrollment, including a budget if
the school only realizes a portion of the
school’s anticipated enrollment

» Start-up and first-year cash flow projections
(Documents provided account for the school’s
anticipated enrollment, as well as budget if
the school only realizes a portion of the
school’s anticipated enrollment)

» Anticipated fundraising plan

See Appendix H-Budget assumptions and
descriptions are included in the far-right column of
the budget document, with the exception of the
revised minimum enrollment assumptions which are
in Appendix D

The Board will have a balanced budget in all five
years of operation and will work towards a 1% cash
reserve by Year 5.

Insurance coverage/plan

The types and amounts of insurance coverage for
the St. Isidore of Seville Catholic Virtual School will
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include liability, property loss, and personal injury, at
a minimum.

General Liability Insurance-$1M each
occurrence, $2M Aggregate

Directors & Officers Coverage-$1M limit

Employment Practices Liability Coverage-
$1M limit

Umbrella Coverage-no less than $3M
Third Party Liability Coverage
Non-Owned/Commercial Auto Coverage
Educators Professional Liability Insurance

Improper Sexual Conduct Liability Supple-
mental coverage

Crime Insurance-$300k limit
Worker’s Compensation

Cyber Security Coverage

Verifiable proof of secured funds for each source
of revenue and documentation to support any agree-
ment, donation, or loan that supports the budget

See Appendix I. The Archdiocese of Oklahoma
City have provided a Letter of Support assuring the
Oklahoma State Virtual Charter Board that the
school will have sufficient funds to launch and start
operations.
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* ee® L™

ST. ISIDORE OF SEVILLE
CATHOLIC VIRTUAL SCHOOL

*

Section 9: Education Program and
Performance

Section 9: Educational Plan:

Curriculum and Instructional Model

Instruction 1is delivered by the teacher via
synchronous and asynchronous using teacher created
lessons and utilizing the Archdiocese of Oklahoma
City Standards and Benchmarks and research-based
curriculum resources as guides in their creation.
Archdiocese of Oklahoma City Standards and
Benchmarks. See below for additional information.

Teachers teach best when they have prepared
their own materials with the appropriate expectations
of desired rigor and classroom capability in mind.
Teachers will utilize Canvas by Instructure which
allows for courses to be designed in a variety of ways.
Canvas provides for the upload of videos and pdfs,
links to websites, and the importing of info from a
variety of curriculum resources. Each teacher will
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utilize this platform. Assessments can be conducted in
a variety of ways as well.

Grade Bands
Grade K-3
Sample Daily Activities

Early Elementary K-3 Sample Activities

Parent/guardian logs into the SISCVS
learning system

SISCVS learning management page will con-
tain lessons for the day and scheduled activ-
ities including those activities to be sup-
ported by the parent/guardian and teacher.

Teacher will provide a schedule of online live
classes each day for direct instruction.

Parent/guardian and student read together
the assignments and the daily schedule

Student and parent/guardian organize the
materials for the day’s lessons and begin
typical early elementary activities in three to
four subject areas of concentration involve-
ing perceptual-motor development, reading
individually out loud, listening, reading
together out loud, and basic numeracy skill
development

Student and parent/guardian attend period-
ic synchronous sessions via the web class-
room with the teacher of record

Student participates independently in
technology supported learning games served
up by the SISCVS System
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Teacher verifies attendance (5.5 hours re-
quired daily)

Teacher and Parent/guardian review pro-
gress and teacher modifies SISCVS System’s
course pacing and supplemental lessons as
needed to maximize the learning potential of
the student

Grades 4-5
Upper Elementary 4-5 Sample Activities:

Parent/guardian and student log into
SISCVS System

SISCVS System serves up lessons for the day
and scheduled activities including those
activities to be supported by the parent
/guardian and teacher

Teacher will provide a schedule of online live
classes each day for direct instruction.

Parent/guardian and student read together
the assignments and the daily schedule

Student and Parent/guardian organize the
materials for the day’s lessons and begin
typical upper elementary activities in four to
five subject areas of concentration involveing
perceptual-motor development, reading in-
dividually out loud, listening, reading together
out loud, and basic numeracy skill develop-
ment in addition to science, language devel-
opment, and foreign language study if
assigned.

Student 1s introduced to age-appropriate
novels and other readings and assigned
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readings from a reading list of relevant
novels

Student interacts with technology supported
learning activities designed to strengthen
academic skills at a level determined by
computer adaptive academic skill testing to
be the appropriate level for the student.

Teacher verifies attendance (5.5 hours re-
quired daily)

Teacher and Parent/guardian review
progress and teacher modifies SISCVS
System’s course pacing and supplemental
lessons as needed to maximize the learning
potential of the student

Grades 6-8
Middle School 6-8 Sample Activities:

Parent/guardian and student log into
SISCVS System

SISCVS System serves up lessons for the day
and scheduled activities including those
activities to be supported by off-line activi-
ties and the organization of science
experiments to be done in concert with the
online science curriculum

Teacher will provide a schedule of online live
classes each day for direct instruction.

Parent/guardian reviews the days lessons
and activities with the student

Five subject areas are prepared for the day’s
learning activities
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Student attends synchronous learning
sessions present under the direction of the
teacher

Student interacts with others online in the
development of group projects and assign-
ments that require peer collaboration to
complete

Student interacts with technology supported
learning activities designed to strengthen
academic skills at a level determined by
computer adaptive academic skill testing to
be the appropriate level for the student

Student works independently on skill and
knowledge attainment assignments

Student reviews expected outcomes for the
day

Student takes quizzes and end of unit exams
to measure skill mastery and attainment
based on the lessons for the day

Student electronically submits all required
written assignments to the teacher

Teacher verifies attendance (6.75 hours re-
quired daily)

Teacher, student and Parent/guardian
review daily progress and teacher modifies
SISCVS System’s course pacing and supple-
mental lessons as needed to maximize the
learning potential of the student

Parent/guardian logs into Parent/guardian
SISCVS System account to review progress
and request assistance if needed
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Teacher meets virtually and by web confer-
ence tools with Parent/guardian and

Student at least every 30 days to review
monthly progress, complete required docu-
mentation, and provide academic counseling
or referrals to appropriate agencies for
services as needed

Grades 9-12
High School 9-12 Sample Activities:

Student logs into SISCVS System

SISCVS System serves up lessons for the day
and scheduled activities including those
activities to be supported by off-line activi-
ties and the organization of science
experiments, readings, written assignments,
and synchronous activities to be done in
concert with the online curriculum

Teachers will provide a schedule of online
live classes each day for direct instruction.

Student reviews the daily lessons and activ-
ities with the Parent/guardian

Students review expected outcomes for the
day

Five subject areas are prepared for the day’s
learning activities

Student attends synchronous learning
sessions present under the direction of the
teacher

Student interacts with others online in the
development of group projects and assign-
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ments that require peer collaboration to
complete

Student interacts with technology supported
learning activities designed to strengthen
academic skills at a level determined by
computer adaptive academic skill testing to
be the appropriate level for the student

Student takes quizzes and end of unit exams
to measure skill mastery and attainment
based on the lessons for the day

Student electronically submit all required
written assignments to the teacher

Teacher verifies attendance (6.75 hours re-
quired daily), teacher, Student and Parent/
guardian review daily progress and teacher
modifies SISCVS System’s course pacing and
supplemental lessons as needed to maximize
the learning potential of the student

Student may participate in interest clubs,
student government, and intramural sports

Student participates in community support
activities

Parent/guardian logs into Parent/guardian
SISCVS System account to review progress
and request assistance if needed

Teacher meets virtually and by web confer-
ence tools with Parent/guardian and student
at least every 30 days to review monthly
progress, complete required documentation,
and provide academic counseling or referrals
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to appropriate agencies for services as
needed

Some students receive and execute assign-
ments early in the morning on the same
rhythm of a traditional school, but many
more find their productivity is best in the
afternoon or evenings. At the St. Isidore of
Seville Catholic Virtual School, students
meet according to schedule, but asynchro-
nously learn at the times convenient to their
schedules while ensuring the daily minimum
of instructional hours. A weekly schedule
follows what is presented in a daily schedule
and 1s consistent over time. The Scope and
Sequence of the curriculum drives what and
when standards are being taught throughout
the academic year.

Learning environment

St. Isidore of Seville Catholic Virtual School will
provide live instruction within the SISCVS system
and accessed via the students’ course dashboard. This
synchronous instructional tool is used for one-on-one
sessions between teacher and students as well as for
collaboration among students. A teacher’s virtual
office houses a whiteboard, chat room, and webcams
to promote collaboration. Additionally, share screen
features are controlled by the teacher, and shared doc-
uments can be edited simultaneously. Within these
meetings, teachers can create “breakout” rooms where
collaborative groups can meet to discuss a project or
work on content. Guidance for families on establishing
conducive work and learning spaces at home will be
shared by the classroom teacher.
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Teachers will also utilize asynchronous sessions.
This is to allow for differentiation to take place for
reading, math groups, project coaching, writing
feedback sessions, and one-on-one help.

Curriculum overview

St. Isidore of Seville Catholic Virtual School will
utilize the standards and benchmarks of the
Archdiocese of Oklahoma City Archdiocesan
Curriculum Standards and Benchmarks which are a
compilation and adaptations of NCTE English and
Language Arts Standards, NCTM Math Standards,
Next Generation Science Standards, C3 Framework,
Common Core, and Oklahoma State Standards, and
various diocesan standards from across the country.
The school’s standards and benchmark curriculum
and instructional framework is guided by national
best practice and is reviewed and updated every seven
years.

. Curriculum resources utilized to meet the
standards and benchmarks must be research
based, innovative, and rigorous.

e The course of study includes core subjects in
Religion, Math, Science, Reading/Literature,
English, History/Social Studies, fine arts,
world languages, special interest electives
and career-focused electives.

e The curriculum design methodology uses
principles of Universal Design for Learning,
ensuring that both the curriculum and the
instructors provide multiple opportunities
for engagement, representation, as well as
action and expression to ensure that
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students will spiral with the same topics
throughout their career, each time
increasing the complexity in order to rein-
force previous learning, and also to reteach
concepts one-on-one and in small groups to
ensure mastery.

e School Graduation Credits will be tracked
utilizing FACTS SIS and within the
Counseling Department utilizing OSDE

forms. Graduation Requirement Form,
OSDE, 2026

e Lab Science for Middle School and High
School will be conducted with partnership
with local universities or by utilizing a wider
net of resources. (Making Science Labs
Available Virtually © 2023 Center for
Teaching and Learning I Wiley Education
Services)

e Course of Study for High School Students
meet the Oklahoma graduation require-
ments and are enhanced by AP and concur-
rent class options for college credit. Certifi-
cate programs through Google, Meta, and
Coursera will also be offered to enhance the
education of a student wishing to utilize the
skills in post secondary education or the
workforce.

Instructional Delivery and Resources

Instruction will be driven by teacher created
lessons based on materials from research-based
curriculum providers. Teachers may enhance or sup-
plement their lessons from a variety of sources. Some
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of the proposed vendors are listed below, this list is
expected to grow as research continues to be done in
preparation of a virtual program:

K-5

Teacher Created Lessons Uploaded into Canvas
Research Based Curriculum Resources and Textbooks
Supplemental Resources Educational Apps Direct In-
struction synchronously Small Group Instruction
Asynchronous Instruction

Teacher Created Lessons Uploaded into Canvas
Research Based Curriculum Resources and Textbooks
Supplemental Resources Educational Apps Direct In-
struction synchronously Small Group Instruction
Asynchronous Instruction CTE Courses within sub-
ject area Summer Credit Recovery

9-12

Teacher Created Lessons Uploaded into Canvas
Research Based Curriculum Resources and Textbooks
Advanced Placement Course Concurrent Courses Cer-
tificate Programs Supplemental Resources Educa-
tional Apps Direct Instruction synchronously Small
Group Instruction Asynchronous

Curriculum Resources

To address the wide range of learners at St.
Isidore of Seville Catholic Virtual School, a variety of
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standards-aligned additional resources are utilized by

teachers:

Researched Based Curriculum/Textbook
Publishers: Saavas, HMH, McGraw Hill,
Prentice Hall, Memoria Press, Sadlier,
Zaner Bloser, and others

High Quality Literature, Poetry, and
Nonfiction Selections

1Ready-an assessment and instruction
program for Math and English Language
Arts that provides a diagnostic, aligned in-
struction, and teacher resources to help
accelerate students toward grade level pro-
ficiency and beyond

BrainPop — an online animated curriculum-
based content that is aligned to state stan-
dards. It includes videos, games, quizzes,
and activities for science, health, writing,
reading, social studies, and math.

DIBELS — provides a battery of short (one
minute) fluency measures that can be used
for universal screening, benchmark assess-
ment, and progress monitoring in kinder-
garten — 3rd grade.

IXLL — an interactive online learning solut-
ion aligned to state standards that helps
teachers personalize instruction through
comprehensive  curriculum, continuous
diagnostics, and guidance for skill building.

NewsELA — an instructional content plat-
form that provides teachers and students
with access to 20+ genres of content to sup-
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port core instruction, like primary sources,
reference texts, essays, fiction, issue
overviews, and more at 5 reading levels.

e Reading A-Z — an instructional content
platform that provides thousands of
downloadable, projectable, printable teacher
materials, covering all the skills necessary
for effective reading instruction.

e IEW-Institute for Excellence in Writing.
Using the four language arts—Ilistening,
speaking, reading, and writing—IEW methods
have been proven to be effective for students
of all ages and levels of ability, including
those who are gifted, have special needs, or
are English language learners.

e Delta Science, Carolina University provided
lab lessons

e Babbel, Rosetta Stone-World Language pro-
grams in addition to teacher guided lessons

All the selected vendors have data available to
support the effectiveness of their offerings, and the
school’s choice of the vendors is based on extensive
evaluative information reviewed by The Archdiocese
of Oklahoma Director of Education and the
Superintendent of Schools for the Diocese of Tulsa in
proposing the education program to be offered to the
St. Isidore of Seville Catholic Virtual School Board.
Each vendor aligns with the instructional method-
ology of the school by embedding the pedagogy of
personalized learning and backward design principles
in all courses. These methods are research-based and
imperative for the leaders of tomorrow. Small group
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and individual instruction when warranted builds
strong learners.

Instructional Strategies

Teacher-created direct instruction puts students’
needs at the forefront of the instructional design,
allowing for them to be wholly involved in each aspect
of their learning. Instruction will be synchronous and
asynchronous in order to meet the needs of all
students. Students can progress through the indepen-
dent aspects of their lessons at different paces based
on their rate of mastery, yet the school has grading
and progress expectations that all students must meet
for each term. In the virtual setting, the benefit rests
within the flexibility and fluidity for each student’s
schedule. The daily experience of a St. Isidore of
Seville Catholic Virtual School student includes
scheduled live instructional sessions, scheduled small
group targeted sessions, participation in Socratic
discussions to improve a respect for dialogue and the
improvement of oral language and critical thinking
skills, and 24/7 access to asynchronous course work
and supplemental curriculum resources, aligned to
Archdiocesan standards that meet or exceed state
standards. This student-centered learning approach
allows for more active learning, increased
comprehension, and responsibility which fosters
independence, accountability, and time-management-
all critical skills for higher education, the job force of
today, and everyday life. Students will also have
personalized learning opportunities to help them
develop their own learning strategies and be engaged
in the learning process by having a voice in the
process.



Res.App.239a

An important addition to individualizing instruc-
tion according to student needs is that as students’
progress through the digital curriculum asynchro-
nously, the Learning Management System within
SISVCS captures the results of short cycle assess-
ments in a color-coded mastery dashboard against
state standards, equipping teachers with the immedi-
ate data needed to provide targeted synchronous in-
struction. The St. Isidore of Seville Catholic Virtual
School instructional model plans synchronous instruc-
tion as a chance to add instructional value above and
beyond what is already available in the asynchronous
model. Teachers use data to determine which students
need one-on-one direct instruction or small learning
groups in order to both differentiate and tailor in-
struction to students’ real-time needs. This 1is
especially effective in remediation situations. In order
to support student engagement, peer interactions will
be hosted within small and large virtual classroom
settings, to ensure individual attention, increased
participation, and better communication.

Lastly, instruction is embedded within a Multi-
Tiered System of Supports (MTSS/Rtll). MTSS/Rtll
uses assessment, intervention, and targeted instruc-
tion to ensure the academic, social, and emotional
growth of each child within three tiers-whole group,
small group interventions, and individualized sup-
port.

Career Readiness and Workforce Development
Program:

Oklahoma and the nation face a critical shortage
of qualified employees with the skills and training
needed to fill available jobs. In February 2021, ACTE
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reported that 55% of jobs in Oklahoma require skills
training — more education than high school but less
than a four-year degree; however, only 47% of Okla-
homa workers are trained at this level. St. Isidore of
Seville Catholic Virtual School career readiness
program aims to help to fill these gaps. One way will
be by allowing students to participate in professional
online certificate programs that build real life skills
that transfer to work opportunities after graduation.
These skills can help a student to continue their edu-
cation while working at the same time.

St. Isidore of Seville Catholic Virtual School will
offer a comprehensive career readiness program that
1s an integrated and inclusive approach to student
learning that is designed to close the skills, interest,
and equity gaps in this evolving, global society. Our
process will parallel the vision and goal of the Okla-

homa Department of Education’s Individual Career
Academic Plan (ICAP) and House Bill 2155.

In order to achieve this goal, a Career Tech Edu-
cation (CTE) Coordinator will be hired to formulate
and administer a comprehensive CTE program across
grades K-12. This includes working collaboratively
with families, school leadership, student services per-
sonnel, and teachers to ensure the delivery of career
development services for all students.

The CTE coordinator and school counselor will
work together to develop and strengthen student’s
postsecondary goals; however, their roles are
differentiated through the support and services pro-
vided. The school counselor provides all students with
counseling that facilitates academic, career and
social/emotional development, helping all students
develop plans for choosing a career. The school
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counselor will coordinate with the CTE coordinator to
advocate for career readiness opportunities, which are
designed to guide students to success in their chosen
careers.

The specific CTE programs of study established
will be informed by input from the industry needs of
the community, as well as the career interests and the
location of students in the program.

The CTE coordinator will build partnerships with
local industries, postsecondary institutions, and
community and student organizations to foster college
and career readiness. Partnering with several of the
29 career tech centers around the state, as well as
Jobs for America’s Graduates, will increase the total
Career Tech enrollments and workforce pipeline for
the state of Oklahoma.

Students will have opportunities to work together
in real time using digital collaboration tools that are
intentionally integrated into the curriculum in order
to support both cognitive and non-cognitive skills. St.
Isidore of Seville Catholic Virtual School will
specialize in the simulation of and/or real world,
authentic learning experiences to help students
develop key competencies that will allow them to
thrive in the workforce. Students will have the oppor-
tunity to graduate with workplace experiences,
industry recognized credentials and certificates,
and/or college credits.

Equipment and Technology Requirements

St. Isidore of Seville Catholic Virtual School will
ensure that all students have access to broadband
internet to participate in the school program. This
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may include providing a limited number of Wi-Fi
Hotspots to students that live in rural areas with no
broadband providers.

All students will be provided with:

M Hardware
O Chromebooks
O Earbuds
O  Cellular Hot Spots (upon request/financial
need/approval according to school policy)
M Software
O  Chrome OS
O GoGuardian
All school staff will be provided with:
M Hardware
O Windows Laptop
O  External Monitor (upon request/approval)
O Keyboard (upon request/approval)
O Mouse (upon request/approval)
O Headset (upon request/approval)
M Software
O  Microsoft 365 Suite
O  One Drive storage space
O Business Intelligence (BI) Tools (One or

more of the following)
O Domo
O PowerBI
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O High Speed Internet Connectivity
(School Office Only)

O Cisco Meraki Hardware (School Office
Only)

O Switches
O Wireless Access Points
O Content Filtering

O Ring Central Telephones (School Office
Only)

Students and staff are provided with:

4]

N N N

&

Software

Google G-Suite

Kami

Learning Management System (LMS)
O Instructure Canvas

Student Information Systems (SIS) —
FACTS SIS

Web Conferencing (One or more of the
following)

O Big Blue Button
O Zoom
Communications — FACTS SIS

Curriculum Resources/ Enhancement (One
or more of the following)

O Accelerate Education
O StrongMind
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Raz Kids

Moby Max

Pear Deck

Newsela

Gizmos

Overdrive

Voyager Sopris (Dibels)
n2y Unique

Amplify

Core Knowledge Foundation
eDynamic Learning
IXL Learning

Brain Pop

Pearson

Memoria Press

Tan Books

HMH, McGraw Hill,
Saavas

Shurley English
Zaner Bloser
Sadlier

O Math in Focus

M Assessments (One or more of the following)

O OO O0OO0OO0OO0O0OO0OO0OO0ODO0ODO0ODO0ODO0ODO0OO0oOO0OO0oOOo0OO

O Instructure Mastery Connect
O NWEA MAP
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O 1Ready
Assessment Platforms:
O Google

O Edulastic (Go Guardian product for
secure testing)

Alignment with Archdiocesan Standards and
Benchmarks

As previously stated, the SISCVS system
includes state-of-the-art technology with state-specif-
ic reporting components, and full curriculum align-
ment to meet or exceed state standards. Curriculum
vendor coursework is embedded seamlessly within the
SISCVS system. The St. Isidore of Seville Catholic
Virtual School curriculum team first verifies
alignment to the state standards, cross referencing
with other vendors to ensure effective coverage. When
the verification of alignment is completed, any gaps
are identified immediately, and the St. Isidore of
Seville Catholic Virtual School team procures supple-

mentary materials to support mastery of each stan-
dard.

Student Assessment (Internal and External)

Plan to measure and report student progress

A strong assessment plan is the cornerstone of
any successful instructional program. Each diocesan
school 1implements numerous assessment tools for
students and would propose the following for St.
Isidore of Seville Catholic Virtual School. In order to
verify curricular alignment to mission, standards and
benchmarks, ensure instructional efficacy, and monitor
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student learning, schools must employ a balanced
assessment system that includes several types of
testing methods to determine what students are
learning, how teachers are teaching, and what in-
structional and curricular decisions must be made
with regard to scaffolding, alignment, adjustments,
and interventions. In a balanced assessment program,
school leaders plan for diagnostic, formative, interim
and summative assessments. In this way, assessment
results provide identification of students in need of
intervention, feedback to teachers about instructional
practice, and verification of curricular strengths and
weaknesses.

St. Isidore of Seville Catholic Virtual School
Assessment System

e Incoming Assessment — All new students
will be assessed for learning readiness using
Curriculum Based Measure, a computer
adaptive, or a nationally normed test. The
results from this initial assessment will
assist teachers in developing a personalized
plan for each student using Archdiocese of
Oklahoma City Standards and Benchmarks
and Oklahoma State standards.

Ongoing Assessments — Once a student is
enrolled and has finalized his/her personalized plan
with an advisor, the student will participate in a
variety of performance assessments over time to
monitor their progress and modify their academic
program keeping them on track for academic success.
These assessments include:

O Short Cycle Assessments

O Course level Assessments
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O Computer-adaptive  Nationally Normed
Assessments: The assessments are taken
three times per school year by all students.
Baselines (incoming assessment) are estab-
lished the first month of the school year.
Once a baseline has been established, per-
formance is also measured in the winter and
spring.

State tests: Summative assessments to measure
student achievement in learning the standards, if
required.

Local Benchmark/Diagnostic (Computer Adapti-
ve Nationally Normed)-iReady, NWEA MAP

Incoming Assessment-iReady, NWEA MAP,
WRAT

Short Cycle Assessments-iReady (K-8) and
MasteryConnect (K-12)

Reading Fluency-DIBELS, STAR Early Learning
Literacy (K-2, Reading A-Z

Classroom  Assessments-iReady  Standards
Mastery, MasteryConnect, Course assessments

Benchmarks for student learning

O Local Benchmark/Diagnostic (Computer
Adaptive Nationally Normed)-iReady

O Incoming Assessment-iReady, NWEA MAP,
WRAT

O Short Cycle Assessments-iReady (K-8) and
MasteryConnect (K-12)

O Reading Fluency-DIBELS, STAR Early
Learning Literacy (K-2, Reading A-Z
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O Classroom Assessments-iReady Standards
Mastery, MasteryConnect, Course assess-
ments

. District/school assessments

O The specific school assessments are con-
tained in the assessment plan above.

e Oklahoma School Testing Program (OSTP), if re-
quired

O State Assessments-

e Oklahoma Core Curriculum Test for
Grades 3-8 and 11 in Mathematics,
English Language Arts and Science.

e Oklahoma Core Curriculum Test for
U.S. History administered in Grade 11.

Program Evaluation

Student performance and progress towards stan-
dards mastery will be continually monitored at the
school level through a defined cycle of data review and
data meetings. Each year the Principal will work with
teachers and the assessment team to create the In-
struction Plan based on the school’s data. This plan
will be created once the school Assessment Plan has
been finalized and will take into consideration the
points at which data will be available from each
assessment. The Instruction Plan will detail what
groups teachers and school leaders will meet to
discuss data, and how often. The plan will define a
school-wide data protocol to be utilized to guide review
of the data, interpretation of the data, and determina-
tion of follow up actions. Specific data to be reviewed
in a timely fashion as dictated by the assessment
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calendar. September reviews are focused on
diagnostic data, short cycle data would be reviewed
during the 2nd and 3rd testing periods to determine
growth and intervention needs.

During these conversations data will be reviewed
through multiple lenses:

e  Proficiency and growth data

e Individual student level data

e  Grade level or grade band data trends

e  Subject area trends

e Data by teacher

e Data disaggregated by student subgroup
e Item level analysis

e Standards level analysis

Minutes, team notes and action plans, and
needed resources will be captured during each
meeting, shared with the school faculty, and placed in
a shared digital space for relevant stakeholders to
access.

This plan monitors student performance on short
cycle assessments and looks at supplemental curric-
ulum usage to identify curriculum gaps/needs, areas
of instructional need, and patterns of supplemental
usage as it relates to student performance. Particular
attention to teaching methods and resources are to be
used.

As stated previously, the St. Isidore of Seville
Catholic Virtual School Board is committed to
academic excellence and will have an unwavering
commitment to achieving the school academic goals.
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Each year, St. Isidore of Seville Catholic Virtual
School Board in collaboration with the administrative
team will create a school improvement plan based on
the annual data analysis of state assessments, review
of the year’s benchmark assessments, and feedback
from the School Improvement Team. The Continuous
Improvement Plan (CIP) will contain the required
components as defined by § 70-5-117.4., including
strategies for improving instruction. In a wvirtual
school, that often includes discussions on the content
of synchronous instructional sessions, strategies to
improve student engagement, and the use of supple-
mental curriculum to support student learning gaps.
The Board of Directors will approve the CIP and will
review progress towards the academic goals at its
monthly board meetings.

Schools in the Archdiocese of Oklahoma City and
the Diocese of Tulsa are accredited by OCCSAA, Okla-
homa Conference of Catholic Schools Accrediting
Association, which is overseen by OPSAC. Certificate
of Accreditation is currently up to date and renews in
2026 upon review. The curriculum offered also meets
the standards of both the Archdiocese of Oklahoma
City, the Diocese of Tulsa, national standards, and
Oklahoma standards. St. Isidore of Seville Catholic
Virtual School Board will obtain accreditation
through the state of Oklahoma for the required period
of time and with a national accrediting agency after
year two if needed.

Plan for support structures (e.g. online tutoring,
home mentors, and technical support services
in place 24x7) in addition to teacher support

Teacher-led and teacher created instruction will
include synchronous and asynchronous learning
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opportunities, one-to-one tutoring, organized peer
Interaction, and a focus on critical skills for success in
college and the workforce.

Special Education
Support for diverse learners

Students enrolled in St. Isidore of Seville Catholic
Virtual School Board will receive a Free and Appro-
priate Public Education in the Least Restrictive
Environment to the maximum extent possible
through a virtual education program.

Child Find

The Individuals with Disabilities Education Act
(IDEA) 20 U.S.C. § 1412(a)(5)(A) states, to the maxi-
mum extent appropriate, all students with
disabilities, 3 through 21 years of age, are to be edu-
cated with age-appropriate peers, both with and
without disabilities. This process is known as the least
restrictive environment (LRE). The LRE is the appro-
priate balance of settings and services to meet the
student’s individual needs. The Local Education
Agency (LEA) must have an array of services and a
continuum of alternative placements/educational
setting options available to meet the individual LRE
needs of each student (34 C.F.R. §§300.114 and
300.115). An appropriate LRE is one that enables the
student to make reasonable gains toward goals
identified in an Individualized Education Program
(IEP). The student’s IEP must indicate the individ-
ualized LRE placement. The IEP team must consider
to what extent, if any, the student will or will not par-
ticipate in the general education classroom environ-
ment, the general education curriculum, and
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extracurricular or other nonacademic activities. This
provision includes students with disabilities placed in
public or private institutions or other care facilities by
the IEP team. Special classes, separate day school,
and other removals of a student with a disability from
the general education environment may occur only
when the nature or severity of the disability is such
that education in the general education class, even
with the use of supplementary aids and services,
cannot be achieved satisfactorily. Child Find, Least
Restrictive Environment, OSDE Handbook pg. 182

Students who may not be performing in line with
expected outcomes from the Archdiocesan Standards
and Benchmarks which meet or exceed Oklahoma
Standards and Benchmarks may be referred to the
Student Support Team (SST) consisting of general
education teachers, special education staff, and school
administrators for review of data as screening of
possible learning difficulties. A variety of methods
may be used to screen students, including per-
formance-based  assessments, curriculum-based
measures, daily classroom work, observations, devel-
opmental achievements, and kindergarten readiness
measures, all of which are assessments or activities
that would be given to all students. If through the
screening, a student is identified as possibly having a
disability or in need of special education services,
parents may be asked for their consent to evaluate
their child. Special education referrals for evaluation
may be made by the parent for a variety of reasons,
including but not limited to academic and/or
behavioral concerns. Students referred must be
assessed within 45 days.
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Multi-Tier System of Support (MTSS) Plan

St. Isidore of Seville Catholic Virtual School will
implement comprehensive coordinated services and
activities that provide educational and behavioral
evaluations, services, and support. These services
may include professional development for teachers
and other staff, enabling them to deliver scientific
research based academic and behavioral interven-
tions. This may include scientifically based literacy in-
struction, and where appropriate, training on the use
of adaptive and instructional software. Research
based curriculum resources will be used and best
practice in instructional strategies employed.

