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I. ELECTRONIC FILING POLICIES AND PROCEDURES 
Guidelines for the Submission of Documents to the Supreme Court’s Electronic Filing System and other 
guidance can be found on the Supreme Court website:  

https://www.supremecourt.gov/filingandrules/electronicfiling.aspx  

II. CREATING YOUR ACCOUNT 
 SUBMIT YOUR ACCOUNT REQUEST STEP 1.

1. Go to this website:  

https://file.supremecourt.gov  

2. From the Home page, click on REGISTER on the top navigation menu or the NEED AN ACCOUNT?  link. 

 

3. Enter the information as requested on the form.   

Note:  

If you are registering as a member of the Supreme Court Bar, you will be 
asked to select the “Certification State.”  This is the state that was listed 
on your bar admission certificate. 

 

4. Submit your account request for approval. 

You will be notified via email when your account has been reviewed by the Clerk’s Office.  
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 VALIDATE YOUR ACCOUNT STEP 2.

Once your registration request has been approved, the next and final step of the registration process is to 
VALIDATE YOUR ACCOUNT. 

To validate your account, click on the link from the email notification. 
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1. Enter the PETITIONER’S NAME and RESPONDENT’S NAME. 

2. Check the ET AL. box if applicable. 

Note:  

Do not type “ET AL.” as part of the Petitioner’s or Respondent’s names. 
Use the check box instead. 

3. Select the U.S. COURT OF APPEALS from the drop-down list.  

4. Enter the CASE NUMBER(S) from the court of appeals. 

5. Enter the COURT OF APPEALS DECISION DATE, or click the CALENDAR button  to select the date. 

6. Select the appropriate response for the question, “Did the Court of Appeals deny a timely filed 
petition for rehearing?” If the answer this question is YES, enter the DATE OF THE COURT OF APPEALS 

RULING, or, click the CALENDAR button  to select the date.   

7. Select the U.S. DISTRICT COURT from the list. 

8. Select the appropriate response for the question, “Is this a Capital Case?” If it is a capital case, 

enter the DATE OF EXECUTION, or click the CALENDAR button  to select the date.  

9. Click on the checkbox for any rules that apply to the filing:  

• RULE 39 - Filing in forma pauperis (Motion for Leave to Proceed in Forma Pauperis required). 

• RULE 40 -  Filing as veteran (Motion for Leave to Proceed as a Veteran required). 

• RULE 11 -  Certiorari before judgment to a United States court of appeals. 

• RULE 12.4 - Single petition seeking review of two or more judgments from the same court, 
where the judgments involve identical or closely related questions. 

10. Click SAVE AND NEXT to continue to Step 2.  
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4. When the filing is SUBMITTED, a notification that the filing was successfully submitted will display at the 
top of the page and you will be redirected to the HOME PAGE.  
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4. The system will verify that your email address is registered. If it is, you will receive your username via 
email.  
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A. PASSWORD REQUIREMENTS 
Your password must be at least 8 characters long and must contain THREE (3) of the following items: 

• Lowercase letter 

• Uppercase letter 

• Number 

• Special character, such as ()!#$%^&*_+[]{}?:;|”\”\\, ./~`-= 

Note:  

The following symbols cannot be used as part of your password:  
“@”, “<”, and “>”. 

 
