Students may be referred for special education
evaluation by their parent/guardian, teacher, or the
Student Support Team (SST). The team, consisting of
general education teachers, special education staff,
and school administrators will regularly review data
on students that are not progressing as expected. The
SST will consult with the parent/guardians and
address struggling students’ needs through the Multi-
Tier System of Support (MTSS) which includes the
Response to Instruction and Intervention (Rtll)
process and Positive Behavioral Intervention and
Supports (PBIS). The teacher will implement and doc-
ument interventions and the student’s response to
interventions. If a student 1is referred for an
evaluation, the students’ response to MTSS efforts are
used as one data metric in the determination of
special education eligibility. These interventions will
not be used to delay or deny a parent/guardian-
requested special education evaluation. A student’s
eligibility for special education and related services
will be determined through assessments administered
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by a school psychologist, classroom data, review of
records and parent and teacher input.

St. Isidore of Seville Catholic Virtual School may
employ a school psychologist, or contract with a
specialist to evaluate students for services. Parents
may also secure their own qualified testing specialist
to complete their child’s evaluation if they choose.
Such specialist could include:

Testing Service

University Counseling Center
The University of Oklahoma
Goddard Health Center

Address

620 Elm Ave, Ste. 201 Norman Oklahoma
Phone

405-325-2911

Testing Service

University Of Central Oklahoma (UCO)
Learning and Behavior Clinic

Address

301 S. Boulevard Edmond, OK 73034
Phone

Jeremy Medders 405-285-6671
Testing Service

Cathy Reim

Address

13301 S. Pennsylvania Oklahoma City, OK
73170
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Phone
405-659-1027

Testing Service

Keys Speech & Hearing Center, OU Health
Sciences Center

Address

825 NE 14th Oklahoma City, OK 73104

Phone

405-271-4214

Testing Service

Reach-Resources & Evaluation for Achievement
Address

6033 Heirwich Manor Oklahoma City, OK 73132
Phone

Kim Dixon 405-722-3062

Testing Service

Paula Stanford — Learning Styles

Address

6520 N. Western, Suite 101
Oklahoma City, OK 73116

Phone

405-524-4610

Testing Service

Child Study Center, OU-HSC
Address
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1100 NE 13th Oklahoma City, OK 73117
Phone

Darlene Harris 405-271-6824

Testing Service

Dr. Leslie Rundell

Address

Lakeshore Tower 4301 NW 63rd St., Suite
102 Oklahoma City, OK 73116

Phone

405-848-2511

Testing Service

Encouraging Words Speech, Dyslexia
Address

2949 W Hefner Rd Oklahoma City, OK 73120
Phone

Laura Gautreaux 405-578-4442

Testing Service

Elite Therapy

Address

1505 Renaissance Blvd. Edmond, OK 73013
Phone

Dr. Miracle Goetz 405-340-7056

Testing Service

Dr. Sharon Mullins

Address
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2000 E 15th St Edmond, OK 73013

Phone

405-330-8733

Testing Service

Speech & Hearing Associates

Address

2500 S. Broadway #200 Edmond, OK 73013
Phone

Linda Elliott 405-340-7056

Testing Service

Speech & Hearing Associates

Address

2500 S. Broadway #200 Edmond, OK 73013
Phone

Linda Elliott 405-340-7056

Testing Service

Tulsa Developmental Pediatrics & Center
for Family Psychology

Address

4520 S. Harvard, Ste. 200 Tulsa, OK 74132
Phone

Marie Conley 918-743-3224

Testing Service

Tulsa Ritecare Childhood Language Clinic
Address
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9525 E 51st, #6 Tulsa, OK 74101
Phone

918-622-7064

Testing Service

McAlester Rite care Clinic

Address

305 N. 2nd Street McAlester, OK 74501
Phone

918-426-2300

Testing Service

Oklahoma State University

Speech Language Hearing Clinic
(Sponsored by Ritecare: Guthrie Scottish
Rite Masons)

Address

Stillwater

Phone

Lisa Ashley, M.Ed. CCC-SLP

Testing Service

Heartspring-Testing for Autism

Address

8700 E. 29th St. North Wichita, KS 76226
Phone

800-835-1043

Testing Service
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Southern Methodist University Diagnostic
Center For Dyslexia & Related Disorders

Address

5236 Tennyson Parkway, Bldg. 4, Suite 108
Plano, TX 75024

Phone

Helen Macik 214-768-7323
Testing Service

Cornerstone Behavioral Health
Address

1212 S. Air Depot, Ste 9 Midwest City, OK
73110

Phone

405-455-6868

Testing Service

Oklahoma Pediatric Therapy Center

Address

1817 Commons Circle Ste A, Yukon, OK 73099
Phone

405-467-6782

Students determined in need of an itinerant or
supplemental level of support will access the general
education curriculum with accommodations and mod-
ifications as outlined in their IEP in the general edu-
cation classroom with their typical peers. Special edu-
cation and general education teachers will collaborate
to make necessary accommodations and modifica-
tions. Students may receive more intense instruction
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in small groups (with or without general education
peers) or one-on-one instruction and intervention,
depending on the specific needs of the student and as
described in the student’s IEP. Students that qualify
for the alternative state assessment, Oklahoma Alter-
native Assessment Program (OAAP), will utilize a
comprehensive program using an alternative curric-
ulum which will include core content, social skills in-
struction and daily living skills based on individual
needs.

Alternative placements are considered when the
current educational environment is no longer meeting
the needs of the student and the IEP team determines
that a student needs more intensive support and pro-
gramming than what a virtual program can offer.
Alternative placements can include center-based
programs, approved private placements and/or home
and hospital instruction.

Individualized Disability Education Act (IDEA)
& Section 504 Rehabilitation Act

St. Isidore of Seville Catholic Virtual School
Board estimates that 20% of the student population
will require special education support and services.
This estimate is based on a 2% increase on the avail-
able data for statewide virtual charter schools taken
from the 2021 Oklahoma Virtual Funding Study.
Data indicates at the time, 18% of virtual charter

students qualified for special education services. (OK
Virtual Funding Study p. 35, 2021)

St. Isidore of Seville Catholic Virtual School
Board will comply with all applicable State and Fed-
eral Laws in serving students with disabilities, includ-
ing, but not limited to, Section 504 of the Rehabilita-
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tion Act (“Section 504”), the Americans with
Disabilities Act (“ADA”), the Individuals with
Disabilities Education Act (IDEA”), as well as Okla-
homa Special Education Rules to the extent that it
does not compromise the religious tenets of the school
and the instructional model of the school. The
proposed school administrative office will be ADA
compliant.

Transfer/New Enrollment with existing IEP or
504

After a student’s application for enrollment has
been confirmed, families will be given the opportunity
to inform the School if their child has an IEP or 504
Plan. The parent/guardian/adult student may provide
a copy of the documents, or the St. Isidore of Seville
Catholic Virtual School will request the documents
from the previous school.

Upon enrollment, the Student Support Team will
review the evaluation report and IEP from the previ-
ous school district. After consultation with the
parent/guardian/adult student, the school will offer
comparable services as outlined in the student’s
existing IEP. The Student Support Team will be
convened within 10 instructional days of obtaining the
IEP to adopt or amend the existing IEP. For a student
with an existing 504 Plan, we will convene a Student
Support Team meeting with the parent/guardian
/adult student in a reasonable amount of time, but no
later than 30 days after the obtainment of the 504
plan. In addition to being active participants in the
IEP and 504 Student Support Team meetings, the
parent/guardian/adult student will be provided with a
copy of the Procedural Safeguards Notice on a yearly
basis at minimum.
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Eligibility for special education and related
services as a young child shall be determined on the
basis of multiple sources of information, including, but
not limited to:

Vision/hearing screening
Health/medical information

Adaptive behavior

Social/emotional status

General intelligence

Academic performance (present levels)

Communication status (speech/language
functioning)

Motor abilities
Developmental history

Observations of the student during
instruction

Historical review of the student’s academic
progress

Interview(s) with parent(s) and teacher(s)
Assistive Technology (AT)

A medical or health diagnosis does not
automatically qualify a student for special education
services under IDEA; but a group should consider the
data as part of a comprehensive evaluation.

Student Service Team

Once consent is obtained from the parent, a group
is formed to carry out the evaluation process. The
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members of each evaluation group may differ; how-
ever, there are specific members and skills that must
be represented. Members include:

1.

2
3.
4
5

The parents of the student.

A general education teacher.

The special education Director

A special education teacher.

At the discretion of the parent or SISCVS,
other individuals who have knowledge or
special expertise regarding the student,
including related services personnel as
appropriate; and

Other qualified professionals, as appropriate.

a.

Is qualified to provide, or supervise the
provision of, specially designed instruc-
tion to meet the unique needs of
students with disabilities.

Is knowledgeable about the general edu-
cation curriculum; and

Is knowledgeable about the availability
of resources of the public agency.

an individual who can interpret the in-
structional implications of evaluation
results, who may also hold another
position on the IEP team, such as a
teacher.

At least one contracted person qualified
to conduct individual diagnostic exam-
mations of children, such as a school
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psychologist and/or a speech-language
pathologist.

St. Isidore of Seville Catholic Virtual School will
employ as possible or contract with professionals in
the following categories to secure the necessary
testing to determine if special education services are
necessary for success:

1. Speech Pathologist

2. Occupational Therapy

3. School Psychologist

4. Vision and Hearing Screening Programs
5

Assistive Device Consultants

Parent Participation

If parent(s) cannot attend scheduled Student
Service Team meetings, other methods may be
utilized to ensure parent participation, including
Zoom, or similar individual or conference telephone
calls. Following evaluation and providing special edu-
cation and related services to your child for the first
time with parental consent, meetings may be
conducted without a parent in attendance if St.
Isidore of Seville Catholic Virtual is unable to
convince the parent that they should attend and the
school has a record of reasonable attempts to schedule
meetings at a mutually agreed on time and place. In
these cases, Written Notice to Parents will be used to
inform the parents of any group decision and reasons
for that decision.
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Timeline

Oklahoma has established a 45 school-day time-
line. The timeline for conducting the initial evaluation
starts upon receipt of written parental consent to
conduct the evaluation and ends with the determina-
tion of eligibility for special education services. St.
Isidore of Seville Catholic Virtual School will abide by
the timeline in all but the following instances:

a) The 45 school-day timeline does not apply to
a public agency if: 34 CFR § 300.301.

b) The parent of the child repeatedly fails or
refuses to produce the child for the
evaluation; or

c) If a child enrolls at SISVCS after an
evaluation has begun at another district.
SISCVS will make every attempt to make
sufficient progress but will petition the
parent for a mutually agreeable timeline for
completion of eligibility.

The time between eligibility determination and
implementation of the individualized education
program (IEP) cannot exceed 30 calendar days. The
IEP will consist of goals and benchmarks as outlined
in the Oklahoma Special Education Handbook. Okla-
homa Special Education handbook, 2022

Transitions in Education

Early childhood

Students discovered through Sooner Start and/or
other child find systems transferring into the
Kindergarten of St. Isidore of Seville Catholic Virtual
School will:
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1. Conduct an annual IEP Review Meeting and
address the following areas:

a.

Whether the student’s annual goals have
been achieved up to the point of transition,
including those for related services neces-
sary for elementary transition

Whether there is any lack of expected
progress toward annual goals or in the gen-
eral education curriculum as appropriate to
grade level

Whether any additional assessments are
necessary and to address the results of those
conducted with an update to the IEP

Gather additional information about the
student provided by the parent

The student’s anticipated needs in the
upcoming grade level

Continue to monitor the continuing eligibi-
lity of the student based on an evaluation or
review of a variety of data, which may
include formal or informal assessment,
progress toward IEP goals and when
applicable benchmarks/objectives.

Intermediate Grades

As students transition into grades 3-5, it 1is
imperative that students understand that the power
to learn lies within them and that it is only a matter
of finding the right strategies to ensure their success.
This can be accomplished in several ways:

1. Conduct an annual IEP Review Meeting and
address the following areas:
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Whether the student’s annual goals have
been achieved up to the point of transition,
including those for related services neces-
sary for elementary transition

Whether there is any lack of expected
progress toward annual goals or in the gen-
eral education curriculum as appropriate to
grade level

Whether any additional assessments are
necessary and to address the results of those
conducted with an update to the IEP

Gather additional information about the
student provided by the parent

The student’s anticipated needs in the
upcoming grade level

Continue to monitor the continuing eligibi-
lity of the student based on an evaluation or
review of a variety of data, which may
include formal or informal assessment,
progress toward IEP goals and when
applicable benchmarks/objectives.

2. Beginning of the year onboarding process (can
be revisited after long breaks during the year)

a.

Managing the collaborative process within
the Google Suite

1.  What is respectful discourse?

1. How do we support our fellow class-
mates in a positive way?

1i. Understanding the Citing Process;
giving credit where credit is due
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Managing a synchronous and asynchronous
schedule

1.  How to plan the day and stick to it

1. Understanding the concept of time;
using alarms

Understanding that we are created for the
good and in turn we give the good in what we
do, the virtues of industriousness, kindness,
perseverance, understanding, justice,
fairness.

1.  Turning in quality work: What 1is
quality for them?

1. Being prepared for class in dress,
attitude, and course preparations

111. Being a good classmate for others

Middle School

Students on an IEP transitioning from a self-con-
tained classroom into a departmentalized middle
school program will follow the process below in order
to ensure that supports are in place to assist in a
successful transition to the next level of education.

1. Conduct an annual IEP Review Meeting and
will address the following areas:

a.

Whether the student’s annual goals have
been achieved up to the point of transition,
including those for related services neces-
sary for elementary transition

Whether there is any lack of expected
progress toward annual goals or in the gen-
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eral education curriculum as appropriate to
grade level

Whether any additional assessments are
necessary and to address the results of those
conducted with an update to the IEP

Gather additional information about the
student provided by the parent;

The student’s anticipated needs in the
upcoming grade level

Continue to monitor the continuing eligibi-
lity of the student based on an evaluation or
review of a variety of data, which may
include formal or informal assessment,
progress toward IEP goals and when
applicable benchmarks/objectives.

2. Beginning of the year onboarding process (can
be revisited after long breaks during the year)

a.

Managing the collaborative process within
the Google Suite.

1.  What is respectful discourse?

1. How do we support our fellow
classmates in a positive way?

111. Understanding the Citing Process;
giving credit where credit is due

Managing a synchronous and asynchronous
schedule

1. How to plan the day and stick to it

1. Understanding the concept of time;
using alarms
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Understanding that we are created for the
good and in turn we give the good in what we
do, the virtues of industriousness, kindness,
perseverance, understanding, justice,
fairness.

1.  Turning in quality work: What is
quality for them?

1. Being prepared for class in dress,
attitude, and course preparations

111. Being a good classmate for others

3. Multiple Intelligence Assessment for all
students—

Where are their natural strengths?
What is a weakness that can be developed?

College and career coursework designed to
highlight various careers, professionals in
those careers, and skills needed to develop
this interest.

High School

Students on an IEP transitioning from middle
school to the high school program will follow the
process below in order to ensure that supports are in
place to assist in a successful transition to the next
level of education.

1. Conduct an annual IEP Review Meeting and
will address the following areas:

a.

Whether the student’s annual goals have
been achieved up to the point of transition,
including those for related services neces-
sary for elementary transition
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Whether there is any lack of expected
progress toward annual goals or in the gen-
eral education curriculum as appropriate to
grade level

Whether any additional assessments are
necessary and to address the results of those
conducted with an update to the IEP

Gather additional information about the
student provided by the parent.

The student’s anticipated needs in the
upcoming grade level

Continue to monitor the continuing eligibi-
lity of the student based on an evaluation or
review of a variety of data, which may
include formal or informal assessment,
progress toward IEP goals and when
applicable benchmarks/objectives.

2. Beginning of the year onboarding process (can
be revisited after long breaks during the year)

a.

Managing the collaborative process within
the Google Suite.

1.  What is respectful discourse?

1. How do we support our fellow class-
mates in a positive way?

11i. Understanding the Citing Process;
giving credit where credit is due

Managing a synchronous and asynchronous
schedule

1.  How to plan the day and stick to it
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1. Understanding the concept of time;
using alarms

c. Understanding that we are created for the
good and in turn we give the good in what we
do, the virtues of industriousness, kindness,
perseverance, understanding, justice,
fairness,

1. Turning in quality work: What is
quality for them?

1. Being prepared for class in dress,
attitude, and course preparations

11. Being a good classmate for others

3. Multiple Intelligence Assessment for all
students—

a. Where are their natural strengths?

What is a weakness that can be devel-
oped?

c. College and career coursework designed
to highlight various careers, profession-
als in those careers, and skills needed to
develop this interest.

Post Secondary

St. Isidore of Seville Catholic Virtual School will
assist high school students on an IEP in the transition
process from high school to post-secondary school
environments utilizing the Oklahoma Secondary
Transition Guide along with other college and career
readiness resources to offer them potential options
that will support their dignity as a person of God and
help them realize their talents and skills.
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1. Conduct an annual IEP Review Meeting and
will address the following areas:

a.

Whether the student’s annual goals have
been achieved up to the point of transition,
including those for related services neces-
sary for elementary transition

Whether there is any lack of expected
progress toward annual goals or in the gen-
eral education curriculum as appropriate to
grade level

Whether any additional assessments are
necessary and to address the results of those
conducted with an update to the IEP

Gather additional information about the
student provided by the parent;

The student’s anticipated needs in the
upcoming grade level

Continue to monitor the continuing eligibi-
lity of the student based on an evaluation or
review of a variety of data, which may
include formal or informal assessment,
progress toward IEP goals and when
applicable benchmarks/objectives.

3. Multiple Intelligence Assessment for all
students—

a.
b.

C.

Where are their natural strengths?
What is a weakness that can be developed?

College and career coursework designed to
highlight various careers, professionals in
those careers, and skills needed to develop
this interest.
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Appropriate documentation will be provided to
the parents, and all faculty and staff who have the
designated approval for notification.

Taxonomy for Transition Programming

Student-Focused Planning
IEP Development
Student participation
Planning Strategies
Family Involvement
Family Training
Family Involvement
Family Empowerment
Student Development
Life Skills Instruction
Career & Vocational Curricula
Structured Work Experience
Assessment
Support Services
Program Structure
Program Philosophy
Program Policy
Strategic Planning
Program Evaluation
Resource Allocation
Human Resource Development
Interagency Collaboration
Collaborative Framework
Collaborative Service Delivery

The Oklahoma Transition Guide, p. 10 provides a
good illustration of the processes necessary to assist
students transferring into post-secondary education,
career, or other life situations. (Oklahoma Transitions

Guide)
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English Learner support

Evaluations must consider the child’s English
language skills and ethnic background to ensure that
the testing and evaluation will be equitable for
children of any race or culture. Tests will be given in
the native language or mode of communication that is
most likely to give accurate information on what the
child knows and can do academically, develop-
mentally, and functionally, unless it is clearly not
feasible. Upon enrollment in St. Isidore of Seville
Catholic Virtual School, the parent/guardian will
complete a Language Preference Form/survey to
ensure, to the ability possible, that communication
and assessments are delivered in the student/ family’s
native language.

St. Isidore of Seville Catholic Virtual School will
meet the needs of English Language Learners as re-
quired by State and Federal law by increasing the
English language proficiency (ELP) and academic lan-
guage proficiency in content-area subject matter. The
school will seek to employ teachers with the teaching
ESL endorsement and will serve as the English
learners’ Teacher of Record. The EL teacher-to-
student ratio is set at 1:35 in the school budget.

All English Learners in the St. Isidore of Seville
Catholic Virtual School will have an English Lan-
guage Acquisition Plan (ELAP) per state guidance,
and the ELAP will be implemented with fidelity by all
teachers and staff who work with the student. The
ELAP will detail strategies, instructional and assess-
ment accommodations, modifications, goals for the
student, and results on the state and local assessment
data. The ELAP will be updated annually or earlier if
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needed to reflect the student’s language proficiency
growth.

The ELAP will:

. Meet or exceed Oklahoma academic stan-
dards for the appropriate grade level of the
ELs;

e Include EL instruction delivered by properly
certified teachers who hold an Oklahoma
ESL endorsement certificate or who are
working in conjunction with ESL endorsed
teachers;

e  Provide equitable access to content for ELs
at all language proficiency levels by provid-
ing research-based bilingual or sheltered in-
struction with fidelity; and

e Not limit the enrollment of ELs in any course
or academic program for which they would
otherwise be eligible.

EL students will be monitored for their progress
throughout the school year and assessed annually
using assessments that are recognized by World-Class
Instructional Design and Assessment (WIDA). The
WIDA Consortium is an educational consortium of
state departments of education. Currently, 35 U.S.
states and the District of Columbia, as well as Puerto
Rico and the Northern Mariana Islands, participate in
the WIDA Consortium. WIDA designs and imple-
ments proficiency standards and assessments for
grade K-12 students who are English-language
learners. WIDA is the organizer of the WIDA ACCESS
and W-APT English language proficiency assess-
ments. This 1s a federally mandated test for all EL
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students. There are no exemptions. Students who
meet Oklahoma’s exit criteria of at least a 4.8/6.0 on
that assessment will be reclassified and exit EL
services. Monitoring will continue. It is an Oklahoma
mandate that all EL students in grades K-12 take
tests appropriate to their grade level. SISCVS will
make arrangements with students to take the test at
a location near them.

The EL program will be reviewed annually based
on local and state data of English Learners and the
general student population and other overlapping
subgroups such as special education and free and
reduced lunch eligible students. The annual review
will include looking at data regarding equitable rep-
resentation, academic achievement, elementary and
secondary programming, professional learning and
teacher capacity, family engagement, and resource
allocation.

Language Instruction Educational Programs are
plans for supporting students who qualify as English
learners. The descriptions below provide a general
overview of common interventions.

e Transitional Bilingual Students are taught
core content and language fluency in their
native language for varying periods of the
day with the remainder of time focused on
English language acquisition. The goal is to
transition students to native English in-
struction within two to five years with no
loss of content instruction. Classes may be
self-contained or combined.

. Dual Language or Two-way Immersion
Students are taught content and language
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fluency in two languages. The goal is fluency
in two languages, and programs can last the
duration of enrollment.

English as a Second Language (ESL) or
English Language Development (ELD)
Students are provided supplemental individ-
ual or small-group instruction outside the
general education classroom (e.g., “pullout”
or ESL classes) with no native language sup-
port in either setting. Supplemental instruc-
tion can target language fluency and core
content. The goal is to increase student
success in mainstream, non-ESL supported
general education classes which ELs should
transition to in a reasonable amount of time.

Newcomer Programs Students new to the
U.S. are placed in classes that primarily
emphasize English language acquisition. In-
struction can be in English or can utilize a
student’s native language through a
translation application. The goal is to move
the student toward English language
proficiency as quickly as possible.

Content Classes with Integrated ESL. Sup-
port Students are provided core content in-
struction with no native language support in
mainstream classes utilizing integrated ESL
strategies (i.e., teachers trained in EL
methods, use of EL paraprofessionals, etc.).
The goal is to provide appropriate EL sup-
port in the general education classroom to
the level appropriate for student success.
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Limited English Proficient Parents

Notification of Language Assistance Services:
Any parent who is limited in speaking, writing, or
reading English may request the school to provide
access to services such as interpreters and/or
translated documents.

Gifted and Talented program

St. Isidore of Seville Catholic Virtual School will
recognize and serve those enrolled students who qual-
ify for the Gifted and Talented program at St. Isidore
of Seville Catholic Virtual School in accordance with
Oklahoma Regulations and Program Approval Stan-
dards for Gifted and Talented. (210:15-234 Oklahoma
Regulations and Program Approval Standards for
Gifted and Talented. Rules and Regulations)

Students will be identified as gifted and talented
through a process consistent with 70 O.S.. 1210.301
for the purpose of funding through the gifted educa-
tional child count. This process will be nondiscrimin-
atory with respect to race, economic background,
national origin or handicapping condition. Parents
will be involved in the process the entire time and will
have the right to appeal a decision to the SISVCS
Board. Either parents or teachers may recommend a
student for the program. Students will be assessed
utilizing a nationally standardized test of intellectual
ability such as the IOWA Assessments or Terra Nova.
Students who score in the top three percent (3%) on
any nationally standardized test of intellectual ability
means a composite, total or full-scale score in the 97th
percentile or above, including the standard error of
measure as denoted in each nationally standardized
test of intellectual ability technical manual, will be
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nominated the program. Teacher recommendation,
student work ethic, and other assessments, may also
be considered in addition to the standardized test.
(210:15-23-1.2 Oklahoma Regulations and Program
Approval Standards for Gifted and Talented. (Rules
and Regulations)

Gifted learners may benefit from individualized
programming options to ensure appropriate chal-
lenge and engagement. SISCVS offers a variety
of options to serve gifted and talented students:

a)

b)

d)

Flexible Pacing-based on course availability
and the student services team approval,
and/or teacher at the elementary and middle
school levels

Individualized Instruction

Ongoing Assessment with MAP, Riverside
Insights, and/or Beacon, national stan-
dardized testing for longitudinal growth
data

Proficiency-Based Promotion with qualifying
assessment and progress depending on
course availability and student services
team approval

Creative/Academic Competition through the
OSSAA, Archdiocese of Oklahoma City,
Diocese of Tulsa, online competitions

1) American Mathematical Competitions

2) Archdiocesan Spelling Bee, STREAM
EXPO, History Fair

3) Clean Tech Competition

4) Destination Imagination
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5) Discovery Education 3M  Young
Scientist Challenge

6) eCyberMission

7)  Kids Philosophy Slam

8) MathCounts

9) Meridian Stories

10) MIT THINK Scholars

11) National Academic Championship
12) National Academic League

13) Science Olympiad

f)  Concurrent enrollment opportunities in high
school

g) Honors classes in high school

Through the placement process, these learners
will be provided the most appropriate curriculum,
pacing and instructional methodology. Teachers will
receive in-service opportunities and CE credit for
college coursework for training in order to work with
students in areas of need, interest, and ability as
related to their gifted and talented designation.
Teachers will work closely with the parent/guardian
and the St. Isidore of Seville Catholic Virtual School
Student Services team to ensure a steady flow of
enrichment activities for students working above
grade level and/or within a special interest. Students
will further benefit from the advantages of virtual
gifted education as they will be able to work at their
own pace without the restraints of traditional school
classroom pacing. Records of placement decisions and
data on all nominated students will be kept on file for
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a minimum of five years or for as long as needed for
educational decisions, while providing strict confiden-
tiality procedures. These records must include, but
are not limited to: parent’s written permission to test
for individual assessments, written parental approval
of program placement decisions, a procedure for
parents to appeal placement or non-placement deci-
sions (GEP), and individual student test composite
score report (210:15-23-2e,f Oklahoma Regulations
and Program Approval Standards for Gifted and
Talented. Rules and Regulations).

Evaluation of the appropriateness of students’
placement in gifted programming shall be ongoing,
and written policies for removal from programming
must include a procedure for conferencing with
parents relative to any change in placement (210:15-
23-2f Oklahoma Regulations and Program Approval
Standards for Gifted and Talented. Rules and Regula-

tions).

Neurodiverse Learners-Dyslexia, Dysgraphia,
Dyscalculia

According to the statistics below taken from the
National Center for Education Statistics website, the
most common form of disability falls in areas of spe-
cific learning disability.

“15% of students fell into an IDEA category
and of that group, 33% had a specific
learning disability. A specific learning
disability is a disorder in one or more of the
basic psychological processes involved in
understanding or using spoken or written
language that may manifest itself in an
imperfect ability to listen, think, speak, read,
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write, spell, or do mathematical calculations.
Thirty-three percent of all students who
received special education services had spe-
cific learning disabilities,19 percent had
speech or language impairments/2 and 15
percent had other health impairments
(including having limited strength, vitality,
or alertness due to chronic or acute health
problems such as a heart condition, tuber-
culosis, rheumatic fever, nephritis, asthma,
sickle cell anemia, hemophilia, epilepsy, lead
poisoning, leukemia, or diabetes). Students
with autism, developmental delays, intel-
lectual disabilities, and emotional distur-
bances each accounted for between 5 and 12
percent of students served under IDEA.
Students with multiple disabilities, hearing
impairments, orthopedic  impairments,
visual impairments, traumatic brain injuries,
and deaf-blindness each accounted for 2
percent or less of those served under IDEA.”
COE-Students With Disabilities (ed.gov)

“In fall 2020, the percentage of students
served under IDEA who spent 80 percent or
more of the school day in general classes was
highest for students with speech or language
impairments (88 percent). Approximately
two-thirds to three-quarters of students with
specific learning disabilities (75 percent),
developmental delays (69 percent), other
health impairments (69 percent), and visual
1mpairments (69 percent) spent 80 percent or
more of the school day in general classes.
Less than one-third of students with deaf-
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blindness (28 percent), intellectual disa-
bilities (19 percent), and multiple disabilities
(15 percent) spent 80 percent or more of the
school day in general classes.” COE-Stu-
dents with Disabilities (ed.gov)

Reading ability affects every subject taught in
school. Catholic schools address this on a regular basis
by utilizing strong research-based programs
incorporating strong early literacy, phonics, and wri-
ting based elements. In reviewing the reading
proficiency for all Oklahoma students taking any
reading assessment, the 2021-22 proficiency rate is
27.19%. This appears to be an area that St. Isidore of
Seville Catholic Virtual School could help in the
overall education of Oklahoma children by utilizing
the Orton Gillingham approach to reading which
addresses the five pillars of reading: Phonemic
Awareness, Phonics, Fluency, Vocabulary and
Comprehension. Training teachers for the expectation
of having these common learning differences and
addressing them with strong training programs is the
intent of St. Isidore of Seville Catholic Virtual School.
(Orton-Gillingham I The Orton-Gillingham Approach,

2023)

Teacher training in the Science of Reading will be
conducted through participation in various programs
that are approved through the administration of the
school and the Archdiocese of Oklahoma City.
Programs used for training will meet the Knowledge
and Practice Standards for Teacher of Reading as pre-
sented by the International Dyslexia Association.
(FINAL KPS FOR PUBLICATION May2018.pdf I
Powered by Box.)

Examples of approved programs would be:
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1) Payne Education Center: Certification
Program for Dyslexia Specialist

2) Lindamood Bell: LiPs, Seeing Stars,
Visualization and Verbalization, Cloud 9

3) Neilhaus Institute: Neuhaus’ structured
literacy curriculum, Concepts in Literacy,-
Certification Program

4) Wilson Foundations
5) S.PIR.E.:

6) Literary First by Catapult: Program Info-
This is not a certification program

7) LETRS: LanguageStr Essentials for
Teachers of Reading and Spelling

The fundamental training in the Structure of
Literacy grounded in the Science of Reading is crucial.
These components can be found in this image from the
International Dyslexia Association Structured Liter-
acy Roadmap (2022)

Structured Literacy

The “What”: Integrated Reading/Comprehension <>
Spelling/Written Expression

The “How”: Planned Purposeful Choice of
Instructional Tasks and Test

Grounded in the Science of Reading

At-risk/Academically Behind Learners According
to the Oklahoma Department of Education, Oklahoma
children rank 5th in the nation for Adverse Childhood
Experiences. Nearly half of all Oklahoma students
have an ACE score of 2 or higher, compared to less
than 40% nationwide. More than half of all students
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in the state are at an economic disadvantage, with
56% of the population in poverty. Over 23 thousand
students are homeless, 2,505 students come from
foster care, and 199 are labeled as migrants. Over 11%
of Oklahoma students have incarcerated parents,
compared to just over 7% nationwide. (sde.ok.gov.
Fast Facts,2022)

According to the American Psychological Associ-
ation, all of these factors, and especially socioeconomic
status (SES) impacts quality of life, mental and
physical health, as well as academic readiness and
success. In fact, research tells us that a student’s SES
1s “a statistically significant and strong predictor of
learning-related behavior problems” and that these
same children enter school with “fewer reading or
mathematics skills and less well-developed learning-
related behaviors” (Morgan, 2011). According to
Aikens & Barbarin (2008), the schools in low-SES
communities may not have the necessary resources,
and as such, the academic growth of students is
impacted. Upon entrance to high school, research has
also found that low-SES students enter with as much
as a b-year gap in literacy skills compared to their
peers (Reardon, Valentino, Kalogrides, Shores, &
Greenberg, 2013).

Virtual schools have an opportunity to serve more
at-risk students, and St. Isidore of Seville Catholic
Virtual School meets this challenge head-on by pro-
viding the flexibility of pacing and schedule to meet
their needs. The Changing Landscape of K-12 Educa-
tion in the US states that virtual schooling is an effec-
tive tool for “providing at-risk students with addi-
tional remediation,” as well as “verifying whether or
not they are accessing those materials regularly and
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effectively.” Using the SISCVS system, Oklahoma
certified teachers will be able to do just that-deliver a
remarkably individualized instruction customized to
the student’s needs in real time.

Co-curricular and extracurricular activities

Description

Extra or co-curricular activities will be provided
by teachers in partnership with parents every school
year, yet the frequency will increase after the first
year of operating. These may include educational field
trips and school community social events that allow
students and families to come together. Examples of
such events might be ice cream socials, roller skating,
museum field trips, sporting events, etc. These events
are be to hold at least one biannual event in each
quadrant of the state in the first year. As the school
grows 1n enrollment and staff, the frequency of field
trips will increase with a goal of one per month in each
of the largest population hubs around the state.

Delivery
School Clubs, NHS, NJHS and Ceremonies:

Interaction on a personal level outside of
academic courses is very important for students. St.
Isidore of Seville Catholic Virtual School administra-
tion and staff will support the creation of school clubs
so students can engage with each other and pursue
their individual interests in person. Some examples
include an art club, chess club, yearbook, math,
coding, and gaming club. The school will apply for a
chapter of the National Honor Society and National
Junior Honor Society so exceptional student scholars



Res.App.288a

will be recognized. St. Isidore of Seville Catholic
Virtual School will host in-person baccalaureate with
award recognition and graduation ceremonies includ-
ing caps/gowns for students.

Fundin

There will be some shared costs for extra or co-
curricular activities. Parents will pay their student’s
entrance fees for access to museums, applicable edu-
cational events such as movies, museum visits, field
trip admission to parks, and drinks and snacks etc.
Parents will attend all school sponsored events and
provide transportation for their student. St. Isidore of
Seville Catholic Virtual School will also offer field
trips to in-state colleges and universities for high
school students to explore and prepare for post-
secondary learning. Teachers may collaborate with a
local business to explore career options.

Student performance

Student performance will be tracked using the
methods prescribed in the assessment plan, outlined
in this application. In addition, the school will be held
accountable to these internal student performance-
based goals.

Performance Measure
Achievement

Goal

Aspirational: St. Isidore of Seville Catholic
Virtual School will meet or exceed the
statewide average for student proficiency in
Math and ELA for elementary, middle, and
high school grades. Each year, the school will
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strive for a 1-2% improvement from the prior
year.

Lowest: The first year of operation will pro-
vide baseline data for proficiency rates in
Math and ELA. Each year, the school will
strive for a 1-2% improvement from the prior
year. By Year 4, student proficiency in Math
and ELA will meet or exceed the statewide
average.

Performance Measure
Growth
Goal

Aspirational: St. Isidore of Seville Catholic
Virtual School will earn a higher student
progress score than the statewide average in
all grade bands served by year 3.

Lowest: By Year 5, St. Isidore of Seville
Catholic Virtual School will meet the
statewide average rating for Student
Progress for all grade bands.

Performance Measure
Re-enrollment

Goal

Aspirational: 65% of current students will re-
enroll each year, based on a fall-to-fall roster.

Lowest: 50% of current students will re-
enroll, based on a fall-to-fall roster.

Performance Measure

Attendance
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Goal

Aspirational: St. Isidore of Seville Catholic
Virtual School will meet or exceed an 65%
attendance rate for each year of the charter.

Lowest: St. Isidore of Seville Catholic Virtual
School will meet the statewide average for
student attendance rate across all grade
levels.

Performance Measure

Course Passing Rates
Goal

Aspirational: In the first year, St. Isidore of
Seville Catholic Virtual School will have a
course passing rate of 75% or higher for each
grade band. Each year the school will strive
for 2% improvement.

Lowest: In the first year, St. Isidore of Seville
Catholic Virtual School will have a course
passing rate of 50% or higher for each grade
band. Each year the school will strive for 2%
improvement.

School culture

The culture of a school is largely driven and
determined by its school leadership. The Princi-
pal/Director will be a leader who understands and
respects the complexity of virtual learning and who
supports the school’s teachers both professionally and
personally. The Board, in consultation with both
dioceses will be looking for a school leader who can
build relationships with his or her students, teachers,
parents, and the Board of Directors. This is a leader
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who demonstrates a servant minded leadership and
leads by example, by modeling, and empowering those
around them.

Communication is a critical factor that influences
the climate and culture of every organization. To
communicate in a virtual school environment requires
an understanding of the audience and the information
you are communicating. The goal for the school
leaders and teachers is to prioritize the lines of
communication between the students and parents
that go beyond the technology being used to teach.
Examples include personal notes mailed, phone calls
after school hours, community events with students
and families and even home visits. St. Isidore of
Seville Catholic Virtual School will promote a commit-
ment to serving families for the best educational
experience for their child.

The Board of Directors and both dioceses have an
expectation of accountability for all involved in sup-
porting student success-the administration, teachers,
support staff, parents/guardians, and students.
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Structured Literacy
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The “What”: Integrated Reading/Comprehension <>
Spelling/Written Expression

The “How”: Planned Purposeful Choice of
Instructional Tasks and Test

Grounded in the Science of Reading

Section 10: Growth Plan

Include a concise plan detailing expected school
growth and describing how the school will evolve to
meet the needs of school growth

St. Isidore of Seville Catholic Virtual School will
use a smart growth strategy by starting the school
with a smaller student census, with a plan for
incremental student growth rates of 250 students per
year in year 3-5. This allows the school to be more
responsive to students and not become overwhelmed
with sudden growth. This is deliberate and a result of
lessons learned and observed from other virtual
schools in Oklahoma and throughout the nation. Class
sizes will be conducive to ensuring teacher-student
engagement and promote the various methods of in-
struction. Teachers will be provided with upfront and
ongoing professional development to ensure effective
management of synchronous and asynchronous in-
struction. The school will self-cap at 1500 by year five
and additional feasibility will be studied.

Include an outline of criteria designed to measure
effectiveness of the school

In addition to the performance-based academic
goals outlined above, the St. Isidore of Seville Catholic
Virtual School will also measure itself against these
mission specific and standards-based goals:
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Performance Measure

Parent Satisfaction Ratings

Goal

Aspirational: St. Isidore of Seville Catholic
Virtual School will earn an 75% or higher on
the annual school satisfaction surveys as
measured by parents/guardians from all
grade levels saying the school meets or
exceeds their overall expectations.

Lowest: St. Isidore of Seville Catholic Virtual
School will earn a 50% or higher on the
annual school satisfaction surveys as
measured by parents/guardians from all
grade levels saying the school meets or
exceeds their overall expectations.

Performance Measure
College and Career Readiness
Goal

Aspirational: 50% of St. Isidore of Seville
Catholic Virtual School will be accepted to
one or more post-secondary options (2 or 4
year college, skilled trades or other
vocational school, military service, and/or
join the workforce)

Based on students’ post-graduation plans
data. Lowest: 35% of St. Isidore of Seville
Catholic Virtual School graduates will be
accepted to one or more post-secondary
options (2-or 4-year college, skilled trades or
other vocational school, military service,



Res.App.294a

and/or join the workforce) Based on students’
postgraduation plans data.
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Section 11: Archdiocesan Charter History

e

Section 11: Charter History.

Has the applicant applied for authorization in
other states?

The applicant has not applied for authorization
in other states.

To what states and authorizers?
Not applicable

What was the result?

Not applicable

Has the service provider(s) provided charter
school services in other states?

The service provider has not provided charter
school services in other states

What is the applicant’s relationship with the
service provider(s)?
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The applicant and service provider are one and
the same. The school falls under the umbrella of the
Oklahoma Catholic Conference comprised of the
Archdiocese of Oklahoma City and the Diocese of
Tulsa. The Archdiocese of Oklahoma City and the
Diocese of Tulsa will act as consultants for the school
administration and will direct on diocesan policies
that apply to the school.
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Section 12: Statements of Assurance

2

Section 12. Statements of Assurance

Include with the application signed and notarized
statements of recognition and agreement by the
governing body members to:

1. Fully complies with the Oklahoma public
charter school regulations, including, but not
limited to, all statutes, regulations, and
requirements of the United States of
America, the State of Oklahoma, the Okla-
homa Statewide Virtual Charter School



8.
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Board, and the Oklahoma Department of
Education to the extent required by law,
including the First Amendment, religious
exemptions, and the Religious Freedom
Restoration Act, with priority given to the
Catholic Church’s understanding of itself
and its rights and obligations pursuant to
the Code of Canon Law and the Catechism of
the Catholic Church.

Abides, in all respects, with the Oklahoma
Open Meeting Act (25 O.S. §§ 301-314) and
the Oklahoma Open Records Act (561 O.S.
§§ 24A.1-24A.31);

Guarantees access to education and equity
for all eligible students regardless of their
race ethnicity, economic status, academic
ability, or other factors subject to the
provisions in Paragraph 1 above;

Guarantees to establish the components
necessary to begin school operations in the
State of Oklahoma on July 1 of the first year;

Secures and occupies a school administra-
tion facility;

Purchases and implements a state-approved
school financial system;

Purchases and implements state-approved
student information system; and

Secures connectivity to state reporting

Please find statements of recognition and
assurances included with Appendix F

[...]
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STATEMENT OF ASSURANCES

The undersigned, Lara Schuler, as a member of
the Board of Directors (“Board”) of St. Isidore of
Seville Catholic Virtual School, an Oklahoma not-for-
profit corporation, SISCVS, being first duly sworn and
under oath certifies that, as a member of the Board,
he/she shall take any and all steps necessary to ensure
that SISCVS:

1.

Fully complies with the Oklahoma public
charter school regulations, including, but not
Iimited to, all statutes, regulations, and
requirements of the United States of
America, the State of Oklahoma, the Okla-
homa Statewide Virtual Charter School
Board, and the Oklahoma Department of
Education to the extent required by law,
including the First Amendment, religious
exemptions, and the Religious Freedom
Restoration Act, with priority given to the
Catholic Church’s understanding of itself
and its rights and obligations pursuant to
the Code of Canon Law and the Catechism of
the Catholic Church.

Abides, in all respects, with the Oklahoma
Open Meeting Act (25 O.S. §§ 301-314) and
the Oklahoma Open Records Act (51 O.S.
§§ 24A.1-24A.31);

Guarantees access to education and equity
for all eligible students regardless of their
race ethnicity, economic status, academic
ability, or other factors subject to the
provisions in Paragraph 1 above;
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4. Guarantees to establish the components
necessary to begin school operations in the
State of Oklahoma on July 1 of the first year;

5. Secures and occupies a school administra-
tion facility;

6. Purchases and implements a state-approved
school financial system;

7. Purchases and implements state-approved
student information system; and

8. Secures connectivity to state reporting
systems.

EXECUTED this 27 day of January 2023.
/s/ Lara Schuler

OKLAHOMA NOTARY ACKNOWLEDGMENT
State of OKLAHOMA
County of OKLAHOMA

The foregoing Instrument was acknowledged
before me on 1/27/23 (date) by Lara Schuler (name(s)
of person(s).

(Seal, if any)

{1
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My Commission expires: Jan 26, 2022
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STATEMENT OF ASSURANCES

The undersigned, Michael Scaperlanda, as a
member of the Board of Directors (“Board”) of St.
Isidore of Seville Catholic Virtual School, an Oklaho-
ma not-for-profit corporation, SISCVS, being first
duly sworn and under oath certifies that, as a member
of the Board, he/she shall take any and all steps neces-
sary to ensure that SISCVS:

1.

Fully complies with the Oklahoma public
charter school regulations, including, but not
Iimited to, all statutes, regulations, and
requirements of the United States of
America, the State of Oklahoma, the Okla-
homa Statewide Virtual Charter School
Board, and the Oklahoma Department of
Education to the extent required by law,
including the First Amendment, religious
exemptions, and the Religious Freedom
Restoration Act, with priority given to the
Catholic Church’s understanding of itself
and its rights and obligations pursuant to
the Code of Canon Law and the Catechism of
the Catholic Church.

Abides, in all respects, with the Oklahoma
Open Meeting Act (25 O.S. §§ 301-314) and
the Oklahoma Open Records Act (51 O.S.
§§ 24A.1-24A.31);

Guarantees access to education and equity
for all eligible students regardless of their
race ethnicity, economic status, academic
ability, or other factors subject to the
provisions in Paragraph 1 above;
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4. Guarantees to establish the components
necessary to begin school operations in the
State of Oklahoma on July 1 of the first year;

5. Secures and occupies a school administra-
tion facility;

6. Purchases and implements a state-approved
school financial system;

7. Purchases and implements state-approved
student information system; and

8. Secures connectivity to state reporting
systems.

EXECUTED this 27 day of January 2023.

[s/ Michael A. Scaperlanda

OKLAHOMA NOTARY ACKNOWLEDGMENT
State of OKLAHOMA
County of OKLAHOMA

The foregoing Instrument was acknowledged
before me on 1/27/23 (date) by Michael A. Scaperlanda
(name(s) of person(s).

(Seal, if any)

i,
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My Commission expires: Jan 22, 2026
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STATEMENT OF ASSURANCES

The undersigned, Brett Farley, as a member of
the Board of Directors (“Board”) of St. Isidore of
Seville Catholic Virtual School, an Oklahoma not-for-
profit corporation, SISCVS, being first duly sworn and
under oath certifies that, as a member of the Board,
he/she shall take any and all steps necessary to ensure
that SISCVS:

1.

Fully complies with the Oklahoma public
charter school regulations, including, but not
Iimited to, all statutes, regulations, and
requirements of the United States of
America, the State of Oklahoma, the Okla-
homa Statewide Virtual Charter School
Board, and the Oklahoma Department of
Education to the extent required by law,
including the First Amendment, religious
exemptions, and the Religious Freedom
Restoration Act, with priority given to the
Catholic Church’s understanding of itself
and its rights and obligations pursuant to
the Code of Canon Law and the Catechism of
the Catholic Church.

Abides, in all respects, with the Oklahoma
Open Meeting Act (25 O.S. §§ 301-314) and
the Oklahoma Open Records Act (51 O.S.
§§ 24A.1-24A.31);

Guarantees access to education and equity
for all eligible students regardless of their
race ethnicity, economic status, academic
ability, or other factors subject to the
provisions in Paragraph 1 above;
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Guarantees to establish the components
necessary to begin school operations in the
State of Oklahoma on July 1 of the first year;

Secures and occupies a school administra-
tion facility;

Purchases and implements a state-approved
school financial system;

Purchases and implements state-approved
student information system; and

Secures connectivity to state reporting
systems.

EXECUTED this 27 day of January 2023.

/s/ Brett Farley

STATEMENT OF ASSURANCES

The undersigned, Dan. Harrison H. Garlick, as a
member of the Board of Directors (“Board”) of St.
Isidore of Seville Catholic Virtual School, an Oklaho-
ma not-for-profit corporation, SISCVS, being first
duly sworn and under oath certifies that, as a member
of the Board, he/she shall take any and all steps neces-
sary to ensure that SISCVS:

1.

Fully complies with the Oklahoma public
charter school regulations, including, but not
Iimited to, all statutes, regulations, and
requirements of the United States of
America, the State of Oklahoma, the Okla-
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homa Statewide Virtual Charter School
Board, and the Oklahoma Department of
Education to the extent required by law,
including the First Amendment, religious
exemptions, and the Religious Freedom
Restoration Act, with priority given to the
Catholic Church’s understanding of itself
and its rights and obligations pursuant to
the Code of Canon Law and the Catechism of
the Catholic Church.

2. Abides, in all respects, with the Oklahoma
Open Meeting Act (25 O.S. §§ 301-314) and
the Oklahoma Open Records Act (561 O.S.
§§ 24A.1-24A.31);

3. Guarantees access to education and equity
for all eligible students regardless of their
race ethnicity, economic status, academic
ability, or other factors subject to the
provisions in Paragraph 1 above;

4. Guarantees to establish the components
necessary to begin school operations in the
State of Oklahoma on July 1 of the first year;

5. Secures and occupies a school administra-
tion facility;

6. Purchases and implements a state-approved
school financial system;

7. Purchases and implements state-approved
student information system; and

8. Secures connectivity to state reporting
systems.

EXECUTED this 27 day of January 2023.
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/s/ Dan. Harrison H. Garlick

OKLAHOMA NOTARY ACKNOWLEDGMENT

State of OKLAHOMA

County of TULSA
The foregoing Instrument was acknowledged
before me on 27/1/23 (date) by Harrison Garlick (name(s)

of person(s).

(Seal, if any)

[s/ Mary E. McGilvray
Signature of Notarial Officer
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My Commission expires: 23 Feb 24
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STATEMENT OF ASSURANCES

The undersigned, David Dean, as a member of
the Board of Directors (“Board”) of St. Isidore of
Seville Catholic Virtual School, an Oklahoma not-for-
profit corporation, SISCVS, being first duly sworn and
under oath certifies that, as a member of the Board,
he/she shall take any and all steps necessary to ensure
that SISCVS:

1.

Fully complies with the Oklahoma public
charter school regulations, including, but not
Iimited to, all statutes, regulations, and
requirements of the United States of
America, the State of Oklahoma, the Okla-
homa Statewide Virtual Charter School
Board, and the Oklahoma Department of
Education to the extent required by law,
including the First Amendment, religious
exemptions, and the Religious Freedom
Restoration Act, with priority given to the
Catholic Church’s understanding of itself
and its rights and obligations pursuant to
the Code of Canon Law and the Catechism of
the Catholic Church.

Abides, in all respects, with the Oklahoma
Open Meeting Act (25 O.S. §§ 301-314) and
the Oklahoma Open Records Act (51 O.S.
§§ 24A.1-24A.31);

Guarantees access to education and equity
for all eligible students regardless of their
race ethnicity, economic status, academic
ability, or other factors subject to the
provisions in Paragraph 1 above;
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Guarantees to establish the components
necessary to begin school operations in the
State of Oklahoma on July 1 of the first year;

Secures and occupies a school administra-
tion facility;

Purchases and implements a state-approved
school financial system;

Purchases and implements state-approved
student information system; and

Secures connectivity to state reporting
systems.

EXECUTED this 27 day of January 2023.

/s/ David Dean

Exhibit A

Catholic Board of Directors - Statement of

Faith Statement

I believe and profess all that the holy Catholic
Church believes, teaches, and proclaims to be revealed

by God.

/s/ David Dan
Signature

1/27/23
Date

Exhibit B



Res.App.307a

Board of Directors - Commitment

I support the Statement of Paith attached as
Exhibit A to the Bylaws of the Corporation, and I will
not make any public statement or take any public
position in conflict with or contrary to the Statement
of Faith or the teachings of the Roman Catholic
Church.

/s/ David Dan
Signature

1/27/23
Date

Saint Isidore of Seville Virtual Charter School, Inc.
Adopted: January 27, 2023
Page 18

OKLAHOMA NOTARY ACKNOWLEDGMENT

State of OKLAHOMA
County of TULSA

The foregoing Instrument was acknowledged
before me on 27 Jan 23 (date) by David Dan (name(s) of
person(s).

(Seal, if any)

[s/ Mary E. McGilvray
Signature of Notarial Officer
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Section 13: Appendices

Section 13: Appendices

Appendix A: Virtual Charter School Training
Certificate

Appendix B: Preopening Requirements Template

Appendix C: Archdiocese of Oklahoma City Catholic
Schools Virtual Employee Handbook
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Appendix D: Enrollment Charts
Appendix E: School Calendar

Appendix F: Governing Board Documents
Appendix G: Start-up Plan

Appendix H: Budget Documents

Appendix I: Archdiocese of Oklahoma City Letter of
Support

Appendix J: OCCSAA/OPSAC Accreditation
Appendix K: Organization Chart

Appendix L: In-Year Professional Development Calendar
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Section 13: Appendix A: Virtual Charter School
Training Certificate

2 32




Res.App.310a

Office of State Superintendent

The State Superintendent of Public Instruction
expresses appreciation and congratulations to

Joe O’Connor

Upon Successful Completion of Charter School
Training for exemplified excellence and commitment
to academic achievement and student success, and
serves as a model for quality values and esteemed
character in our community and throughout the
Great State of Oklahoma.

/sl Janet Barresi

JANET BARRESI, STATE SUPERINTENDENT OF PUBLIC
INSTRUCTION OKLAHOMA STATE DEPARTMENT OF
EDUCATION

April 28, 2014
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Section 13: Appendix B: Preopening
Requirements Template

Name of Virtual Charter School: St. Isodore catholic
Virtual School

Target School Opening Date: Fall 2024

Date(s) of Requirements Review:

Meeting Attendees:

Pre-opening Requirements Essential Tasks
Consistent with Application for authorization,
Charter Contract, Oklahoma Statute and
Regulations and Expected for Completion
Prior to the Opening of the School - Task Target
Date — In Progress - Completed

Foundation of the School Charter

Develop and Approve Mission-Centered
Planning — In Progress — X

Develop and Approve Key Elements of
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School Design and Performance Indicators
— In Progress — X

Approve Access and Equity Policies and
Establish Procedures — In Progress — X

Implement Community Support Plan —
In Progress — X

Secure the following:
501c3
Incorporated Statutes
Approve By-Laws
Secure Federal Tax-Exempt Status
Non-Profit Requirements

— Task Target Date — Upon Acceptanceof Appli-
cation

Organizational Capacity

Submit Charter Contract to SDE and
Request School Site Codes(s) — Task Target Date
— Prior to Jan 30

In accordance with 210:40-87-5, a charter
school will be considered established when a
charter school files charter documents with
the State Department of Education and
receives school codes. The following documents
must be filed:

A copy of the sponsor's approved board
minutes approving the charter school appli-
cation;

A copy of the completed charter school appli-
cation;
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A copy of the approved contract for the new
charter school; and

A letter addressed to the Office of
Accreditation that includes the following:

— Task Target Date — Prior to Jan 30

A request for the school to be assigned a
county code, district code, and site code;

The physical and mailing address of the
charter school;

Contact information for the school
administrator or a designee;

Grades served; and

*  The month and year the charter school
will begin operation.

— Task Target Date — Prior to Jan 30
Develop Board Membership — In Progress — X

Provide Evidence of Board Member Residency — In
Progress — X

Develop and Implement Board Training Plan:
Roles and Responsibilities
*  Ethics
*  Open Meeting Act
*  Open Records Act
School Finance
Academic Achievement
Meeting Schedule
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— Task Target Date — Upon Acceptance of
Application

Develop and Approve Job/Role Description for Board
Officers and Members — Completed — X

Select and Approve Board Officers — Completed — X
Develop and Approve Board Protocols:
Agenda Format
Minutes Format
Opening Meeting Act Assurances
Calendar of Critical Topics for Consideration
Mechanism for Tracking Approved Policies
— Completed — X

Develop and Approve School Organizational Design/
Chart — In Progress — X

Develop and Approve Job Description for Head of
School/ Superintendent — In Progress — X

Select and Hire Head of School/ Superintendent —
Completed — X

Develop and Approve Benchmarks for Head of School/
Superintendent — Completed — X

Develop and Approve Evaluation Process for Head of
School/ Superintendent — Completed — X

Develop and Approve Contract for Head of School/
Superintendent — Completed — X

Develop and Approve Job Descriptions:
Administrative Staff
Teaching Staff
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Support Staff
— Completed — X
Develop and Approve Evaluation Processes:
*  Administrative Staff
*  Teaching Staff
Support Staff
— Completed — X
Develop and Approve School Calendar — Completed — X

Develop and Approve Student Handbook
— Completed — X

Develop and Approve Staff Handbook — Completed — X

Develop and Approve Professional Development Plan
— In Progress — X

Develop and Approve Policies/Procedures:
Student Recruitment

Admissions/Enrollment (including capacity
and lottery) Attendance

Promotion/Graduation

Student Conduct/Discipline
Safety/Emergency Response Plan
Student/Family Education and Engagement

*  Student Achievement Grading and Progress
Reporting Policies and Procedures

— Completed — X
Approve and Implement Technology Systems:
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Establish Secure Connectivity to State
Reporting Systems

Purchase and Implement State-Approved
Student Information System

*  Purchase and implementation of State-Approved
School Financial Reporting System

— Task Target Date — Upon Acceptance of
Application

Approve and Implement Other Technology Systems
— In Progress — X

Approve and Implement School Communication
Systems.

Phone
. Website
. Other

— Task Target Date — Upon Acceptance of
Application

Secure and Occupy Public Administration Facility
— Completed — X

Acquire:
Instructional Materials
Equipment

*  Furniture

*  Supplies

— Task Target Date — Upon Acceptance of
Application

Financial Management
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Develop and Approve Roles and
Responsibilities through Job Descriptions:

Treasurer

*  Encumbrance Clerk
*  Other Financial Officer(s)
— In Progress — X
Select and Hire:

Treasurer

Encumbrance Clerk

Other Financial Officer(s)

— Task Target Date — Upon Acceptance of
Application

Approve and Implement Financial Management Plan
— In Progress — X

Approve and Implement Financial Process and
Reporting Requirements — In Progress — X

Develop and Approve Budget — In Progress — X

Provide Verifiable Proof of Secured Funds to
Support Budget — In Progress — X

Establish and Approve Public School Bank Account —
Task Target Date — Upon Acceptance of Application

Develop and Approve Finance Policies:

*  Fiscal Financial Controls, Including
Financial Process and Reporting
Requirements

Audit Requirements

Investments
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Other
— In Progress — X

Secure and Approve Insurance and other
Risk Management Needs:

*  Property
Liability
Other

— Task Target Date — Upon Acceptance of
Application

Secure and Approve Required Bonds:
Superintendent
Treasurer

*  Encumbrance Clerk

*  Minutes Clerk
Other Financial Officer(s)

— Task Target Date — Upon Acceptance of
Application

Secure Connection of Accounting System to
Oklahoma Cost Accounting System — Task Target
Date — Upon Acceptance of Application

Develop and Approve Financial Process Forms (i.e.,
Purchase Orders, Expense Forms) — In Progress — X

Develop and Approve Personnel Policies and
Procedures:

Hiring
Compensation

Benefits
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Other
— Completed — X

Develop and Submit Federal Programs Plan and

Application — Task Target Date — Upon Acceptance of
Application

Education Program and Performance

Develop, Approve, and Implement Curriculum and In-
structional Models — Completed — X

Develop, Approve, and Implement Assessment Plan —
Completed — X

Develop, Approve, and Implement Diverse
Learner Systems and Supports:

+  Special Education
+  English Language Learners
*  At-Risk Students
Gifted and Talented
— In Progress — X
Growth Plan

Develop and Implement Growth Plan Enabling
School to Meet the Needs of Potential Students — In
Progress — X

Develop and Implement Strategies to meet the
Mission and Key Elements of School Design Based om
Performance Metrics — In Progress — X



Res.App.320a

E
CATHOLIC VIRTUAL SCHOOL

*e
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“The work of teachers fin Catholic schools] is in the
real sense of the word an apostolate most suited to
and necessary for our times and at once a true service
offered to society.”
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Vatican II, Gravissimum Educationis, 9 8

“Catholic education is above all a question of
communicating Christ, of helping to form Christ in
the lives of others.”

St. John Paul II, Message to the
National Catholic Educational Association of
the U.S., 1979

Effective: 07/17/2019
Updated: 01/23/2023

[TOC Excluded]

Section 100 Introduction

Catholic schools play an important role in the life
of the Church, assisting parents in the integral
human formation of the young by providing an educa-
tion grounded in Truth, Beauty, and Goodness that
allows the student to see the unity of all knowledge.
The Vatican II document on education, Gravissimum
Educationis states “a true education aims at the
formation of the human person in the pursuit of [the
person’s] ultimate end and of the good of [society].”
Therefore, “[t]he mission of the Catholic school is the
integral formation of students, so that they may be
true to their condition as Christ’s disciples and as such
work effectively for the evangelization of culture and
for the common good of society.” St. John Paul II.

By the “nobility of the task,” Catholic teachers are
called “in imitation of Christ, the only Teacher, [to]
reveal the Christian message not only by word but
also by every gesture of their behavior.” The Sacred
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Congregation for Catholic Education, The Catholic
School (1977). “[T]he special task of those educators
who are lay persons is to offer to their students a
concrete SISCVS of the fact that people deeply
immersed in the world, living fully the same secular
life as the vast majority of the human family, possess
this same exalted dignity.” The Sacred Congregation
for Catholic Education, Lay Catholics in Schools:
Witnesses to Faith (1982).

It is only in this construct, grounded in our faith
tradition, that we offer an education. We believe
students immersed in these truths will mature and
matriculate into their communities well-grounded in
their appreciation for themselves, their respect for
others, and their relationship with God as Father, Son
and Holy Spirit. Graduates formed in these truths and
traditions make better individuals, better husbands
and wives, better parents, better neighbors, better
employees and better citizens.

People of other faiths or no faith are welcome to
attend our Catholic schools. They will not be required
to affirm our beliefs, but within our schools their
experience will reflect the Catholic understanding of
each person as created in the image and likeness of
God, called to lives of holiness and service.

This Employee Handbook (Handbook), along
with the Archdiocesan Code of Conduct, teacher con-
tract, and other such documents, is provided to all
employees as a reference to the benefits and condi-
tions of employment in the Archdiocese of Oklahoma
City (Archdiocese) and St. Isidore of Seville Catholic
Virtual School (School).
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101 Purpose of Employee Handbook

The purpose of this Handbook is to clarify and
confirm the nature of the employment relationship
that exists between employees and the School.

It is designed to acquaint employees with the
School as an employer and to help employees work
effectively and efficiently by explaining many of the
policies, benefits, rules, regulations, rights and
responsibilities of employment.

It 1s not exclusive or exhaustive. It is intended to
help employees carry out their employment duties in
a manner consistent with the teachings and traditions
of the Roman Catholic Church. It is not intended to be
a contract, expressed or implied, nor is it a guarantee
of continued employment for any time period.

102 Handbook Revisions

This Handbook supersedes all previous versions
of the Employee Handbook as well as other employ-
ment policies and procedures where inconsistent with
this Handbook. The principal with the approval of the
superintendent may change, add, or delete any policy,
portion, or procedure in this Handbook at any time,
with or without notice, as deemed appropriate. Unless
otherwise noted, future changes to this Handbook are
effective when approved by the superintendent. Any
changes to this Handbook will be distributed to all
employees as soon as practical. Questions regarding
this Handbook should be directed to the employee’s
SUpervisor.
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103 Archdiocesan Vision and Mission

Archbishop’s pastoral letters, “Go Make
Disciples: A Vision for the Archdiocese of Oklahoma
City (2013) (https://d2wldr9tsuuilb.cloudfront.net/
20256/documents/2018/8/Go%20Make%20Disciples%
20A%201 astoral%20Letter.pdf), and “Go Make Disc-
iples! Building a Culture of Conversion and Dis-
cipleship” (2019) are incorporated herein by reference.

“Our fundamental vision to “go make
disciples” has not changed. We are called to
be disciples; called to pursue holiness and
mission; called to become saints. We are still
called to evangelize, to be witnesses, and to
live authentic lives as missionary disciples.
After five years, we have greater clarity and
alignment in our mission.

Discipleship is a way of life! Like life itself, it
1s a journey filled with rich blessings and
difficult challenges. Bearing good fruit over
the course of this lifelong journey is our goal.
The fruit we bear glorifies God. As we grow
closer to Jesus Christ throughout our lives,
we experience the full breadth of this journey
with all its texture and depth.

I call on us as an archdiocese and as the Body
of Christ to a renewed commitment to
authentic discipleship. We give thanks for
the abundant harvest that God has brought
forth in our archdiocese. It is my prayer that
we continue to advance in a direction that
bears abundant fruit in the coming years,
even “thirty, sixty and a hundredfold.” I call
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you to be disciples and go make disciples!
This is why we are here! This is our mission.”

From “Go Make Disciples! Building a Culture of
Conversion and Discipleship” Pastoral Letter of Most
Reverend Paul S. Coakley, Archbishop of Oklahoma
City, January 25, 2019.

104 Catholic Identity

As Catholics, we believe that all persons are
called by God to contribute to the sanctification and
transformation of the world, by fulfilling their own
duties in the spirit and truth of the Gospel and
Christian discipleship. The life and growth of the
Church, and the spreading of the Gospel, depends
upon the men and women St. Paul called “My co-
workers in Christ Jesus.” Each individual employee
who works and ministers in the name of the Church,
must therefore, stand before the world as a witness to
the life and resurrection of the Lord Jesus. All employ-
ees are expected to adhere to and support the
positions and beliefs of the Roman Catholic Church in
the performance of their duties.

Employees who are Catholic are expected to be
faithful to the Catholic Church and adhere to the
teachings of the Church in their lives. Recognizing
that non-Catholic employees are called to serve, they
too are expected to have an understanding of the
Catholic Church and to refrain from actions that are
contrary to the teachings of the Church. Opportunities
for staff education and development on the social and
moral teachings of the Catholic Church will be made
available. Opportunities are available for employees
to participate in spiritual enrichment and education
programs for their personal faith development.
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All employees are to uphold the standards of the
Catholic Church in their day-to-day work and per-
sonal lives. Employees are expected to be persons of
integrity and must conduct themselves in an honest
and open way, free from deception or corruption and
In a manner consistent with the discipline and
teachings of the Catholic Church. Employees are
expected to follow rules of conduct that will protect the
interests and safety of all, including the standards
and policies set forth in the Archdiocesan Code of
Conduct and other Archdiocesan and School policies
and guidelines.

Every employee of a Catholic school is a minister
of the Catholic faith by providing a living witness of
Christ’s love for school patrons and others, especially
the children entrusted to the school’s care by parents
and guardians. Since God created the universe and
orders all within it, a Catholic perspective permeates
all subjects informing the student of the unity of all
knowledge.

105 Employee Responsibility

It i1s every employee’s responsibility to read this
Handbook in its entirety to gain an understanding of
employment practices within the Archdiocese and the
School. Yearly, employees will be required to sign a
document acknowledging that they have read,
understand and will follow the Handbook.

106 School History
TBD
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107 Core Values, Mission Statement, Goals and
Objectives

Section 1.2 Purposes. The School is organized and
will be operated exclusively for educational, charit-
able, and religious purposes. The School is an Oklaho-
ma virtual charter school established pursuant to the
Oklahoma Charter School Act, 70 O.S. § 3-130 et. seq.
Subject to the foregoing and other limitations set forth
in the Certificate of Incorporation, the School shall
have and exercise all the powers of nonprofit corpora-
tions under Oklahoma law.

Without limiting the generality of the foregoing,
to the extent permissible under the Oklahoma
Charter Schools Act, the School’s purposes, activities,
programs, and affairs shall include the following:

M. To create, establish, and operate the School
as a Catholic School. “It is from its Catholic
identity that the school derives its original
characteristics and 1its ‘structure’ as a
genuine instrument of the Church, a place of
real and specific pastoral ministry. The
Catholic school participates in the evan-
gelizing mission of the Church and is the
privileged environment in which Christian
education is carried out. In this way ‘Cath-
olic schools are at once places of evangeli-
zation, of complete formation, of inculturation,
of apprenticeship in a lively dialogue
between young people of different religions
and social backgrounds.” Congregation for
Catholic Education, The Catholic School on
the Threshold of the Third Millennium 9 11
(1997).
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To operate a “school [that] sets out to be a
school for the human person and of human
persons. ‘The person of each individual
human being, in his or her material and
spiritual needs, is at the heart of Christ’s
teaching: this is why the promotion of the
human person is the goal of the Catholic
school.” Congregation for Catholic Educa-
tion, The Catholic School on the Threshold of
the Third Millennium 9 9 (1997). The heart
of this mission “is oriented toward an
integral formation of each student.” Sacred
Congregation for Catholic Education, Lay
Catholics in Schools: Witnesses to Faith 9§ 28
(1982).

To operate a school that understands “[t]he
truth is that only in the mystery of the
incarnate Word does the mystery of man
take on light. . .. [Christ] fully reveals man
to man himself and makes his supreme
calling clear.” Vatican II, Gaudium et Spes
122 (1965). The truth of the human person
and the person’s ultimate destiny is learned
and understood through faith and reason,
theology and philosophy, including the study
of the natural sciences. There is a “profound
unity which allows [faith and reason] to
stand in harmony . . . without compromising
their mutual autonomy.” St. John Paul II,
Fides et Ratio Y 48 (1998).

To operate a school that educates its
students for freedom, understanding that “in
order to be authentic, freedom must measure
itself according to the truth of the person, the
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fullness of which is revealed in Christ, and
lead to a liberation from all that denies his
dignity preventing him from achieving his
own good and that of others.” Congregation
for Catholic Education, Consecrated Persons
and_Their Mission in Schools: Reflections
and Guidelines, 9 37 (2022).

To assist and accompany parents in their
obligation to educate their children. Code of
Canon Law, Canons 793-806; Vatican II,
Declaration on Christian Education 9 3
(1965). This obligation includes forming and
cultivating students to

a. See and understand truth, beauty and
goodness, and their author and source
— God. Catechism of the Catholic
Church v 2500;

b. Know that among all creatures, the
human person is the only one created in
God’s image with the ability to know
and love God, and that God created
persons male and female. Catechism of
the Catholic Church v 355-379;

c. Know that because of sin humanity was
separated from God, but in God’s love
He has provided a path to salvation
through the saving power of Christ, the
second person of the Trinity, in His
suffering, death and resurrection. E.g.,
Catechism of the Catholic Church 9§ 651-
655;

d. Know that in this earthly sojourn, each
person is called to participate in Christ’s
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suffering and death by daily taking up
their own cross and following Him.
Catechism of the Catholic Church 9 618;

e. Know that human persons are destined
for eternal life with the Holy Trinity,
e.g., Catechism of the Catholic Church
9 1720-1724, but that in freedom, an
individual may reject God’s invitation
and by this “definitive self-exclusion”
end up in hell, Catechism of the Catholic
Church g 1033;

f.  Engage in the lifelong task of forming
one’s conscience to know good from evil
and developing the will to do good and
avoid evil, Catechism of the Catholic
Church 9 1749-1794;

g. Develop habits of the intellect and will
allowing one to live a virtuous life,
Catechism _of the Catholic Church
9 1784, 1803-1829; and

h. Develop mind and body according to
each student’s ability so that the
student may go into the world,
participating in the transformation and
development of society by the efforts of
his or her labor, Catechism of the
Catholic Church q 1877-1889.

To provide rigorous high-quality educational
opportunities to prepare students for profes-
sional life. Vatican II, Declaration on
Christian Education 9 5 (1965).
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To operate a school in harmony with faith
and morals, including sexual morality, as
taught and understood by the Magisterium
of the Catholic Church based upon Holy
Scripture and Sacred Tradition.

To hire educators, administrators, and
coaches as ministers committed to living and
teaching Christ’s truth as understood by the
Magisterium of the Roman Catholic Church
through actions and words, using their com-
mitment to Christ and his teachings in
character formation, discipline, and instruc-
tion, and to live this faith as a model for
students.

To contribute to the common good of society
by 1) putting the Church at the service of the
community in the realm of education, 2) pro-
viding an exSISCVSle of an education direc-
ted toward the whole person — body, mind,
soul and spirit-while rejecting the idea of a
partial education directed solely toward
mind and body; 3) sharing with parents, the
state, and other educational institutions the
universally recognized obligation to educate
the young; 4) its openness to accept students
of all faiths or no faith who appreciate and
desire a robust Catholic education; and 5)
guaranteeing cultural and educational
pluralism, providing families to educate
their children according to the dictates of
their consciences. Congregation for Catholic
Education, The Catholic School on the
Threshold of the Third Millennium 9 16
(1997).
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Section 200 Employment

201 Compliance with State and Federal Laws

The School complies with all applicable state and
federal laws and statutes to the extent the teachings
of the Catholic Church allow.

202 At-Will Employment

Many employees of the School are employed “at-
will: which means that the terms of employment may
be changed with or without notice, with or without
cause, including, but not limited to termination,
demotion, promotion, transfer, compensation,
benefits, duties, and location of work. There is no
agreement expressed or implied between the School
and its employees for continuing or long-term employ-
ment. At-will employees may terminate employment
with the School at any time, with or without notice,
and with or without cause. Likewise, the School has
the right to terminate employment of an at-will
employee at any time, with or without notice, and with
or without cause, so long as there is no applicable vio-
lation of federal, state, or local law.

Many teachers and school administrators are
offered and accept contracts. To the extent that such
contracts are consistent with this Handbook, the Code
of Conduct, and other Archdiocesan policies and pro-
cedures, they are binding on the relationship between
employer and employee. No employment contract
carries with it an expectation of continued employ-
ment beyond the contract period, and there is no
agreement expressed or implied between the School
and these employees for continuing or longterm employ-
ment.
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203 Nature of Employment Relationship

The policies and procedures set forth in the
Handbook are not intended to create an express or
implied contract of employment between the School
and any of its employees, nor does acceptance of this
Handbook imply that an employment contract for a
specific duration exists between the School and the
employee.

204 Hiring of Personnel

The School makes employment decisions based
upon factors such as performance, abilities, talent,
effort, credentials, education, and results. The School
1s committed to the utilization of the capabilities and
productivity of all employees without unlawful consid-
eration of personal characteristics.

205 Equal Employment Opportunity

The School is an Equal Opportunity Employer.
The School complies with all applicable local, state
and federal laws and regulations governing fair em-
ployment practices that are not inconsistent with the
faith or moral teaching of the Catholic Church. To the
extent that local, state, and federal laws and regula-
tions are inconsistent with the faith and moral
teaching of the Catholic Church, the School claims a
religious exemption to such laws pursuant to the First
Amendment to the U.S. Constitution and other
applicable local, state, and federal laws and regula-
tions.

Recruitment, employment, transfer, promotion
and administration of personnel policies will be done
without regard to race, sex, color, national origin, cit-
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1zenship, age, veteran status or mental or physical
ability where the individual with a disability, with
reasonable accommodation, can perform the essential
functions of the employment position that such indi-
vidual holds or desires. The School retains its right to
consider religion as a factor in employment-related
decisions.

206 Non-Discrimination on Basis of Disabilities

It is the policy of the School to comply with all
applicable provisions of the Americans with
Disabilities Act (ADA) and state law. This act protects
“qualified” individuals who have (or are perceived to
have) a physical or mental impairment that substan-
tially limits one or more major life activities. To
comply with applicable laws ensuring equal employ-
ment opportunities to qualified individuals with a
disability, the School will make reasonable
accommodations pursuant to federal and state law for
the known physical or mental limitations of an
otherwise qualified individual with a disability unless
“undue hardship” as defined by federal or state law
would result. Applicants or employees who require
accommodations in order to perform the essential
functions of the job should contact their immediate
supervisor to request such an accommodation. Equal
employment opportunity will be extended to qualified
persons with disabilities in all aspects of the
employer-employee relationship, including recruit-
ment, hiring, training, promotion, transfer, discipline,
reduction in force, and termination of employment.
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207 Discrimination Complaints / Non-Retaliation

Any employee who believes that he/she has been
subjected to any form of discrimination should imme-
diately advise the appropriate supervisor, who will
take the report and encourage the employee to make
a written statement. The employee’s statement should
include the specific complaint, including the name(s)
of the individual(s) involved, and the name(s) of
witnesses, if any, so a meaningful response may be
provided. Supervisors receiving discrimination com-
plaints are required to notify the Superintendent of
Catholic Schools (superintendent) and Archdiocesan
Director of Human Resources within one working day.

A timely and thorough investigation will be
conducted to attempt to resolve the situation. If it is
determined that inappropriate conduct has occurred,
effective remedial action will be taken commensurate
with the severity of the offense. If an employee does
not believe the supervisor has taken appropriate
action, he/she is to contact the Archdiocesan Director
of Human Resources directly. The Archdiocese strictly
prohibits retaliation by management, employees or co-
workers against an employee for filing a discrimina-
tion complaint. Every effort will be made to maintain
confidentiality; however, in the course of the investi-
gation some individuals may be involved on a “need-
to-know” basis.

208 Service Animal

The Catholic Schools of the Archdiocese of Okla-
homa City are committed to providing support for
students or staff who require the assistance of a
service animal to aid with their major daily living
activities that are substantially limited by a physical
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or mental impairment. It is the intent of these proce-
dures that Administration, Principal and school staff
work in partnership with parents/guardians should a
student or staff member with a disability require a
service animal. However, there is no right of universal
access to all service animals. The allowance of a
service animal may be denied based upon an individ-
ualized, objective assessment of the associated
hazards and risks. (See infra for a list of the main
factors that will be included in such an assessment.)

Service Animal Defined by Title IT and Title III
of the ADA

A service animal means any dog that is individ-
ually trained to do work or perform tasks for the
benefit of an individual with a disability, including a
physical, sensory, psychiatric, intellectual, or other
mental disability. Tasks performed can include,
among other things, pulling a wheelchair, retrieving
dropped items, alerting a person to a sound,
reminding a person to take medication, or pressing an
elevator button.

Emotional support animals, comfort animals, and

therapy dogs are NOT service animals under Title 11
and Title III of the ADA.

Other species of animals, whether wild or
domestic, trained or untrained, are not considered
service animals either. The work or tasks performed
by a service animal must be directly related to the
individual’s disability. It does not matter if a person
has a note from a doctor that states that the person
has a disability and needs to have the animal for
emotional support. A doctor’s letter does not turn an
animal into a service animal.
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Examples of animals that fit the ADA’s definition
of “service animal” because they have been specifically
trained to perform a task for the person with a
disability:

Guide Dog or Seeing Eye® Dog’ is a carefully
trained dog that serves as a travel tool for
persons who have severe visual impairments
or are blind.

Hearing or Signal Dog is a dog that has been
trained to alert a person who has a
significant hearing loss or is deaf when a
sound occurs, such as a knock on the door.

Psychiatric Service Dog is a dog that has
been trained to perform tasks that assist
individuals with disabilities to detect the
onset of psychiatric episodes and lessen their
effects. Tasks performed by psychiatric
service animals may include reminding the
handler to take medicine, providing safety
checks or room searches, or turning on lights
for persons with Post Traumatic Stress
Disorder, interrupting self-mutilation by
persons with dissociative identity disorders,
and keeping disoriented individuals from
danger.

SSigDOG  (sensory signal dogs or social
signal dog) is a dog trained to assist a person
with autism. The dog alerts the handler to
distracting repetitive movements common
among those with autism, allowing the
person to stop the movement (e.g., hand

flapping).



Res.App.338a

e Seizure Response Dog is a dog trained to
assist a person with a seizure disorder. How
the dog serves the person depends on the
person’s needs. The dog may stand guard
over the person during a seizure or the dog
may go for help. A few dogs have learned to
predict a seizure and warn the person in
advance to sit down or move to a safe place.

e Diabetic Alert Dogs that are trained to alert
diabetic owners in advance of low (hypo-
glycemia) or high (hyperglycemia) blood
sugar events before they become dangerous.

Procedures:

Decisions regarding the implementation of the
use of a service animal into the school environment
are made on a case by case basis in consultation with
all Stakeholders (e.g. Principal, Classroom teachers,
and parents/guardians). A protocol will be developed
at the school level to address the staff, student’s,
school’s, and the service animal’s needs. Issues to be
addressed would include the responsibility for
handling, toileting and clean up, feeding, and
transportation of the service animal to and from
school. The protocol will also address the integration
of the animal into the school system, the education of
the staff and student body as to the role and
expectation of the service animal and balancing the
needs of the student or staff seeking the use of the
service animal and the needs of students or staff who
have animal hair allergies or who exhibit fears of
animals. A service animal will be excluded if it is a
breed of animal prohibited by law.

Responsibilities:
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1. The provision of a certified professionally
trained animal is the financial responsibility of the
parents/guardians.

2. The provision of a fully trained animal handler
is the financial responsibility of the parent if an
animal handler is required.

3. The provision of all food, water, and waste
clean-up/disposal materials is the responsibility of the
parent/guardians.

4. The immunization of the animal against
diseases 1s the financial responsibility of the
parent/guardians. Parents/guardians must provide to
the Board/school proof that the personal assistant
animal’s vaccinations are current.

5. The parents/guardians will provide the school
with up-to-date vaccination and health records.

The school can require the removal of the service
animal if the animal is out of control and the animal’s
handler does not take effective action to control it, the
animal is not housebroken, or the presence of the
animal poses a direct threat to the health or safety of
others. A non-exhaustive list of factors that may be
considered under this element are that the service
animal:

e is unclean, not well-groomed or has an
offensive odor.

e urinates or defecates in Iinappropriate
locations.

e solicits attention, visits or annoys students
or school personnel.
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e  vocalizes unnecessarily; i.e., barking, growling,
or whining.

e shows aggression towards people or other
animals.

e  solicits or steal food or other items from the
students or school personnel.

e interferes with the educational program of
any student.

If the service animal is removed, the individual
with a disability shall be provided with the opportuni-
ty to participate in the service, program, or activity
without the service animal.

The owner or handler of the service animal is res-
ponsible for any damage to school property or injury
to personnel, students, or others caused by the
animal.

209 Confidentiality / Right to Privacy

Information obtained in the course of employ-
ment (that is not generally available to the public) is
considered confidential and should not be disclosed to
anyone who does not have an actual “need-to-know.”
Access, authorized or not, does not confer any right to
disclose information. The confidentiality policy is
motivated by concern and respect for an individual’s
right to privacy. The School acts to protect the privacy
of information about employees, students, and
volunteers to the best of its ability, in accordance with
prevailing legal requirements.
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210 Immigration Law Compliance

It is the policy of the School to hire only those
individuals who are and continue to be eligible to work
in the United States. All new employees must, as a
condition of employment, provide proof of identity and
eligibility to work in the United States and comply
with all archdiocesan policies, and federal rules and
regulations. Upon employment each employee is re-
quired to complete a U.S. Immigration and
Naturalization Form (1-9) to verify eligibility for em-
ployment in the United States.

211 Pre-Employment Reference Checks

Pursuant to the requirements of the Safe
Environment policy of the Archdiocese, three refer-
ences will be checked on all prospective employees. A
written record of all reference checks will be main-
tained in the personnel file of each employee. The
School will honor the request of referents regarding
confidentiality, and employees will not have access to
the written record of reference checks. A written
release (given on the application for employment) will
be obtained from the applicant prior to checking ref-
erences. If written references are provided, additional
clarification may be sought via personal or telephone
interviews upon completion of a signed release from
the applicant.

212 Credential Review and Verification

The candidate, at the time of application, is res-
ponsible for making available to the School
verification of education and professional licenses and
certifications, as well as a copy of their current
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driver’s license and car insurance verification where
1t 1s an occupational requirement.

It is the teacher’s responsibility to maintain a
current license/certification for the area he/she is
teaching. The latest certification must be submitted to
the principal.

213 Employment Forms

Prior to employment, the applicant must
complete the background check form required by the
Archdiocese as well as forms required by licensing or
accrediting agencies. Failure to complete the requisite
forms may result in disqualification or termination of
employment. Falsification of information on the appli-
cation or other employment forms is grounds for
immediate termination or disqualification from em-
ployment consideration.

214 Criminal Background Reports

Criminal background checks are required and
will be run on all prospective employees and
volunteers of the School. Persons convicted of crimes,
including but not limited to, crimes against children
or other vulnerable populations, crimes of violence,
use of weapons, illegal possession of weapons,
distribution of illegal drugs, or alcohol or drug related
convictions may not be hired as employees or
approved for volunteer service.

Employees and volunteers have a duty to self-
report arrests or convictions occurring after the initial
criminal background check for crimes, including but
not limited to, crimes against children or other
vulnerable populations, crimes of violence, use of
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weapons, illegal possession of weapons, distribution of
1llegal drugs, or alcohol or drug related convictions.
Failure to self-report in and of itself is grounds for
discipline, including termination of employment or
discontinuance as a volunteer.

The Archdiocese automatically runs criminal
background checks every three years on current
employees and volunteers without notification to
them. If the new background check indicates that an
employee or volunteer has been convicted of crimes
against children or other vulnerable populations,
crimes of violence, use of weapons, illegal possession
of weapons, illegal distribution of drugs, or alcohol or
drug related crimes, the conviction or the failure to
disclose such conviction will be grounds for discipline,
including termination of employment or volunteer
service.

215 Employment of Relatives/Nepotism

In the interest of maintaining the profession-
alism and integrity of relationships among staff and
others, any situations in which actual or perceived
conflicts of interest may exist are to be avoided.
Therefore, the School will attempt to refrain from any
assignments of relatives or others that may
potentially lead to problems of supervision, safety,
security, conflict of interest, or employee morale. For
the purpose of this policy, relatives include spouses,
children, parents, in-laws, grandparents, grandchild-
ren, siblings, aunts/uncles, nieces/nephews, cousins,
and step relationships. The policy is not limited
exclusively to relatives and it also applies to other sit-
uations or personal relationships, including living in
the same household, in which the School, in its sole
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discretion, believes may result in an actual or
perceived nepotism or conflict of interest.

The School reserves the right to take whatever
action it deems appropriate where it believes such a
situation exists, including transfer, reassignment, or
termination of employment. All situations involveing
the employment of related persons are to be approved
in advance by the Archdiocesan Director of Human
Resources; under no circumstances can an offer of em-
ployment be extended by a relative to a related party
as defined above. This Policy does not apply to temporary
positions. Any questions regarding nepotism should
be directed to the principal or Archdiocesan Director
of Human Resources.

216 Employment of Minors

The School fully complies with the child labor
provisions of the Fair Labor Standards Act and
applicable state law which govern the employment of
minors. The school will not employ youths younger
than age 16.

217 Probationary Period

Per the Lay Teacher Contract during the first
three (3) months of employment, the new employee is
in a pro bationary period. The purpose of this period
1s to allow the employer to evaluate the employee’s
performance and to provide an opportunity for the
employee to assess whether the School provides a
suitable setting for his/her professional interests.

Notwithstanding during the pro bationary
period, employees may terminate employment with
the School at any time, with or without notice, and
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with or without cause. Likewise, the School has the
right to terminate employment at any time with or
without notice, and with or without cause.

If the School determines that the pro bationary
period is not enough to allow a thorough evaluation of
the employee’s performance, the pro bationary period
may be extended by the supervisor for a specified
period.

218 Posting of Employment Opportunities

When practical, employment opportunities may
be posted internally and on the Archdiocesan website
or newspaper.

219 Verification of Employment

It is the policy of the School to verify only dates of
employment and position held. Any request for salary
information must be in writing with the employee’s
signed authorization to release such information.

220 Rehire

Former employees may be considered for rehire if
the employee’s record indicates good performance,
behavior and attendance during their prior employ-
ment and if their termination/resignation occurred
under favorable circumstances.

If an employee has terminated his/her employ-
ment with the School and is rehired, and the duration
of the separation is fewer than 60 days, the employee
shall retain his/her original anniversary date, and the
accrual rate for vacation and sick leave (if applicable)
will remain at the rate in effect upon termination of
employment. Employees rehired after a separation in
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excess of 60 days will establish a new anniversary and
benefit-eligibility date unless the separation was an
approved leave of fewer than 120 days. Exceptions to
this policy requires the approval of the Archdiocesan
Director of Human Resources.

221 Approval for Rehire

All transfers or rehires at a new location requires
the advance approval of the superintendent.

222 Outside Employment

Employment by the School generally does not
prevent employees from engaging in additional lawful
employment or volunteer service. However, an em-
ployee may not engage In any employment or
volunteer activity that would result in a conflict of
interest with the employee’s position or the policies of
the Archdiocese or School; that would in any manner
bring disrepute upon the Church; constitute scandal,
or otherwise conflict with the moral and theological
teachings of the Catholic Church; or that detriment-
ally impacts the employee’s job performance. Employ-
ees are asked to report any external employment and
volunteer activity to their supervisor to determine
whether a conflict of interest exists.

223 Conciliation Process (Grievance Process)

Communication builds community. Relationships
can often suffer because people fail to communicate
with each other. When problems occur between mem-
bers of the school community, they should be solved as
close to the source as possible. The School believes
that work-related issues, questions, or complaints can
best be resolved by frank and prompt discussion
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between the employee and supervisor. If an employee
has a work-related issue that needs resolution, the
employee should discuss the issue privately with
his/her immediate supervisor. If, after discussion
between the individuals involved, the conflict cannot
be resolved, a meeting with the persons involved and
the principal should be held. The principal will act as
mediator. If these two steps fail to bring about a
satisfactory resolution, the pastor will be asked to
mediate. The superintendent, in consultation with the
pastor, will be the final decision maker if all local
attempts to reach a consensus fail.

Employees shall be able to address employment-
related issues with administration without fear of
retribution.

224 Personal Appearance

The School expects employees to have a profes-
sional appearance. The professionalism of employees
of the School includes the wearing of clothing appro-
priate to the employee’s position both as a professional
and as a minister of the Catholic Faith, in addition to
speech and behavior which is befitting these positions.
Employees are requested to be conscientious of their
personal hygiene, neatness, and the cleanliness of
their attire. Clothing and appearance should ensure
modesty and sex-appropriateness, reflecting the
Church’s teaching on the dignity of the human person
as well as the unique dignity of each sex. All employees
should comply with the following personal appearance
standards:
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224.1 Acceptable Work Attire — Business
casual.

224.2 Acceptable Attire for Casual Days —
Special dress days for class engagement are
to be approved by the principal BEFORE
taking place.

224.3 Inappropriate Attire — Faculty and
Staff are asked to dress professionally at all
times when interacting with parents and
students. Personal Grooming is expected
for online classes.

224.4 Perfume, Cologne, Lotion, Aftershave
Lotion or Essential Oils

If perfume, cologne, lotion, aftershave lotions
or essential oils are used, moderation should
be exercised in consideration of others, as
students and co-workers may be sensitive to
fragrances.

224.5 Tattoos and Piercings

Visible tattoos that contain language,
symbols, or images that may be considered
obscene, harassing, or discriminatory, and
body piercings (other than earrings) must be
covered up during working time.

225 Tobacco Free Campus

The School is a tobacco-free campus in order to
provide a safe environment for all students, employ-
ees and visitors. This ban on smoking, chewing, or use
of all tobacco products (cigarettes, cigars, pipes and
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tobacco, and any other kind/form of tobacco including
electronic cigarettes and vapor products with or
without nicotine, or products packaged for smoking or
the simulation of smoking) is in effect 24 hours a day,
7 days a week. The policy applies to all students, staff,
and visitors to the School, while on school property,
and at all school sponsored activities. The policy also
applies to everyone providing service to the School
and to all vehicles used by the School for transporting
students, staff, visitors or other persons.

Any employee who suspects or finds a student
using or in possession of drugs, alcohol or tobacco
products must immediately report such findings to the
principal.

226 Drug and Alcohol Use

All employees are expected to arrive at work fit
for duty, and to remain so for the remainder of the
work period. No employee may enter the school while
under the influence of, or have in his/her possession,
any intoxicating beverage or behavior altering drug of
any kind. Likewise, the wuse, sale, transfer or
possession of alcohol, illegal drugs (as defined under
state or federal law), or controlled substances on the
job, on School property, in School vehicles, or in
personal vehicles while on School business is prohib-
ited. (Employees using medication prescribed by a
licensed physician may be required to provide admin-
istration with proof that such medication is safe to
take while the employee is on duty and will not
adversely affect employee’s job performance. Admin-
istration will have sole discretion as to whether it will
be safe for those employees to remain on duty.)
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Employees are strictly forbidden from consuming
any intoxicating beverage or behavior altering drug of
any kind during work time, break times, or meal
periods, nor may they return to work after such
breaks or meal periods under the influence of such
substances. The use, sale, possession, or being under
the influence of marijuana, whether prescribed or
recreational, during working time, while on School
property, or while performing School business is pro-
hibited.

Failure to comply with these work rules may lead
to disciplinary action, up to and including
termination.

227 Solicitation and Distribution

In order to avoid disruption of School operation,
employees may not solicit or distribute literature
during working time. Non-employees may not solicit
or distribute at any time on School property. Working
time includes the working time of both the employee
doing the soliciting and distributing and the employee
to whom the soliciting or distributing is being direc-
ted. Working time does not include break periods,
meal periods, or any other specified periods during the
workday when employees are not engaged in per-
forming their work tasks.

Section 300 Safe Environment

301 Policy Against Sexual Misconduct

Sexual misconduct or harassment in the
workplace 1s wrong and will not be tolerated. All
mappropriate physical contact with minors and others
1s prohibited. The School will take appropriate,
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decisive action on all accusations of sexual misconduct
in accordance with the applicable provisions of civil
and canon law. (See Policy 1511)

302 The Charter for the Protection of Children
and Young People

The Charter is a comprehensive set of procedures
originally established by the United States Confer-
ence of Catholic Bishops (USCCB) in June 2002 for
addressing allegations of sexual abuse of minors by
Catholic clergy. The Charter also includes guidelines
for reconciliation, healing, accountability, and
prevention of future acts of abuse. It was revised in
2005, 2011, and 2018. The Charter directs action in
all the following matters:

e (Creating a safe environment for children and
young people;

e Healing and reconciliation of victims and
Survivors;

e Making prompt and effective response to
allegations;

e  Cooperating with civil authorities;
e Disciplining offenders;

Providing for means of accountability for the
future to ensure the problem continues to be effec-
tively dealt with through the Secretariat of Child and
Youth Protection and the National Review Board.

303 Safe Environment Protocol

All employees and volunteers who have regular
contact with minors or vulnerable adults must
complete the Safe Environment Protocol BEFORE
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being employed or accepted as a volunteer. The
following is a summary of the steps required to be
considered for employment or volunteer activities.

303.1 Paper Application

The Archdiocesan paper application must be
completed in full, dated and signed before it can be
accepted by the School. Relatives or parish clergy may
not be listed as references on the application. Any
false statements on the “declarations” section will
result in automatic elimination of the applicant for
employment or volunteer service.

303.2 Interview

Each applicant for employment or volunteer work
will be interviewed.

303.3 Reference Check

All three references provided by the applicant for
employment or volunteer service will be checked.

303.4 Code of Conduct

Applicants for employment or volunteer service
must read the Code of Conduct, and then complete
and sign the Statement of Receipt and Agreement.

303.5 Safe Environment Training

All employment and volunteer applicants must
attend a training workshop.

303.6 Criminal Background Check

The School will conduct a criminal background
check using the information provided on the paper
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application. Background checks are run for persons
age 18 and older.

304 Child Abuse Defined

Child abuse is defined as any non-accidental
injury to a child by another person. There are various
types of child abuse or maltreatment which include:

304.1 Physical Abuse

Non-accidental bodily injury inflicted by a
parent, caretaker, or other adult. It can include exces-
sive corporal punishment and injuries resulting in
bruises, burns, fractures, internal injuries, and death.

304.2 Sexual Abuse

Sexual assault or exploitation of a child inflicted
by an adult can include exhibitionism, lewd or threat-
ening talk, fondling, intercourse, and the use of a child
for child pornography.

304.3 Neglect

Negligent or maltreatment of a child by a parent
or caregiver under circumstances indicating harm or
threatened harm to the child’s health or welfare. The
term includes both severe or general neglect and acts
and omissions.

304.4 Emotional Abuse

Includes verbal assault (belittling, screaming,
etc.), continual negative moods, constant family
discord, etc.
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305 Mandated Reporter of Child Abuse or Neglect

State law requires every person, including
teachers and health care professionals, who has
reason to believe that a child under 18 years of age is
being abused or neglected, or is in danger of being
abused or neglected, either by an adult or a peer, is to
report the suspicion of abuse or neglect IMMEDI-
ATELY to the Oklahoma Department of Human
Services (DHS).

Every health care professional, teacher, and
every other person who has reason to believe that a
student 18 years or older is a victim of abuse or

neglect, either by an adult or a peer, is to report the
matter IMMEDIATELY to local law enforcement.

306 Reporting Suspected Child Abuse or Neglect

Failure to report suspected child abuse or neglect
1s a crime. No person, regardless of their relationship
to the child or family, is exempt from reporting
suspected abuse or neglect. By law, reporting child
abuse or neglect is an individual responsibility. The
individual who suspects abuse or neglect is legally res-

ponsible for making certain that the report is made to
DHS.

If a person has obtained the information leading
to his/her suspicions from a professional relationship,
the legal responsibility is NOT satisfied by merely
reporting the suspicions to a supervisor.

A report to DHS is a request for a safety
evaluation to gather facts and protect the child. The
individual making the request does not need proof of
the abuse or neglect prior to reporting. Investigation
and validation of child abuse and neglect reports are
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the responsibility of DHS or law enforcement officials.
If a person becomes aware of additional incidents
after the initial report was made, another report to
DHS with the additional concerns and information
should be made.

306.1 Statewide Child Abuse Reporting Hotline
Hotline: 1-800-522-3511

If a person suspects a child (under 18 years
of age) is in immediate danger call 911.

The

Statewide Abuse Hotline is available 24

hours a day, seven days a week.

306.2 Information Needed for Reporting

When making a report to DHS, have as much of
the following information ready to share with DHS, if

possible:

The names, addresses, ages and wherea-
bouts of the child and the child’s
parents/guardians, or other persons respon-
sible for the child’s welfare, such as at the
school, work, daycare, or hospital;

Information pertaining to support systems
for the family, other individuals who may be
aware of the abuse or neglect, or any safety-
related issues child welfare may need to be
aware of prior to contacting the family, such
as domestic violence, presence of weapons, or
use of illegal substances;

The nature and extent of the abuse or
neglect;



Res.App.356a

e Any historical information on the family
related to the safety and well-being of the
children and their parents/guardians or
other i1dentified caretakers; and

e Any other information that might be helpful
in establishing the cause of the injuries and
the identity of the person responsible.

e An employee or volunteer making a report to
DHS must keep documentation of the call
made and all pertinent information given
regarding the incident, including the case
number that will be assigned by DHS. If a
reporter does not have all the information
listed above, he/she should still call to make
the report to DHS. DHS will ask for the
reporter’s name and phone number. This is
voluntary, and a reporter may remain
anonymous.

If additional calls to DHS are warranted, the orig-
inal case number should be given to DHS, and new
information given to DHS should be added to the orig-
inal documentation.

306.3 Suspected Abuse by School or Church
Employee, Volunteer, or Clergy member

Make a report to the Statewide Abuse Hotline 1-
800-522-3511.

Make a report to the Archdiocesan Pastoral
Response Hotline 405-720-9878.
306.4 Notification of Supervisor

The employee’s supervisor should also be notified
whenever an employee believes that a DHS report
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may need to be filed to report suspected abuse or
neglect. The individual who is a mandated reporter is
responsible for filing the report. Supervisors or
administrators may not impede or inhibit reporting by
a mandated reporter. Permission from the employee’s
supervisor is not necessary to make a report.

306.5 Notification of Department of Catholic
Education

The Department of Catholic Education must be
notified when a report is made to DHS or the police
for any student.

306.6 DHS Visit to the School

DHS may arrive at the school to interview and
check on a student. It may or may not be related to a
report to DHS made by a school employee. The princi-
pal or principal designee should ascertain that the
person is a DHS employee by examining the person’s
DHS badge. A copy should be made of the DHS badge.
The principal must allow DHS access to the student
and should safeguard the student’s privacy. During
the DHS interview of the child, the principal or prin-
cipal designee should remain during the interview,
but not participate in the interview.

The principal or principal designee should docu-
ment the interview and append the copy of the DHS
badge. The principal should not contact the student’s
parents/guardians to inform them of the DHS inter-
view.
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307 Threatening Behavior by a Student

307.1 Threatening Behavior Defined

Threatening behavior means any verbal threat or
threatening behavior, whether it 1is directed at
another person, which indicates potential for future
harm to students, school personnel or school property.

307.2 Reporting Threatening Behavior

The state law of Oklahoma requires school
employees to notify law enforcement of any threaten-
ing behavior made by a student.

307.3 Notification of Department of Catholic
Education

The Department of Catholic Education must be
notified when a report is made to law enforcement for
a student’s threatening behavior.

307.4 Police Visit to the School

The school shall cooperate with local and state
law enforcement departments.

When it is necessary in the performance of duty
for a police officer to lawfully arrest a student in
attendance at school or interview a minor in the case
of a contemporaneous or imminent crime, the officer
is empowered to do so. While the constitutional rights
of students may not be infringed upon by the police
officer, school officials are not required to nor should
they attempt to prevent such arrests or interviews.

In taking such action police officers are required
to give due consideration and recognition to the rights,
responsibilities, and concerns of school personnel.
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Consequently, all police officials shall be requested
and expected to deal initially with the principal,
pastor, or designated school official.

In such matters, as well as in the case of general
requests by police officers to question a student in
attendance at school, except for a report of suspected

in-home abuse or neglect, the following specific proce-
dures shall be followed.

1.

The principal or designee shall ascertain the
1dentity and the official capacity of the police
officer, the authority under which action is
required, and in the case of the release of the
student to the officer the reason for such
action.

The principal shall question the officer to
ascertain whether the student is a suspect or
a witness to a crime and whether the crime
1s contemporaneous or imminent.

The principal shall request that the police
officer delay interviewing or arresting the
student until the parents/guardians are
present except in the case of a serious and
contemporaneous crime or imminent crime.
The parents/guardians will be immediately
notified and summoned by the principal.

If the officer objects or refuses to wait until
the parents/guardians arrive the principal
shall insist on the right to be present in loco
parentis for the interview and/or arrest.

If the police officer insists on interviewing
the student privately the principal shall
declare clearly and in the presence of a
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witness that the interview 1s being
conducted over the principal’s stated
objections to the circumstances.

6. The principal shall notify the parents/g
uardians if the student is interviewed or
taken into custody and removed from the
school premises.

7. The principal shall keep a detailed, written
record of the events and the sequence of pro-
cedures followed. This shall include the
name, identification badge number, and
contact telephone number of the police
officer to whom the parent should be
referred.

In all cases, the principal shall not hinder the
interview or any taking of a student into custody. In
these situations, every possible step should be taken
to provide privacy for the student.

The fact that a student is interviewed or arrested
by the police officer does not necessarily constitute a
case for suspension or expulsion.

308 Good Faith Reporting

Persons who make a report to DHS or the police
are exempt from discipline and civil liability for acting
in good faith if they reasonably believe a child is
exhibiting threatening behavior or is being abused or
neglected.

309 Safe Environment Curriculum

Safe and Sacred, for students in PK-12, is an
archdiocesan curriculum that is taught to students
each year. Its goal is to give students the tools needed
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to help protect them from the many forms of abuse.
The curriculum 1is available for review by
parents/guardians by contacting the school office.
Teachers may not begin teaching the curriculum until
parents/guardians have been notified and given an
opportunity to opt-out if they choose.

309.1 Parent Opt-Out

Parents/guardians may opt for their child not to
participate in the safe environment curriculum, Safe
and Sacred. Parents/guardians are required to
complete a refusal for participation form.

310 Volunteers

Only adults and persons 14 and older who have
completed the volunteer screening process may serve
as volunteers in the school. Employees should not
assume a parent/guardian is an approved volunteer
without checking with the principal or safe environ-
ment coordinator each year.

311 Sexting

Sexting i1s defined as the act of sending or
forwarding through digital devices and other
electronic media images or messages that are sexually
explicit in nature. Sexting involves:

e¢ Fully nude or semi-nude photographs
/images

e  Sexually explicit messages
e Transmission to one or more people

e Possession, without transmittal, of fully
nude or partially nude photographs/images.
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e Interference with a person’s personal and
social demeanor

. Substantial interference with the School
environment.

e Distribution is defined as giving out,
sharing, dispensing or selling to others.
Possession is defined as having control or
ownership. Possession 1s extended to
recipients who have failed to immediately
delete, or report having received fully nude
or partially nude photograph/images.

Employees or students involved in sexting,
possession or transmission of inappropriate photos on
their cell phones or other electronic devices face
termination or expulsion and criminal prosecution
under existing federal laws and state statues that bar
the possession or transmittal of child pornography.

Section 400 Professional Conduct and Ethical
Behavior

401 Standard of Conduct

Employees are to conduct their employment-
related activities in an ethical manner consistent with

Catholic teachings and the principles of profes-
sionalism, loyalty and confidentiality, adhering to all
applicable laws.

The information in this section is provided as a
guide for employees to maintain an effective level of
service and a work environment consistent with the
educational and pastoral mission and ethics of the
School. Although it is not possible to provide an all-
inclusive list of all types of impermissible conduct,



Res.App.363a

conduct that may lead to disciplinary action, up to and
including termination includes, but is not limited to:

1.

10.
11.

12.

Stealing or attempting to steal School prop-
erty, or the property of other employees;

Bringing onto School property firearms,
ammunition, explosives, hazardous mate-
rials or concealed weapons of any kind;

Conduct not compatible with or in conflict
with the teachings and mission of the Roman
Catholic Church;

Harassment;

Discrimination on the basis of race, sex,
color, national origin, citizenship, age, or
veteran status or mental or physical ability;

Sexual abuse of a minor;

Failure by a teacher or supervisor to provide
a safe environment for students, employees,
volunteers, or the public;

Insubordination defined as the refusal of an
7employee to follow reasonable, lawful in-
structions from a member of management
concerning a work-related matter;

Disclosure of confidential and/or protected
information;

Actual or threatened physical violence;

Inappropriate physical contact with stu-
dents, parishioners, co-workers, volunteers,
or clients;

Commission of a felony or other crime
involving violence or moral turpitude, which



13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.
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has some bearing on work performed for the
School;

Violation of established policies, including
safety/security rules;

Unprofessional or immoral conduct;

Falsification or material omission on an em-
ployment application, or any other School
record, including timesheets;

Unauthorized removal, misuse, destruction,
or damage of property of the School

Possession, distribution, sale, use or being
under the influence of alcoholic beverages or
illegal drugs while on School property, while
on duty, or while operating a vehicle or
potentially dangerous equipment leased or
owned by the School,

Unjustified and/or excessive absence/
tardiness;

Fighting, scuffling, or indulging in horse-
play;

Failing to observe dress or safety rules;

Leaving work without permission;

Threatening, intimidating, coercing,
harassing, or interfering with fellow employ-
ees or indulging in harmful gossip;

Performing activities other than school work
during working time;

Abusing school telephone privileges.
Engaging in excessive non-business use of
the Internet or personal cellular telephone
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use including, but not limited to, texting,
instant messaging, blogging, and posting,
during working time;

25. Failing to immediately report to the
supervisor any injury occurring at work, no
matter how slight;

26. Engaging in relationships with other
employees which may be considered a
conflict of interest, or create a problem of
supervision, safety, security, or morale;

27. Engaging in behavior that is offensive to
other employees, including distributing or
displaying offensive materials;

28. Failing to follow a supervisor’s defined
schedule without a valid excuse; and

29. Inappropriate social media postings.

402 Policy Against Harassment, Discrimination,
and Retaliation

As a matter of policy, the School prohibits all
forms of discrimination and harassment. Discrimina-
tion is defined as behavior that is offensive to individ-
uals or groups based on based on race, sex, color,
national origin, citizenship, age, veteran status or
mental or physical ability. This behavior is considered
discrimination when it adversely impacts an individ-
ual’s employment or creates an offensive or hostile
work environment of any type, either explicitly or
implicitly. Discrimination may take many forms;
some examples include, but are not limited to, jokes,
slurs, stories or posted material (paper or electronic)
depicting any group in an unfavorable light;
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objectionable physical proximity or contact; using
offensive or demeaning terms to anyone. Employees
are urged to report incidents of discrimination to the
principal so that appropriate action can be taken.

It is also the goal of the School to promote a
workplace that i1s free of sexual harassment. Sexual
harassment of employees occurring in the workplace
or in other settings in which employees may find
themselves in connection with their employment is
unlawful, unchristian, and will not be tolerated. Fur-
ther, any retaliation against an individual who has
complained about sexual harassment or retaliation
against individuals for cooperating with an investiga-
tion of a sexual harassment complaint is similarly
unlawful and will not be tolerated. To achieve the goal
of providing a workplace free from sexual harassment,
the conduct that is described in this policy will not be
tolerated.

The School will respond promptly to complaints
of sexual harassment. Where it is determined that
such inappropriate conduct has occurred, the School
will act promptly to eliminate the conduct and impose
corrective action as is necessary, including discipli-
nary action where appropriate. Sexual harassment
can be described as:

1. Unwelcome sexual advances, requests for
sexual favors, or other verbal or physical
conduct of a sexual nature which is made,
implicitly or explicitly, a condition of the
employee’s continued employment, or is used
as a basis for employment decisions; or

2. When such advances, requests, or conduct
have the purpose or effect of unreasonably
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interfering with an individual’s work per-
formance by creating an intimidating,
hostile, humiliating, or sexually offensive
work environment.

Sexual harassment may occur regardless of the
intention of the person engaging in the conduct.
Employees are protected from offensive behaviors on
the part of anyone they encounter in the course of
their work for the School. While it is not possible to
list all those circumstances that constitute sexual har-
assment, the following are some examples of conduct,
whether communicated verbally, graphically,
electronically (email), via text or cell phone or through
physical conduct that may constitute sexual harass-
ment:

e Sexual advances — whether they involve
physical contact or not;

e Requests for sexual favors in exchange for
actual or promised job benefits;

e  Sexual jokes;

e  Use of sexual epithets; written or verbal ref-
erences to sexual conduct;

e Displaying sexually suggestive objects,
pictures, or cartoons;

e Leering, whistling, brushing against the
body, sexual gestures, suggestive, insulting
or offensive comments.

Behavior that does not rise to the level of illegal
harassment as defined by law may still be unaccept-
able in the workplace and a violation of this policy
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subjecting an employee to disciplinary action, up to
and including termination.

402.1 Reporting and Complaint Procedures

When a complaint is received, immediate steps
will be taken to investigate the allegation in a fair and
expeditious manner. The investigation will be
conducted in such a way as to maintain confidentiality
to the extent practicable under the circumstances.
The investigation will include a private interview with
the person filing the complaint and with witnesses. An
interview of the person alleged to have committed
sexual harassment will also be done. When the inves-
tigation is complete, the results of that investigation
will be disclosed to the appropriate parties.

The most important responsibility of each
employee is to report any conduct that is offensive
immediately to the principal or pastor.

403 Non-Fraternization

In order to effectively operate school business and
avoid problems with supervision, morale, or the
creation of an environment which may produce claims
of sexual harassment, administrators and supervisors
are strongly discouraged from fraternizing or
becoming romantically involved with one another, or
with any subordinate employee in their chain-of-com-
mand or with any non-administrative employee.

Such relationships are prohibited when in the
opinion of the School, the personal relationship may
create a conflict of interest, cause disruption, create a
negative or unprofessional work environment, or
presents concerns regarding supervision, safety,
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security, or morale. If an employee should enter a
relationship with a fellow employee, they must dis-
close this to their supervisor.

404 Conflict of Interest Policy

In the course of business, situations may arise in
which an employee has a conflict of interest, or in
which the process of decision-making may create an
appearance of a conflict of interest. A conflict of
Interest arises when an employee involved in decision-
making is in the position to benefit, directly or
indirectly, from his/her dealings with the School or
person conducting business with the School.

Some of the most common conflict of interest sit-
uations include:

e  Use of School information for private gain;

e Involvement in outside activities that have
goals in conflict with Church teachings;

e  Spouses, or relatives as suppliers, vendors,
or business partners;

e Commissions, kickbacks, rebates, gifts or
gratuities from suppliers or vendors; and

° Honorariums

In these situations, the employee should discuss
the situation with his/her supervisor for resolution.

Employees have an obligation to:

e  Avoid conflicts of interest, or the appearance
of conflicts, between their personal interests
and those of the School in dealing with out-
side entities or individuals
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e Disclose real and apparent conflicts of
interest to the Principal, and

e Refrain from participation in any decisions
on matters that involve a real conflict of
interest or the appearance of a conflict.

Disclosure Requirements

e The first step in addressing conflicts of
interest 1s disclosure. An employee who
believes that he/she may be perceived as
having a conflict of interest in a discussion or
decision must disclose that conflict to the
group making the decision. Most concerns
about conflicts of interest may be resolved
and appropriately addressed through
prompt and complete disclosure.

Resolution of Conflicts of Interest

e Allreal or apparent conflicts of interest shall
be disclosed to the principal who will assure
prompt resolution.

Given the importance of resolving conflicts of
interest, violations of this policy, including failure to
disclose conflicts of interest, may result in
termination.

405 Business Conduct and Ethics

The successful operation of the school is built
upon the principles of fair dealing and ethical conduct
of School employees. The school’s reputation for
integrity and service to the community requires care-
ful observance of the spirit and letter of all applicable
laws and regulations, as well as regard for the highest
standards of conduct and personal integrity. The
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school will comply with all applicable laws and regu-
lations and expects its employees to conduct business
accordingly.

406 Whistleblower Policy

If any employee reasonably believes that some
policy, practice, or activity of the School is in violation
of law, a written complaint must be filed by that
employee with the Director of Human Resources or
the superintendent.

It is the intent of the School to adhere to all laws
and regulations that apply to the School, and the pur-
pose of this policy is to support the School’s goal of
legal compliance. The support of all employees is
necessary to achieve compliance with various laws
and regulations. An employee is protected from retal-
iation only if the employee brings the alleged unlawful
activity, policy, or practice to the attention of the
Director of Human Resources and/or the
superintendent and provides the School with a rea-
sonable opportunity to investigate and correct the
alleged unlawful activity. The protection described
below is only available to employees that comply with
this requirement.

The School will not retaliate against an employee
who, in good faith, has made a protest or raised a com-
plaint against some practice of the School, or of
another individual or entity with whom the School
had/has a business relationship, with a reasonable
belief that the practice is in violation of law or a clear
mandate of public policy.

The School will not retaliate against an employee
who discloses or threatens to disclose to a supervisor
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or a public body any activity, policy, or practice of the
School that the employee reasonably believes is in vio-
lation of a law, or a rule, or regulation mandated pur-
suant to law or is in violation of a clear mandate or
public policy concerning health, safety, welfare, or
protection of the environment.

407 Confidentiality

Because of the confidential nature of the services
provided by the School, all employees and volunteers
are required to keep all personnel, service recipient
and donor information confidential. Violation of
student confidentiality will result in disciplinary
action up to and including termination of employ-
ment.

408 Defamation of Character

Employees should pay attention about what they
say about other people. Slander is oral defamation;
libel is written defamation. State only observable facts
and not opinions. Be judicious in stating facts. Ask:
“Why does this person need to hear this” or “Why do I
need to say it to this person or persons?”

409 School Business

It is expected that all employees will support the
decisions of the school administration as well as the
professional actions of one another. It is never accept-
able to discuss professional differences with students
or with parents/guardians. Any breach of professional
confidence may be cause for dismissal. The actions or
teaching abilities of co-workers should not be
discussed except with the person or with the principal.
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410 Political/Partisan Support

Employees may not engage in any activity sup-
porting or opposing a political candidate during work
hours, using School materials or equipment, including
distributing promotional materials and wearing
clothing-supporting/opposing a political candidate.
Employees are not allowed to display visible signs of
support for a political candidate. This includes
buttons, signs, or bumper stickers placed on a car
parked in the school parking lot. Employees are pro-
hibited from utilizing their positions as employees in
support of or in opposition to any political candidate.
Any distribution or posting of material sup-
porting/opposing a political candidate may jeopardize
the School’s non-profit designation and is prohibited.

411 Public Relations

All contact with the media of any type or
description must be referred to the principal who will
consult with the superintendent and the Archdiocesan
Director of Communication. Any requests for inter-
views, press releases or social media postings must be
approved in advance by the principal.

412 Money Collected

Any individual handling or receiving cash or cash
equivalents (i.e., gift cards, gas vouchers) is responsi-
ble to the School for proper security and accountability.
It 1s important that only authorized employees accept
and provide receipts for funds. Employees are re-
quired to appropriately safeguard, account for and
document all cash received on behalf of the School. All
monies or cash equivalent items will be maintained in
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a secure, locked device or some other location appro-
priately approved by the principal.

413 Travel

The School will reimburse employees for reason-
able business travel expenses incurred while on
assignments away from the normal work location. The
supervisor must approve all business travel in
advance.

When approved, the allowable costs of travel,
meals, lodging, and other expenses directly related to
accomplishing business travel objectives will be
reimbursed. Alcoholic beverages will not be reim-
bursed. The principal or business manager will pro-
vide guidelines on allowable expenses and assistance
on procedures regarding reimbursement, travel
arrangements, expense reports, or any other business
travel issues. When travel is completed, employees
must submit completed expense reports in a timely
manner, but not later than 30 days from return of
travel. Original receipts must accompany the request
for reimbursement.

Employees are expected to limit expenses to rea-
sonable amounts. Mileage reimbursement will be
made at the current rate allowed by the IRS approved
rate. Additional expenses arising from any associated
travel, incident to the approved business travel, are
the responsibility of the employee.

Abuse of these general business travel policies
and any instructions from the business office, includ-
ing falsifying expense reports to reflect costs not
incurred by the employee, can be grounds for discipli-
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nary action, up to and including termination of em-
ployment.

414 Use of School Property / Facilities

Employees may not divert School property, or any
1item donated to the School to their own personal use.
Employees may not engage in a business enterprise or
fee for service activity on School premises. This policy
includes, but 1s not limited to, the personal use of the
organization’s name, logo, stationery, supplies,
equipment, computers, telephone, fax machines,
postage and postage meters, vehicles, office machines,
or other property for personal purposes. No fees or
stipends should be accepted for services performed
within the scope of employment or performed on work
time.

415 Investigations and Searches

From time to time, the School may conduct
internal investigations pertaining to safety and
security, auditing or work-related matters. Employees
are required to cooperate fully with and assist in these
investigations if requested to do so.

While on School property, employees should have
no expectation of privacy in their work spaces,
assigned storage areas or in their personal effects
(including cars parked on school property). School
property includes all school and church buildings and
storage areas, grounds and parking lots. The School
reserves the right, at all times, and without prior
notice, to inspect and access any and all School prop-
erty. This may occur during or after business hours,
and in or out of the presence of the employee.
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The School retains the right to conduct reason-
able searches of personal belongings (i.e., briefcases,
bags, purses) and work areas (i.e., desks, file cabinets,
etc.) without notice to guard against violence, theft,
possession or distribution of inappropriate informa-
tion or materials, possession or use of drugs and
alcohol, or an exigent circumstance. Searches shall be
conducted reasonably to protect the dignity and
privacy rights of individuals. Searches shall be
conducted by two persons to protect the rights of the
person searched. To the extent a search is requested,
and the employee is present, the employee may refuse
the search; however, such refusal can result in dis-
charge from employment for refusal to cooperate.

If circumstances allow, the superintendent
should be contacted prior to conducting a search of an
employee.

416 Alcohol at School

The School is not permitted to serve alcohol to
employees at any time in the school day. This includes
employee gatherings after school. Alcohol should
never be stored any place in the school building. In the
event the school has an adult social event, such as an
auction, the principal will make advance plans to
determine where any alcohol will be temporarily
stored until it is picked-up. The alcohol will be secured
so that 1t 1s inaccessible to students.
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Section 500 Classification & Categories of
Employment

501 Regular Full-Time

Employees are regularly scheduled to work 30 or
more hours per workweek. Regular full-time employ-
ees are entitled to archdiocesan employee medical
benefits, subject to the eligibility and waiting period
requirements for any plan or program.

502 Part-Time

Employees are regularly scheduled to work at
least 20, but fewer than 30 hours per workweek. Part-
time employees are not eligible for medical benefits.
Sick leave and vacation, if applicable, accrue on a
prorated basis.

503 Temporary Full-Time

Employees are regularly scheduled to work 35 or
more hours per week; however, the length of employ-
ment cannot extend beyond 180 days. Temporary full-
time employees are not eligible for benefits other than
government mandated benefits.

504 Occasional Part-Time

Employees have work schedules that change from
week to week based on the needs of the School with no
guarantee of a certain number of hours to be worked
each week. Other than government mandated
benefits, no benefits are extended to this employee
classification.
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505 Fair Labor Standards Act

In addition to the above-listed categories, employ-
ees are also classified, per the Fair Labor Standards
Act, Classification, as either non-exempt or exempt for
the purpose of overtime compensation.

505.1 Non-Exempt Employees

Non-exempt employees include all those who are
covered by the overtime provisions of state and federal
law. Employees in this category are entitled to
overtime pay for work in excess of 40 hours in a
workweek.

505.2 Exempt Employees

Exempt employees include all those who are
classified by the School as exempt from overtime pay
under the federal Fair Labor Standards Act and
related regulations, the Oklahoma Department of
Labor, and the executive, administrative, or profes-
sional exemptions set forth in the above referenced
legislation. Each position classified as exempt will be
reviewed to assure compliance with the Fair Labor
Standards Act.

Section 600 Personnel Records

601 Changes in Information

Employees should promptly notify the principal
or business manager of any changes in pertinent
information such as name, address, telephone
number(s), emergency contact(s), and information
related to a change in insurance eligibility and other
benefit matters.
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602 Job Descriptions

Every position has a job description outlining the
essential functions, responsibilities, duties, class-
ification and qualifications for the position. The job
description may be revised periodically to reflect
changed duties for that position. This description is
the basis for assuring the completion of the expecta-
tions of the employee’s position and serves as a refer-
ence point for training and evaluation of performance.
Job descriptions may be revised periodically to reflect
changed duties for that position.

Job descriptions may be changed by the principal
(with or without notice and with or without change in
compensation), additional job responsibilities may be
assigned, and positions may be reassigned or
transferred.

603 Performance Evaluation

The formal performance evaluation provides an
opportunity to discuss the major duties and job expec-
tations upon which performance is rated. A candid
review and discussion of job-related strengths and
areas where improvement is necessary is important in
any employment relationship. The performance
appraisal is also designed to provide an opportunity to
identify strengths and areas in which additional
training and/or improvement are needed. Each
employee will receive at least one written per-
formance evaluation per school year. Teachers can
expect 5 short walk-through evaluations and one full
class observation in addition to the self-evaluation
and summative assessment that will be completed
prior to a contract for the following year being issued.
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603.1 Preparation of Performance Evaluation

Evaluations will be prepared in writing by the
employee’s immediate supervisor and constructively
discussed in private with the employee. A per-
formance evaluation is not necessarily tied to any
Increase in income, but 1t 1s meant to review pertinent
job-related issues.

603.3 Employee Signature

The signature of the employee on the evaluation
does not necessarily mean that he/she agrees with the
evaluation. In cases of disagreement, the employee 1s
encouraged to note such on the evaluation, or submit
a separate, signed statement indicating the points of
disagreement. This statement becomes part of the
evaluation and will be filed in the employee’s person-
nel file.

603.2 Distribution

All evaluations are to be prepared in duplicate
and signed and dated by the employee and the imme-
diate supervisor. The original is placed in the employ-
ee’s confidential personnel file and a copy given to the
employee.

604 Personnel File

An official personnel file will be maintained for
each employee by the principal. The personnel file
retains necessary and related information (job appli-
cation, resume, records of training, documentation of
performance evaluations, salary increases, etc.) about
each employee. Personnel files are the property of the
School and the School reserves the right to control
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those documents in a manner that i1s consistent with
its business interests.

605 Inspection of Personnel File

Each employee has the right to inspect his/her
personnel records that the School maintains relating
to the employee’s performance and legally required
documents. Inspection of such records will be permit-
ted upon written request of the employee to the prin-
cipal. Inspections of records will take place at a rea-
sonable and mutually agreeable time with the princi-
pal or designee present. Employees may not remove
items from their personnel file. The School will honor
the request of referents regarding confidentiality of
provided references, and employees will not have
access to review the references in their personnel file.

Section 700 Salary Administration

701 Promotions, Transfers, and Demotions

When an employee changes positions, his/her
salary may or may not be adjusted depending on the
employee’s current salary in relation to the
responsibilities of the new position. The factors
considered in an employee’s eligibility for promotions
and transfers include, but are not limited to, the
requirements of the new position, and the employee’s
education, experience, attendance, and performance
history.

702 Wage Increases

The School’s intent is to motivate and reward a
high level of performance by reviewing both per-
formance and compensation on an annual basis. The
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yearly evaluation does not guarantee an adjustment
in salary to any employee. Wage increases are at the
sole discretion of the School, and they may or may not
be given depending on an employee’s performance and
financial considerations.

Section 800 Hours Of Work And Compensation

801 Method of Pay

All non-exempt employees are paid on an hourly
basis, calculated on actual hours worked. Exempt
employees are paid on a salary basis.
802 Payroll

All employee compensation must be processed
through payroll using Paycom.
803 Paydays and Pay Periods

Site specific-
804 Work Schedule

804.1 Standard Workweek

All hours worked by non-exempt employees in
excess of 40 hours in one workweek will be treated as
overtime. The standard workweek begins each
Sunday at 12:01 a.m. and ends at 12 midnight the
following Saturday. Employee work schedules are
established within this framework.

804.2 Work Hours

Work hours vary by location and department and
are established and promulgated by the appropriate
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supervisor. Work hours may be amended to better
meet the needs of the School’s operation.

804.3 Basic school hours
The school 1s open 8:00 a.m. to 3:30 p.m.

805 Compensation and Overtime

It is the policy of the School to comply with all
applicable state and federal laws regarding the pay-
ment of compensation and overtime. Non-exempt
employees must report all time worked and be com-
pensated appropriately. The following conditions
apply to overtime:

805.1 Approval

All non-exempt employees must obtain approval
in advance from their immediate supervisor prior to
working overtime.

805.2 Calculation

e Non-exempt overtime hours will be compen-
sated at overtime rates as follows:

e Compensation for hours in excess of 40 for
the workweek will be paid at a rate one and
one-half times the employee’s regular hourly
rate of pay.

e  Weekend work does not automatically quali-
fy for compensation at an overtime rate of
pay.

e Non-exempt employees who work on
holidays will be paid at the overtime rate of
pay.
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805.3 Non-Exempt Employee Volunteer Work

A non-exempt employee may not volunteer and
work unpaid hours in his/her regular paid position. A
non-exempt employee may, however, volunteer in
other capacities provided there is no pressure or
expectation for them to do so.

805.4 Exempt Employees

The salary of an exempt employee is intended to
cover all compensation to which he/she is entitled.
Exempt employees are not to receive additional com-
pensation for extra hours worked, nor are they
entitled to time off in lieu of compensation. According-
ly, any authorized time off will be at the discretion of
the appropriate supervisor. Neither extra compensa-
tion nor adjusted time off will be owed or payable,
under any circumstances, to an exempt employee
upon termination of employment.

805.5 Compensatory Time Off

Compensatory time off is not permitted.

806 Meal and Rest Periods

The School authorizes and permits non-exempt
employees to take rest periods, which insofar as
practicable shall be in the middle of each work period.
The authorized rest period shall be based on the total
hours worked daily at the rate of 10 minutes total rest
time per four hours or major fraction thereof, as
indicated in the following chart:

Hours Worked Ten Minute Rest Periods
3.5—6 1
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6-10 2
10 —14 3

Rest periods may not be added to meal periods to
extend the time, nor used to make up for tardiness, or
leaving work early.

Non-exempt employees are also provided an
uninterrupted 30-minute unpaid meal period each
day. During this meal period, employees are relieved
of their work duties and the School relinquishes
control over the employee’s activities.

The School will permit employees a reasonable
opportunity to take their meal period and will do
nothing to impede or discourage employees from
taking their meal period.

807 Timekeeping

Non-exempt employees are required to complete
a daily individual time record showing the actual time
worked. This includes recording start time, time out
for lunch, time in from lunch, and departure time for
each workday. Time must be recorded daily online
through Paycom, on a timesheet or timecard in ink, or
other method designated by the employee’s super-
visor. Each non-exempt employee is responsible for
filling in his/her time sheet completely and accurately
and for the timely submission of the time sheet to
his/her immediate supervisor for approval.

Both the employee and the appropriate
supervisor must sign each time sheet and initial any
modifications or alterations weekly, if done manually.
Altering, falsifying, tampering with time records, or
recording time on another employee’s time record may
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result in disciplinary action, up to and including
termination of employment.

Both exempt and non-exempt employees are re-
quired to report/record time away from work, includ-
ing vacation, sick leave, leaves of absence, personal
days, jury duty, etc.

808 Direct Deposit

All employees are required to have direct deposit
for payroll.

809 General or Standard Deductions

State and federal payroll taxes will be withheld
from each employee’s paycheck in accordance with
state and federal law. These deductions include, but
are not necessarily limited to, state and federal
income tax, social security tax (FICA), and Medicare.
Deductions may also be made for health insurance or
other employee benefit premiums elected by the
employee.

810 Garnishment of Wages

If the School receives a court order or notices from
federal or state government to garnish an employee’s
wages, 1t must comply with that order. The principal
will notify the employee when a garnishment notice
has been received, when it will become effective, and
when the terms of the garnishment have been
satisfied. All garnishments will be handled in a confi-
dential manner, to the greatest extent possible.
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811 Attendance

The mission of the School requires punctual and
consistent attendance of all employees. Poor
attendance often results in compromising service and
places an undue hardship on other employees.

811.1 Punctuality

Punctual and consistent attendance is a condition
of employment. Failure to report to work, repeated
tardiness, or leaving early without approval, may
result in disciplinary action, up to and including
termination.

811.2 Reporting

Frequent or excessive absence or tardiness, with
or without compelling reasons, may lead to discipli-
nary action, up to and including termination. If for
any reason an employee is unable to report to work or
expects to be late, he/she should notify the appropriate
supervisor, or designate in advance as soon as possible
before the beginning of the shift for each day he/she
expects to be late or absent. Notification should be
made to the principal, or principal designee, as soon
as an absence or tardy situation is known.

811.3 Reasons

Employees are expected to provide the reasons
for any absence or tardiness and the length of time
they expect to be absent from work.
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811.4 Return from Major Illness/Surgery

Before returning to work from a major illness/
surgery, a school employee must obtain a written
release from his/ her physician.

811.5 Failure to Report to Work — dJob
Abandonment

If an employee is absent without leave or
notification for a period of three or more consecutive
working days without a compelling reason, it may be
presumed that the employee has voluntarily termina-
ted his/her employment at the end of the third day of
absence.

Section 900 Benefits

The Archdiocese offers a comprehensive, cost-
effective benefits package to help protect employees
and their family. To help eligible employees make
benefit choices, the Archdiocese provides employees
with an annual enrollment guide. The following infor-
mation is a brief description of available benefits. See
Plan Benefit descriptions for more specific, detailed
information.

901 Dates of Coverage

Dates of coverage are August 1, XX to July 31, XX
subject to the designated waiting period.
902 Eligibility

Full-time employees who normally work 30 hours
or more per week, are eligible to participate in the
archdiocesan benefit program. Benefits are effective
upon completion of the designated waiting period.
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Eligible dependents may also be covered, includ-
ing:

opposite sex spouse,

2. eligible children up to age 26 (full-time
student status may be required in some
cases). Children are defined as the employ-
ee’s natural children, stepchildren, legally
adopted children, and children under legal
guardianship,

3. physically or mentally disabled children of
any age who are incapable of self-support.

903 Open Enrollment

Employees will be notified of open enrollment
time periods, which wusually occurs each May.
Selection of benefits is accomplished through Paycom.

904 Employer Paid Benefits

Benefit-eligible employees are offered a variety of
benefits with the School paying 100% of the premium.
These employer-paid benefits include medical, dental,
basic life insurance and AD&D insurance, and long-
term disability.

904.1 Health insurance

Affordable, quality healthcare protection is one of
the most valuable benefits offered by the Archdiocese.
The medical plan, administered by Aetna, provides
comprehensive, flexible coverage with many features.
Choose to use network providers for the highest level
of benefits.
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904.2 Dental Benefits

The Plan offers employees and their family com-
prehensive, quality dental coverage administered by
Delta Dental. The Delta Dental plan emphasizes
preventive and diagnostic care and pays a larger
share of the expense for these types of services. The
premium for the employee is paid by the School. The
cost to enroll dependents is the responsibility of the
employee.

904.3 Basic Life and AD&D Insurance

Basic Life & Accidental Death & Dismem-
berment (AD&D) is administered by Unum.

Eligible employees are provided with life and
AD&D insurance in the amount of one times their
annual salary up to $50,000.

904.4 Long Term Disability (LTD)

This plan is income protection in the event the
employee’s disability extends beyond the timeframe
for short-term disability. There is no cost to the
employee.

905 Optional Employee Paid Benefits

905.1 Vision Benefits

The School offers the employee and their family a
quality vision program administered through

Vision Benefits of America. The cost for this
benefit is the responsibility of the employee.
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905.2 Supplemental Life Plan

The plan allows employees the option to purchase
additional life insurance. Supplemental term life
insurance is available for the employee and eligible
dependents. If selected, the premium amount the
employee pays will be deducted from his/her
paycheck. The cost is based on age and the amount of
coverage elected.

905.3 Short-Term Disability Plan (STD)

STD provides employees with income when they
are not able to work due to injury or illness. Full-time
employees who normally work 30 hours per week, are
eligible to apply for this coverage, within 30 days of
hire date. If an employee applies during annual
enrollment this coverage is subject to the submission
of an Evidence of Insurability and approval from
Unum. Benefits from the STD plan will equal 60% of
an employee’s weekly earnings not to exceed $1,000
per week.

905.4 Accident Insurance

This coverage provides cash benefits for expenses
related to accidental injuries. The accident insurance
plan can provide benefits for covered accidents that
occur off the job. Accident insurance is offered to all
eligible employees ages 17 to 80 who are actively at
work.

906 Benefit Election Changes

The benefits an employee chooses will remain in
effect through the end of the calendar year. IRS rules
do not allow any benefit changes during the plan year
unless there is a qualifying change in family or em-
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ployment status. A change request form along with
proof of status change must be submitted within 30
days of the qualifying event. These qualifying events
include:

1. Change in marital status

2.  Change in the number of dependents, includ-
ing birth of child

3. Change in the employee’s or spouse’s em-
ployment

4. Dependent satisfies or ceases to satisfy eligi-
bility

5. Commencement or termination of adoption
proceedings

6. Significant cost or coverage changes in
employee, spouse, or dependent plans

7. FMLA leave, HIPAA Special Enrollment,
COBRA Event, Court Judgment or Decree

Medicare or Medicaid entitlement, or loss

Loss of eligibility for coverage under
Medicaid or the Children’s Health Insurance
Program (CHIP)*

10. Determination of eligibility for a premium
assistance subsidy under Medicaid or
CHIP.*

* Must request enrollment within 60 days of the loss of Medicaid
or CHIP or the determination of eligibility for a premium assis-
tance subsidy.
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907 Retirement Plans

Retirement benefits are available to School
employees. There are two options for retirement plans
— the Archdiocesan 403(b) Plan or TIAA-CREF. Full-
time contracted teachers and principals may choose
from either option. All other employees may partici-
pate only in the Archdiocesan 403(b) plan
administered by MetLife.

907.1 403(b) Plan

A representative of MetLife will act as liaison for
employees and the School participating in the plan
which will be administered by the School. Each
employee will meet privately with the representative
to enroll and to decide how contributions are to be
invested.

Participation begins after a one-year employment
requirement, reaching 18 years of age, and working at
least 1,000 hours per year (approximately 20 hours a
week year-round and approximately 30 hours a week
for school staff).

The School contributes an amount equal to 3% of
the participant’s salary each year. In addition, the
School will match the first 4% of an employee’s
contribution at 50% of such amount.

Employees who have not yet completed the one-
year employment requirement and those employees
not working at least 1,000 hours per year, may, as of
their date of hire, choose to begin a salary deferral
program with MetLife without employer matching
contributions. When eligibility requirements have
been met, the balance of this account will be
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transferred into the plan and the School’s contribution
will begin.

Employee salary deferrals are fully vested upon
contribution. Matching contributions become vested
in five years (20% per year).

907.2 TIAA-CREF

The TIAA-CREF retirement program is
administered from the Archdiocesan Catholic School

Office, where applications and brochures
detailing the program are available.

Full-time contracted teachers and principals are
eligible immediately upon full-time employment.
Other contracted teachers may participate without
employer contributions.

Each participant will contribute 5% of the gross
monthly compensation. The School shall match the
participant’s contribution. The combined sum shall be
forwarded monthly to Catholic Teachers’ Annuity,
Catholic School Office, P. O. Box 32180, OKC, OK
73123.

Employee salary deferrals and employee
matching contributions are fully vested wupon
contribution.

908 Workers’ Compensation

The School takes its responsibility for the
physical safety of employees very seriously, and it re-
quires employees to share the responsibility for
personal safety and the safety of others while on work
premises, and during all work-related assignments.
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No job must ever become so habitual or urgent that
safety precautions are not observed.

908.1 Reporting Requirements

a. It is each employee’s duty to report any
incident, injury, or unsafe condition to the principal.
Every supervisor is responsible for reporting and/or
correcting an unsafe condition within the work area.
The employer is responsible for training, communica-
tions, safety education, and timely reporting of
occupational injuries or illness and accident investi-
gations.

b. All work-related accidents and injuries must
be reported to the principal, no matter how minor they
might appear. If an employee’s injuries require medi-
cal attention, the principal should determine the
location of the nearest injury clinic that is acceptable
to the School’s workers’ compensation carrier. If cir-
cumstances permit, the principal should give the
employee the workers’ compensation form to take to
the clinic, so that all medical related expenses are
billed to the School’s workers’ compensation insurance
company and not the employee’s personal medical
insurance. If the injury is life-threatening or serious,
call 911 immediately.

c¢. The Principal must report all injuries within
24 hours of an incident to the Workers’ Compensation
carrier using the specific forms indicating where,
when, and how the injury occurred and the type of
medical treatment that was received, if any. If an
employee is going to be hospitalized for longer than
eight hours, the appropriate supervisor must notify
the archdiocesan Business Office. Any delay in
reporting an injury could result in a delay in Workers’
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Compensation benefits to the employee and a
significant fine to the location.

908.2 Benefits

All School employees are covered by Workers’
Compensation insurance for work-related injuries or
illnesses. Workers’ Compensation insurance benefits
include:

a. Medical care to treat a work-related injury

b. Monetary payments to partially replace lost
wages; and/or

c. Possible additional payments for serious or
fatal injuries

908.3 Payment Workers’ Compensation

Benefits are equal to approximately two-thirds of
the employee’s average weekly gross salary, up to the
maximum set by the state. Workers’ Compensation
payments exclude the first three days that an employ-
ee 1s off work. If an employee’s work-related injury or
illness requires hospitalization or goes beyond 21
days, benefits will date back to the first three days of
disability. Workers’ Compensation benefits are not
subject to tax withholdings.

908.4 Integrated Benefits

a. Integration with Sick Leave Benefits-The first
three days of the injury or illness will be paid out of
the employee’s sick leave account. Sick leave will be
paid to the extent necessary to provide the employee
with a combination of Workers’ Compensation and
sick leave benefits equal to his/her regular straight
time compensation. These payments will continue



Res.App.397a

until sick leave benefits are exhausted or the employ-
ee 1s released to return to work, whichever occurs
first. The dollar value of benefits used to supplement
Workers’ Compensation payments in this manner will
be deducted from the employee’s sick leave
accumulation.

b. Integration with Vacation and Personal Day
Pay-If sick leave benefits are exhausted then vacation
and/or personal day pay may, upon request, be used
in an integrated manner with Workers’ Compensation
benefits as described above.

C. Sick leave, vacation, and personal day benefits
do not accrue during a Workers’ Compensation leave.
For additional information, please contact the
Archdiocesan Business Office.

909 Unemployment Insurance

The School does not pay state unemployment
premiums; therefore, terminated employees do not
qualify to apply for unemployment insurance.

Section 1000 Time Away From Work

The benefits described in this section are pro-
vided to employees to facilitate a working environ-
ment that is supportive and allows time for rest and
relaxation.

1001 Documentation

The official record of an employee’s vacation, sick
leave, and personal days is maintained by the School
on Paycom or in writing.
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1002 Paid Vacation

The School provides paid vacation to all benefit-
eligible employees (except school faculty) who
regularly work 30 or more hours per week and are
scheduled to work 10 or more months per year.

Vacation accrual begins on the date of hire. No
more than 40 hours of vacation may be carried over at
the end of the calendar year. Vacation for full-time
employees is accrued as follows:

Years of Service

Less than one year

Accrual Rate per Pay Period
1.57 hours

Number of Days

5 days

Years of Service

1 — 5 years

Accrual Rate per Pay Period
3.13 hours

Number of Days

10 days

Years of Service

6 —10 years

Accrual Rate per Pay Period
4.69 hours

Number of Days
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15 days

Years of Service

After 10 years

Accrual Rate per Pay Period
6.25 hours

Number of Days

20 days

Regular part-time employees earn vacation on a
prorated basis based on the number of regular hours
normally scheduled.

Occasional part-time and temporary employees
are not entitled to time off with pay.

Employees on unpaid leave do not accrue
vacation time.

If a holiday occurs during an approved vacation
period, an employee will be paid regular pay for that
day.

When approving leave requests, supervisors will
consider staffing requirements, respective lengths of
service, and employee performance. Every effort will
be made to honor the employee’s request with consid-
eration given to not interrupting the school’s opera-
tion when school is in session. Vacation day requests
longer than two days should be taken during the
summer months when school is not in session.

1003 Sick Leave and Personal Leave

Sick leave benefits are provided to help reduce
the economic hardship eligible employees might incur
from a short-term illness or injury. Sick leave may be
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used for illness or injury or visits to a health care pro-
vider or for family emergencies or medical
appointments for members of the employee’s immedi-
ate family. Immediate family is defined as spouse,
parents or children or an individual for whom the
employee has sole responsibility for care.

On the first day of employment, full-time employ-
ees (30 Hours per week, 10+-months) receive 8 days of
sick leave and 2 days of personal leave each year.
Personal days not used in the current school year are
converted to sick days. A maximum of 60 days may be
accumulated.

On the first day of employment, year-round, full-
time employees receive 10 days of sick leave and 2
days of personal leave each year. Personal days not
used in the current school year are converted to sick
days. A maximum of 60 days may be accumulated.

Part-time employees receive sick and personal
days on a prorated basis based on the number of hours
scheduled. The number of days is included on the
employee’s Summary of Salary and Benefits form.

Employees’ pay will be docked if their supply of
sick and personal time is exhausted. If an employee
misses work because of sickness, illness, injury, or
disability, the employee may be asked to provide a
satisfactory statement from a qualified health care
provider, verifying that the injury or disability
exists/existed and its beginning and ending dates. The
statement may also be required to verify the employ-
ee’s ability to return to work.

Sick leave benefits are subject to the following
conditions:
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Unused sick leave is forfeited at the time of
termination of employment

An employee does not accumulate sick leave
while on any unpaid leave

Only sick leave that has already
accumulated may be taken

All accumulated sick leave transfers with
the employee to a new Archdiocesan location

Sick leave benefits are not transferable or
donatable from one employee to another

Employees must provide notification of
absence daily, unless they have notified their
supervisor that they will be absent more
than one day or are on an approved leave of
absence

The School reserves the right to require certifica-
tion from a licensed health care provider when an
employee misses work due to illness, injury, or
disability. This statement must include the following:

a.

Date on which the health condition com-
menced

Probable duration of the condition; and

If the sick leave i1s requested to care for a
family member, certification from the
licensed health care provider that the family
member requires the care of the employee

The employee may be required to submit cer-
tification if the absence is three days or
longer. Refusal of any employee to submit
such certification will be considered cause for
nonpayment of personal leave and may be
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cause for termination. Although certification
from a licensed health care provider is not
normally required for absences fewer than
three working days, it may be required
under certain circumstances.

Employees falsifying the need for paid sick leave
are subject to disciplinary action, up to and including
termination.

1004 Bereavement

Three days with pay will be granted to employees
for the death of an immediate family member. For the
purpose of this policy, immediate family member is
defined as husband, wife, children, stepchildren,
parents, mother-or father-in-law, son-or daughter-in-
law, grandparents, grandchildren, siblings or persons
for whom the employee has the primary care respon-
sibility or by whom they may have been raised. One
additional day for travel may be granted upon the
approval of the employee’s supervisor.

Death notice and travel documentation may be
required for this leave. If needed, the employee may
request additional days from his/her supervisor. The
days used for a bereavement leave are deducted from
the employee’s accrued sick days.

1005 Holidays

School is closed on the following paid holidays:

New Year’s Day

Good Friday

Easter Monday

Memorial Day
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Independence Day
Labor Day
Thanksgiving Day
Christmas Day

Section 1100 Leaves Of Absence

It is the policy of the School to provide eligible
employees with unpaid leaves of absence in certain
situations. A leave of absence may be granted for time
away from work in excess of one week. Valid reasons
for a leave of absence include extended illness or
injury, childbirth, adoption, care of a seriously ill
member of the immediate family, personal necessity,
disability, or military service.

This section provides an overview of the rights
and obligations of both the School and the employee.
It is not intended to, nor does it increase or diminish
the obligations set forth under federal and state law.

Any questions regarding leaves of absence should
be directed to the principal or Archdiocesan Director
of Human Resources.

1101 Family and Medical Leave (FMLA)

1101.1 Eligibility

To be eligible for FMLA benefits, an employee
must:

a. have worked for the School for a total of 12
months;

b. have worked at least 1,250 hours over the
previous 12 months



Res.App.404a

1101.2 Qualifying Events

A total of 12 work weeks of leave will be available
during any 12-month period for one or more of the
following reasons:

a.

for the birth and care of a newborn child of
the employee;

for placement with the employee of a son or
daughter for adoption or foster care;

to care for a spouse, son, daughter, or parent
with a serious health condition;

to take medical leave when the employee is
unable to work because of a serious health
condition; or

for qualifying exigencies arising out of the
fact that the employee’s spouse, son,
daughter, or parent is on active duty or
called to active-duty status as a member of
the National Guard or Reserves in support of
a contingency operation.

Care of a covered service member by an
employee who is the spouse, child, parent, or
next of kin.

1101.3 Starting Period and Duration

The 12-month period commences with the first
day of FMLA and ends 365 days from the first day of

leave.

During the single 12-month period in which leave
1s taken to care for a covered service member, if the
employee needs FMLA leave for any other reason, the
employee is entitled to a combined total of 26 weeks.
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1101.4 Intermittent Leave

Under some circumstances, employees may take
FMLA leave intermittently (taking leave in separate
blocks of time for a single qualifying reason — or on a
reduced leave schedule — reducing the employee’s
usual weekly or daily work schedule). When leave is
needed for planned medical treatment, the employee
must make a reasonable effort to schedule treatment
so as not to unduly disrupt the organization’s opera-
tion. If FMLA leave is for birth and care, or placement
for adoption or foster care, use of intermittent leave is
subject to the organization’s approval.

1101.5 Maintenance of Health Benefits

The School is required to maintain group health
insurance coverage for an employee on FMLA leave
whenever such insurance was provided before the
leave was taken and on the same terms as if the
employee had continued to work. If applicable,
arrangements will need to be made for employees to
pay their share of health insurance premiums while
on leave.

1101.6 Military Member Provisions

The FMLA entitles eligible employees to take up
to 12 workweeks of unpaid, job-protected leave in a 12-
month period for specified family and medical
reasons, or for any “qualifying exigency” arising out of
the fact that a covered military member is on active
duty or has been notified of an impending call or order
to active duty, in support of a contingency operation.
The FMLA also allows eligible employees to take up
to 26 workweeks of job-protected leave in a “single 12-
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month period” to care for a covered service member
with a serious injury or illness.

1101.7 Employee Notice

Employees seeking to use FMLA leave are re-
quired to provide 30-day advance notice of the need to
take FMLA leave when the need is foreseeable and
such notice is practicable. If leave is foreseeable fewer
than 30 days in advance, the employee must provide
notice as soon as practicable — either the same or next
business day. When the need for leave is not
foreseeable, the employee must provide notice to the
employer as soon as practicable under the facts and
circumstances of the case. Absent unusual circum-
stances, employees must comply with all provisions of
the attendance policies of the School.

All sick and vacation leave must be used prior to
commencement of unpaid leave.

1101.8 Recertification

The School may request recertification for the
serious health condition of the employee or the
employee’s family member no more frequently than
every 30 days unless circumstances have changed sig-
nificantly, or if the employer receives information
casting doubt on the reason given for the absence, or
if the employee seeks an extension of his/ her leave.
Otherwise, the School may request recertification for
the serious health condition of the employee or the
employee’s family member every six months in con-
nection with an FMLA absence. The School may pro-
vide the employee’s health care provider with the
employee’s attendance records and ask whether need
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for leave is consistent with the employee’s serious
health condition.

1101.9 Procedure for Requesting FMLA
Leave

All employees requesting FMLA leave must pro-
vide verbal or written notice of the need for the leave
to the principal. Within five business days after the
employee has provided this notice, the principal will
complete and provide the employee with the DOL
Notice of Eligibility and Rights form.

When the need for the leave is foreseeable, the
employee must provide the employer with at least 30
days’ notice. When an employee becomes aware of a
need for FMLA leave fewer than 30 days in advance,
the employee must provide notice of the need for the
leave either the same day or the next business day.
When the need for FMLA leave 1s not foreseeable, the
employee must comply with the School’s usual and
customary notice and procedural requirements for
requesting leave, absent unusual circumstances.

1101.10 Designation of FMLA Leave

Within five business days after the employee has
submitted the appropriate certification form, the prin-
cipal will complete and provide the employee with a
written response to the employee’s request for FMLA
leave using the DOL Designation Notice.

1101.11 Outside Employment

While on FMLA, the employee is restricted from
other employment.
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1101.12 Intent to Return to Work from
FMLA Leave

On a basis that does not discriminate against
employees on FMLA leave, the School may require an
employee on FMLA leave to report periodically on the
employee’s status and intent to return to work.

All forms are available from the principal or busi-
ness manager. Employees with questions about what
illnesses are covered under this FMLA policy or under
School sick leave policy are encouraged to consult with
the principal or business manager. The School may re-
quire an employee to provide a doctor’s certification of
the serious health condition or other supporting docu-
mentation.

1101.13 Reinstatement

Upon return to work, the employee will be
restored to his/her former position with the same
rights, benefits, pay and other terms and conditions
which existed prior to the leave; or to an equivalent
position with equivalent rights, benefits, pay and
other terms and conditions of employment.

1102 Unpaid Leave of Absence

Under special circumstances an employee may be
granted an unpaid leave of absence. Employees who
wish to request unpaid leave should discuss with
his/her supervisor. A written narrative explaining the
reason for the leave should be given to his/her
supervisor. The supervisor will determine if the
request can be granted with no detrimental effect on
the program or service. To assure equitable applica-
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tion of this policy, the final approval for unpaid leave
rests with the principal.

1103 Military Duty Leave

The School is committed to protecting the job
rights of employees absent on military leave. In
accordance with federal and state law, it is the
School’s policy that no employee or prospective
employee will be subjected to any form of discrimina-
tion on the basis of that person’s membership in or
obligation to perform service for any of the Uniformed
Services of the United States. Specifically, no person
will be denied employment, reemployment, promo-
tion, or other benefit of employment on the basis of
such membership. The School complies with the
USERRA statutes governing military leave, and those
statutes shall prevail if in conflict with this policy.

If an employee leaves the employment of the
School for full-time service in any branch of the
United States Armed Forces, he/she will be granted
an unpaid leave-of-absence. If called to active military
duty, the employee may elect to continue coverage
under the School group health insurance plan for
employees. The amount of insurance premium for
health care coverage will depend on the length of
military service and absence from work and complies
with federal statutes. Upon return from military duty,
the employee will be eligible for reinstatement and
may be reinstated to a comparable position for which
he/she qualifies; he/she will not lose seniority, status
or rate of pay because of the military absence. Partici-
pation in the 403(b) plan, vacation, sick leave, and
holiday benefits will not accrue during a military
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leave of absence. The School will comply with federal
statutes.

Employees should notify their supervisor as soon
as they are aware of their military obligations.

Employees inducted into the military or who are
members of the National Guard will be granted duty
leave without pay and without loss of accumulated
service as provided by the law. A request for leave
must accompany a copy of the mnotice of
induction/active duty and both are to be submitted to
the supervisor as soon as the notice is received.

1104 Jury Duty

Regular full-time employees who are summoned
for jury duty will continue to receive their regular
salary during their active period of jury duty. The
employee should communicate daily with his/her
supervisor to inform the supervisor if the School must
continue to make provisions for the employee’s
absence due to continued jury duty. Employees are
permitted to retain the allowance they receive from
the court for such service. Part-time and temporary
employees will be given time off without pay while on
jury duty service.

A copy of the summons must be presented to the
employee’s supervisor as soon as the summons is
received. Proof of service must be submitted to the
supervisor when the period of jury duty is completed.

Employees must report to work on days or parts
of days when they are not required to serve as jurors.
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1105 Court Appearances

Employees will be granted paid time off to appear
in response to a subpoena to testify in court or to give
a deposition in matters related to the School. Employ-
ees must present the subpoena to the principal as soon
as possible so the principal may arrange to
accommodate the absence and share the subpoena
with the Department of Catholic Education prior to
the employee’s appearance. Employees are expected
to report for work whenever the court schedule
permits.

Time off for personal court appearances due to
personal matters will not be paid, unless accrued
annual leave is used.

1106 Time Off to Vote

The School encourages its employees to fulfill
their civic duties by participating in elections. Gener-
ally, employees can find time to vote either before or
after their regular work schedule. If employees are
unable to vote in an election during their non-working
hours, they will be granted time off to vote.

If an employee’s shift begins three hours after the
polls open, or if the shift ends three hours before the
polls close, then the employee is not entitled to time
off to vote.

Employees should request time off to vote from
their supervisor on the working day preceding the
election. Advanced notice is required for scheduling
purposes and to minimize disruption to normal school
functions.



Res.App.412a

1107 Closure for Inclement Weather/ Emergencies

In the event of inclement weather (i.e., snow, ice,
or other natural phenomenon) employees will be
notified of the school closing or late start by 6:00 a.m.
Full pay will be given to employees in the event of an
all-day closing or modification of schedule.

If the School is open and an employee decides to
stay home because of the inclement weather, he/she
needs to request permission from their immediate
supervisor. Such leave will be deducted from the
employee’s vacation or sick time.

1200 Termination Of Employment

When termination occurs, the school will work to
provide as smooth a transition process for both the
employee and the School. See Section 202.

1201 Reduction in Staff

The School desires that its workforce remain
productive and stable, but there may be times when
economic, organizational, or other factors necessitate
restructuring, reductions in staff, and/or other cost
saving measures. In such cases, all personnel policies,
including the policy prohibiting discrimination, shall
be followed. When identifying employees for
reduction-in-staff in a department or program, the
appropriate supervisory personnel will identify
employees based on a combination of factors, includ-
ing, but not limited to, job qualifications, productivity,
and overall employee job performance.
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1202 Voluntary Resignation by Employee

Though an at-will employee may resign at any
time, with or without notice, the School requests that
exempt employees who voluntarily resign give at least
one month’s advance written notice of their intent and
specify the anticipated last work day. Non-exempt
employees are asked to give at least two weeks’
advance notice prior to voluntary resignation. The
letter of resignation should be delivered to the princi-
pal. Any accrued vacation pay will be paid on the final
check following the last day worked.

The School may permit the employee to continue
employment during the notice period or release the
employee at any time. The employee will be paid if the
School releases the employee during the notice period.

Any resignation, whether written or verbal, is
irrevocable and does not need to be accepted or
rejected by the School. In the case of resignation of an
employee who is not the principal, only the principal
may approve an employee’s request to rescind a
resignation once it is given. In the case of resignation
of the principal, only the pastor or superintendent
may approve the principal’s request to rescind a
resignation once it is given.

1203 Involuntary Termination or Dismissal

Dismissal refers to termination of employment at
the discretion of the School, whether any formal
system of discipline or warnings is utilized. Employ-
ees who are involuntarily terminated will receive any
accrued vacation pay and reimbursement for any
authorized accrued expenses.
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1204 No Call In/ No Show

An employee who fails to return to work in a
timely fashion after an excused absence, leave, or time
off, may be subject to disciplinary action, up to and
including termination. Any employee who is absent
for three days without notification will be considered
to have voluntarily resigned without notice as of the
close of business on the third day. Notice of absence
must be made to the employee’s supervisor as soon as
possible and prior to the workday and must be made
by phone call so that the supervisor can make needed
adjustments. An email, voice mail message or text
message 1s insufficient notice unless the supervisor
and employee make alternative arrangements.

1205 Unavailability for Work

Any employee who for any reason or combination
of reasons misses a total of four months of work in a
twelve-month period, or a total of six months of work
in an eighteen-month period, will be separated from
employment due to unavailability for work, unless
requirements under the ADA or other law require
otherwise.

1206 Retirement

When an employee makes the decision to retire,
six (6) months’ notice is requested. This request is
made to assure an orderly transition for the School
and the employee who is retiring.

1207 Exit Interviews

The employee’s supervisor may schedule an exit
interview on or before the employee’s last day of work.
The purpose of the exit interview is to discuss the
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employee’s experience and satisfaction in working in
the School to help improve working conditions. This
also provides the employee with an opportunity to ask
questions regarding his/her benefits and final payroll
procedures.

1208 Termination of Benefits

1208.1 Medical / Dental / Vision Insurance /
Life Insurance

Coverage terminates on the last day of the month
during which termination of employment occurs.

1208.2 Vacation

Upon termination of employment, employees
shall be compensated for all unused vacation hours.

1208.3 Sick Leave

Unused sick leave is not paid out at the time of
termination of employment.

1208.4 Employee’s 403(b) or TIAA-CREF

Employees may request a distribution or rollover
of their account balance after termination of employ-
ment from the School. The actual account balance
available for distribution/rollover will be subject to the
vesting schedule of the Plan. To begin the distri-
bution/rollover process, employees should contact the
MetLife representative for the 403(b) plan or the
Department of Catholic Education for TTAA-CREF.

1209 Return of School Property

It is the employee’s and the supervisor’s respon-
sibility to see that all School property is returned to
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the School prior to the end of the employee’s last day
of work. School property includes, but is not limited
to:

e  School work product created during employ-
ment

e Contents of an employee’s Google drive
e Lesson plans

e  Curriculum documents

e Keys/Access Card

e Passwords

e  Faculty grade books

e Computers and computer accessories

e ID badges
e  (Cell phones or PDAs owned or paid for by the
School

e Student data
e  Musical instruments and sound equipment

e  Athletic equipment

COMMUNICATION SYSTEMS AND SOCIAL
MEDIA

1301 Communication Systems

The School provides communication systems and
equipment necessary to facilitate efficient business
operations. The telephone system, School supplied cell
phones, and electronic communication systems permit
employees to receive, send, store and transfer
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messages. Employees using these systems should
have no expectation of privacy.

1302 Property of School

The communication systems hardware, software,
and all messages composed, sent, or received are the
property of the School. They are not the private prop-
erty of any employee.

1303 Online Social Media Policy

The School recognizes that many of its employees
participate in one or more varieties of internet-based
social media (i.e. Facebook, Twitter, LinkedIn,
YouTube, as well as blogs, wikis and related sites for
social interaction and personal expression). While all
employees are permitted to participate in such social
media, they must nevertheless recognize the potential
for their personal expression to have an adverse effect
upon the reputation of the School, its employees and
the Catholic Church.

Regardless of if any material is published or
posted on an employee’s work or personal time, the
following guidelines apply:

e  While the School has no desire or intent to
monitor or censor the personal social media
activity of employees, some online actions
can affect an employee’s service with the
School. If it comes to light that an employee’s
postings have the potential to be a source of
scandal for the Church, because the content
violates the Code of Conduct, religious, or
ethical standards of the School, the employee
will be subject to disciplinary action, up to
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and including termination. In particular, the
School will not tolerate the posting of
obscene, harassing, offensive, derogatory, or
defamatory comments and images that
discredits or causes embarrassment to the
Catholic Church, or to employees.

A person who identifies himself/herself as an
employee of the School on social media, must
make it clear that the views expressed are
the employee’s alone and that they do not
necessarily reflect the views of the School.
For example, if an employee publishes a
blog, he/she should post the following notice,
in a reasonably prominent place: “the views
expressed on this site are solely my own and
do not necessarily reflect the views of my
employer.”

Employees should be ethical and responsible
participants in social media and should
attempt to always be accurate and respectful
in any postings. An employee who is
moderating the content of others who post on
the employee site, the employee must insist
upon similar standards for those third
parties.

Employees should never disclose in social
media any information gained as a result of
employment with the School. This includes,
but is not limited to, any information that is
confidential or proprietary to the Church
and School; information that a third party
has disclosed to the School; and information
concerning any legal matters or litigation.
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e Employees may not use or reproduce any
School logos or materials without permis-
sion.

e The principal should be consulted prior to
posting any information on any School web-
site or social media site.

e  Pictures of students may not be posted on an
employee’s personal social media accounts.

Employees who violate this policy may be subject
to disciplinary action that may include termination.
(See Archdiocesan Social Media Guidelines for those
Working with Youth, February 15, 2017)

1304 Internet Use

The e-mail and Internet systems are the property
of the School. They have been provided for use in
conducting School business. All communications and
information transmitted by, received from, or stored
in these systems are School records and the property
of the School. Employees using these systems have no
right of personal privacy in any matter stored in,
created, received or sent over these systems.

The excessive use of these systems for personal
purposes is prohibited, and it may not interfere with
the employee’s ability to effectively perform his/her
work duties and responsibilities.

The School in its discretion as owner of the e-mail
and internet systems reserves and may exercise the
right to monitor, access, retrieve, and delete any
matter stored in, created, received, or sent over these
systems, for any reason and without the permission of
any employee. Even if employees use a password to
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access the e-mail system, the confidentiality of any
message stored in, created, received, or sent from
these systems cannot be assured. Use of passwords or
other security measures does not in any way diminish
the School’s rights to access materials on its system or
create any privacy rights of employees in the
messages and files on the system. Any password used
by employees must be revealed to the School, as files
may need to be accessed by the School in an employ-
ee’s absence. Employees should not attempt to gain
access to another employee’s messages without the
latter’s permission.

1304.1 E-mail Communications

The School policies against sexual or other har-
assment apply fully to the e-mail and internet systems
and any violation of these policies is grounds for
discipline up to and including termination. Therefore,
no e-mail messages should be created, sent or received
if they contain intimidating, hostile or offensive
material concerning race, color, religion, sex, age,
national origin, disability or any other classification
protected by law.

The e-mail and internet systems may not be used
for any political activity in support of or in opposition
to any candidate.

The e-mail and internet system may not be used
to send, or receive copyrighted materials, proprietary
financial information or similar materials without
prior authorization from archdiocesan legal counsel.

E-mail should be checked daily. Personal email
should not be used for school business. Employees
should only wuse the school domain when



Res.App.421a

communicating in the official capacity of a School
employee.

1305 Right to Access

The School reserves and intends to exercise the
right to review, audit, intercept, access, and disclose
all communications created, received, or sent using its
communication systems.

1306 Responsibility to Conserve Computer
Resources

Employees connected to the network have a res-
ponsibility to conserve computer resources such as
bandwidth and storage capacity. Employees must not
deliberately perform acts that waste computer
resources or unfairly monopolize resources to the
exclusion of others. These acts include, but are not
limited to, sending mass mailings or chain letters,
spending excessive amounts of time on the internet,
playing games, uploading or downloading unneces-
sary files, accessing streaming audio, videos, files, or
otherwise creating unnecessary loads on network
traffic associated with non-work-related uses of the
Internet.

1307 Software Usage

Software is intellectual property protected by
copyright rules. Employees who are found copying or
to have copied software for other than backup pur-
poses, without permission of the copyright owner, are
subject to disciplinary action, up to and including
termination. All computers are subject to periodic
audit for the use of unlicensed software.
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1308 Installation of Personal Software

No employee is permitted to install his/her own
personal software on any School owned or leased
computer.

1309 Computer Use Policy

These rules are in place to protect the employee
and the School.

Section 1400 Safety

It is the policy of the School to provide a safe
workplace for its employees, students and all who
enter the School.

The School will furnish necessary equipment for
employees performing work requiring personal pro-
tective equipment (i.e. gloves, safety glasses, etc.). All
employees must obey every safety rule and must
report any safety hazards they observe to their
supervisor immediately. Failure to comply with safety
regulations or reporting requirements may be a
reason for termination.

1401 Workplace Violence

The School is committed to preventing workplace
violence and to maintaining a safe environment.
Given the increasing violence in society in general, the
School has adopted guidelines to deal with
intimidation, harassment, or other threats of or actual
violence that may occur during business hours or on
its premises.

Threatening behavior means any verbal threat or
threatening behavior, whether or not it is directed at
another person, which reasonably indicates may have
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the potential to endanger or cause future harm to
students, school personnel or school property. All
threatening speech or behavior should be reported
immediately to the principal with as much specific
and detailed information as possible. The principal
will contact law enforcement of the verbal threat or
act of threatening behavior. The principal will inform
the superintendent. This policy includes threatening
behavior made by employees, students, parents/
guardians, as well as threats by customers, vendors,
solicitors, or other members of the public. Threats
received by voice mail, written notes or letters, or
digital communications should be date stamped and
saved.

Employees who encounter suspicious individuals
or activities on the premises of the School should also
report this immediately to the Principal, or if neces-
sary, call 911 first. The employee will initiate lock-
down or intruder procedures which are outlined in the
school’s emergency manual.

If the threatening behavior is from an employee,
the School may suspend the employee(s), either with
or without pay, pending investigation, and the
employee will be asked to leave and stay away from
the premises and may be subject to unlawful trespass
if failing or refusing to leave or stay away from the
premises pending completion of the investigation.
Anyone determined to be responsible for threats of or
actual violence or other conduct that is in violation of
these policies and guidelines will be subject to prompt
disciplinary action up to and including termination of
employment.

The School will promptly and thoroughly investi-
gate all reports of threats or actual violence and of
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suspicious individuals or activities. The identity of the
individual making a report will be protected as much
as 1s practical.

For purposes of this policy, the term “premises”
means and includes any and all space occupied by
School and Parish offices, and any and all buildings,
grounds, offices, and rooms, for the purpose of
conducting any business or activity of the School.
“Premises” i1s further defined to include grounds,
parking lots and outside facilities of School offices.

1401.1 Fights

If a fight starts between students or between
adults (staff, parents, or visitors), an employee should
not insert himself/herself into the fight to break it up.
Remove students from the area, and in a loud and
forceful voice tell those fighting to STOP. If
participants do not stop, tell them in a loud and
forceful voice that the police will be called. If the
fighting does not stop, call 911.

1401.2 Intoxicated Parent/Guardian

Do not release a student to a parent/guardian or
other person picking up if they appear intoxicated or
under the influence of a drug. Keep the student in the
school’s custody and call 911.

1401.3 Weapons

The presence of weapons poses a serious threat to
the safety and well-being of students, staff and
visitors. Therefore, possession, threat of a weapon, or
use of a weapon in a school building or a vehicle on
school grounds before, during, or after school or at any
school-sponsored activity is subject to administrative
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and/or legal action. All dangerous and/or illegal
weapons shall be taken from the person and reported
to the police. Confiscation of weapons shall be
reported to the police. Appropriate disciplinary and/or
legal action may be pursued by the Administration.

(See Archdiocesan Firearms and Other Dangerous
Weapons Policy, November 8, 2012)

1402 Driving Records

Employees whose duties require them to operate
a motor vehicle are expected to maintain a valid motor
vehicle license, and to carry at least the minimum
Insurance coverage required by law.

Any DUI or felony conviction while operating a
motor vehicle while on School business may result in
disciplinary action including immediate termination
of employment.

1403 First Aid

The procedure for responding to accidents in
which an injury or illness has occurred is as follows:

e Assess the situation and the surrounding
area. Begin first aid, only if the surrounding
area 1s safe. If untrained in first aid, call for
assistance.

e If no assistance 1s available, call 911. DO
NOT MOVE THE INJURED PERSON.

e  When immediate first aid is needed because
of an injury or illness, first call 911, then if
there are qualified first responders in the
building, seek their assistance. First res-
ponders may render aid for life-threatening
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conditions such as stopped breathing or
excessive bleeding; treatment such as
bandaging, or splinting should not be
attempted.

Persons with severe injuries or illnesses,
which require emergency department
facilities for treatment, are to be transported
by emergency services — NOT BY A STAFF
PERSON. A school member will accompany
the ambulance to the hospital.

An accident report should be completed as
soon as practical and submitted to the prin-
cipal.

All first-aid supplies are maintained in each
classroom and offices. Contact the principal
to replenish supplies in the first-aid kit.

A defibrillator is located on the 2” floor of the
CPC Building by the stairwell.

Do not apply ointments or salves of any kind
to a student’s cuts or abrasions.

Do not remove splinters from students.

1404 Reporting of Accident / Incident

Any incident or accident which occurs involveing
employees, students or visitors to the School shall be
documented and appropriate responses made. Within
24 hours of the occurrence of the accident/incident the
employee should complete the school accident report
and return to the principal.



Res.App.427a

1405 Emergency Drills

The School has a comprehensive school emergen-
cy management plan to follow in the event of
emergencies. Fire, tornado, earthquake, school bus
evacuation, lock down and intruder drills are
conducted during the course of the school year in com-
pliance with the requirements of the Archdiocesan
Department of Catholic Education. Employees should
familiarize themselves with the School’s emergency
plan document and evacuation routes.

1406 Work-Related Injuries

Any employee injured on a job-related duty
should report the injury and its cause immediately to
the principal. The principal will notify the appropriate
msurance carrier and complete the required forms.

1407 Communicable Disease Prevention/ Universal
Precautions

Employees are required to follow all universal
precautions and requires all staff, volunteers, and
visitors to follow established procedures to protect
persons from being exposed unnecessarily to any
bloodborne and airborne pathogens. Employees will
be provided written information and/or training on
universal precautions. Confidentiality of records and
information relating to HIV testing is addressed in
both federal and state laws. This information is not to
be included in any records but kept in a separate and
confidential file by the supervisor. Any unauthorized
disclosure is a violation of state and federal law and
may result in criminal sanctions as provided by
statutes.
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1408 Infectious Disease Control

The best control for contact illness is hand-
washing with soap and water. This is the number one
method of abating exposure to disease and illness.

e  Employees must wash hands after bathroom
use as well as before and after any activity
in the kitchen area.

e Employees should also wash hands after any
direct contact with bodily fluids or droplets
spread by another person.

e The use of protective gloves is required for
all employees who are in contact with body
fluids.

1409 Air Fresheners and Candles

Lit candles and wall, plug-in air fresheners (i.e.,
Glade plug-ins or Bath and Body Works Wallflowers)
are not permitted in the school due to fire hazards.

1410 Keys / Access Cards

No faculty-issued key/access card to the school or
other facility is to be given to anyone without the prin-
cipal’s permission. Students should not be given
faculty-issued school keys/access cards to unlock doors
and/or building.

1411 Visitors in the Workplace

To provide for the safety and security of students,
employees and the School facilities, only authorized
visitors are allowed in the workplace. Restricting
unauthorized visitors helps maintain safety stan-
dards, safeguards student and employee welfare, pro-
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tects against theft, ensures security of equipment,
protects confidential information, and avoids
potential distractions and disturbances. No family,
significant others, friends, or pets may visit employees
at the workplace unless the employee obtains
authorization from their appropriate supervisor and
the visitor signs-in at the front office.

Visitors to the school are asked to report to the
school office. As a precaution, employees must stop
visitors, and ask if they need assistance. They should
be asked if they have checked in at the school office. If
the employee does not know the person, the employee
should walk him/her to the office. Visitors are given a
visitor badge to wear.

1412 Appliances

Coffee makers, hot plates, space heaters, mini-
refrigerators, microwaves, etc. may not be used in
individual classrooms.

1413 Dangerous Substances

Employees must ensure that personal
medications, school cleaning supplies, essential oils,
etc. are appropriately stored and secured so that they
are inaccessible to students.

1414 Locked Doors / Windows

Any door that opens to the outside must remain
closed and locked. Exterior doors may not be propped
open and left unattended. Windows must remain
locked when closed.
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Section 1500 Information For Teachers
1501 Academic

1501.1 Curriculum

The Catholic schools of the Archdiocese seek to
offer excellent academic and co-curricular programs
permeated by a Catholic anthropology and rooted in
Truth, Beauty, and Goodness as understood in our
Catholic tradition. The School is committed to
preparing students for life in today’s Church and
society. Now more than ever, these two aspects of
Catholic schools go hand in hand. “Young people of the
third millennium must be a source of energy and
leadership in our Church and our nation. And
therefore, we must provide young people with an
academically rigorous and doctrinally sound program
of education” (USCCB, 2005). The essential elements
of the academically rigorous and doctrinally sound
program described by the USCCB require a curric-
ulum that is rigorous, relevant, research-based, and
infused with Catholic faith and traditions. (National
Standards and Benchmarks for Effective Catholic
Elementary and Secondary Schools, 2012).

The curriculum developed by the Department of
Catholic Education in collaboration with principals,
teachers, and other Catholic educators responds to
this call. The curriculum has been developed by PK-
12 teachers, curriculum trainers, and administrators
from the Archdiocese.

Teachers are expected to teach the archdiocesan
curriculum, which may be accessed at https://sites.
google.com/view/archokccurriculumworkspace/home.



Res.App.431a

1501.2 Lesson Planning and Preparation

Effective teaching begins with thorough planning
and preparation for one’s classes. Teachers display
their professionalism and commitment to student
learning by keeping regularly updated lesson plan
records shared with the principal and instructional
leaders. In these lesson plans, teachers demonstrate
how their content and pedagogical knowledge 1is
bringing the archdiocesan curriculum to life, and the
kinds of lesson components selected reflect the
students’ needs, skills and abilities. Teachers docu-
ment the specific objectives of each lesson and how
students will be formatively or summatively assessed
in the lesson, making sure that the content of the
lesson scaffolds and supports the objective. The
teacher should also include the variety of resources
used in the lesson, linking media used as an archive
for later years and so that it is easily accessible by
administrators. The structure of the lesson should
support authentic student learning, should integrate
Catholic social teachings and traditions, and should
allow students to engage in moral and ethical deci-
sion-making in the light of these teachings.

All teachers are required to document lesson
planning and preparation using the archdiocesan
lesson plan template. Lesson plans should be
accessible and comprehensible to administrators and
substitute teachers alike. Fully documented lesson
plans for the year are required for a teacher to
complete end-of-year check-out.

1501.3 Classroom Environment

The environment of a classroom can have a
significant impact on a child’s ability to learn.
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Teachers are expected to foster classrooms that enable
learning by creating respectful environments, estab-
lishing a classroom culture for learning, creating a
space that is conducive to prayer and reflection, by
effectively managing classroom procedures and
student behavior, and organizing the physical space
in a way that is safe, accessible, and appropriate to
learning activities.

1501.4 Instruction

Quality instruction is at the heart of what we do
as educators. Teachers are encouraged to provide
students with quality instructional practices by
implementing the following research-backed best
practices in their classrooms. Teachers communicate
clearly with students, using spoken and written lan-
guage, about directions and procedures, and learning
goals and expectations. Teachers provide students
with opportunities to construct their understandings
of concepts socially, through self-discovery, and using
authentic moral and ethical problem solving.
Teachers ask questions of their students and have
them justify their responses, engaging everyone in the
room. The instructional activities should be engaging
and pertinent to the lesson’s objective, and the teacher
adjusts the lesson based on the needs of the students
in the class during the lesson. Teachers are expected
to incorporate a variety of pedagogical techniques into
their instruction to support the diverse learning needs
of the variety of students in their classrooms.
Teaching is an active profession, and during instruc-
tional times, the teacher should be interacting with
the corpus of his/her classroom.
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1501.5 Assessment

Teachers are expected to view assessments as a
continuous conversation about a student’s per-
formance in an overall course rather than as just a
mark showing how a student performed on a specific
assignment. Teachers design a variety of assessments
to formatively and summatively assess student
progress with respect to lesson objectives, unit goals,
or course outcomes. These assessments help the
teacher monitor a student’s progress and make
adjustments to the individual student’s instructional
plan. When it becomes age-appropriate, teachers help
students learn to track their own progress and set
their own learning goals using their assessment data.
Teachers regularly review and analyze student per-
formance data sets, consulting with peers when
possible, to develop appropriate strategies to respond
to student achievement gaps. Teachers are expected
to provide students with feedback about their per-
formance that 1s timely and helps students
understand their areas of weakness so that they can
improve in the future.

1501.6 Professional Responsibilities

Teachers have an obligation to engage in their
school and professional communities by participating
in the following actions. Teachers understand and
advocate for the school, its mission and its students.
Teachers embrace the Catholic identity of the school.
Teachers engage in reflective practices aimed at
helping them become better educators. Teachers
maintain accurate records and communicate with
families and stakeholders. Teachers participate in a
professional community where they have positive
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relationships with colleagues in other schools, and
they attend relevant professional development
opportunities. Finally, they are consistently profes-
sional, ethical, responsible and maintain appropriate
licensures.

1501.7 Homework

Homework planned to meet the needs of students
has an essential place in the educational program.
Homework is a supplement to the lessons taught in
school. Teachers are responsible for giving a reason-
able amount of homework. Students’ individual needs
and abilities should be taken into consideration when
assigning work for the class or group. Homework
should be assigned with the purpose of reinforcing the
day’s lessons and fostering habits of independent
study. Homework should be the natural outgrowth of
a concept ALREADY presented in class. Written
homework should be checked and returned in a timely
manner. Homework assignments are noted in the
teacher’s lesson plans.

1501.8 Field Trips

All field trips must have the prior approval of the
principal. Field trips are a privilege afforded to
students in order to extend and to supplement the
curriculum and are educational in nature. They are
not a right, and students may be denied participation
in a field trip if they fail to meet academic or
behavioral standards in the class participating in the
field trip or in any other class that would be missed.
Students will not be permitted to leave school for a
field trip unless the archdiocesan field trip permission
form has been completed, signed by parent/guardian
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and returned to the school prior to the trip. Permis-
sion to take part in a field trip cannot be given over
the telephone; only written permission via the official
field trip permission form suffices.

The fee involved should be reasonable and the
trip should be appropriate to the age level involved.
An appropriate number of chaperones must accom-
pany each trip, which will vary depending upon the
age of the students and the nature of the trip.

The use of the church or school bus is the first
choice for field trip transportation. If the bus is not
available, parents/guardians are asked to drive
vehicles and should only be assigned as many
students as they have seat belts. Fifteen passenger
vans may not be used. Drivers must give a copy of
their valid state-issued driver’s license and proof of
insurance card to the school office. The School will call
to verify the insurance is in effect. Drivers and
chaperones must have completed the volunteer
screening process and be an approved volunteer.
Teachers are responsible for the collection of all fees
and permission slip forms. If parents/guardians state
that they cannot afford to pay, refer them to the prin-
cipal.

Unscheduled stops on field trips are not permit-
ted. Notify the cafeteria manager and specialty
teachers, as soon as the trip is approved, if your class
will not be present. Permission slips are taken on the
trip and are returned to the school office after the trip.
School employees are not permitted to be drivers for
the field trip and transport students in a personal
vehicle. Teachers should take a first aid kit, and a
student’s medication with them on the trip, and then
return medication to the office after the trip.
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(See Field Trip and Travel Regulations for High
School and Junior High Students in Youth Ministry,
Religious Education and Catholic School Programs)

1501.9 Guest speakers

Teachers are encouraged to invite guest speakers
to their online classrooms. All arrangements should
be discussed and approved by the Principal BEFORE
the speaker visits. Speakers who have not been safe
environment approved should always be escorted by
an employee of the school. The guest must sign-in and
out in the front office.

1501.10 Promotion / Retention

Students must successfully meet the academic
and/or development requirements to be promoted to
the next grade. Retention is a serious matter and
should be considered only when there are adequate
reasons to believe that the student would benefit from
retention. Possible retention should be discussed with
the principal first and permission given before
discussing with a parent/guardian.

1501.11 Grading

Entering grades accurately and timely to the
electronic gradebook is critical. The principal will
periodically review each teacher’s electronic
gradebook. Grading shall be fair and impartial. An
adequate number of grades should be taken to accu-
rately reflect the student’s achievement in each sub-
ject. Parents/guardians and students have access to
the electronic gradebook. Grades should be entered to
the electronic gradebook a minimum of two time a
week.
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1501.13 Grading Scale Kindergarten

4 —The student demonstrates in-depth inferences
& applications that go beyond what was taught.

3 — The student consistently shows proficiency
performing the necessary tasks.

2 — With help, the student can perform tasks to
show proficiency.

1 — Even with help, the student cannot perform
tasks to show proficiency.

Blank-Not assessed or introduced later

M - Knows letter, sound or number

1501.14 Grading Scale — Elementary
A 93-100

B 85-92

C 75-84

D 74-69

F 68-Below

1501.15 Grading Scale — High School
A 90-100

B 80-89

C 70-79

D 60-69

F 59-Below
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1501.16 Progress Reports

Progress reports are sent home approximately
the fifth week of each quarter. The progress report
should reflect a student’s grade to date, so all grading
should be up-to-date before progress reports are avail-
able to families.

1501.17 Report Cards

Report cards are issued quarterly. Comments on
the report card are to be objective in nature with
comments made on all report cards.

1501.18 Standardized Testing

NWEA MAP Testing occurs in all grade levels
three time per year as a benchmark assessment guide.
The Iowa Assessment, Terra Nova or CLT 1is
administered to students in grades 3, 5, 7 and 9. All
8th grade students take the HSPT (high school
placement test.) Students in 9th grade take the PSAT
and 10th grade students take the pre-ACT.

1502 Supervision when on campus, field trips, or
student engagement sessions

1502.1 Classroom

Supervision of all students is the legal responsi-
bility of the teacher. Teachers must supervise
students by being both physically and mentally
present. This is a serious responsibility. Teachers are
subject to lawsuits if negligence can be proven. If a
teacher needs to leave the room, another teacher or
the teacher in the nearest classroom should be
notified so that the teacher can supervise the class, if
possible. For those times that a teacher must leave the
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room for an emergency, the classroom should have
posted the behaviors expected of students in the
teacher’s absence. These are (1) stay in your seat (2)
no talking (3) continue to do independent work.

Elementary students are to be escorted by the
classroom or duty teacher to and from all locations
(cafeteria, assemblies, playground, dismissal
locations, etc.)

Each teacher is responsible for ALL students.
Supervision extends to the playground, cafeteria,
after school care, halls, bathrooms, field trips, etc. Any
time teachers are aware of a situation which needs
attention, they are responsible for handling it.

Teachers should not be involved in social conver-
sations with each other and students during
supervision. Teachers should not leave students in the
building after school without teacher supervision.

Teachers who provide services to students after
school must make sure that students have been
picked up or escorted to after school care before
leaving the building. Students should never be left in
the building after school without supervision.

1502.2 Recess, Student Engagement Events,
Field Trips

The teacher is responsible for the behavior and
safety of children on the playground. THE TEACHER
SHOULD CONTINUALLY CIRCULATE THROUGH
THE AREA WHILE SUPERVISING. If a serious
injury occurs on the playground DO NOT MOVE THE
CHILD. Notify the office and DO NOT LEAVE

STUDENTS UNATTENDED. Before the end of the
school day, the teacher must complete an accident
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report form for serious injuries and return to the prin-
cipal. TEACHERS SHOULD NOT BE INVOLVED IN
SOCIAL CONVERSATIONS DURING Supervisory
Duty.

1502.3 Duties as Assigned

Teachers’ responsibilities extend beyond classr-
oom duties to include functions necessary for the gen-
eral operation of the school, including areas such as
morning supervision duty, supervision of lunch and
playground, chaperone for school dances, etc. A
teacher 1s assigned duties in these regards. Teachers
should follow the schedule and be prompt for
reporting for the duty. All teachers are expected to
assume some non-teaching responsibilities. Examples
of such activities include coaching an academic team,
moderating various school activities or events.

Occasionally situations arise when a teacher
must leave the building for an emergency. In some
instances, there will not be sufficient time to call in a
substitute teacher. On these occasions teachers may
be asked to cover for another teacher during their
planning period. This will be kept to a minimum, but
it 1s a necessary back-up for all.

1503 Student Conduct

1503.1 Discipline

An important aim of Catholic education is the
Christian development of each person. Discipline is
necessary for the development of that person. The
immediate goal of discipline is to create a favorable
atmosphere for learning.
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The terms punishment and discipline are not
synonymous, nor are they correctly used inter-
changeably. Whereas punishment attempts to control
people by force or reprisal, discipline is an active
teaching process which at its best helps students
figure out how to cope with difficulties. Discipline
places the burden of responsibility on the student
where it belongs and provides a supportive process for
helping the student make whatever changes are
necessary to resolve the situation. Discipline sets con-
sistent, firm and reasonable limits to behavior in line
with student and group needs and with appropriate
expectations of student and group behavior.

Students should be encouraged to develop good
habits such as courtesy, respect, kindness, help-
fulness, cooperation, and responsibility as well as
good study habits. All of these are key to discipline,
primarily self-discipline.

Each teacher is required to establish a set of
classroom rules and consequences, which are posted
in the classroom. The students should understand the
meaning of these rules in the same way that the
teacher does. Parents/guardians should also be given
a copy of the plan at the beginning of the school year.
Parents/guardians should be contacted for any
behavior problems the student is encountering.

As a general rule, teachers are expected to handle
the discipline problems that arise within the school
day within their classroom. The principal’s involve-
ment in discipline should not be used as a threat, as it
diminishes the teacher’s authority. Except in cases of
emergency or for immediate and serious infractions,
try to notify the principal ahead of time about the pos-
sibility of being involved in a discipline situation. In
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cases of a severe infraction the principal should be
involved immediately.

Teachers will discipline students in private with
dignity and sensitivity — no physical, verbal or
emotional abuse will be tolerated. Teachers will be
consistent and fair in their expectations of the
students.

More serious disciplinary options include lunch
or after school detention, a behavior contract, in-
school suspension, suspension and expulsion.

Elementary School

A student should not be excluded from PE, art,
music, computers, etc. as a form of discipline or for
misbehaving.  Children should not be left
unsupervised for student and family engagement
events, in the hall or in the classroom as a disciplinary
measure or while on a field trip. Misbehaving
students should be separated from the group and
placed with the teacher.

Teachers should refrain from entire class
consequences or consequences that are difficult to
carry out. Entire class silent lunches or missed recess
should only be used rarely. Written consequences that
allow a child to reflect upon his/her own actions are
particularly useful.

Repetitive sentence writing is not allowed. Reli-
gion should never be a consequence or punishment
(i.e., writing Bible verses, prayers, etc.)

High School

The student drug testing policy is in place to
preserve the long-term welfare of the student and the
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entire school community. Drug testing is intended to
prevent and address the personal and social ills
caused by drug dependence and to help students who
have abused drugs to become drug free. The School
will provide a positive educational and counseling
program for all students and will afford any student
with a drug problem the opportunity to get the help
needed. Care will be taken to respect a student’s right
to confidentiality and to involve parents/guardians of
the student in addressing drug abuse problems that
are discovered.

The School reserves the right to dismiss immedi-
ately any student in the event of especially grave
infractions of this policy or if this is determined to be
in the best interest of the student body in general or
the individual student in question. The cost of the
random testing is absorbed by the School while the
cost of reasonable suspicion testing will be the respon-
sibility of the parent/guardian.

1503.2 Bullying/Harassment/Hazing

All students have a right to a safe and healthy
school environment free of all forms of intimidation or
harassment. Bullying, harassment, hazing and/or
other threatening behavior by a student will not be
accepted. Students engaging in such behavior,
seriously or in jest or online, may be liable to discipli-
nary action up to and including suspension and/or
expulsion.

The principal and/or other designated admin-
istrator will investigate all complaints of bullying,
harassment or any other types of threatening
behavior, whether verbal, written, or online. All alle-
gations of bullying, harassment, hazing and/or other
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threatening behavior will be taken seriously and
investigated in a timely manner.

1503.2 Corporal Punishment

Corporal punishment or handling students
roughly is not allowed under any circumstance.
Teachers who find themselves getting extremely
angry or frustrated with a student, should walk away
from the student. Do not touch a student when angry
or extremely frustrated. Corporal punishment
includes, but is not limited to: spanking, shaking,
slapping, pinching, hair pulling.

1503.3 Suspension

Certain offenses, occurring on campus or off
campus during school related activities, are
considered more serious and may warrant suspension
of a child. Only the principal may initiate suspension
of a student which may last from one to twenty days.

1503.4 Expulsion

While in many cases expulsion is reserved for
extremely serious or persistent misconduct, a student
may be expelled from school for a single instance of on
or off campus misconduct. Only the principal may
initiate the expulsion of a student.

1503.5 Searches

The School reserves the right to inspect/search all
school and personal property brought to school. This
includes, but is not limited to, lockers, book bags, all
electronic devices including cell phones, any type of
container as well as automobiles driven onto the
campus, and students should have no expectation of
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privacy from searches. Students assume responsibil-
ity for items discovered on their person, in their
possession, in their vehicles, or in their book bags,
purses, lockers etc.

The school retains the right to and will search
and seize drugs, weapons, and other contraband that
1s in the possession of a student. Students who possess
such contraband will be subject to disciplinary action
up to expulsion.

1503.6 Due Process

The School subscribes to the democratic principle
of due process. Teachers and administrators, before
assigning disciplinary actions, will provide the
student the opportunity to be heard and to have
explained clearly the reasons for the disciplinary
action taken.

Students or parents/guardians who do not agree
with the action taken by the School, or that feel they
have not been dealt with fairly have a right to appeal.
The appeal for all grievances should go in order of the
next in line of authority: teacher, assistant principal,
principal, pastor, if applicable, superintendent.

1504 Buckley Amendment (FERPA)

The Family Educational Rights and Privacy Act
(FERPA) i1s a federal law that affords parents the
right to have access to their children’s education
records, the right to seek to have the records amended,
and the right to have some control over the disclosure
of personally identifiable information from the educa-
tion records. When a student turns 18 years old, or
enters a postsecondary institution at any age, the
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rights under FERPA transfer from the parents to the
student (“eligible student”).

FERPA gives custodial and noncustodial parents
alike certain rights with respect to their children’s
education records, unless a school is provided with
evidence that there is a court order or state law that
specifically provides to the contrary.

1504.1 Student Records

A student’s permanent record is confidential. All
permanent records are kept at the main school office
at 7501 NW Expressway, Oklahoma City, OK 73132.
At no time should the records be reviewed or
completed in the students’ presence. Information
recorded on the permanent record is in black ink only
or typed. Records may never leave the building, and
they are to be returned to the office before leaving for
the day. The records are completed by the classroom
teacher at the end of the school year with final grades,
attendance, and teacher signature.

Corrections made on the permanent record
should be lined out, initialed and dated. White-out or
scribbling out should not be done on a student’s
permanent folder.

1504.2 Release of Student Records

The school abides by the provisions of the Buckley
Amendment with respect to the rights of noncustodial
parents. In the absence of a court order to the con-
trary, the School will provide the noncustodial parent
with access to the academic records and other school
related information regarding their student.
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If a court order specifies there is to be no informa-
tion given, it is the responsibility of the custodial
parent to provide the School with an official copy of
the court order.

1505 Parent Communication

In many cases it will be the school that initiates
communication with parents/guardians. As profes-
sional educators, we should communicate the positive
as well as the negative. If parents/guardians know
that the teacher recognizes the good things about
their child, it i1s easier for them to accept the
challenging behaviors teachers may have to tell them
at other times.

At times it may happen that there is a conflict
with a parent about their child or something they
have said to us. When problems exist, teachers should
try to communicate with parents/guardians in a
factual manner rather than in an angry or defensive
manner. This should be kept between the teacher and
the parent and is not a matter for discussion with
other teachers, staff or students unless they are in a
position to help resolve the issue.

Teachers are to keep the principal informed of
any communication with parents/guardians, which
indicate a potential problem. Notes, emails or phone
calls written/sent that may have a dramatic effect
should be cleared with the principal first. The princi-
pal should be copied on all emails sent to
parents/guardians of this nature. It is helpful if the
principal is aware of the situation before the parent
contacts the office. It is highly recommended that
phone contact be made the very day or evening of any
problems. Notes are often misinterpreted and do not
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always reach the parents/guardians the same day or
at all. Always document all phone calls and contact
with parents/guardians.

It is necessary for teachers to keep document-
ation of all dealings with children and parents/
guardians. Phone calls, letters, notes, e-mails and con-
versations, etc., should be dated and outlined for each
occasion. This documentation becomes invaluable in
assessing certain situations and making sound judg-
ments. It also could be invaluable in court proceedings
and custody baffles. A running record of parent
/guardian contacts should be recorded. These records
should be kept in a secure area not available to
students.

E-mails should use correct spelling, grammar,
and punctuation. E-mails should be used for minor
communication with parents/guardians not to explain
a problem or situation. Phone calls and face-to-face
conferences are more appropriate for important
communications with parents/guardians rather than
letters and emails.

An employee’s personal cell phone should not be
used to call or text a parent/guardian. Texts should
only be sent if they are sent from FACTS/RenWeb,
SISCVS/CANVA, or another communication tool
owned by the School.

1505.1 Conferences with Parents/Guardians

Teachers should document the important
elements of the conference held with each
parent/guardian. Teachers are expected to conduct
themselves professionally, even when dealing with an
irate parent/guardian. Patient listening will usually
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calm the upset parent/guardian so that the situation
can be discussed. If no receptivity for discussion is
apparent, do not argue. Suggest that the discussion
takes place with the teacher, parent and principal.
Other conferences are scheduled by the teacher or
parent whenever necessary.

1506 Student Well-Being

1506.1 Attendance

Daily attendance is to be accurately taken by the
homeroom teacher and recorded in FACTS SIS
system. Students may not complete the official
attendance for the teacher. All students returning
from an absence due to illness should provide a
written excuse for their absence. These written
excuses are turned in to the teacher via email or the
SISCVS platform access.

Students who miss two hours or fewer of school
are marked tardy. Students who miss more than two
hours are marked as a 1/2 day morning or afternoon
absence.

1506.2 Student Check-out

A student may have to leave the online class
before the regular dismissal time. A parent should
notify the teacher of record of the reason for the
absence in writing, via email.

1506.3 Administering Student Medication

Due to the Virtual aspect of the school, this policy
and procedure will only affect student and family
engagement activities. A student’s medication will be
kept by the parent in attendance or in a medical bag
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utilized for field trips. If onsite at a campus facility, it
will be kept in the office in a locked cabinet. Only
authorized school employees, designated by the prin-
cipal, may administer any medication to students. A
student’s medication should be taken on field trips
and returned to the office.

Prescription Medication

If a student must take prescription medication
during the day, the original bottle, which includes the
doctor’s name, type of medication, and prescribed
dosage, must be brought to the school office by a
parent/guardian before school. The parent/guardian
must complete an authorization form for the
dispensing of the prescription medicine. If during the
school day students need to take prescription
medication, they must go to the school office and ask
for the medication at which time it will be dispensed
only by authorized school personnel. It will be
recorded in the medicine log. When the student no
longer needs the medication, it must be picked-up by
the parent/guardian; it will not be sent home with the
student.

Over the Counter Medication (OTC)

The school is authorized to dispense OTC
medication (pain reducers, anti-inflammatory drugs,
essential oils, cough drops, etc.) If a student must take
over the counter medication during the day, the
parent/guardian must complete an authorization form
to permit the school to dispense the OTC medication.
The parents/guardians must provide the OTC
medication to the school in its original container. The
parent-provided OTC medication is the only one that
will be dispensed to students. The principal or
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designee will call the parent to receive permission to
dispense the OTC medication. It will be recorded in
the medicine log. When the student no longer needs
the OTC medication, it must be picked-up by the
parent/guardian; it will not be sent home with the
student.

Self-Administered

With a signed permission form from the parent
/guardian, a student may carry and self-administer
the following medications: epinephrine injector (epi-
pen), inhaler, and insulin. Parents/guardians are re-
quired to sign the permission form each year.

1506.4 Journals

Teachers who have students keep journals are re-
quired by law to read the entries within five school
days. If there are questionable drawings or entries,
they should be discussed with the principal immedi-
ately.

1506.5 Service Animal
See Section 208.

1506.6 Concussion

Concussions and head injuries may result from
contact sports and recess play and can have serious
consequences if not properly evaluated and treated.
Therefore, consistent with state law, the School will
inform and educate student-athletes, and their
parents/guardians of the nature and risk of conc-
ussions or head injuries, including dangers associated
with continuing to play after a concussion or head
injury through this policy and the distribution of asso-
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ciated informational sheets and forms. On an annual
basis, teachers, paid/volunteer coaches and team
officials shall undergo concussion training provided by
the CDC, the NFHS or a comparable program or
resource.

If the School suspects that a student has
sustained a concussion or head injury during recess,
practice or competition, the coach/teacher shall imme-
diately remove the student from participation and
contact the principal and student’s parent/guardian.
The parent/guardian will be directed to obtain a
physical and mental status examination by a licensed
healthcare provider.

If a student has sustained a concussion, he/she
will follow a “Return to Learn” protocol managed by
the principal and teachers with consultation with
parents/guardians and student.

1506.7 Suicide Intervention

Administration and teachers will receive QPR
(Question, Persuade, Refer) training to learn how to
recognize a person who may be in crisis. In addition,
administration, staff, parents/guardians, and stud-
ents will receive annual suicide awareness and
prevention training. This ensures a school community
where ALL staff members receive suicide training and
feel comfortable with their ability to identify students
at risk of harming self or others and know what to do.
Training and/or materials will be made available to all
new employees annually.

If any school employee or student becomes aware
that a child has implied, stated, written about, or
discussed (including electronic communications)
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possible suicidal desires or gestures, the parent
/guardian will be notified immediately.

1506.8 Drug Use

Any employee who suspects or finds a student
using or in possession of drugs, alcohol or tobacco
products must report such findings to the principal.

1507 Teacher Responsibilities

1507.1 Confidentiality

School employees must maintain confidentiality
regarding student records and/or student discussion.
A student’s behavior, academic standing, or home life
should be discussed with others on a “need to know”
basis and never with school patrons. A student’s grade
should be kept confidential. A student’s graded work
should not be posted, volunteers should not grade
papers, students should not grade other student’s
work, and teachers should not have students call their
grades aloud.

There may be times a student wants to talk about
problems he/she is experiencing. Teachers should let
the student know that a promise cannot be made not
to share the information they tell with someone else,
because there may be times when it is in the best
interest of the student to do so. Teachers should do all
that is possible to encourage the student to share any
serious problems with his/her parent/guardian. Docu-
ment the discussion and inform the principal of the
situation.
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1507.2 Staff Development / In-Service

Archdiocesan professional in-service days are
held twice a year, usually in the fall and spring. These
are required meetings days, and professional dress is
required. Teachers should not be engaged in other
activities such as grading papers, writing lesson
plans, etc. during an in-service. Absence requires per-
mission from the principal. Teachers not in
attendance for Professional Development Days must
claim this day as a personal day. If personal days have
been exhausted, then this will be an unpaid day. If a
teacher is sick, then the absence will be recorded as a
sick day. If there are no sick days available, the
teacher’s pay will be docked one day of pay for each
day missed.

All in-service, seminars, and training attended
are recorded on a staff development form. A minimum
of 15 hours is required each school year and 15 hours
are required for faith development hours. Completed
staff development form(s) with the certificate of
attendance (if applicable) is attached and is given to
the principal for signature. A copy will be placed in the
personnel file with a copy returned to the teacher and
a copy mailed to the Department of Catholic Educa-
tion.

1507.3 Faculty Meeting

All teachers are required to attend faculty
meetings. An effort is made to keep meetings to an
hour, but topics/circumstances may warrant longer.
Meetings dates will be announced during pre-service
week. While there may not be a faculty meeting,
teachers should reserve the scheduled day and time.
An absence from any faculty meeting must be
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approved by the principal. Faculty members who are
excused from attendance are responsible for knowing
and implementing any decisions made during the
meeting. A faculty meeting may be used for general
business, an in-service or grade level meeting.

1507.4 Cell Phone Use

The use of cell phones and pagers during instruc-
tion/supervision time and during all professional
meetings in session 1s not permitted. This also
includes text messaging. Cell phones and pagers
should be on mute/vibrate during the school day. At
no time when teachers are supervising students
should they be involved in texting or talking on their
cell phone for non-school business.

1507.5 Tutoring

School employees may not provide tutoring
services for individual students or small groups of
students who are enrolled in a class they teach unless
such services are provided within a program that is
school-approved and school-administered. These
directives apply to all non-classroom educational pro-
gramming and includes private music lessons and
athletic training camps. Exceptions to these policies
must be approved by the superintendent. As noted in
Section 222, Outside Employment, employees may not
have any outside employment that presents an actual
or perceived conflict of interest. Therefore, under no
circumstances shall any faculty/staff member:

1. Receive compensation for tutorial assistance
offered to students currently enrolled in
their own classroom.
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2. Establish off-campus tutorial appointments
and location with any student, except in the
case of student infirmity, without prior
approval of the school administration.

3. Act as an independent contractor for tutorial
services without prior approval of the school
administration.

4. Provide tutoring at the teacher’s residence or
the student’s home. Violation of these
directives may result in disciplinary action,
up to and including termination.

Tutoring/remediation during the regular school
year 1s an extension of regular instruction; no compen-
sation should be accepted from parents/guardians.
Unless approved, Teachers will not be paid by the
school for tutoring.

1507.6 Copyrighted Materials

The duplication of materials covered by an
exclusive copyright, including computer software and
DVDs/videos, is subject to the limitations set out in
the Copyright Revision Act, Section 117, of the United
States Copyright Code.

1507.7 Classroom Care

Each teacher is responsible for the appearance of
his/her workspace. Neat and orderly virtual
classrooms are expected.

1508 Contract

Teachers are responsible for knowing the
contents of their contract with the school. By signing
the contract, the teacher agrees to adhere to the
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policies contained within the document. It is of vital
importance that the teacher reads the information
contained in the following handbooks since they are
responsible for knowing and understanding the
contents. The handbooks are the Employee Handbook,
Emergency Management Handbook and Parent/
Student Handbook. Each teacher is issued a contract
valid for the current school year. Contract renewal 1s
not automatic for any employee, nor is there a
guarantee of renewal.

1510 Accreditation

The School 1s accredited by the Oklahoma State
Department of Education and Cognia, Cognia is recog-
nized by OPSAC, A consortium of private school
accrediting associations recognized by the Oklahoma
State Department of Education, and is a member in
good standing.

1511 Title IX

Anti-Discrimination, Anti-Harassment, and
Anti-Retaliation Policy

And Grievance Procedure with Complaint
Form

This Policy and Grievance Procedure applies to
all applicants for admission and employment,
students, and employees. The Policy and Grievance
Procedure will be disseminated to all such individ-
uals, as well as parents and legal guardians of
students.

[St. Isidore of Seville Catholic Virtual School
(“the School”) is a Catholic faith-based community
providing students with exceptional Christ-centered



Res.App.458a

Catholic formation and education. Rooted in the
Catholic understanding of the human person and her
or his relationship with God and neighbor, the School
fully embraces the teachings of the Catholic Church’s
Magisterium, and the School fully incorporates these
into every aspect of the School, including but not
Iimited to, its curriculum and co-curricular activities.
The physical environment of the School has external
signs of the Catholic tradition including images,
symbols, icons, crucifixes in every classroom, liturg-
1cal celebrations, and other sacramental reminders of
Catholic life. In short, every aspect of the School’s life
reminds students, parents, faculty and staff to inten-
tionally consider the implications Catholic teaching
has for their lives and for the formation and education
of the School’s students. This policy is not indented to
conflict with any of the School’s religious tenants or
teachings of the Catholic Church. This specifically
includes Catholic teachings on modesty, sanctity of
life, sanctity of marriage, the theology of the body,
sexual orientation, and gender identity. The School
will defer to the appropriate Catholic faith leaders and
teachings in implementing this policy and nothing in
this policy is intended to conflict with those teachings.

A. Prohibited Discrimination, Harassment,
and Retaliation of Students, Employees,
and Others

The School is committed to providing a school
environment that is free from unlawful discrimina-
tion, harassment, and retaliation. The School strictly
prohibits and does not tolerate any unlawful discrim-
mnation, harassment, or retaliation that is also incon-
sistent with Catholic teaching on the basis of a
person’s race, color, national origin, disability, genetic
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information, sex, pregnancy (within church teaching),
biological sex (gender) age, military status, or any
other protected classes recognized by applicable feder-
al, state, or local law in its programs and activities.
The School further prohibits discrimination on the
basis of sex in the recruitment and admission of
students, in its education programs and activities, and
in all employment-related decisions, including
recruitment, application, hiring, promotion, termina-
tion, and other employment actions.

The following persons have been designated as
Coordinators to handle inquiries or complaints
regarding the Anti-Discrimination, Anti-Harassment,
and Anti-Retaliation Policy:

Name: James Bleecker

Address: 7501 NW Expressway, Oklahoma City,
OK 73132

Telephone Number: 405-721-5651

Email address: jbleecker@archokc.org

Name: Page Houser

Address: 7501 NW Expressway, Oklahoma City,
OK 73132

Telephone Number: 405-721-5651

Email address: phouser@archokc.org

Designated Coordinators will be responsible for:

a. Ensuring compliance with anti-discrimina-
tion, anti-harassment, and anti-retaliation
laws and regulations.

b. Coordinating and implementing training for
students and employees pertaining to anti-
discrimination, anti-harassment, and anti-
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retaliation laws and regulations, including
the training areas listed above.

Investigating complaints of discrimination
(unless the coordinator designates other
trained individuals to investigate).

Monitoring substantiated complaints or
reports of discrimination, as needed (and
with the assistance of other School employ-
ees, if necessary), to ensure discrimination or
harassment does not recur, and that retalia-
tion conduct does not occur or recur.

Overseeing discrimination complaints.

Immediately informing the Archdiocese of
Oklahoma City’s Director of Catholic Educa-
tion and Chancellor of all complaints of dis-
crimination and keeping them informed of
all developments in each case as well as final
disposition of the case.

Identifying and addressing patterns and/or
systemic problems, and reporting such
patterns or systemic problems to the Princi-
pal, with a carbon copy to the Archdiocese of
Oklahoma City’s Director of Catholic Educa-
tion and Chancellor.

Reviewing all evidence in harassment or
violence cases brought before the School’s
disciplinary committee or administrator to
determine whether the complainants are
entitled to a remedy under anti-discrimina-
tion laws and regulations that was not avail-
able in the disciplinary process.
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1. Ensuring that all investigations address
whether students or employees other than
the reporting student or employee may have
been subjected to discrimination, harass-
ment, or retaliation.

j.  Determining whether School employees with
knowledge of allegations of discrimination,
harassment, or retaliation failed to carry out
their duties in responding to and reporting
the allegations to the designated compliance
coordinator.

k. Recommending changes to this policy and
grievance procedure.

.  Performing other duties as assigned.

m. Removing oneself from the Compliance
Team if a conflict of interest is discovered.

The designated Coordinators will not be assigned
any additional job responsibilities that may create a
conflict of interest with their Coordinator respon-
sibilities.

The School’s Anti-Discrimination, Anti-Harass-
ment, and Anti-Retaliation Policy is available upon
request, on the website. Further, this policy is refer-
enced in the in the School Handbook (i.e. both student
and faculty handbooks), and is available in the admin-
istration office. The contact information for the
designated Coordinators is also available on the
School website, in the School Handbook, and in the
administration office.

The School is committed to keeping all faculty,
staff, and employees safe and the School’s Anti-Dis-
crimination, Anti-Harassment, and Anti-Retaliation
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Policy and Grievance Procedure is intended to be a
guideline for an appropriate process in accomplishing
that goal. The School’s Anti-Discrimination, Anti-
Harassment, and Anti-Retaliation Policy and
Grievance Procedure is expressly not incorporated
into any tuition, employment, or other contract and
does not confer any statutory, common law, or con-
tractual rights. The School reserves the right to
amend the Anti-Discrimination, Anti-Harassment,
and Anti-Retaliation Policy and Grievance Procedure.

1. Anti-Harassment

Harassment is a form of discrimination, and
includes verbal, non-verbal, written, graphic, or
physical conduct relating to a person’s race, color,
national origin, disability, age, sex, or other protected
category, that is sufficiently serious to deny, interfere
with, or limit a person’s ability to participate in or
benefit from an educational or work program or
activity, including, but not limited to:

a. Conduct that 1is sufficiently severe or
pervasive to create an intimidating, hostile,
or abusive educational or work environment,
or

b. Requiring an individual to endure the
offensive conduct as a condition of continued
employment or educational programs or
activities, including the receipt of aids,
benefits, and services.

Educational programs and activities include all
academic, educational, extracurricular, athletic, and
other programs of the School, whether those programs
take place in School facilities, on a school bus, at a
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class or training program sponsored by the School at
another location, or elsewhere. Programs and activi-
ties include all locations, events, or circumstances
where the School exercises control over the individ-
uals involved and the context of any alleged
misconduct. The School’s education programs and
activities further include buildings or other locations
that are part of the School’s operations, including
remote learning platforms, and off-campus settings if
the School has substantial control over the individuals
involved (e.g., a school field trip to a museum).

[...]



